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IHCTPYKULIA

3 gisioBoacTBa y MapTuHiBCbKOMY Jtinel

I. 3ATAJIBHI ITIOJIOKEHHSA

1.1. Inctpykmis 3 nutoBoAcTBa y MapTtuHiBchkoMy tinei (nmanmi — [HCTpykiniss) po3pooiieHa
BIZMOBITHO 10 BUMOT 3akoHy Ykpainu «[Ipo moBHY 3araibHy cepenHio ocBiTy», «IIpo 3BepHEHHS
rpomaasa», «[Ipo mocrym mo mybmigaOi iH(pOpMaIii», «IIpo 3aXMCT TEPCOHATBHHUX JAaHUXY;
nocraHoB KaGinery MinictpiB Ykpainu: Binm 08 cepmust 2007 poxy Ne 1004 «IIpo mpoBenenns
eKCIIePTU3M I[IHHOCTI JIOKyMEHTiB», Bim 14 xBitHsa 1997 poxy Ne 348 «IIpo 3arBepmkeHHs
[HCTpyYyKIIT 3 NUIOBOJACTBA 3a 3BEPHEHHSMHU I'pPOMAJiiH B OpraHax Jep>KaBHO1 BJaJu 1 MICHEBOTO
CaMOBpsITyBaHHS, OO'€IHaHHSIX TPOMAJIH, Ha TMIANPUEMCTBAX, B YCTAHOBAaX, OpraHizamisix
HE3aJIeXKHO Bif (GopM BIIACHOCTI, B 3aco0ax macoBoi iHpopmamii» Ta Bix 24 Bepecus 2008 poxy
Ne 858 «IIpo 3atBepmiennst Kinacudikaropa 3BepHEHb TpOMaJsIH», Haka3zy MIHICTEpCTBa OCBITH i
Hayku Ykpainu Bix 25 gepBHs 2018 poxy Ne 676 «IIpo 3arBepmkenHs [HCTpyKmii 3 AI0BOACTBA Y
3aKjaJax 3arajbHOi CepeaHbOi OCBITH», Haka3iB MiHICTEpCTBAa FOCTHIN YKpaiHU: B
18 gyepBust 2015 poky Ne 1000/5 «IIpo 3atBepmkenHs [lpaBui opraizamii JiToBOJCTBA Ta
apXiBHOTO 30epiraHHs JOKYMEHTIB y JepKaBHUX OpraHax, OpraHax MICII€BOTO CaMOBPSITyBaHHs, Ha
MAMPUEMCTBAX, B YCTaHOBaxX 1 opraHiamisx», Bim 19 gepBus 2013 poxy Ne 1227/5 «IIpo
3aTBEP/UKCHHST THUIOBOTO TIOJOXKEHHS MPO EKCHEePTHY KOMICII0 Jep:KaBHOTO OpraHy, OpraHy
MICHEBOTO CaMOBpSAIYBaHHSA, JEpXKABHOTO 1 KOMYHaJIbHOTO MIANPUEMCTBA, YCTAaHOBH Ta
opranizaimii», Bix 12 kBitHsa 2012 poxy Ne 578/5 «Ilpo 3arBepmxenns I[lepemiky THITOBHX
JOKYMEHTIB, IO CTBOPIOIOTHCS TIiJ Yac IISUTBHOCTI OpraHiB Jep)KaBHOI BJIATM Ta MICIIEBOTO
CaMOBpSITyBaHHS, IHIIUX YCTAaHOB, INIMPUEMCTB Ta OpraHizaiid, 13 3a3HAYCHHSIM CTPOKIB
30epiranHs A0KyMeHTiB» Ta Bim 05 O6epesns 2012 poxy Ne 368/5 «IIpo 3arBepmikenHs Bumor 10
HalMCaHHS HaWMEHYBaHHS IOPHAMYHOI 0coOM, i1 BIZOKPEMJICHOTO MIAPO3MALTY, TPOMAIACHKOTO
dbopmyBaHHS, IO HE Ma€ CTATyCy IOPUAMYHOI 0CcOOM, KpiM opraHizamii mpodcrmiiku», Hakazy
MinicTepcTBa pPO3BUTKY €KOHOMIKH, TOPTiBJII Ta CUIBCHBKOTO TOCHOJAapcTBa YKpaiHu Bin
12 6epesns 2021 poky Ne 526 «IIpo 3aTBepmkeHHs HarioHanbHOTO Kiacudikatopa HK 010:2021
Ta ckacyBaHHs HamioHaiabHOTO Kiacudikaropa JIK 010-98»; nakaszy [lepkaBHOTO MiANpHEMCTBA
«YKpaiHChKHI HAyKOBO-IOCIITHAN 1 HAaBYAJIBHUI LIEHTP MpoOJIeM cTaHaapTu3alii, cepTudikarii Ta
skocti» (Il «YkpHAHLI») Big 01 mumast 2020 poky Ne 144 «/lepkaBHa yHidikoBaHa cHcTeMa
JOKyMeHTallli. YHipiKoBaHAa CHCTEMa OpraHi3aIlifHO-pO3MOPAAY0i JAOKyMeHTamii. Bumoru o
0(hOpMIICHHS TOKYMEHTIBY.

1.2. s IHCTpyKIIisI BCTAaHOBIIOE €IWHI BUMOTH IIOAO JOKYMEHTYBaHHS YIPaBIIHCHKOT
iHpopMarlii Ta opranizanii po6otu 3 JTokymeHTaMu y MapTuHiBcbKoMYy Jinei. (mami— 3akian), a
TaKOX 3pa3Ku Ta MepeNik JOKYMEHTIB, 110 000B’SI3KOBO CTBOPIOIOTHCS i Yac AISIBHOCTI 3aKIaay
13 3a3HAYEHHSM CTPOKIB 30€epiraHHs.

1.3. loTpuMaHHsT BHMOT 1 pEKOMEHJAIllii I[0J0 MJOKYMEHTYBaHHS YIPaBIIHCHKOT
iHpopmanii Ta opraHizamii poOOTM 3 JOKyMEHTaMM, BCTaHOBJIIEHUX Ili€l0 IHCTpykui€ro, €
000B’A3KOBUM Il BCIX MpaliBHUKIB 3akiaiy. IlpaniBHUKM 3akiany mpu OpURHATTI HA poOOTY
MOBHHHI OyTH 03HaloMIIeH1 3 BUMOTraMu [HCTpyKIlii Ta BUKOHYBATH iX.

1.4. llepxaBuuii Harisa (KOHTPOJIb) 3a BHUKOHaHHSM BUMoOr Iri€i [HcTpykuii 3ailicHioe
Jlep>kaBHa ciryx0a SIKOCTI OCBITH YKpaiHM Ta ii TepuUTOpiajbHI OpraHd, SIKUM MiANOPSIKOBAHUN
3aKJa.

1.5. BinnoBifanbHICTh 32 SKICTh MIATOTOBKM Ta OGOPMIIEHHS HA HAJIEKHOMY piBHI
JOKYMEHTIB, a TaKOX 3a 30epeXeHICTh CIyKO0BUX TOKYMEHTIB Ta iH(opMallii, IKy BOHU MICTATb,
(GYHKIIOHYBAHHS CUCTEMH 3aXUCTy JOKYMEHTAIIHHOTo (JOHIY Bil HE3aKOHHOTO JIOCTYITy, BTpaTy 1



HecaHKL{iOHOBaHe SHUIICHHA I[OKYMGHTiB, NMOPYIICHHA IMPaBHUJI KOPUCTYBAHHA JOKYMCHTAMU HCECC
KEpiBHUK 3aKJIamy.

1.6. Y 3akmani AiTOBOACTBO  3MIHCHIOETHCS  JIEP)KABHOIO MOBOIO, KpiM  BHUIMAJKIB,
nependavyeHux 3aKOHOIABCTBOM PO MOBH B YKpaiHi. JIOKyMEHTH, SIKi HAJCHIAIOTHCS 1HO3EMHUM
ajpecaraM, oQOPMITFOIOTECS YKPATHCHKOI0 MOBOIO, 200 MOBOIO JIep)KaBH-ajipecara, abo OJHIEI0 3
MOB MDKHAPOIHOTO CHUTKYBaHHS.

1.7. Opranizaifiss IUTOBOJICTBA 1 KOHTPOJb 32 CBOEYACHHM PO3IVISIOM Ta MPOXOKCHHSIM
JOKYMEHTIB Yy 3aKyaji 3iHCHIOITHCS BiAMOBIIATBLHOK 0CO00K0 (0co0amm), sKi MPU3HAYAIOTHCS
KepiBHUKOM 3akiany. OOOB’S3KM Takux 0Ci0 OOOB’S3KOBO 3a3HAYAIOTHCS B iXHIX MOCATOBHUX
THCTPYKIIISX.

1.8. Opranizarisi AiJI0BOJCTBA OKPEMHUX HANPSAMKIB JiSUTBHOCTI 3aKJaay TOKIANAEThCS Ha
[10CaI0BUX OCI0 BIANOBIAHO 0 iX (QYHKIIOHATIBHUX 00O0B’SI3KIB.

1.9. ®ynkmii BemeHHS apxiBy 3aKiagy MOKIANAlOThCS Ha MpH3HAYCHY KEpPIBHUKOM
BIINOBIAATIBHY 0Cc00Y, Y IOCAO0BIM HCTPYKIIT SIKOT 3a3HAYal0ThCS BIIMOBLIHI IIpaBa, 000B’SI3KU Ta
BIINOBIAATBHICT. KepIBHUK 3aKiiafy CIUIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHUKaMHM) 3000B’s3aH1
3a0e3nevnTH apxiBHE 30epiraHHs JOKYMEHTIB HEOOX1THUM MPUMIIIIEHHSIM Ta 00J1aTHAHHSIM.

1.10. 3akmag MOXe CTBOPIOBATH JOKYMEHTH THMYacoBOTO (70 10 pOKiB BKIIFOYHO) CTPOKY
30epiraHHsl JMIIE B EIEKTPOHHIM (opMi 3a yMOBHM HASBHOCTI BIAMOBIIHOTO TEXHIYHOTO
3a0e3neyeHHs 3 ypaXyBaHHSIM BUMOT 3aKOHO/IaBCTBA YKpaiHH Ta i€l [HCTpyKiii.

1.11. Topsaok opraxizaiii 1iT0BOACTBA 3a 3BEPHEHHIMH rpoMajisiH (po30din 7) Ta 3anmuTamMu
Ha myOmiuHy iHdopMmaliito (dodamok 1) Bu3HauaeThess 3akoHaMu Ykpainu «IIpo 3BepHEHHS
rpoMansaa», «IIpo moctym mo myOsmiunoi iH(opmarii», «IIpo 3axucT mepcoOHATbHHX AaHUX», a
Takox TmoctaHoBamu KaGiHety MinictpiB Ykpainu Bim 14 kBiTHsa 1997 poky Ne 348 «IIpo
3aTBep/KEeHHA [HCTpyYKLIT 3 JUTOBOJCTBA 3a 3BE€PHEHHSIMHU TPOMAJIIH B OpraHax JepaBHOI Biaau 1
MICHIEBOTO CaMOBpSIyBaHHA, 00'€qHaHHSIX TpOMaisH, Ha MIANPUEMCTBAX, B YCTaHOBAX,
OpraHizaiisix He3aJieKHO Bim ¢opM BIACHOCTI, B 3acobax wmacoBoi iHdopmalii» Ta Bix
24 Bepecus 2008 poky Ne 858 «IIpo 3aTtBepmkenns KnacudikaTopa 3BepHEHb TPOMAISTHY.

II. IOKYMEHTYBAHHS YIIPABJIHCHKOI IH®OPMAIIIT
1. 3arajbHi BUMOIH /10 CTBOPEHHS YNPABJiHCHKHUX JIOKYMEHTIB

1.1. JlokymeHTyBaHHsI ~ ympaBJiHChKOI 1H(MOpMaIlii 3akiaagy ToJiAarae Yy CTBOPEHHI
JOKYMEHTIB, II0 CIPSIMOBaHI HAa BUPILICHHS YINPaBIIHCHKUX pilieHb. CTBOPIOBaHI YIpPaBIiHCHKI
JOKYMEHTH TIOBHHHI BIINIOBIIaTH TPaBOBOMY CTaTyCy 3aKJIady.

1.2.TlpaBo Ha CTBOpEHHs, IMIANKMCAHHSA, IIOTOLKCHHS, 3aTBEPKEHHS JIOKYMECHTIB
BU3HAYAIOTbCA aKTaMU 3aKOHOJaBcTBa, (CTaTyToM 3akiady, IOJOXKEHHSIMU 1 MOCaJ0BUMU
THCTPYKIISIMU.

1.3. Ha3Bu BuAiB JOKYMEHTIB (Haka3, MPOTOKOJ, JOMOBITHA 3aMKUCKa TOILIO) MAarOTh
BIJNOBIJATH Ha3BaM, IepeadaueHuM Haka3oM MiHicTepcTBa PO3BUTKY E€KOHOMIKM, TOPTIBII Ta
CiTbChbKOTO rocnojapctBa Ykpainu Bin 12 6epesns 2021 poky Ne 526 «lIlpo 3arBepikeHHs

HarioHansHoro kiacudikaropa HK 010:2021 Tta ckacyBaHHs HauioHajgbHOro kinacudikaropa K
010-98» (000amox 2).

1.4. OpranizaniiHo-po3nopsaI4a JOKyMEHTAIlis 3aKJIaay MOAUTSIEThCS Ha:

oprauizaniiiny (Craryr, KosextuBuuii norosip, [lpaBuna BTP, mnosnoxkeHHs, HOpsakH,
periaMeHTH, MoCca 0Bl IHCTPYKII{, IITaTHI PO3MHCH, TOTOBOPU TOLIO);

po3nopsauy (Hakaszu);


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

inopmaniiino-aHamiTHYHY (aKTH, JOBIJKH, 3asBH, JOMOBIAHI Ta TOSCHIOBATIbHI 3aIMCKH,
MPOTOKOJIH, CITYKOOB1 JIUCTH TOWIO).

1.5. OgopmiieHHS PEKBI3UTIB OpraHi3aliifHO-PO3NOPAIUO] JTOKyMEHTalil Ta MOPSAOK iX
pO3TalIyBaHHS MalOTh BIANOBiAAaTH Haka3y JlepKaBHOTO MiANpUEMCTBA «YKpalHCHKHN HAyKOBO-
JNOCTHITHUA 1 HaBYANBHUM WEHTp mpoOiieM craHaaptusamii, ceprudikamii ta skocti» (I
«YxpH/IHL») Big 01 mumast 2020 poky Ne 144 «/lepxaBHa yHidikoBaHa cHCTeMa JOKyMEHTAIIil.
VuidikoBaHa cucTeMa OpraHizaliiiHO-po3mopsAauoi JOKyMeHTalil. Bumorm mo odopmieHHs
nokymeHTtiBy (nani— ACTY) (0ooamox 3).

1.6. Bumorn 110 odopMiIeHHS JOKYMEHTIB, IO BHUTOTOBIISIOTHCS 33 JIOMOMOTOIO
KOMII FOTEPHOT TEXHIKH, HAaBEIEHO y dodamKy 4 no miei [HCTpyKIil.

OpranizaiiiHo-po3nopsadi JOKyMEHTH BUTOTOBJISIOTH 3a JOIMOMOTOI0 aBTOMATH30BAHUX
Ta/ab0 APYyKyBaJbHUX 3aCO0IB.

Oxpemi BHYTpIUIHI JOKYMEHTH (3asBH, IOSICHIOBaJbHI Ta JIOTMOBIAHI 3alMCKH TOIIO),
aBTOpaMHU SIKUX € TO0CaJoBl Ta 1HII (I3MYHI OCOOM, JOMYCTUMO O(QOPMIIIOBATH PYKONUCHUM
CIIOCOOOM.

1.7. Hakaswu 3aknaay Moxe OyTd BiAMIHEHO (3MIHEHO, JOTIOBHEHO) JIUIIIE HOBUMH HaKa3aMHu.
OpranizaniitHi Ta po3nopsia4ul JOKYMEHTH 3aKJIady JOBOJSATHCS A0 BUKOHABLIB y BUIJISA1 KO abo
BUTSITIB.

1.8. Xim oOroBopeHHsI MUTaHb i PillleHb, 0 MPUHAMAIOTHCS Ha 3acCilaHHSIX KOJIETiaJhbHHUX
opraniB (pamax, 30opax, Hapajgax) 3akianay, GIKCyeTbCcs y MpOTOKOJl. [IpoTokonmm ckinagaroThes Ha
MiJCTaB1 3amuciB, 3poOJEHUX IIiJ Yac 3acigaHHsA, Ta JOKYMEHTIB, MIATOTOBJICHHMX MO 3aciIaHHS
(TexcTiB Ta Te3 MOMOBIiAEH 1 BHCTYINIB, JOBIIOK, MPOEKTIB PIllICHb, MOPAAKY JEHHOTO, CITHCKY
3amnpoIIeHUX TOIIIO).

BEJIEHHS JIJIOBOI JIOKYMEHTALII VY 3AKJAJAX 3ATAJIBHOI
CEPEJIHbOI OCBITH B EJJEKTPOHHIN ®OPMI

1. B enextponHiit hopmi 301HCHIOETHCS BEJACHHS JOKYMEHTIB, III0 BU3HAYCHI MTYHKTOM
1 Haka3y MiHicTepcTBa OCBITH 1 HAyKH, MOJIoJIi Ta criopTy Ykpainu Bix 10 tpaBHs 2011 poky Ne
423 «IIpo 3aTBepKEHHS €IUHHUX 3pa3KiB 000B’S3KOBOI JUIOBOT JOKYMEHTAIIIl Y 3araJlbHOOCBITHIX
HaBYAJIBHUX 3aKJaJax yCiX THITIB 1 (OpM BJIACHOCTI», a TAKOX IHIIMX JOKYMEHTIB, 1[0 MOXYTh
CTBOPIOBATHUCH Y MPOIIECT AiSTIbHOCTI 3aKJ1aly OCBITH.

2. Benennss niioBoi  JIOKyMEHTalii 3akjagy OCBITM B €JIEKTPOHHIH  ¢opmi
3aMpoBaIKY€ETHCS 3 METOIO:

1) YIIOCKOHAJIEHHS YIPABIIIHHS 3aKJIaJOM OCBITH IUISXOM aBTOMATH3allil OJep KaHHS,
00poOKku 130epiranHs iHpoOpMaIlii Ta TOKYMEHTIB y eNeKTPOHHIN (opmi;

2) 3a0€31eYeHHs]  OMEePAaTUBHOCTI, JOCTOBIPHOCTI Ta IUTicHOCTI iH(opMarii, 110
BUKOPHUCTOBYETHCS B OCBITHIH MiSITBHOCTI;

3) opraizailii OCBITHBOTO NpOLIECY 3 BUKOPUCTAHHSAM TEXHOJIOTIH IUCTaHLIAHOTO
HaBYaHHS Ta BIICTEXKEHHS Pe3yJIbTaTiB HaBYaHHS;

4) CIIPOILEHHS BEJCHHS AUIOBOI JIOKyMEHTalll y 3aKjajl OCBITH, 3MEHIIEHHS BUTpaT
yacy Ha ii BEeJICHHS,

5) 3a0e3neueHHs] OpraHiB YIpaBJiHHS Yy cdepi OCBITH ONEPAaTHBHOIO Ta aKTyaJbHOIO
iH(pOpMalli€ero PO MSUTBHICTD 3aKJIAIB OCBITH JUIS IPUHHATTS YIPaBIIHCHKUX PIILIEHb.

3. Ha mincraBi nmaHux AinoBOT JOKYMEHTAIlll 3akjaay OCBITH, IO BHOCSTHCS Ta
00pobmstoThest B OIC, MOXKYTh CTBOPIOBATHCH Ta/ab0 BECTUCH B €IEKTPOHHIN (opMi:

1) knacHuit sxypHan st [-1V knacis;

2) knacHuit xxypHan st V-XI knacis;



3) KypHaI 00JIKY MPOMYIICHUX 1 3aMIHEHUX YPOKIB;

4) XKypHaJIM 37100yBadiB OCBITH, $IKi 3700yBarOTh 3arajibHy CEpPEIHIO OCBITY 3a
IHAUBiTyaIbHOIO (HOPMOIO;

5) XKypHaT (paKyIbTaTUBHUX Ta T'YPTKOBUX 3aHSATh;

6) KypHaJ peecTpamii IHCTPYKTaXiB 3 THTaHb OXOPOHH Ipami Ta Oe3meKu
JKATTETISIIBHOCTI;

7) 0C000BI cIipaBH 3/100yBaviB OCBITH;

8) anaBiTHA KHHTA 37100yBayiB OCBITH;

9) 0co00Ba cIipaBa IMeAaroriyHoro mpariBHUKa;

10)  sxypHan peectpailii Haka3iB pyxy 3/100yBaviB OCBITH;

11)  Haka3u KepiBHUKA 3 KaJPOBUX MHTaHb OCOOOBOTO CKJIaay THMYAacOBOTrO 30epiraHHs
(mpo BIIpSIPKEHHS, CTSATHEHHS, HaJaHHS LIOPIYHMX OIIa4yBaHMX BIANYCTOK Ta BIANYCTOK Yy
3B’SI3KY 3 HAaBYAHHSIM);

12)  piyHUM# IaH poOOTH 3aKIaay OCBITH,

13)  po3kiaja HaBYAIBHUX 3aHSTh,

14) CBIZIOITBA JIOCSITHEHB 37100yBaviB OCBITH TOIIIO.

4, [TepBunHi gaxi, axi 30uparotbes B OIC it BeneHHs TUTOBOT JOKYMEHTAIIil 3aKIaay
OCBITU B €JEKTPOHHIN (opMi, MepenaroThes 10 HEHTpaIbHOI 0a3u JaHUX MPOTPaMHO-AapaTHOrO
KOMILJIEKCY «ABTOMATH30BaHUN 1HQOpPMALIHHUI KOMIUIEKC OCBITHHOTO MEHEKMEHTY» Ta
OTIPAITLOBYIOTHCS IS 3aIIOBHCHHS CTATUCTHYHUX 3BITIB.

5. [lepenik nanux, mo MoxyTh 00poosiTrcs B OIC s BeieHHs I7I0BOT TOKYMEHTAIIi1
3aKJaay OCBITH, HaBeleHO B AojaTKy 10 mo miei [HcTpykiii.

6. [lemaroriyna panma 3aknamgy ocBiTH Moxe BukopuctoByBaTH OIC, mo BkItouae
MporpaMHi MOJTYJI1 JIsl BEIEHHS TUTOBOI JOKYMEHTAITIl 3aKJIay OCBITH B €leKTpoHHIN (hopmi. Taka
OIC moxe OyTH MIIKIIOYEHA 1O LEHTpaIbHOI 0a3W JaHWUX MPOTPAMHO-aNapaTHOTO KOMILIEKCY
«ABTOMAaTH30BaHMH 1H(OPMAIIHHUNA KOMILIEKC OCBITHROTO MeHeHkMeHTy» (nami — L{BJI AIKOM)
BIJIOBIAHO 70 MIPOLIEAYPH, BU3HAUYECHOT 3aKOHOJABCTBOM.

7. KepiBHUK 3aKiaay OCBITH BU3HAYa€E BIAMOBINAbHY 0co0y 3a aaminicTpyBanHs OIC.

8. O06po6ka Hpopmartii B OIC 301iiCHIOETBCS 3 JOTPUMAHHIM BUMOT 3aKOHIB YKpaiHu
«IIpo 3axuct iHpopMmamii B iH(MOpMaIIHHO-TEICKOMYHIKAIIMHNX cucTemMax» Ta «lIpo 3axuct
MEePCOHATIBHUX JAHUX.

9. VY pasi Bukopucranus 3akiagom ocBita OIC, ska e migxmodeHHs 10 [[BJI AIKOM,
BiImoBiAanbHa ocola 3akiany moBuHHa mnepenaBatu 10 AIKOM HeoOximHy iH(opMaIioo s
3BE/ICHHS CTaTUCTHYHOI 3BITHOCTI.

OCOBJIMBOCTI BEAEHHS EJIEKTPOHHOI'O KIIACHOTI'O KYPHAJIY

1. EnexTponHuil kIacHuii xypHaI € 000B’I3KOBUM JOKYMEHTOM JALIOBOI JOKYMEHTAIii
3aKJIaJly OCBITH, 110 BEIETHCS B €NIEKTPOHHIN (hOpPMi Ta BUKOPUCTOBYETHCS IS

1) 30epiraHHs JaHUX PO HaBUYaAJIbHI IOCSITHEHHs 3100yBayiB OCBITH;

2) aBTOMaTH3aIlii 00Ky 1 KOHTPOJIO OCBITHBOTO MPOIIECY;

3) oJiep>kaHHA, OOpoOKM Ta 30epiraHHs NaHUX JUis aBTOMaTH3allii BEJACHHS 1TO0BOi

JOKYMEHTAII1l 3aKJIaJly OCBITH B €JIEKTPOHHIN (opMmi;

4) OTIEPaTUBHOTO JIOCTYMIY 10 iH(popMaIlii yuaCHUKaMH OCBITHHOTO MPOIIECY MPO PIBEHb
HaBYAJIbHUX JIOCSATHEHD 3 PI3HUX MPEAMETIB, BIIBIIyBaHICTh Ta JOMAIITHI 3aBJaHHS;

5) 3a0e3MeueHHs]  MOXKJIMBOCTI  JUCTAHI[IMHOrO  MPSAMOro  Ta  ONEpPaTHBHOTO
1HQOPMYBaHHS YYaCHHUKIB OCBITHBOTO IPOIIECY.



2. [HpopMmarltist 10 eNEeKTPOHHOTO KIACHOTO KYPHATy BHOCHUTHCS YKPAIHCHKOK MOBOIO,
32 BHHATKOM JIaHUX, IO MOTPeOYIOTh BUKOPUCTAHHS JITEp JATUHCHKOT a0ETKH Ta CIeEIialIbHUX
CHMBOJIB (CTOCOBHO HaBYaHHs iHO3€MHHM MOBaM, CEpisi JOKYMEHTY, aJipeca eJIeKTPOHHOI MOIITH
TOIIIO).

3. VY pasi nmorpeOu, €IEKTPOHHUH KIACHWHA >KypHald Ta IHINI JOKYMEHTH MOXXYTb
redepyBarucs 3acobamu OIC y GpopMi eeKTpOHHOTO JOKYMEHTA IIISXOM BUBAHTAXCHHS JAHUX Y
dopmarax pdf, csv, xlsx abo iHmoMmy 3unuTyBaHOMYy (opmaTi Ha BUOIp ocoOu, sika 3poduia o
CHCTEMH 3aIUT 111010 BUBAHTAKCHHSI.

4. [Ticnst 3aBepIIeHHsT HABYALHOTO POKY Ta BHECEHHS BiIOBIIHUX 3aMUCIB B KJIACHUH
KYpHaJ, TUPEKTOP 3aKjIaay OCBITH a00 YMOBHOBa)K€HA HUM 0CcO0a HAKJIA/Ia€ €IEKTPOHHUN MIIIHUC,
0 6a3yeThesl Ha KBaJIi(pikoBaHOMY cepTU(IKAT1 €IEKTPOHHOTO MiIIUCY.

BUMOTH JIO 35EPITAHHSA JIJIOBOI JIOKYMEHTAIII 3AKJIATY OCBITH B
OCBITHIA IHOOPMAIIMHIN CUCTEMI

1. 30epiraHHs AUIOBO1 JOKyMeHTalii 3aknany ocBith BuKiIo4HO B OIC MoxnuBe 3a
JNOTPUMaHHS HACTYITHUX 000B’SI3KOBHX BUMOT:

iHbopMaIlis, MmO MICTUTHCS B JUIOBIM JOKyMEHTAIlli 3akjaay OCBITH, MOBHHHA OyTH
JOCTYITHOKO JUIS 1l TOJAJBIIOr0 BHKOPUCTAHHS BIIIOBIIHO 10 HAJaHUX TNpaB JOCTYNy Ta
BCTaHOBJICHOTO TIOPSIIKY;

JaHl Ta IOKYMEHTH, [0 MAaOTh OYTH 3BE/CHI, 3T€HEPOBaHI Ta MiAMUCaHI CTAHOM Ha TIEBHY
naty, mepen 36epexeHHsM Ta BignpaBkoro B [IBJ] AIKOM (y pasi moTpeOu), MiAMHCYHOTHCS
BIIMOBIIAJILHOIO 0CO000, 10 HAaKJIAMa€e eJIeKTPOHHUM TIAMKC aBTopa, M0 0a3yeTbcs Ha
KBaipikoBaHOMY cepTH(IKATI €IEKTPOHHOTO MIAIHUCY.

2. Marepianu, 3aBaHTaxkeHi kopuctyBadamu B OIC (momamine 3aBgaHHsS, Bineo-
Marepianu, TECTH, HaBYaIbHI MaTepiajid, TOBITHUKH TOIIIO ), MOKYTh 30epiraTucs B apXiBHHX 0azax
JAaHUX TMPOTATOM TEPMiHY, BH3HAYEHOTO B CHUCTEMi 3 YpaxyBaHHSIM YHHHOTO 3aKOHO/aBCTBA.
Bnacauk OIC 3abe3mneuye miciie ajs 30epiraHHs JaHWUX JIUTOBOT JOKYMEHTAIlll 3aKjiaay OCBITH B
EJICKTPOHHIN GopMi.

2. BaaHKu 10KyMeHTIiB

2.1. OpranizamiifHO-po3nopsAYl TOKYMEHTH O(OpMIIOIOThCS Ha ONaHKax 3akjiaay, IIo
BUTOTOBJISIOTHCS 3rifHO 3 BUMoramu JICTYVY Ta wiel [ncTpykuii.

brnaHky BHUTOTOBISIOTHCS JAPYKAPCHKHM CIIOCOOOM abo 3a JIOTIOMOTOK KOMIT FOTEpPHOT
TEXHIKHM Ha Marepi BUCOKOT SKOCTI papOaMHu HACHUYECHHUX KOJIbOPIB.

JIns BUTOTOBIICHHS OJaHKa PO3poOisieThbcs HOro MakeT y macmTadi 1:1, Ha sIKOMy MaroTh
OyTH HaHEeCeH1 MOCTiIHI PEeKBI3UTH OJaHKa, HEOOXIAHI BIAMITKU Ul NEPEMIHHUX PEKBI3UTIB, a
TaKO’X 3a3Ha4YeH1 PO3MIpU 30H PO3TAIIYBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEP/DKYIOTHCS HAKa30M 3aKJIady.
2.3. Y 3aKknajgax MOXYyTb BUKOPUCTOBYBATHCS TaKi OJJaHKU TOKYMEHTIB:

3arajibHUM OJIaHK JUIsl CTBOPEHHS PI3HUX BUAIB JOKYMEHTIB (0e3 3a3HaueHHS y OJaHKy
Ha3BU BHJY JOKYMEHTa) (00damok 5);

OnaHK JHcTa (00damok 6);

OnaHK Hakazy (000amok 7).
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2.4. He na OmaHKax OQOPMIIIOIOTHCS JEAKI BHYTPIIIHI JOKYMEHTH (3asBH IpAIliBHUKIB,
JOTIOBI/IHI 3aIIUCKH, JIOBIKH TOIIIO).

3. [leyarku

3.1. IlocanoBi ocobu 3akiaay MiANMHCYIOTh JOKYMEHTH Yy MEXax CBOIX IOBHOBAKEHB,
BU3HAUCHHUX 3aKOHOJABCTBOM Ykpainu, CTaTyToM 3akiiaay, MOoCaJoBUMH IHCTPYKIISIMHU, HaKa3aMu
PO PO3MOIT 000B’A3KIB MK KEPIBHUIITBOM 3aKJIa 1y TOIIIO.

BinOuTkom meuaTku (3a HasSBHOCTI) 3aCBIMUYETHCS MIAMUC TOCAA0BOT 0COOM Ha JOKYMEHTaxX
13 MUTaHp OpraHizaliiiHoOi Ta (iHAHCOBO-TOCMOMAPCHKOI MISUTBHOCTI 32 MEPETiKOM JOKYMEHTIB, Ha
SIKUX TIJIIUC TO0CaZoBOT 0COOM 3acBIMUYEThCS BIMOMTKOM TI€YATKU 3aKjiaay, HABEICHUM Y
0ooamky 8 1iei [HCTpyKITii.

BinOutok meyaTku CTaBUTHCS Tak, 000 BIH OXOIUIIOBaB OCTaHHI KuUIbKa JIITEp
HallMEHYBaHHsI TIOCaJ OCOOM, sKa Migmucaia JOKYMEHT, ajle HE IMIANUC MOocaaoBoi ocodu, abo
MIPOCTABIISAETHCS HA OKPEMO BUAUICHOMY JJISl IBOTO MiCIl 3 BIIMITKOIO «M. TL».

3.2. Y 3akmaji 3aCTOCOBYIOTHCS IITAaMIM 3 IMOBHUM HaiMEHYBaHHSIM 3aKiajy Ta iHIIMMHU
pekBi3UTaMH OJaHKa.

3.3. Haka3zom kepiBHHKa 3aKiIafy BUSHAYAIOTHCS MOPSIOK BUKOPUCTAHHS, MicIie 30epiranHs
MeYaTKU 3aKJaay 1 mocaaoBi 0cobu, BIMMOBINAIBHI 3a ii 30epiraHHs, a TaKoX MEepelliK MoCaJI0BUX
0Ci10, MIAMUCH AKUX CKPIITIOIOTHCS MEYATKOO 3aKIIay.

3.4. O06ik ycixX meyaToK Ta MITaMIIIB, M0 3aCTOCOBYIOTHCS y 3aKJafi, BEIEThCSA Y KypHaITi
3a (opmoro, HaBeNeHO ¥ dodamKy 9 no miei [ncTpykiii. Bugada nmedarok, mtaMIriB mocajgoBUM
oco0aM 3IHCHIOETHCS T MAMKUC Y BiIMTOBIIHOMY JKYpHAJI.

3.5. Ileuyatku 30epiraroThes y ceidax, mo HaIIiHO 3aMUKAIOTHCS 1 OTIEYaTYIOThCS.

3.6. IlepeBipka HasBHOCTI TIE€YaTOK 1 INTaMITB 3IIACHIOETHCS MHIOPOKY KOMICI€RO,
MPHU3HAYCHOIO HAKa30M KEPIBHHKA 3aKJIaay, Ta O(DOPMITIOETHCS aKTOM.

4. JlaTyBaHHs YIPaBJIiHCHKHUX IOKYMEHTIB

4.1. laToro JOKYMEHTa € BiNMOBIIHO JaTa HWOTO MIAMHMCAHHS, 3aTBEPKECHHS, NMPUHHSATTA,
peecTpairii a00 ckiajeHHs (71 aKTiB), 3aciaHHs KoJIEriaJIbHOTo opraHy (s mpoTokouiB). Jlary
obopmisaroTh BiamoBiaHo 10 ACTY 4163-2003 mudpoBuM ab0 CIOBECHO-IIM(PPOBUM CIIOCOOOM.

Jlata minnmucaHHs, 3aTBEPDKEHHS, NMPHUUAHATTS abo peecTpallii JOKyMEHTa O(OPMIIOIOThH
uppoBUM CrocoOoM. EneMeHTH paTh HaBOAATh apaOCbKMMHM IUPpaMu B OJIUH PAIOK Y
MOCJIIIOBHOCTI: YUCIIO, MICSAIIb, PIK.

01.09.2023
Jlaty no3BojeHo oopMITIOBATH Y MOCTIIOBHOCTI: PIK, MICSI[b, YUCIO.
2023.09.01

Y HOpMaTHBHO-TIPAaBOBHUX akTaxX 1 (IHAHCOBMX JOKYMEHTaxX 3aCTOCOBYIOTh CJIOBECHO-
udpoBuil crocid o(opMITIOBaHHS AAaTH, HAPUKIA[:

01 sepecnsa 2023 poxy
CroBo «pik» MOKHA BXKMBATH Y CKOPOUEHOMY BapiaHTi:
01 eepecna 2023 p.

JlaTy miAnucaHHA TNPOCTaBISAIOTH Yy JBI BepXHId 4YacTUHI JOKYMEHTa MOpsa 13
peecTpalifHUM IHJEKCOM Ha CHeLiaIbHO BiIBEACHOMY Miclli Ha OsiaHKy. SIKIIO JOKYMEHT
CKJIaJICHU He Ha OJIaHKY, HOTOo J1aTy MPOCTaBISAIOTh HIDKUE MIAMUCY JTiBOPYY.
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Jlata crimpHOTO TOKYMEHTa JIBOX 200 OUTBIIOT KUTBKOCTI YCTAaHOB — €IMHA 1 BiNOBiNA€ naTi
MIBHIIOTO MAMKUCY. Y PI3HUX PEKBI3HTAaX OJHOTO JIOKYMEHTa JaTa MOXe OyTH odopMIieHA SK
CIIOBECHO-IIM(POBUM CIIOCOOOM, TaK 1 U (PPOBHM.

Y CchoulbHUX JOKYMEHTaX, MIArOTOBJICHHX BiI iMEHI ABOX 1 OUIbIIE HOPUIUYHUX OCIO,
3a3HAYal0Th OJIHY JIaTy, IO BiIOBIIA€ JIaTi MPOCTABJICHHS OCTAaHHBOTO MIAMHKCY.

Jlaty nokyMeHTa Ha OJIaHKY MPOCTABJISIFOTH Y CIICIIaIbHO BIIBECHOMY MICIIi.

VY BHYTpIMIHIX CIy)KOOBUX JTOKyMEHTaX (3asBax, JOTOBIAHUX 1 MOSICHIOBAJILHUX 3alMCKaX
ToII0), 0()OpPMIIEHUX HE Ha OJIaHKY, JaTy MPOCTABIISAIOTH JIIBOPYY Bill OCOOMCTOTO MIAMKCY aBTOPA
JTOKYMEHTA.

VY pa3si 3actocyBaHHs 1HGOPMAIIHHUX (aBTOMAaTU30BAHUX) CHCTEM OpraHizailii 1UI0BOACTBA
JOTIYCTUMO TPOCTABIISATH JIaTy peecTpalii JOKyMeHTa y CKJajl mTpux-koay ado QR-komy, mo
CTBOPIOETHCS 3ac00aMH LII€T CUCTEMHU, 3TiIHO 3 ocTtaHoBOO KabineTy MiHicTpiB YkpaiHu.

HITpux-Koa NPOCTaBIAIOTh y LIEHTP1 HIXKHBOTO MOJISl EPILOT CTOPIHKK ToKyMeHTa, QR-kxox
(21 MM % 21 MM) — y HDKHBOMY JIIBOMY KYT1 IEPIIOT CTOPIHKH IOKYMEHTA.

4.2.Yci peKkBi3UTH Ha JOKYMEHTi, MOB’s3aHI 3 HOTO MPOXOKEHHSIM 1 BHUKOHAHHSM,
JAaTYIOThCA 1 NIAMUCYIOThCA. J[aTa JOKyMeHTa MpOCTaBIISE€THCS TIOCAI0BOIO 0CO0010, sIKa HOro Bi3ye,
MOTOJIKYy€E a00 3aTBEpKYye. [laTa 3a3Ha4aeThCsl HIOKYE MIAMUCY JIBOPYY.

4.3. Tlig wac peecrpamii JOKyMeHTa HOTO JaTra MpPOCTABISETHCS Yy JIIBIM BEpXHIA 4YacTHHI
JIOKYMEHTA Ha CHEIIaTbHO BIABEACHOMY MicIl Ha OJaHKy. Y JOKYMEHTaX, CKJIAJeHUX HEe Ha OJaHKY
(3asBM TMpalIBHUKIB, JOTOBIIHI 3allMCKH, [OBIAKM TOIIO), JaTa MPOCTABISETHCS aBTOPOM
JNOKYMEHTa HMKY€E MIANUCY.

4.4, Ha noxyMeHTi, BUJAaHOMY JBOMa a00 OUIbIIE yCTAaHOBAMH, 3a3HAYAETHCS OJTHA JaTa, sIKa
BIJIMTOB1/Ia€ AaTi OCTAHHBOTO ITIITHUCY.

5. IloromkeHHs1 ynpaBJiHCbKUX JOKYMEHTIB

5.1. ¥V pa3i BUHUKHEHHS IOTpeOH y MPOBEICHH1 OI[IHKH JOLLILHOCTI CTBOPEHHS JOKYMEHTA,
HOro OOTPYHTOBAHOCTI Ta BIAMOBIAHOCTI 3aKOHOJABCTBY 3JIHCHIOETHCS TOTOJDKEHHS IPOEKTY
JOKYMEHTA.

5.2. IToromkeHHsT MOXKE 3/IIMCHIOBATHCH SIK y 3aKJIajli TOCaJ0BUMH 0CO0aMU, SKi BiIOBITHO
0 11X KOMIICTCHI[I BHUPINIYIOTh TNWTaHHS, TOPYIICHI B TPOEKTI JAOKYMEHTAa (BHYTPIIIHE
MOTO/UKEHHS), TaK 1 3a ii MeXaMM IHIIUMH 3alHTEPECOBAaHMMH YCTaHOBAaMH (30BHIIIHE
MTOTOJKEHHS ).

5.3. Bayrpiurne noromkeHHs 0QOPMIIAIOTH HIISIXOM MPOCTABIISHHS BI3H, sIKa 0POPMIISIETHCS
BignoBiaHo 10 JACTY. I'pud noromxeHHs po3MIlIyr0Th HUXKYe peKB3UTY «lligmucy.

SIKIO MOKYMEHT TMOroJpKye TocagoBa 0co0a CTOPOHHBOI FOPUIMYHOI ocobu, [0
MMOBHOB&)KEHb fAKOi HAJIEKUTh TMOTO/KEHHS MHUTAaHb, HABEJICHUX Y LIbOMY TOKYMEHTi, TO Tpud
MOro/pKeHHs1 (cxBayieHHs) ckimagaerbes 31 cnoBa I[IOTOJKVYIO, HaiimeHyBaHHS mocaau
(HaliMeHyBaHHS FOPUIMYHOT OCOOHM € CKJIaI0BOI0 YaCTHHOIO HaiMEHYBaHHS MOCA), 0COOUCTOTO
MIAMUCY, BIACHOTO IMEHI, IPi3BHILA OCOOH Ta JAAaTH MOTOKEHHS.

HHOro’Kyro

3acmynHnuk oupexkmopa
3 HABUAILHO-BUX06HOI poOOmMU

IHionuc Baacue im’a, IIPI3BUIIE
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SIKIO JTOKYMEHT MOTO/DKYIOTh (CXBATIOIOThH) IHIIUM JOKYMEHTOM (JIMCTOM, MPOTOKOJIOM,
akToM TOmO), TO Tpud moromkeHHs (cxBajeHHs) ckimagaerbes 31 cmoBa [TOT'OJPKEHO
(CXBAJIEHO), Ha3BM BHUIYy MOTOPKYBAJHHOTO JOKYMEHTa B HAa3WBHOMY BiIMiHKY, HOro jaaTH i
HOMeEpa.

IHOTO/VKEHO

IlIpomoxon 3acioanns
neoazoziunoi paou 3axknaoy

30.08.2023 N2 1

CXBAJIEHO

IlIpomoxon 3acioannsn
excnepmuoi Komicii 3aknaoy

30.08.2023 N2 1

5.4. Bi3u mpocTaBisAlOTbCS Ha MPUMIPHUKAX JOKYMEHTIB, IO 3aJIMINAIOTHCA Y 3aKIafil.
[IpoekTy po3nopsiAYUX JOKYMEHTIB Bi3yIOThCS Ha NMEPIIOMY IPUMIPHUKY.

3acmynnuk oupexmopa 3 HBP
Hionuc Baacue im’a, IIPI3BUIIE
18.09.2023

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE
3ayeasriceHH:a i nPOno3uyii 000aromuca
18.09.2023

5.5. Ilepenik mocamoBux ocid, SKi MOBUHHI 3aBi3yBaTH JOKYMEHT Yy 3akKiaji, BH3HAuYae
MPALBHUK, IKAH CTBOPIOE JIOKYMEHT, BUXOISIYU 3 HOTO 3MICTY.

5.6. BHyTpillIHE MOTOKEHHS IPOEKTY TIOKYMEHTA 3aJIKHO BiJ HOTO 3MICTY MPOBOIUTHCS B
TaKiil MOCTIAOBHOCTI: MPAI[IBHUKOM, SKHH IMArOTYBaB JOKYMEHT, KEPIBHUKOM CTPYKTYpPHOTO
MIAPO3/LTY, B IKOMY HOTO CTBOPEHO, ITOCAIOBUMHU 0COOaMHU, K1 3a3HAUEHI Y MPO €KT1 JOKYMEHTA SIK
BHUKOHaBIIl, (pIHAHCOBHM MiAPO3IIOM a00 TOJOBHUM OyXrairepoMm (SKIIO HPOEKT JOKYMEHTa
cTocyeTbes (DiHAHCOBUX MUTAHB), 3aCTYITHUKOM KEepIBHHMKA 3aKialy, AKHil BiAMOBIga€ 3a MUTAHHS,
10 MICTSITHCS B IPOEKTI IOKYMEHTA.

5.7.3a 3MicT JAOKyMEHTa, SIKHH Bi3yeTbca KUIbKOMa Oco0amH, Taki 0coOW BiIMOBIAAIOTh
3TIIHO 3 KOMIIETEHIIICIO.

5.8. SIkmo y mporieci Bi3yBaHHA 10 TNPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MIHM, BIH
MTISITa€e TOOMPALOBAHHIO, TIEPEIPYKYBAHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHINlIHE TOTO/KEHHSI MPOEKTIB JOKYMEHTIB Moke OyTu odopMIeHO apKyiieM
MOTO/KEHHS, TPU(POM TMOTOKEHHS, JOBIAKOI MPO TOTOKEHHS, JTUCTOM TMOTOKEHHS abo
MIPEJICTABJICHHSIM MPOTOKOJY OOTOBOPEHHS MPOEKTY OKYMEHTa Ha 3aciflaHHi KOJIETialbHOTO
Opray.

5.10. Apkym1 moro/pKeHHsI CKIaJa€Thesl Y pasi, SIKIIO 3MICT JOKYMEHTA CTOCYEThCS Oiblle
HDK TphOX YCTaHOB (3aKjajiB), MPO IO POOUTbCA BIAMITKA y JOKYMEHTI Ha Micli Tpuda
MOTO/KEHHS, HAPUKIIA: «APKyuwt RO200M4CEHHA 000AEMbCA».



5.11. Apkym noromkeHHs 0(OPMIIETHCA 3a TAKOI0 (HOPMOIO:

APKYLI IIOT O/’KEHHA
Ha3zea npoekmy 0oKymenma
Haszea nocaou IHionuc Bnacue in’a, IIPI3BUHIIE
Hama

[Tignuc mocagoBoi 0coOOM CKPITUTIOETHCS MTEYATKO0 3aKIaay (3a HassBHOCTI).

5.12. KoxxHa 3 yCTaHOB (3aKiajiB), SKiii HaJICIaHO MPOEKT JOKYMEHTAa Ha TOTOJDKEHHS,
MOK€ HaJaBaTH OKPEMHH apKyll TIOTO/DKEHHS, a00 apKyll [OTO/DKEHHS MepeaacThCs
3alHTEPECOBAHUM YCTaHOBaM (3aKiajaM) y TMOCHiOBHOCTI, BU3HAYCHIM YCTAaHOBOIO (3aKJIaJIoM) —
aBTOPOM TIPOEKTY JOKYMEHTa. ApKym abo apKylll IOTO/UKEHHsSI 30epiraloTbCsi pa3oM 3
JTOKYMEHTOM, SIKAU OYyJ10 MOTOJIKEHO.

5.13. 30BHIITHE MOTOHKEHHS y pa3i MOTPeOH, BU3HAYCHOT 3aKOHOAABCTBOM, 3/IIHCHIOETHCS Y
TaKif MOCIIIAOBHOCTI:

3 YCTaHOBAaMH OJIHAKOBOTO PIBHA Ta IHIIKMHU YCTaHOBAaMU;
13 TPOMaJICBKUMU OpraHizalisMy;
3 OpraHamy, siki 3J1iCHIOIOTh JIep>KaBHUI KOHTPOJIb Y TIEBHIHN cdepi;
3 YCTaHOBAaMH BHIIOTO PIBHSI.
6. 3aTBepaKeHHS] YIPABJIHCbKUX IOKYMEHTIB

6.1. 3aTBepKEHHS YNPaBIIHCHBKUX JOKYMEHTIB 3JIMCHIOETBCS OCOOHCTO KEpPIBHUKOM
3aKiaay abo Haka3zoM (B OKpEMHUX BUMIAJKaX MPOTOKOJIOM) 3aKJIaay 13 3a3HAUYCHHSM Ha JIOKYMEHTI
rpuda 3aTBepHKEHHS, 0(OPMIICHOTO BIATOBIAHIUM YHHOM.

6.2. Hakazom 3akiamy 3aTBEPKYIOTBCS TIOJIOKEHHS TPO CTPYKTYPHI IMIIPO3/UIH,
IHCTPYKIIii, MpaBwiia, NOPSAKA Ta iHINI JOKYMEHTH HOPMAaTHBHO-IIPAaBOBOTO ab0 HOPMATHBHOTO
XapakTepy.

VY pasi 3aTBepIUKCHHSI JOKYMEHTa PIlICHHSM KOJIET1albHOTO OpraHy Tpud 3aTBEp/PKECHHS
ckinagaerbess 31 cnmoBa 3ATBEPIDKEHO (6Ge3 mamok), Ha3BW, AaTh 1 HOMepa JOKyMEHTa Yy
Ha3UBHOMY BiJIMiHKY.

3ATBEP/I’KEHO

IlIpomoxon 3acioanns nedazo2iunoi paou
Mapmumnisecvkozo niyero

25.12.2023 Ne 5

6.3. KepiBHUKOM 3akmaay OCOOMCTO 3aTBEPIKYIOTbCS IOKYMEHTH, IO HE MOTPEeOYIOThH
JOJTATKOBUX BKAa31BOK, 3aBJaHb MIOJO iX YINPOBAIKEHHS a00 BUKOHAHHS (IIOJIOKEHHS (CTaTyTH)
3aKyaay, MPOTOKOJH, aKTH, TUIaHU, 3BITH, KOIITOPHCH, IITaTHI PO3IMHUCH, MOCAAOBI IHCTPYKIIIi,
MIpOrpaMu, HOPMATHUBH TOMIO).

3ATBEP/I’KYIO

Jlupexmop Mapmunicvxozo niyero
IHionuc Baacue im’a, IIPI3BUIIE
01.09.2023



6.3. [lepenik BUAIB TOKYMEHTIB, 110 MAalOTh OyTH 3aTBEpPKEHI 3 MPOCTABISAHHSAM Tpuda
3aTBEPUKCHHS, BU3HAUAE 3aKJIa/ HA MiICTaBl 3aKOHOAaBCTBA 3 YHECEHHIM B [HCTpyKIIito.

7. llinnucaHHs ynpaBJiHCBKUX JOKYMEHTIB

7.1. [locanoBi 0coOu MiAMHUCYIOTh JOKYMEHTH Y MEXaX CBOiX NOBHOBA)KEHb, BU3HAYCHUX Y
CTaTyTi 3aKjiaay, MOJOKEHHAX MPO CTPYKTYPHI MIAPO3ALIH, TMOCATOBUX IHCTPYKIIAX, HAKa3l Mpo
po3moaia 000B’A3KIB MK KEPIBHUKOM Ta HOTO 3aCTYMHHKAMH TOMIO. Y 3a3HAYCHUX JOKyMEHTax
BHU3HAYAETHCS TAKOXK MOPSAAOK IMIANMHUCAHHS JOKYMEHTIB IHIIMMH Oco0amMHu B pa3i BIICYTHOCTI
KepiBHHKA 3aKJIaJy Ta MOCAJOBUX OCIO, sIKi YIOBHOBA)XEHI 1X ITiITUCYBATH.

7.2. Tlimnuc cxIaiaeThesl 3 Ha3BU MOCAJM OCOOM, KA IMMUCYE TOKYMEHT (MOBHOI — SKIIO
JOKYMEHT HaJpyKOBaHUI He Ha OJaHKY, CKOPOUYEHOI — Ha JOKYMEHTI, Ha/[pyKOBaHOMY Ha OJIaHKY),
0COOMCTOTO MANUCY, 1HIIaNIB (1Hill1ajaa IMEeH1) 1 IPI3BUILIA.

1. lupexmop niyero Ilionuc Bnacue im’a, IIPI3BUHII[E
2. lupexmop Iionuc Bnaacue im’sa, IIPI3BHIIE

7.3.[Ipu CTBOpEHHI JOKYMEHTIB IIIIHUCYETHCS OJWH TNPUMIPHUK JTOKYMEHTa, SKHHA €
opuriHajgoM. BHHSTOK CTaHOBIATH JA€sKl BUIM JOKYMEHTIB (HampHKIaJd akKTH, JOTOBOpPH, SKi
CTBOPIOIOTHCS B KUTBKOX MPUMIPHUKAX, KOXKEH 3 SIKUX MA€ CUITy OpUTIHAITY).

7.4.Y pa3si HaJCHITaHHS JOKYMEHTa OJJHOYAaCHO KiTbKOM 3aKiajaM (yCTaHOBaM) OJHAKOBOTO
abo0 BUIIOrO piBHS KEPIBHUK 3aKJIaAy MIANUCYE BC1 OO MPUMIPHUKHY.

7.5. JIea abo OuIbIlle MIAMUCIB MPOCTABIISIIOTH, SKIIO 3a 3MICT JOKYMEHTa BiJITOBINAIOTH
Kibka oci0. [Ipu oMy MmianmucH mocagoBUX 0Ci0 PO3MIIMIYIOTHCS OJIMH i OJHUM BIATIOBIIHO 10
MIOPSIAKOBAHOCTI 0Ci0.

upexkmop IHionuc Bnaacne im’a, IIPI3BHII[E
Knacnuit kepienux IHionuc Bnaacne im’a, IIPI3BHII[E

7.6. CrinpHi JOKYMCHTH KUIBKOX 3aKJ'Ia,Z[1B HI,Z[HI/ICYIOTBCH KeplBHI/IKaMI/I OJHAaKOBHUX ITIOCaz
1050.¢ SaKJ'IaI[lB IXHl Hl,I[HI/ICI/I pOSMlH_IYIOTBCﬂ Ha OJHOMY plBHl 1 CKleJ’IIOIOTBCH neyaTkaMu 3aKJ'IaI[1B

Jupexmop Mapmuniecvkozo niyero Hauanvhux eiooiny oceimu Ilyruncekoi

ceuuHoi paou

IHionuc Iniyian(u), npizeuuie

Hionuc Iniyian(u), npizeuuie ’
7.7. JlokyMeHTH KoOJerianbHUX OpraHiB (pilleHHs, TOCTAaHOBH) MIANUCYE TOJIOBA

KOJIeTiaNbHOTO oprany. [IpoTokos mianucyoTh TOJIOBYIOUYHM Ha 3acCilaHHI KOJIET1alIbHOTO OpraHy i
cekperap.

T'onoea neoazociunoi paou Ilionuc Bnacue im’a, IIPI3BUHIIE

Cexpemap neoazociunoi paou Iionuc Bnacue im’a, IIPI3BUHIIE
7.8. JIOKyMEHTH, CKJIa/IeH1 KOMICI€l0, MIAMUCYIOTh I'0J0Ba KOMICIi 1 BC1 WIEHH KOMICIi.

7.9. IOKyMEHTH, 110 MiJJIATaloTh 3aTBEPPKEHHIO (IHCTPYKILii, MOJ0XKEHHs, ITpaBuja TOLIO),
MIAMKICYE MOcazoBa 0coda, BIAMOBIAATbHA 32 iX MiATOTOBKY.

7.10. Y pa3i BiACyTHOCTI KepiBHHMKA 3aKjaay, Ha3Ba MOCajH, Mpi3BUIIeE, iHIiMianu (iHiian
iMeH1) AKOi 3a3Hau€HO Ha IMPOEKTI JOKYMEHTa, HOro miamucye ocola, sika BUKOHYeE il 000B’SI3KH,
abo 11 3acTymHUK. Y TakoMy pa3i 000B’S3KOBO 3a3HaualoThes (hakTUYHA Mocafa, iHimianu (iHimian
iMeH1), npi3BuIIle 0cOOH, sKa Mianucana JoKyMeHT. [Ipu 11boMy BUTIPaBIECHHS BHOCSTH PYKOITUCHUM
a00 MaIIMHONHMCHUM CIIOCOOOM, SIKIIO JOKYMEHT HEMOXJIMBO mNepeapykyBaTH. He nomyckaeTbcs



i Yac MiAMUCAHHS JOKyMEHTa CTaBUTH MPUHMEHHUK «3a» 4¥ MPaBOOIUHY MOXHIY PUCKY TEepe]
Ha3BOIO MOCAN.

3acmynHuk oupexkmopa IHionuc Bnacue im’a, IIPI3BHIIE

JlonaBaHHA 1O Ha3BH TIOCAaad KEpiBHHMKA 3akiagy abo CaMOCTIHHOTO CTPYKTYpHOTO
MIAPO3ILTY CIIiB « Bukonyrouuii 0608’a3ku» aoo «B.o.» 311CHIOETLCS HA TIICTaB1 HAKa3y.

7.11. dakcumiibHE  BIATBOPEHHS MIANHCY TOC3AO0BOI  0COOM Ha  OpraHi3aliifHO-
po3nopsaTunx, piHaHCOBHX, OYXTaNTePChbKUX TOKYMEHTAX 3a JIOMIOMOTOI0 MEXaHIYHOTO abo0 iHIIOTOo
KOITIFOBAHHS HE JOIYCKAETHCA.

7.12. Pe3omronist — 1ie 3poOJeHUI TT0CcaqoBO0 0CO00I0 HAMUC HA JOKYMEHTI, IO MICTHTH
CTUCIIMI 3MICT NPUHHATOrO HEIO PIIIEHHS 110]10 BUKOHAHHS JOKYMEHTA.

Pe3ononiss MakcCMManbHO MOXKE CKIJIAZaTHCA 3 TaKUX €JIEMEHTIB: Ipi3BuIle(-a), BIacHe(-1)
iM’si(-eHa) BUKOHaBUA (-1B) y JaBaJbHOMY BIAMIHKY, 3MICT JIOPYY€HHS, CTPOK BHKOHAHHS,
0COOMCTHH MIANKC KEPIBHUKA, JaTa.

Ilpizeuuie Bnacne im’a

Ilpowy niozomyeamu npockm 002080py
npo nocmauanns npodykmie 0o 25.05.2023
Ocooucmuii nionuc

JMama

HKI]_[O JAOPYUYCHHA HaJAaHO KUIBKOM I1I0CaI0BUM OCO6aM, I'OJIOBHUM BUKOHABIEM JOKYMCHTA
€ 0co0a, 3a3HaueHa B PE30JIIOLIIi MEePIIOFO.

Ha noxymeHTax i3 CTpoKamMu BUKOHAHHSI, IO HE IMOTPEOYIOTH OJATKOBUX BKa3IBOK, Y
pe30JTIolii 3a3Ha4al0Th BUKOHABIIS, IAMKC aBTOPA PE3OJIIOLT 1 JaTy.

Pezomroriito mMpoCTaBisAiOTh PYKOIMHMCHO O€3MOCepeIHb0 Ha JIOKYMEHTI HUXKYE DPEKBIBUTY
«Anpecat» mapajieabHO 10 OCHOBHOTO TEKCTy a00 Ha BUIBHOMY BIiJ TEKCTY MICIl Yy BEpXHIii
YaCTHHI TEPIIOro apKylia 3 JHUILOBOTO OOKy, aje HE Ha TOJI JOKYMEHTa, MPU3HAUYCHOMY IS
MiIIIABAHHA.

Sxmo Ha JOKYMEHTI HEMae BUIBHOTO MICI JUIS Pe30Jrolii abo JOKYMEHT MiJiirae
MMOBEPHEHHIO, a00 11 eICKTPOHHUI JIOKYMEHT, TO PE30JIIOLI0 0(OPMITIOIOTE HA OKPEMOMY apKyIIIi
a0o creriabHOMY OJIaHKY, Ha SKOMY 3a3Ha4ar0Th JIaTy.

Jo Bx. Ne 123/01-10 Bix 02.11.2023.
8. 3arajbHi BHUMOIH 10 TEKCTY YNIPABJIiHCbKHX JOKYMEHTIB

8.1. Tekct ynmpaBliHCHKOTO JOKYMEHTa MOBUHEH OYTH YITKUM, KOHKPETHUM, JIAKOHIYHUM,
iHGOpMaTUBHUM Ta BiAMoBigatu opdorpadiyHumM, JEKCHIHHM, MOP()OIOTIYHHM, CHHTAKCHUYHUM,
CTHJIICTUYHHUM, TTYHKTYaI[IiHUM HOpMaM.

8.2. TeKCT JOKyMEHTa IOBHUHEH CTOCYBAaTHUCS TOrO IHMTaHHS, sK€ CQOPMYJIbOBaHE B
3aroJIOBKy /10 TEKCTY, YiTKO BiZoOpa’kaTH NMPHUYUHY  METy CTBOpPEHHS JAOKYMEHTa, PO3KPHUBATH
CYTh KOHKPETHOT CIIPaBH, MICTUTH apryMEHTOBAaHI JJOKa3H, BUCHOBKH, TPOMO3HUILII.

8.3. Ilim yac cknmajaHHsA JAOKYMEHTIB BXKHMBA€ThHCS IUIOBUH CTHIIb, AJS SKOTO XapaKTepHUMN
HEUTpanbHUN TOH BUKIAQACHHSA, TMO30aBJICHHI OOpa3HOCTi, €MOIIIHOCTI Ta I1HIUBITyaTbHUX
aBTOPCHKHX PHUC.

8.4. Tekct nmoKyMeHTa O(GOPMIISIOTh Y BUIJIAMI CYLUIBHOTO 3B’S3HOTO TEKCTY, a00 aHKETH
9y Ta0nuili, 60 MUIIXOM MOETHAHHS IUX (OPM.

CyuinbHui 3B S3HUN TEKCT JOKYMEHTa MICTUTh TI'pPaMaTHYHO 1 JIOTIYHO Y3TOJDKEHY
iHpOpMali0 MPO YNPaBIIHCBKI Jii 1 BUKOPHCTOBYETHCSA IIiJi Yac CKJIAJaHHS OpraHi3amiiHo-
PO3MOPATINX JOKYMEHTIB.



CyuinpHHiA 3B’ SI3HUH TEKCT, SK MPABUJIO, CKIAJAE€THCS 3 IBOX YAaCTHH. Y TEpUIii (BCTYIHIi)
YacTUHI 3a3HAyaloThCs IiACTaBa, OOIPYHTYBaHHS ab0 MeTa CKIAQJaHHS JOKyMEHTa, y JApYTii
(3aKiMIOuHIi) YacTUHI — BUCHOBKM, TIPOMO3MIIii, pilIeHHS, NpoXaHHI. B okxpeMux BUIaAKax
JOKYMEHT MOXK€ TiCasi BCTYNHOI YAaCTMHHM MICTUTH MOTHBYBAJIbHY YacTHHY, B SKIi
OOI'PYHTOBY€TbCS IIO3UILIS 3aKIaTy.

8.5. ¥V Tekcri mOKyMeHTa, MiArOTOBJICHOTO BiANOBIIHO 10 JOKYMEHTIB IHIIUX YCTAaHOB 200
paHilie BUAaHUX JOKYMEHTIB, 3a3HAYAIOThCS MOTO PEKBI3UTH y TaKill MOCIIIOBHOCTI: Ha3Ba BHIY
JOKYMEHTa, HalMEHYBaHHS YCTAaHOBH — aBTOpa JIOKyMEHTa, JaTa, peeCTpalliiHuii HOMep,
3aroJIOBOK JI0 TEKCTY.

Ipuxnao

Haxaz Minicmepcmea oceéimu i nayku Yxpainu 6i0 25 uepensn 2018 poky Ne 676 «llpo
3ameepoxcennn Incmpykuii 3 0inoeoocmea y 3aknaoax 3a2anvHoi cepeoHboi oceimuy

8.6. TekcTn CKJIATHUX 1 BENUKHAX 3a OOCATOM JIOKYMEHTIB (TIOJIOKEHHS, IpPaBHIIA,
IHCTPYKILIi, OIVISIAM, 3BITH TOWIO) MOAUIAIOTHCS HA PO3JAUIA, HIAPO3IUM, MYHKTH, MIIAMYHKTH.
[IyHKTH B TEKCTI HyMEpYyIOThCS apaOChKMMH Lu(ppaMH 3 Kpamnkolo, a MiJIYHKTH — apaOCbKUMHU
uudpa MH 3 1y’KKOIO.

Po3painu HyMepyroThCS pUMCHKUMU UG paMH, a TAKOXK B OKPEMHX BHUIIaKaX BOHU MOXYTh
MOIUISTUCS Ha TJIaBU.

8.7. ®opma aHKETH BUKOPUCTOBYETHCS Yy Pa3i BUKIAJCHHS Yy MH(PPOBOMY ab0 CIOBECHOMY
BUIJIAL 1HQOpMaIlT Mpo OJuH 00’€KT 3a MeBHUM o00csirom o3Hak. IlocriiiHoro iH(pOpMallielo B
aHKEeTl € y3arajJbHEHl O3HAaKM, 3a SIKUMHU IMPOBOAUTHCA OMUC 00’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTEPUCTUKH.

8.8. Tabnuuna dopMa TOKyMEHTa BUKOPHUCTOBYETHCS Y pa3l BUKJIAJACHHS Y IU(PPOBOMY abo
CJIOBECHOMY BHTJISI/I iH(OpMAIIii Mpo KiTbka 00’€KTIB 3a PSAOM O3HAK.

3aronoBku Tpad TAOMUINI TMUIITYThCS 3 BEIUKOI JITEPH, IMII3arojOBKHA —3 MaJoi JITEpH,
SKIIO BOHM CTAaHOBJIATH OJHE IIJIE 13 3aroJIOBKOM, 1 3 BEJIHKOI — AKIIO MiA3arojloBOK Mae
camocTiitHe 3HaueHHs. Kpanku B KiHII1 3ar0JIOBKIB 1 IiJ[3ar0JIOBKIB rpad) HE CTaBIATHCS. 3aroJIOBKH
1 MiI3arojloBKM Trpad Ta psAaKiB TaOIUIll MOBUHHI OyTH BHKJIQJCHI IMECHHHUKOM Yy Ha3UBHOMY
BIIMIHKY OJHMHH. Y 3arojloBKax 1 MiJg3arojioBKax psAAKIB 1 rpad TaOauIll BXKUBAIOTHCS JIUIIE
3arajIbHONIPUIHATI YMOBHI MO3HAYEHHS 1 CKOPOUYCHHSI.

Ne 3/n 111B Haszea 3axnady oceimu Ilocaoa Cmaorc, p.

1 2 3 4 5 6

I'padm Tabnuii, sSKi pO3MILIYIOTHCS HAa KUIBKOX CTOpPIHKaX, HyMepyroTbca. Ha mpyriid ta
HACTYITHUX CTOPIHKax TaOJHIlI 3a3HAYAIOThCS HOMEPH Ipad), a TAKOXK y BEPXHOMY IPAaBOMY KYTi —
cioBa «IIpoIOBXKEHHS J10JIaTKay.

IIpoooesicenns oooamka

1 2 3 4 5 6

8.9. V 3akmaji TekcT Haka3y BUKIagaeThes Bia nepuoi ocoon — HAKA3YIO.

VY CcHimbHUX pO3MOPSTUYMUX JOKYMEHTaX BHUKOPHCTOBYEThCS (popMa BHMKIAAY TEKCTY Bif
nepuioi ocoou MHoxkuHU — HAKA3YEMO.

vy IMPOTOKOJIaX 3aCTOCOBYETLCA (I)opMa BUKJIaly TCKCTY BiI[ TpeTBOI 0CO0M MHOXXHMHH 3a
CXEMOIO:

CIIYXA/IH — BUCTYIIHJIH — BUPIIIIHJIA (YXBA/THJ/IH, IIOCTAHOBHIIHN).




Y nucTyBaHHI 3aCTOCOBYETHCS (hOpMa BHUKIAQMy TEKCTY BiJ MepInoi 0coOM MHOKHHU
(BBaXKaEMO, HAJICHIIAEMO, TPOCHMO, MPONOHYeMO) abo BiA TpeThoi 0ocoOu OJHUHU («3aKnao
3az2a1bH0i cepednboi oceimu He 3anepeyyec», «3aKaad 3a2anbHOi cepeOHboi oceimu eeajcac 3a
HeoOXiOHe»).

VY nokyMmeHTax, CKIAJeHUX I0CAJOBOI0 OCOOOI0 1 apecoBaHMX KEpPIBHHUKY 3akiany abo
CTPYKTYPHOTO MiAPO3ALTY (IOMOBIHA 3amKCKa, MOSCHIOBAJbHA 3aIMCKa, 3asBa), 3aCTOCOBYETHCS
(dopma BHKIIaAy TEKCTY BiJ] mepuroi 0co0r 0JHUHY (IIPOTIOHYIO, BBAXKAIO, TIPOIITY).

9. Oco0/1MBi BUMOTH /10 CKJIAJaHHS IeSIKUX BU/IIB JOKYMEHTIB
Hakas

9.1. Haka3 — po3mopsilunii  IOKyMEHT, SKHH BUJA€ KEPIBHUK 3aKiaJy Ha IpaBax
€IMHOHAYAJILHOCTI Ta B Me)KaxX CBO€I KOMIIETEHIlI], 000B’SI3KOBUM I BUKOHAHHS MiAIETINMH.
Haka3u 3aknmangy OiANKMCYIOTBCS KEPIBHMKOM 3akjiaay, a 3a HOro BIICYTHOCTI — 0CO00M0, siKa
BUKOHYE HOTO 000B’S3KH, Ta PEECTPYIOTHCA B JKypHaIaxX peecTpalii Haka3iB.

[ligroToBKy Hakazy MOXe IHIIIIOBaTH KEpPIBHUK 3aKiany abo Oyab-sKUH CTPYKTypHUUI
MIPO3 L.

SIKmo 1HIMIATOPOM MIIATOTOBKHM HaKa3y € CTPYKTYpHUH MIAPO3JUI, TO HEOOXIAHICTH HOro
BUJIaHHS TOBUHHA OyTH OOIpyHTOBaHa B JOMOBIAHIA 3amucii. PimieHHs KepiBHMKA 3aKiany
BHUPAXXAETHCS PE3OJIIOLIETO.

9.2. Bynp-skuii HaKa3, 332 BHHATKOM CITUTBHOTO, 0(OPMITIOIOTE Ha OJIAHKY HaKa3y 3aKjajy.

9.3. 3MicT Haka3y KOPOTKO BUKIIAJA€ThCS Y 3ar0JIOBKY, KU MOYMHAETHCS 3 MpUHMEHHUKA
«IIpo» 1 ckmamaeTbes 3a JOTIOMOTOIO BiIIleECTiBHOTO iIMeHHUKA («lIpo 3ameeporcenns...», «llpo
66edennA...», «llpo npuithammsa na pooéomy...») ab6o imeHHuka («llpo niocymku...», «llpo
Kaopoei NUMAaHHAL...»).

9.4. CtpykTypa TEKCTy Haka3zy, SIK MpPaBWIJIO, CKIAAEThCS 3 JBOX YAaCTHH — KOHCTATYIOUOi
(mpeamOynH) 1 po3MOPSAAUOI.

VY KOHCTaTyro4ili 4YacTHHI 3a3HAYalOThCs IiJCTaBa, OOIPYHTYBaHHS a00 MeTa BHIAAHHS
Haka3y. 3a3HaueHa YaCTHHA MOXE MOYnHATHCSA 31 ciIiB «Ha eéukonannsny, «3 memoroy tomo. SIKmo
JOKYMEHT BHJAETBCS HA TIJCTAaBi IHIIOTO PO3MOPSIYOTO MOKYMEHTa, Y KOHCTATYIOUiil 4acTUHI
3a3HAYarOThCs Ha3Ba BHJY LIOTO JOKYMEHTa, MOTO aBTOp, JaTa, HOMEp Ta 3aroyioBok. Kpamka B
KIiHI[I KOHCTaTYIO4Y01 YACTHHH HE CTaBUTHCSI.

KOHCTaTYIO‘Ia JaCTHHA MOXKC 6YTI/I Oomnyunic€Ha, AKMIO0 po3nopsgada YacThHaA HE HOTpe6y€
O6rp}7HTYBaHH${, HAIlIpUKIIAA Y HaKa3ax 3 KaIpOBUX ITUTaHb (0C060BOFO CKJ'IaI[y').

9.5. Po3nopsiiua yacTiHA HaKa3y MOYMHAETHCS JIECIOBOM, SIKE JPYKYETHCS 3 HOBOTO PsIKa
BEITUKUMU JIiTepaMu 03 BIACTYITY Bij JIBOTO MOJIs 1 JTAMOK, MIiCJs YOTO CTaBUTHCS IBOKpAIKA.

9.6. Po3mopsiiua yacTMHa NONUIAETHCA HAa MYHKTH 1 TMIANYHKTH, SKI HYMEPYHOTHCS
apabcbkuMu nudpamMu. Y KOXKHOMY IMYHKTI MOBMHHI OYTH 3a3Ha4yeHi BHKOHaBLI (CTPYKTYpHI
MiApO3AUIM a00 KOHKPETHI MOCaJoBI 0COOM), KOHKPETHI 3aBJaHHS (JOPYYEHHS) 1 CTPOKH iX
BUKOHaHHA. BHKOHaBII MOXXyTh OyTHM Ha3BaHI TaKOX y3arajlbHEHO, HANpPHUKIAJ: «I€AaroriyHUM
IpaliBHUKaM 3akjiany». [Ipy oMy He 3aCTOCOBY€THCSI HAITUCAHHS HEKOHKPETHHUX JOPY4YEHb, SKi
MICTSTb CJIOBA: «IIPUCKOPUTHY, IOJIMIIUTHY», «AKTHUBI3yBaTH», «3BEPHYTH yBary» TOLIO.

9.7. YV Haka3zax 3 KaJIpOBUX MUTaHb (0OCOOOBOTO CKIaAy) PO3MOPsSAYa YACTUHA TIOYMHAETHCS,
AK TpaBWio, 3 JiecioBa y Qopmi indinitusa: «[IPHHHATH», «[IPH3HAYHTH),
«(IIEPEBECTH», «3BLLIBHUTH», «BLIPATUTH», «HAJATH», «OI'OJIOCHTH)» Tomio.
Jlanmi 3a3Ha4yarOThCS BENMKUMH JIITE€paMU TPI3BUINE MpAIBHUKA, HA SKOTO TOUIUPIOETHCS st
Haka3zy, 1 MaJTMMH — HOTo iM’s Ta 0 GaThKOBI.



@opMynOBaHHS IYHKTIB MOBUHHI OYTM YITKMMH, KOHKPETHMMH, BIIIOBIZaTH HOpMaMm
Konekcy 3akoniB npo npaito Ykpainu_(K3nll) abo iHImmMM npaBoBUM akTam.

VY pasi npuiiManHs a0 3BUILHEHHSI MpAIliBHUKA 3a3HAYAIOTHCS MMOBHA J1aTa (YUCIIO, MICSIIb,
PiK) (GaKTUYHOTO BUXOJY IpalliBHUKA HA pPOOOTY (IPUIIMHEHHS TPYJOBHX BIIHOCHH), PO3Mipu HOTO
MI0CaJJ0BOTO OKJIaly BIAMIOBIAHO 0 IITATHOTO PO3MHUCY, HAI0ABOK Ta JIOTLJIAT.

VY K0’)XHOMY IYHKTi HaKa3y 3 KaJpOBHX MUTaHb (0COOOBOTO CKIIAJy) 3a3HAYAETHCS I1/ICTaBa
070 HOro BHWJAHHS (3asBa IMpaliBHUKA, KOHTPAKT, OTIOBIHA 3alKCKa, PIICHHS aTeCTaliifHOi
KOMICIi TOIIO).

Haxka3zu 3 kagpoBux nuTanb (0COO0BOTO CKIaay) oOPMITIOIOTh Y BUTIISAL IHAWBITyaTbHUX
(cTocyroTbes OHOTO MpalliBHUKA) 1 3BEIEHUX (CTOCYIOTHCS KUIbKOX MPAIlIBHUKIB).

VY 3BeneHUX Haka3ax [0 pO3MOPAIYOT YAaCTMHU BKIIOYAIOTHCA IyHKTH, IO MICTATH
1H(pOpMaIlito, y Takid MOCTIIOBHOCTI: MPUUHSTTS Ha poOOTYy (CayKO0y), MepeBeIeHHs, 3BUIbHEHHSI.
VY Mexax IuX MyHKTIB NIAMYHKTaMU 3a3Ha4aioTh MPI3BUILA IPAlLIBHUKIB 32 andasitoM. [Ipu mpomy
JI0 OJIHOTO 3BEJEHOI0 PO3MOPSIYOro JOKYMEHTa HE MOXKYTh BKJIIOYATUCS MYHKTH 3 1H(OpMAaLi€lo,
sIKa 3T1JTHO 13 3aKOHOJIABCTBOM Ma€ Pi3H1 CTPOKHU 30epiraHHs.

9.8. ITicns mianucaHHs HaKa3y 3MIHMA JIO HHOTO BHOCSITBCS JIUIIE IUITXOM BHJIAHHS HOBOTO
HakKa3y Mpo BHECEHHsI 3MIH.

SIKmo Haka3oM BIIMIHSETHCS TONEpPEAHIM Haka3, y PO3MOPSAYid YacTHHI 3a3HAYA€THCS
IIYHKT, SIKA} [IOBUHEH NOYMHATUCS 31 CITIB: «Buznamu maxum, w0 empamue 4unHicmo, ...».

9.9. OcTaHHIll MyHKT Haka3y y pa3i mOTpeOM MOXe MICTHUTH pillleHHS PO TOKJIAJCHHS Ha
CTPYKTYPHHUH MiAPO3ai1 a00 mocaoBy 0coOy GyHKIIIH 3 KOHTPOJIO 32 BUKOHAHHSIM HakKasy.

9.10. Haka3 nHabupae YMHHOCTI 3 MOMEHTY HOTO IMIMMCAHHS 1 PEECTpaIllii, KO B TEKCTI HE
BCTAHOBJICHO IHIIII CTPOKH.

9.11. 3 Haka3oM 3 KaapoBHX MHUTaHb (0COOOBOTO CKJIaay) OOOB’S3KOBO O3HAWOMITIOIOTH
3raJlaHuXx y HbOMY 0Ci0, SIKi Ha MEpIIOMY MPUMIPHUKY JOKYMEHTAa YM Ha CHEIIaIbHOMY OJIaHKY
MPOCTABIISIIOTH CBOT ITIIKCH 13 3a3HAYCHHSM JaTH O3HAHOMIICHHSL.

9.12. Haka3u HyMepyrOThCS B IOPSAIKY iX BUAAHHS B MEXKaX KaJICHIAPHOTO POKY.
9.13. V 3aknazi CTBOPIOIOTHCS TaKi BUAM HaKa3iB:
HaKa3W 3 OCHOBHOI IisIbHOCTI 3akimaay — Ne 1/0;
HaKa3| 3 aJMiHICTPaTHBHO-TOCIIOIAPCHKHUX MUTaHb 3aKuany — Ne 2/ar;
HaKa3M 3 KaJPOBUX MTUTaHb 3aKJIaly TPUBAIOTO CTPOKY 30epirants — Ne 3/k/Tp;
HaKa3M 3 KaJPOBUX MTUTaHb 3aKJIaly TAMYACOBOTrO CTPOKY 30epirants — Ne 4/k/1wm;
HaKa3| 3 pyXy y4HiB/BHXOBaHIIiB 3aKiagy — Ne 5/y.

IIporoxkoa

9.14. TIpoToKOJ — IOKYMEHT, y SIKOMY (iKCYeThCsl TMepeOir BeleHHs 3aciiaHb, YXBaJEeHHS
pillieHb TOpaAYUMH Ta KOJeTialbHUMH OpraHaMu, KOMICIsIMH TOLLO.

IIpoTokonu 3aciiaHb MNEAArOTIYHUX paj, IHIIUX JOPaAuUX Ta KOJIETIaIbHUX OpraHiB
CKJIaJIal0ThCs B CTUCHIN GopMi. Y HPOTOKOII, CKIaJA€HOMY B CTHCHIH (opMi, (IKCYIOTbCS JIMIIE
NpUKAHATI pitieHHs 0e3 AeTtanizauii nepediry 00roBOpeHHs MUTAHHSL.

VY pasi morpeOu 3a pilIeHHSAM 3arajJbHUX 300piB (KOH(EpeHIl) KOJEKTUBY NPOTOKOJHU
3araJibHUX 300piB (KOH(epeHIlii) KOJIEKTUBY MOKYTh CKJIAJaTUCS Y MOBHIM (GopMi.


https://zakon.rada.gov.ua/laws/show/ru/322-08

9.15. Hymepartis mpoTOKOJIB 3aciJaHb MENaroriyHoi paau BEAEThCA y MEKax HAaBYAJIBHOTO
POKY, IPOTOKOJIIB BHOOPHHUX OPraHiB — y MeXax iX TOBHOBA)KEHb.

Hymepariss TpoTOKOJIIB BEIETHCS OKPEMO 3a KOXKHOIO TPYIOI0 IPOTOKOJIB 3aciJaHb
BIJIOBITHOTO KOJIETIAIBHOTO OpraHy.

9.16. JlaToro mpOTOKOJY € JlaTa MPOBEACHHS 3aCiIaHHS.

3aroyioBOK J0 TEKCTY MPOTOKOIY Ma€ BimoOpakatd BUJ 3acimaHHs (Hapanma, 300pw,
KOH(epeHIIis Tomo) abo KoJerialbHOi MisUIbHOCTI (KoMicis, pana, 300pH, poboda rpymna Tomo) i
BKJIIOYAaTHW HA3BY BUAY AJOKYMCHTA.

TekcT NpoTOKOMy CKJIaIa€ThCs 31 BCTYIHOI Ta OCHOBHOIT YaCTHH.

VY BCTymHIM 4YacTMHI NPOTOKOJIy 3a3HAuyalOThCid MpPI3BUINA Ta IHINIAIM TOJOBH abo
TOJIOBYKOUOTO Ha 3acifiaHH1, 300pax TOII0, CEKPeTapsl, 3aMPOIIEHUX, a TAKOXK MPHUCYTHIX 0Ci0.

VY pa3i noTpebu 3a pIIEHHSM BIANOBITHOTO OpPraHy y CHMCKY NPUCYTHIX 3a3HAYarOThCs
[I0Ca/IM 3aMpolleHuX Ooci0 Ta HallMEHyBaHHS yCTaHOB. SIKIO KUIbKICTh MPUCYTHIX NepeBuIlye 15
0Ci10, 3a3HaYAETHCS iX 3arajibHa KUTBKICTh 3 TIOCHJIAHHSM Ha CIHCOK, IO TOJAE€THCS 10 TPOTOKOIY.

9.17. BcrynmHa 4YacTHHa MICTUTHh TOPSAOK JEHHHWW: TEpeik pO3TIsSHYTHX Ha 3aciJaHHi
nuTaHb. [lopsa1ok JeHHNI OIA€THCSI HAPUKIHII BCTYITHOT YaCTHHHU.

CnoBa «Ilopsimok NeHHUI» IPYKYHOTBCS BiJl MEXI1 JIIBOTO TMOJS, IMICAS HUX CTaBUTHCS
nBokparnka. KoXHe NHUTaHHS HyMEpYEThCcs apaOChKUMH LudpaMu 1 APYKyeTbCs 3 abd3airy.
@dopmyBaHHA MUTaHb y TOPAJIKY NIEHHOMY MOYMHAEThCA 3 TpuitMeHHuKa «[Ipoy.

9.18. OcHOoBHA dYacTWHA TMPOTOKOJY CKIAMAEThCA 3 PO3IUTB, SKI MalOTh BIAMOBIAATH
MyHKTaM MOPSAIKY JeHHOTo. Po3minmum HymMepyroThbes apaOChkuMu IudpamMu 1 OyIyrOThCS 32 TaKOIO
CXEMOIO:

st ctuciioi hopmu npotokoiB: «CAYXAJIHU - YXBA/ITH/TH»;
11t moBHOT popmu nipotokoniB: « C/IYXAJIH - BUCTYITHIIH - YXBAJTHTH».

[Ticns cnoBa «CJIYXAJIN» 3 HOBOTO psAJika 3a3HAYAIOTHCS MPI3BUINE Ta iHImMiaumm (iHIIiam
iMEeH1) KOXKHOTO JI0TIOBiayva.

VY noBHiit Gopmi npotokosy micis ciaoBa «BUCTYIINIIN» dikcyroThCsS BUCTYIH THX 0CI0,
SIK1 B3sUTM y9acCTh B OOTOBOPEHHI MOTOBIII (TUTaHHS TOPSJIKY IEHHOTO). Buctynu ohopMIIoroThCs
B TPOTOKOJI 13 3a3HAYEHHSM IOCajJ, MNPI3BUII Ta iHimianmiB (iHiliany), iIMEH [OTOBigaYiB Yy
Ha3MBHOMY BiIMIHKY, BUKIIQJICHHAM 3MICTYy BUCTYMy a00 MUTaHHSI, BIAMOBII1 HA HBOTO.

9.19. TekcTH BUCTYMIB y MPOTOKOJI BUKIAAAIOTHCS Bi TPEThOi 0COOM OTHIHH.

Tekcr abo Te3u nomoBimi, oGOpMIICHI SK OKpeMi JOKYMEHTH, O TEKCTY HPOTOKOIY HE
BKJIIOUaroThes. [licns BimomocTed mpo [omoBigada CTaBUTHCS THpE 1 3a3Havaerbest «Texcm
00n086i0i 000aEMbCA 00 NPOMOKOJIY) .

[Ticns cnoBa «YXBAJIWJINY» dikcyeThest NpuitHATE pillIeHHS 3 0OrOBOPIOBAHOIO IMUTAHHS
MOPSAIKY JIEHHOTO, SIKe Ma€ BKJIIOYATH CKJIAJOBi, IO BIIMOBINAIOTH HAa TakKi MUTAHHI: KOMY, ILO
3pOOUTH 1 B SIKHI CTPOK.

VY pa3i KO NOpuAMAaeThCsl pIIEHHS MPO CXBAICHHS, IOTOKEHHS, 3aTBEpPKEHHS
JOKYMEHTa, KM OOroBOpIOBABCS Ha 3aciaHHi, LEd JOKYMEHT OJA€ThbCA 1O IMPOTOKONIY. 3a
HasBHOCTI IHIIMX JOKYMEHTIB, L0 pO3IJISAANIMCSA Ha 3acigaHHi Ta ¢GakT oOroBOPEHHS SKHUX OYyIo
3a(hiKCOBaHO B TEKCTI MPOTOKOIY, BOHM HYMEPYIOThCS apaOChbKuMHU mudpamu. Y BiIIOBITHUX
MYHKTaX MPOTOKOIY MPOCTABIISIIOTCS MOCWIIAHHS Ha Il JOJIATKH.



[IpoTokoy migNMUCye TOJIOBYIOUMH HA 3aciliaHHI KOJIETiaJbHOTO (J0paadoro) opra”y Ta
cekperap (3a HasiBHOCTI). [IpoToKOI 3acinaHk KOMICii MAMUCYIOTh YCi WICHH KOMICII.

JlucTn

9.20. JIuctu CKIAAOTHCS 3 METOK OOMIHY IH(OPMAIIED MDK 3aKIaJloM Ta OpraHaMu
Jep>KaBHOT BIIAJM, OpraHaMy MICIIEBOTO CAMOBPSIyBaHHSI, 1X MOCAJOBUMH 1 CITY’)KOOBHMH 0COOaMHU,
3aKJIa/laMH, YCTaHOBaMH, OpTraHi3allisiMi Ta IHIMUMH (DI3UIHUMH 1 FOPHIUIHUMHI OCOOAMH.

9.21. biianku MMCTa MalOTh TaKi PEKBI3UTH:

HallMEHYBaHHsI 3aCHOBHMKA (3aCHOBHHUKIB) 3akianay (Hampukiaj, bimornepkiBchbka MichKa
pana);

[MOBHE HallMEHYBaHHS 3aKJIa/y BIANOBIIHO JI0 YCTAHOBUUX JOKYMEHTIB;

JOBIJIKOB1 JaH1 Mpo 3akjaja (IolToBa ajapeca, HOMepu TenedoHIB, (QakciB, pPaxyHKIB Yy
0aHKy, aJpecy eJIeKTPOHHOI OIITH TOIIO).

9.22. PexBi3uTH JTUCTA: [aTa, peeCTpaiiHUN 1HIEKC, TOCHIIaHHS Ha PEECTPaIlifHUN 1HIEKC 1
JaTy JIOKyMEHTa, Ha SKMM HaJaeThCs BIANOBIAL (3a MOTpeOM), aapecar, 3arojoBOK 10 TEKCTY,
TEKCT, BIIMITKa PO HASBHICTH JI0JATKIB (3a MOTPEOH ), MIAMNKC, BIIMITKA PO BUKOHABIIS.

9.23. Jlatoro mmcta € mata WOro MIiANMUCAHHA, sKa Mae 30iraThcs i3 JaToro peectparii
BHXIJTHOT KOPECTIOH ICHITII.

9.24. TekcT nucTa BHUKIANAETHCA BiA TEPIIOi 0COOM MHOXHHH 3 BHUKOPHUCTAHHSM CJIIB:
«IPOCUMO NOGIOOMUMU...», «PO3’ACHIOEMO, W(O...». 3a3BUYAll y JIMCTI TOPYIIYETHCS OJIHE
MUTaHHS.

AKT

9.25. AKT — TOKyMEHT, CKJIaJICHU} TPYyNoI0 0CI0 I 3aCBITYEHHS BCTAaHOBJICHHUX (DAKTIB abo
MoJii. AKTH O(OPMITIOIOTECS 3a pe3ysbTaTaMu PeBi3iii (HiHAHCOBO-TOCIIOAAPCHKOT MISTIbHOCTI, i
Yyac npuiMaHHs-TIepeaBaHHs CIPaB, CIIMCAHHS MaifHa TOIIO.

9.26. JlaToro aKTa € gaTa HOT0 CKJIaJACHHSI.
9.27. TekcT akTa CKJIAaeThCs 31 BCTYITHOI Ta KOHCTATYHO401 YaCTHH.

VY BCTYNHIN 4acTHHI 3a3HAYAIOTHCA MIJICTaBH JJIs CKJIAJAHHS aKTa Ta Ha3MBaIOThHCS 0coOH,
SK1 CKJIaJIK akT abo Oylu MPUCYTHI IPHU IIbOMY.

VY KOHCTaTyrO4iil 4aCTHHI BHUKJIAJAIOTHCA CYTh, 3aBJaHHS, XapakTep BUKOHAaHOI poOOTH,
BCTaHOBJICHI (haKTH, MPOIO3MINi Ta BUCHOBKH. KoHCTaTyroua yacTuHa MOXE O(GOPMIIIOBATHCS Y
BUTIAA] TaOIULI.

VY KIHII TeKCTy akTa 3alUCylOThCA JaHlI MPO KUIbKICTh NPUMIPHUKIB akTa Ta iX
MICIIE3HAXO/PKEHHS.

9.28. AKT niAnMucyoTh yci ocobu, siKi Opajy ydacTb y HOro CKIIaJaHHI.

Oco0a, sika Mae 3ayBaK€HHs JI0 3MICTY aKTa, MIJNHCYe HOro 1 BUKJIAZA€ CBOIO JTYMKY Ha
OKpEMOMY apKyIlli, SKUH JOJA€THCS O aKTa.

9.29.Y pa3i 3MiHM KepiBHHKA 3akjaay alo BiIMmoOBiIaJbHOT 0cOoOM, NpHUIMaHHS-
nepeaaBaHHsl JIOKYMEHTIB 1 CHpaB 3IIMCHIOETbCS 32 TUIOBUMHU (popMaMH akTiB, HaBEIEHUMH B
oooamkax 10-12.

10. 3acBigueHHs Komiil Ta BUTHATIB CJIYK00BHX JOKYMEHTIB



10.1. 3aknag mMae mpaBoO 3acBAYYBATH KOl JOKYMEHTIB, IO CTBOPIOIOTHCS y HBOMY, 3a
BUHSTKOM KOTIii JOKYMEHTIB, SIKi BIAMOBITHO A0 3aKOHOJABCTBA TMOTPEOYIOTH 3acBIIUEHHS B
HOTapiaJIbHOMY HOPSAKY.

10.2. Komii 1OKyMEHTIB iHIIMX YCTAHOB MOXYTh BUTOTOBJISTUCS 1 3aCBIIUYyBaTHCA 3aKIIa10M
Y TaKUX BHUITIKaX:

Ha BUMOTY CYIOBHUX Ta IHIIHUX TPABOOXOPOHHUX OPTaHIB;

JUTsl BHYTPIIIHBOTO BUKOPUCTAHHS y 3aKiai (i 4ac BUPIMICHHS TUTaHb NIOJ0 MPUHMaHHS
rpomMagsiH Ha poOOTy, HaBYaHHS, 3aCBIMUEHHsS IX TPYAOBUX, J>KHTIOBUX Ta IHIIUX MpaB y
B3a€EMOBITHOCHHAX 3 yCTaHOBOIO). Hampuwkiam, 3akiiaj MOKe BHUTOTOBUTH 1 3aCBIIYUTH KOIIIIO
JUIIOMA MpaliBHUKA, KA MOTIM OyJie MiAmuTa 10 Horo oco60Boi cripaBu.

10.3. 103BOJISIETHCSI BUTOTOBIISITH KOIIIO 13 3aCBiMYEHOT KOMii JOKYMEHTa, SIKIO OpHTiHAMT
BIJICYTHI1i a00 HOT0 OTpUMATH HEMOXKIIHBO.

10.4. Komii MTOKYMEHTIB BUTOTOBJISIFOTHCS 1 BHJIAOTHCSI HA BUMOTY IHIITMX YCTaHOB a0o
TPOMAJIIH 3 JIO3BOJIy KEpIBHHMKA 3aKjiajlly, HOro 3acTymHUKIB ab0 KepiBHUKAa CTPYKTYPHOTO
MIIPO3AUTY 3aKJIay.

10.5. Komist JoKymMeHTa IMOBHWHHA BiANIOBIAATH OPUTIHATY, TOOTO MOBHICTIO BIATBOPIOBATH
1HOpMallit0 OpUriHAIY 1 BCl HOT0 30BHIIIHI 03HAKH a00 1X YacTHHY.

10.6. He nomyckaeTbCsi BUTOTOBISATH KOMil TOKYMEHTIB 3 HEpO30IpIMBUM TEKCTOM,
MIAYMCTKaMU, TPUITHCAMU Ta IHITUMU HEOOYMOBJIEHUMHU BUIIPABICHHSIMH.

10.7. Komis HaOyBa€e MOpUAWYHOT CWJIM JIMIE B pas3i il 3aCBITYEHHS B YCTAHOBJICHOMY
MOPSIKY.

Hammc npo 3acBiqueHHs KOMii CKIaAa€ThCs 31 CINIB «32i0HO 3 Opuzinanomy, Ha3BH MOCAIM,
0COOMCTOTO MANMHUCY 0COOH, sIKa 3acBiMUYy€E KOITiro, 11 iHimiamiB (iHimMiaxy iMeH1) Ta MpI3BUINA, JaTH
3aCBIIUEHHS KOITil.

Hammc mpo 3acBimueHHs KOl CKPIMUTIOETHCS BIIOUTKOM TEYaTKH 3aKIIaTy

VY Bunaakax, BU3HAYEHUX 3aKOHOJABCTBOM, KOIIii JIOKYMEHTIB 3aCBIIUYIOTHCSA BiAOUTKOM
MeYaTKH 3aKJIamy.

Ha numnpoBoMy 00l y BEpXHBOMY IIPaBOMYy KyTi IEpIIOTO apKylla JOKyMEHTa
MPOCTaBIAETHCA BigmiTka «Koris.

10.8. Ctopinku Komii JOKYMEHTIB (3a BHUHSATKOM THX, [0 MAlOTh OJIMH apKyIl)
HYMEpYIOThCS 1 BIIMITKA MPO 3aCBITYEHHS KOIIii MOXe JIOTIOBHIOBATHCS BIIMITKOI0 «Bchoro B Komii

apk.». 3a pillleHHsAM 3aKiaay ado Ha BUMOTY YCTaHOBH, SKiii HaJa€ThCS KOIMis JOKYMEHTA,
JOIMYCKAEThCS 3aCBIMUYBATH KOIIii IOKYMEHTIB TIOAPKYIITHO.

10.9. ApxiBHi KOMii Ta BUTATH 3aCBIAYYIOTHCS BIANOBIIHO 10 dodamkie 13, 14.
10.10. 3anexHo Big ciocoOy BUTOTOBIIEHHS KOl MOIUIAIOTH Ha (DaKCUMUIBHI 1 BUIBHI:

1) bakcuminpHi  KOMii  BUTOTOBJISIOTHCS 32  JOTIOMOTOK  3acO0IB  KOIIIOBAJIbHO-
PO3MHOXKYBAJIBHOI TEXHIKM, y TOMY 4YHCHi 0araToyHKUIIOHAJBbHUX HPUCTPOIB, ILIO0 TOYHO
BIITBOPIOIOTh YCi 30BHIIIHI O3HAKM, XYIOKHI OCOOJMBOCTI O(OPMIECHHS pPEKBI3UTIB, iX
po3TanryBaHHs (BKJIIOYAIOUYH MIJNHC Ta MeYaTKy) a00 YacTUHY 1X;

2) 0cOoOMCTHIA MIIMKUC MOCANOBOI 0COOH, siKa MiANMUCcaNa OpHUriHAT JOKYMEHTa, MOXKe OyTH
BIJICYTHIM y pa3i HAJICWJIAHHSA KOMIM IHIIMM yCTaHOBaM a0o0 SIKIIO KOIMiS BUXIIHOTO JOKYMEHTa
3aIIUIIAETHCS Y AUTOBOACTBI 3aKIIay;

3) Ha KOMIsIX BUXITHOTO JOKYMEHTA, IO 3aJHIIAIThCS Y IUIOBOJACTBI 3aKiIaay, TEKCTH
ONaHKIB MOXKYTh HE BIITBOPIOBATHUCS, a 3a3HAYATUCS MAIOTh JIMIIE JIaTa MiAMUCAHHS JOKYMEHTa Ta



Horo peecTpalliiHuil iHAEKC, mocaaa ocoOu, sKa 3acBiMumia KOIiko, ii 0COOMCTHI mianmuc, aarta
3aCBiUEHHS Ta BIAOMTOK MEYATKU CIIYKOU JIJIOBOJCTBA, HAIPUKIA;

Mama, inoekc

Texcm ookymenma

Pexeizum «Ilionucy (6e3 ocodbucmozo nionucy)
32i0H0 3 opucinanom

Ilpogionuit cneyianicm 6i00iny 0inosoocmea
IHionuc, iniyianu (iniyian imeni), npizeuuye
Biooumoxk neuamku 6iooiny oinoeoocmea /lama

4)Ha xomisiX BHXITHHX JOKYMEHTIB, IO 3aJIMINAIOTBCS y JUIOBOJCTBI 3aKiajay, MOBHHHI
OyTH Bi3U TTOCAZ0BUX OCi0, 3 IKUMH BOHHU MOTOJIKEHI, Ta BI3W BUKOHABIIIB.

5) BiTbHI KOTIii BUTOTOBJISIOTHCS HIISIXOM TEpeIpyKyBaHHS ab0 MepenucyBaHHS OPHUTIHATY
JOKYMEHTa, 10 TOBHICTIO BIATBOPIOIOTH HOro iHQopMmalito, ajie He aOCOJIOTHO TOYHO
BIITBOPIOIOTH HOT0 30BHIIIHI 03HAKH (LIPUPT, pEeKBI3UTH OJaHKa, MAMUC, TIEYaTKy TOUIO).

10.11. Butar 3i cimy)KOOBOTO JOKYMEHTa BHUTOTOBIISETHCS, SIKIIO HEMae HEOOXiTHOCTI
BUTOTOBJISTH KOIiI0. BUTAT oopmittoeTbes Ha 3arajibHOMY OJIaHKY 3aKiaay 13 JOTPUMaHHIM TaKHX
BHMOT:

y Ha3Bi BUJy JOKYMEHTA 3a3HAYAETHCS: (GUMAZ 3 HAKA3ZYY, (BUMAZ 3 RPOMOKOJIY);
BIITBOPIOETHCS TIOBHICTIO BCTYITHA YacTHHA (SIKITIO BOHA €) CIIY’)KOOBOTO IOKYMEHTA;

3 OCHOBHOI YaCTHHHM TEKCTY JOKYMEHTa BHITUCYETbCS TOW ITyHKT, I1H(OpMAIls SKOTO
HeoOXiaHa;

BiITBOPIOETHCS pekBi3UT «Ilimmucy (6e3 0coOucToro miamnucy);
MPOCTABJISIOTHCS BIIMITKA PO 3aCBIMYCHHS KOITii Ta BITOMTOK MEYaTKH (32 HEOOXITHOCTI).

Butarn 3 mpoTOKOJIB 3acBiTdye cekpeTap, SKHH CKIaJae IMPOTOKOJIW 1 3MIHCHIOE IX
30epira”Hs, 3 HaKa3iB — MOCcajo0Ba 0co0a, sika BiMOBIgae 3a ix 30epiranHs.

10.12. OcobnuBuM BHUIOM KOIii JOKYMEHTa € JyOJiKar — MOBTOPHO O(OpPMIICHHI
CIIy’)KOOBHUH JTOKYMEHT JUIsi BUKOPHUCTAHHS 3aMiCTh BTPAUYEHOIO YW MOIIKOJHKCHOTO OpHTIHAITY
(muIIoMa, CBIIOITBA, TPYIOBOT KHM)KKH TOIIIO), III0 MA€E TaKy camy IOPUINYHY CHITY.

JlyGmikaT BHUTOTOBJISETbCS HA TaKOMy cCaMOMy OJNaHKy, IO W OpWriHal, Ta MICTUTh
iHbopMallito, aHanoriyny iHdopmariii B opurinaii. Ha HboMy mpoCTaBISIOTHCS BIAOUTOK MEYaTKU
3aKiIaqy 1 MIAMUCH TMOCAJ0BUX OCIO, sIKI MalTh MPABO MIAMUCY LHUX JOKYMEHTIB Ha MOMEHT
opopmienns aybmikata. Ha myOmikaTi mpocCTaBIsiETbCsl y MPAaBOMY BEPXHbOMY KYTI BiIMiTKa
«/lyonikamy.

I1l. OPTAHIBALISA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB
1. Bumoru moao oprasisanii JOKyMeHT000iry Ta BU3HAYCHHS HOro o0csary

1.1. Ocoba, BinmoBinanbHa 3a OpraHizallilo JUTOBOJCTBA y 3aKiail 3/A1HCHIOE NEpPBHUHHE
OTIpallfOBaHHs JOKYMEHTIB, IO HAJIMIUIM O 3aKjaay, iX MOMEpeqHid po3Iifn, peecTpariio,
nepefayy KepiBHUITBY Ha pO3IJsLA, IepeJadyy BHKOHABIAM. Ilicis BHKOHaHHS JOKYMEHTH
JI0TY4at0ThCS JI0 CIIpaB.



1.2. JlIokyMeHTH He3alle)KHO Bif cmocoOy ikcarii Ta BigTBOpeHHs iHQOpMAIi MarTh
MPOXOJIUTH Ta OIPAIbOBYBATHCS Yy 3aKiajli Ha €IUHUX OpraHi3alifHUX Ta MPaBOBUX 3acaaax
oprasizaiii JOKyMeHTOO0OIry.

1.3. [ligpaxyHOK KITBKOCTI JOKYMEHTIB Yy 3aKjajli 3IIACHIOETBCS 3a PEECTpAIliiHUMHU
(dbopmMamu BXiTHUX, BHYTPILIHIX, BUXITHUX TOKYMEHTIB Y MICIISIX 1X peecTpaltii.

2. llpuiimaHHs, IePBUHHE ONPALIOBAHHSA JOKYMEHTIB Ta iX NonepeaHii po3riasj

2.1. Yci JOKYMEHTH, M0 HAIXOATh JI0 3aKJIaay, IPUHMAIOTHCS 0CO00K0, BIIOBIIATHHOO 32
TTOBOJCTBO Yy 3aKJIai.

2.2. Y pa3i HaaXxoHKeHHS TOKYMEHTIB y CKaHOBaHil (opmi iX iHPOpMaIlio po3apyKOBYIOTh
Ha Tarepi 13 MPOCTABJIEHHSAM Ha BEPXHbOMY MOJII TIOKYMEHTa Haanucy «OTpUMaHO B €IeKTPOHHII

hopmix.

2.3. ®akT HAIXO/DKCHHS JIOKYMEHTa JI0 3aKiaqy OO0OB’SI3KOBO (DIKCYEThCS IILITXOM
MIPOCTaBJICHHS Ha BXIJHUX JOKYMEHTAaX BIIMITKM INpPO MHOro HagXOJKEHHS 10 3aKiany, ska
MIPOCTABIISETHCS Bil pyKU a0 3a JOMOMOTOI0 IITaMIla, aBTOMATUYHOTO HyMEpaTopa Ha JIMIbOBOMY
MoJIi Yy MpaBOMYy KyTi HMKHBOTO TMOJIS MEPLIOTO apKylla OpHUriHany JokyMeHTa. EnemeHnTamu
3a3HAQUYEHOTO PEKBI3UTY € CKOpOYeHE HalMeHyBaHHS 3aKiajly — OJlepKyBaua JIOKYMEHTa,
peecTpatiiiuuii iHaeKe, Aata (y pa3i moTpedu — ronHa 1 XBUIMHHI) HAJXOXKEHHS JOKYMEHTA.

2.4. TlepBUHHE OTpAIfOBaHHS JOKYMEHTIB Tiepea0dadae MepeBipKy MPaBWIIBHOCTI JTOCTABKU
KOPECTOHEHIII{ Ta ii IIUIICHOCTI.

JloxymMeHTH, Ha/TiCTIaH1 HE 3a aJIpECOt0, TOBEPTAIOTHCS BIMIPAaBHUKOBI O€3 iX pO3TIIsy.
Po3kpuBaroThcs BCi KOHBEPTH, 332 BUHSITKOM THX, IO MAarOTh Harmuc «OCoOHCTON.

2.5.Y pasi BUABICHHS BIICYTHOCTI JOJATKIB, 3a3HAYCHUX Yy JOKYMEHTI, a00 OKpeMHUX
apKyIlliB, a TaKOX TOMIJIOK B O(QOpPMJIECHHI JOKYMEHTa, IO YHEMOXJIMBIIIOE HOTO BUKOHAHHS
(BIACYTHICTh MIAMKUCY, BIAOUTKA TIEYaTKH, rprda 3aTBEPHKEHHS TOIIO), TOKYMEHT HE PEECTPYETHCS
1 BIIMPAaBHUKOBI HAJICUJIAETHCS MUCHbMOBHI 3amUT a00 HOMY MOBIIOMIISIETHCS MPO 1€ TEICPOHOM.
[Ipu 1boMy Ha JOKYMEHT1 pOOMTHCS BIAMOBIAHA BIAMITKA 13 3a3HAYEHHSM JIaTH 3aMUTy (PO3MOBH
TenedoHOM), TOCaaAM Ta TMpPI3BHINA OCOOHM, SKiM 3pOOJICHO 3amuT, MIAMHCY, PO3MHQPPYBaHHS
MIUCY 0cO0H, SIKa 3/T1HCHIIIA 3aITUT.

VY pa3i BiICyTHOCTI 200 HEIUTICHOCT1 BKJIa/IeHb, MOIIKOKEHHSI KOHBEPTA, YIIaKyBaHHsI, 110
MPHU3BEJIO JO HEMOXJIMBOCTI IPOYUTAHHS TEKCTY JOKYMEHTa, CKJIQJA€ThCsl aKT Yy JBOX
npumipHukax. OAMH TPUMIPHUK aKTa HAJCHIIAE€ThCS BIAMPAaBHUKOBI, IHIIWN — 30epiraeTbesa y
3aKJIal.

2.6. AnpecHi SIpJUKH peKOMEHIOBAaHUX KOHBEPTIB 1 MaKeTIiB 30€piraroThCs 1 JOAAFOTHCS 10
JOKYMCHTIB, a TaKOX KOHBEPTH, KOJHU JIMIIE 3a KOHBEPTOM MOXHA BCTAaHOBUTH aJIpecy
BIJIIPaBHUKA, Yac BIANPABIIEHHS Ta OJEp KaHHS JOKYMEHTa, ab0 KOJIM B KOHBEPTI BIICYTH1 OKpeMi
JOKYMEHTH, a00 BCTAaHOBJICHO HEBIAMOBIIHICT, HOMEPIB JOKYMEHTIB HOMEpaM, 3a3Hau€HUM Ha
KOHBEPTI.

2.7. JIOKyMEHTH MiSATaloTh MONEPEeAHbOMY POy Y 3aKiaji y JAEHb iX HaJIXOJDKEHHS
a0o0 B mepuuii HaCTymHUM pobounit IeHb Y pa3l HaJAXO/PKEHHS iX Micisl 3aKiHYeHHs1 poOoyoro /s,
y BUXIJIHi Ta CBATKOB1 HepoOoUi JHi.

JlopydeHHs YCTaHOB BUILOTO PIiBHS, TEJIErpaMH, TeNE(POHOTPAMH PO3IIISIAI0THCS HEralHo.
2.8. MeTo10 onepeaHbOoro po3risily JOKYMEHTIB €:

BHOKPEMJICHHS TaKHUX, 110 MOTPeOyt0Th 000B’A3KOBOTO PO3TJIsLAY KEPIBHUKOM 3aKIIafdy, HOTo
3aCTYIMHUKaMH 200 CTPYKTYPHUMH MiAPO3ALIaMH;



Bi0ip JOKYMEHTIB, IO HE MJISATAIOTh PEeecTpallii, a TaKOXK TAaKHX, II0 MEPeAaloThCS IS
peecTparlii CTpyKTYpHUM HiIpO3iiam.

2.9. O0OB’SI3KOBOMY  PO3TJISIy KEPIBHUKOM 3aKjiaay MiUIAraloTh 3aKOHU YKpaiHw,
nocrtaHoBu BepxoBHoi Pagu Ykpainu, aktu Ta gopyuenns llpesuaenta Ykpainu, aktu KaGinery
MinictpiB Ykpainu, nopydenns llpem’ep-miHicTpa YKpaiHH, HEHTpaJbHHX 1 MICHEBUX OpraHiB
BHUKOHABYOI BJIAM (a1l — aKTH OpraHiB JepKaBHOI BJIJAX Ta JOPYYCHHS BUIIHMX MOCATOBUX 0CI0),
a TaKOoXX 3amUTH 1 3BEPHEHHS HAPOJHHUX JEMyTaTiB YKpaiHM Ta JenmyTaTiB MICHEBUX pas,
KopecnoHaeHuiss BepxoBuoi Pamm VYkpainum, Anminictpanii Ilpesmmenta VYxpainu, KaGinery
MinictpiB Ykpainu (mani—3anuTH, 3BEPHEHHS, a TaKOX KopecmoHJeHIis BepxosHoi Pamu
VYxpainu, Aaminictpanii Ilpesunenta Ykpainu, Kabinery MinicTpiB YKpainu), KOpeCHOHICHIIIS,
10 HAJIXOJUTh Bil YCTAaHOB BHUIIOTO PIBHS, PIIEHHS OPraHiB MICIIEBOTO CaMOBPSIIyBaHHS, a TAaKOX
HaWBaXJIMBILII JJOKYMEHTH, fKI MICTATH 1H(QOpPMAIII0 3 OCHOBHUX NMHUTaHb JISUIBHOCTI 3aKiangy 1
MOTPEOYIOTh BUPILIEHHS 0€31M0CEePEIHBO KEPIBHUKOM.

[l TOKYMEHTH TepenaroThesl 3aCTYMHUKAM KEpiBHHUKA ab0 CTPYKTYpHUM MiIpO3aiIaM
(BUKOHABISM) BIIMOBIAHO 10 iX (PyHKIIOHAIIBHUX 000B’A3KIB.

2.10.Tlix dwac TmOMEpPEeIHBOTO PO3TISAY JOKYMEHTIB BPaxOBYIOTHCS TTOBHOBa)KCHHS
Cy0’€KTIB pO3MJSAY KOPECIOHJEHINI, TependadeHi y craryTi 3akiany (MOJOXKEHHSX TIpo
CTPYKTYpHI MiAPO3AUIN), Haka3axX MpPO PO3MOJUT 0O0B’S3KIB MK KEpIBHHUKOM 3aKiany Ta HOro
3aCTYMHUKaMH, IOCAJI0OBUX IHCTPYKULIAX, a TaKoX KiIacu(pikarop MUTaHb JISUIBHOCTI 3akiany,
HOMEHKJIaTypa CIpaB, CXeMH MPOXOKEHHS TOKYMEHTIB.

3. PeecTpanisi 10KymMeHTIiB

3.1. JIokyMeHTH B 3aKjaJii PEECTPYIOTHCS IICHTPATI30BAHO HE3aJIEKHO BT CIMOCOOY iX
CTBOPEHHS, OJCP)KaHHS YW BIITBOPEHHs. Y 3aKiaji MOXKE 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(dhopma peectpallii JOKyMEHTIB 3 BUKOPUCTAHHIM CHEI[IAJIbHIX KOMIT FOTEPHHUX ITPOTpam.

Cnyx00BHI JTOKYMEHT, OTPHUMaHHi 3aKJaJjoM a00 CTBOPEHHWUW HHUM, y TOMY YHCII IS
BHYTPIIIHROTO KOPHUCTYBAaHHS, BBKAETHCS BHECEHWM JO JOKYMEHTaliiiHOro (oHIy 3akiamy 3
MOMEHTY HOT0 peecTpartii.

3.2. PeecTpariisi JOKyMEHTIB MPOBOJUTHCS 3 METOIO 3a0€3MeUYeHHS iX 00Ky, KOHTPOJIO 3a
BUKOHAHHSM 1 ONEpPaTUBHUM BUKOPHCTAaHHSAM HAsSBHOI B JOKyMEHTaX iHQopmarii 1 moJysrae y
BEJICHHI 3amucy OOJIKOBHX JaHHX IMPO JIOKYMEHT 3a BCTAHOBIICHOK 3aKJIaJOM PEECTPAIiiHOIO
dbopmoro, kUM (ikcyeTbes GaKkT CTBOPEHHS, BUIMPABICHHS a00 OJEp)KaHHs JOKYMEHTA, HMUITXOM
MIPOCTABJICHHSI HA HBOMY PEECTPAIIfHOTO 1HACKCY 3 MOJAIBIINM 3allKCOM Yy 3a3HaueHHX (hopMmax
HEOOX1THUX BIIOMOCTEH MPO JOKYMEHT.

Peectpanii mijisiratroTh BXigHI, BUXiAHI Ta BHYTPIIIHI JOKYMEHTH (IOBIIKH, TOTOBIIHI
3aIUCKH, 3as1BH, TPOTOKOJIM 3aCiIaHb TEAaroriyHuX pajl, KOMICiid TOIIO).

[Tig yac peectpalii JOKyMEHTIB y 3aKi1a/i HEOOX1AHO JOTPUMYBATHUCS TAKUX BUMOT':
JOKYMEHTH PEECTPYIOTHCS HE3AIEKHO BiJl CIOCO0Y iX TOCTaBKH, Iepeayi Y1 CTBOPEHHS,

JOKYMEHTH PEECTPYIOTHCS JIMIIE OJWH pa3 (BXiOHI — y JIeHb HAAXO/KEHHS abo He Mi3Hile
HACTYIHOTO po0OOYOTO MHS (SKIIO JOKYMEHT HAAIMIIOB y HepoOouMii 4ac), CTBOPIOBaHI — y J€Hb
MIAMUCAaHHA a00 3aTBEPKEHHS);

y pa3i mepedayi 3apeecTpOBAHOTO JOKYMEHTa 3 OJHOIO CTPYKTYPHOTO HiAPO3JALLY 10
HILIOTO HOBHMM peecTparifHuii iH/1eKC Ha JOKYMEHT1 He MPOCTaBIISEThCS;

JOKYMEHTH PEECTPYIOThCS 3a TpylMaMy 3aJIeKHO Bil Ha3BU BHJY, aBTOpa 1 3MICTy
JOKYMEHTIB.

OKpeMOo peecTpyroThCS:



6XIOHI 0OKyMenmu;

6UXIOHI OOKymeHmu;

HAKA3U 3 OCHOGHOI JiAIbHOCIMI 3aK1A0Y;

Hakaszu 3 AOMIHICHPAMUBHO-20CNO0APCHLKUX RUMAHb 3AK1A0Y;

Hakaszu 3 Ka0poeux NUMans 3aK1ady MUM4aco8020 CMpoKy 30epicanns;
Hakaszu 3 Ka0poeux NUMans 3aK1ady mpueanozo CmpoKy 30epicanns;
Haxaszu 3 pyxy yuHie 3axnaoy;

GHYmMPpIWHi 00Kymenmu (RpomoKoau, 006i0Ku, 00n06iOHi, NOACHIOBAIbHI 3ANUCKU, 346U
npayieHUKIe mouio);

Piuiennn KonezianbHux opeanie;

oyxzanmepcovKi 00OKymeHmu;

36EPHEHHA 2DOMAOAH, Y MOMY YUCTL OAmMbKIE A00 3aKOHHUX NPEeOCMABHUKIE YUHIG;
3anumu Ha nyoniuny ingpopmauiro.

3.3. JIoKkyMeHTH, sIKi HaIXOISTh 10 3aKjary, peeCTPYIOThCS Y KypHaIli peecTpaii BXiTHUX
JOKYMEHTIB, Tl, IO BIIIPABIAIOTHCS, — y KYpHaJll peecTpallii BUXITHUX JOKYMEHTIB, BHYTPIIIHI —
y OKypHajJl peecTpauii BHYTpIMIHIX JOKYMEHTIB, Haka3HM —y JKypHajaxX peecTpalii Haka3ziB.
3BepHEHHS I'POMA/ISH Ta 3aIMUTH HA MyOII1YHY 1H(POPMAIlI0 — Yy BIIMOBIIHUX KypHaIaX.

He migysirarots peectpartii JOKyMEeHTH, 3a3Ha4eH1 y dodamky 15 1iei [HCTpyKITii.

3.4.Tlin 4vac peectparlii JOKYMEHTY HaJaeTbcsi yMOBHE mudpoBe (JiTepHO-IIHPPOBE)
MMO3HAYCHHS — PeECTpaliiHui 1HIAEKC. EneMeHTaMu peecTpaifHoro iHIeKCy € MOPSIKOBUM HOMED
JTOKYMEHTa y MeXaxX TPYyIu JOKYMEHTIB, IO PEECTPYIOThCS, SKHW TOTIOBHIOETHCS 1HAEKCAMU, IO
3aCTOCOBYIOTBCSl y 3aKiaji, 30KpeMa IHJeKCaMH 3a HOMEHKJIATYpOIO CIpaB, CTPYKTYPHOTO

MiPO3AUTY TOIIIO.

JIJis BXITHMX JIOKYMCHTIB PEECTpaIlifHUN IHIEKC CKIIAJA€Thes 3 MOPSJAKOBOIO HOMEpa Ta
IHIEKCY 32 HOMEHKJIATYPOIO CIIpaB a0o0 IHIIOTO IHJCKCY, IO 3aCTOCOBYETHCS Y 3aKyIa/li, HAIPUKIAI:
123/01/12, ne 123 - nopsaxosuii Homep, 01/12 - iHgekc cupaBu 3a HOMEHKIIATYPOIO.

Y BUXITHOTO JOKYMEHTa pEECTpalliiHUi I1HIEKC MOKE pPO3MIIlYBaTHCh Y 3BOPOTHIM
MOCIIIOBHOCTI — IHJIEKC 32 HOMEHKJIATYpOIO chpaB (y pa3i MOoTpeOM MOXKe 3a3HayaTHCS TaKOK
IHIIMIA 1HJIEKC, 110 3aCTOCOBYEThCA Yy 3aKjajl) Ta MOpsAAKOBUIl Homep, Hanmpukian: 02/10/457, ne
02/10 - inmexc crpaBu 3a HOMEHKJIATYPOTO, 457 - MOPSAKOBHIA HOME.

PeecTpanifinuii iHAEKC pO3NOPSAYUX TOKYMEHTIB Ta IESKUX BHYTPIMIHIX JOKYMEHTIB (aKTH,
MPOTOKOJIH, JIOTOBOPH TOIIO) CKJIAJAETHCS 3 MOPSIKOBOIO HOMEPA Yy MEKaX POKY.

3 METO0 pO3pI3HEHHS TPyl Haka3iB 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJIaTy) KOKHOTO BHJLY
70 TOpPSJIKOBOIO HOMEpa MOXKE Jl0JaBaTHCA JIITepHUM 1HAekc. Micue po3TauryBaHHS
peecTpaliifHOro iHJIEeKCy Ha TIOKyMEHTI 3aJIe)KUTh BiJ BUY OJlaHKA Ta BUY IOKYMEHTA.

VY BHYTpIlIHIX CIIY’)k00BHUX JOKyMEHTaXx (3asBax, JOMOBIAHUX 1 MOSCHIOBAIBHUX 3alMCKax
TOIIO), 0()OPMIIEHUX HE Ha OJIaHKY, JAaTy HMPOCTaBISAIOTH JIBOPYY Bil 0COOMCTOrO MIANUCY aBTOpa
JOKYMEHTA.

VY pasi 3actocyBaHHs iHGOpMaLIHHUX (aBTOMATU30BAHMX) CHCTEM OpraHizailii JiI0BOJCTBA
JOMYCTUMO TPOCTABJIATH AATy peecTpalii JOKyMEHTa y CKiIajli mTpux-koay abo QR-koay, mio
CTBOPIOETHCS 3ac00aMH I1i€T CUCTeMHU, 3TiHO 3 mocTaHoBoo Kabinery MiHicTpiB Ykpainu.



HITpux-Koa MPOCTABIISAIOTH Y IEHTP1 HIXKHBOTO TMOJIS TIEpIIOT CTOPIHKU JoKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi I€pIOT CTOPIHKH TOKYMEHTA.

3.5. ¥V 3akiazi 3acTocoByeThCs KypHainbHa Gopma peectparii (1o 600 T0OKyMEHTIB Ha PiK).
[Mpumipni ¢opmu KypHamiB HaBeleHI y Ododamkax 16-18. dopmy peecTpamiiiHOro XypHary
HaKa3iB 3aKJiaJly HaBeJICHO y dodamky 19.

3.6. Y pasi BusiBiieHHs (DaKTiB HACHIICTBA YITOBHOB)KECHA TI0CAIOBa 0co0a 3aKimany Qikcye
HeoOXigHy iH(oOpMamito B XypHaii peectpanii (akTiB BHABICHHS (3BEPHEHHS) NMPO BUMHEHHS
JOMAITHROTO HACHUJIILCTBA T4 HACHIJIBCTBA 32 O3HAKOIO CTaTi (3aKJIaqy OCBITH) 3a (OPMOFO 3TiTHO 3
oooamxom 20.

4. Opranizanisi nepenayi T0KyMeHTIB Ta iX BUKOHAHHA

4.1. 3apeecTpoBaHi JOKYMEHTH IEPENAlOThCA Ha PO3IJIs] KEpIBHULTBA 3aKJIady B JIEHb iX
HAJXO0/KEHHS a00 HACTYMHOTO po00YOro JHS y pa3l HaJAXOKEHHS TOKyMEHTIB y HEpoOouuil yac.
Tenerpamu, TenedoHoOrpaMu Ta iHILII TEPMIHOB1 JOKYMEHTH NEpEIatOThCsl HETalHO.

4.2. JIokyMeHTH, PO3TISHYTI KEPIBHUIITBOM 3aKJIay, TOBEPTAOTHCS 3 PE3OJIIOIIEI0 MO0 1X
BUKOHAHHS BIIMOBIIAIbHIA 0c00l 3a Oprafizallifo JUIOBOJCTBA 3aKJIany, sKa 3MIMCHIOE TIepeaady
)IOKYMGHTiB Ha BUKOHAHHII.

JIOKyMEHT, BUKOHAHHSl $KOIO JIOpYY€HO KUIBKOM o0co0aM, Moxke OyTu mepenaHui
BHUKOHABIISIM y TIOPSAKY BU3HAYEHHS iX y pe30Jitolii a0o 0IHOYAaCHO y BUTJIA/1 KON 3 Mepenadyero
OpUTiHaJTy rOJIOBHOMY BUKOHABI[IO, BU3HAYEHOMY B PE30JIIOLI] MEPIINM.

4.3. ®akt mepenadi JOKYMEHTIB BHUKOHABISIM (DIKCYEThCS MUISIXOM ITPOCTaBIICHHS
BIJIMTOBITHOT BIAMITKH B peecTpailiiHiii ¢hopmi 13 3a3HaUYE€HHAM 1H(POpPMAIIil PO BUKOHABIIIB, SKUM
MepeaaHo OpUriHaji JOKyMEHTa Ta HOTO KOITii.

4.4, 3a BUKOHAHHS JOKYMEHTa BIIMOBIIAIOTH OCOOM, 3a3HAUCHI y HakKasl, pPe30JIIOIil
KEepIBHUKA 3aKJIaay, Ta MPAI[iBHUKH, SIKUM 0€3M0CEePEIHBO TOPYICHO BUKOHAHHSI.

l'onoBHMIT BHKOHABElLb OPraHi3oBye poOOTY CHIBBUKOHABI[IB, 30KpeMa BU3HA4Ya€ CTPOKHU
MOJAaHHSA HUMU TPOMO3HUIIN, TOPAIOK MArOTOBKHU, OTOJKEHHSI PO EKTY JOKYMEHTA.

CmiBBUKOHABIII BIAMOBIIAIOTH 3a MATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBO€YacCHE IMOJaHHS
TOJJOBHOMY BHKOHABIIO MPOTMO3MINKA. Y  pa3i HECBOEYACHOTO TOJAHHSA  IMPOIO3MUIII
CHIBBUKOHABIISIMH T'OJIOBHHI BUKOHABEIb iH(OPMYE PO I1e KePIBHUKA, IKAW HAJAB JIOPYYCHHS.

4.5. BukoHaHHs JOKyMeHTa repeadadae 30uUpaHHS Ta OMNpAIOBaHHS HEOOX1THOT
iHbopMallii, MTIATOTOBKY MPOEKTY BIANOBiAI Ha JAOKYMEHT 4YH HOBOTO JIOKyMEHTa, MOTO
oOpMIICHHS, Y3TOJKEHHs, MOJAHHSA JUI MIANHUCAHHSA (3aTBEP/IXKEHHS) KEPIBHUKOBI 3aKiany, y
NeSIKUX BHIIAJIKaX — CTPYKTYPHOTO MIAPO3JLTY, a TakoX Yy pa3l MOTpeOu — MiArOTOBKY MJis
TIEpeCHIIaHHS aJpecary.

4.6. IlpaniBHuK, BIAMOBiAAJbHUNA 3a BHUKOHAHHS JOKYMEHTa, Y pa3l BIAMYCTKH,
BIJIPSI/DKEHHS, 3BUIBHEHHS 3000B’S3aHMN NepeAaTH IHIIOMY MPAI[iBHUKOBI 3a MOTOKEHHSIM 31
CBOIM Oe3mocepeHiM KepiBHUKOM yC1 HEBUKOHAH1 IOKYMEHTH.

5. Opranizanisi KOHTPOJIIO 32 BUKOHAHHAM JOKYMEHTIB

5.1. KoHTpons 3a BUKOHaHHSIM JIOKYMEHTIB 3IIHCHIOETHCS 3 METOI 3abe3nedeHHs
CBOCUYACHOI'0 Ta HAJIEXKHOTO TX BUKOHAHHS.

OO0OB’SI3KOBO  KOHTPOJIIOETHCS BUKOHAHHS 3aBlaHb, Iepea0aueHHX B aKTax OpraHiB
JIep>)KaBHOT BJIQAM Ta JOPYYEHHSX BHIIMX IOCAJOBHX OCIO, HaJaHHS BIANOBIAEH Ha 3amMTH,
3BEpHEHHs, a TaKoX Ha KopecmoHaeHuiro BepxoBHoi Pamu Ykpainu, Anminictpauii [Ipesunenta



Vkpainu, KaGinery MinictpiB Ykpainu, Haka3u Ta JOPYYEHHS KEPIBHHUIITBA 3aKJaay, PIlICHHS
KOJIETIAIbHOTO OpraHy 3aKiaay, 3alluTy Ha IMyOIidHy iH(pOpMAILiro.

5.2. Opranizanilo KOHTPOJIO 32 BUKOHAaHHSM BH3HAYCHMX 3aBJaHb 3aCTYIHUK KEpIBHUKA
3aKJIaTy BiIMOBIAHO JIO0 PO3MOILUTY 000B’SI3KIB.

besnocepenHiii  KOHTPOJb 32 BHUKOHAaHHSIM JIOKYMCHTIB MOKIQJAETBCS Ha 0co0Y,
BIJIMOBIJANIbHY 3a OpPraHi3allifo AUI0BOJCTBA y 3aKJIaIi.

Y CTIpyKTYpHHX MTiApo3aiiax Oe3mocepeqHiii KOHTPOJh 32 BHKOHAHHSM JOKYMCHTIB
31MCHIOE 0c00a, BIAMOBIAaIbHA 3a JUIOBOICTBO.

5.3. TUMOBI CTPOKH BHWKOHAHHS JIOKYMEHTIB BCTaHOBIIIOIOTHCS HOPMAaTHBHO-TIPAaBOBUMHU
aKTaMH, a 1HJAMBIAYyaJbHI — HAKa30M 3aKJIajly a00 pe30JIIOIE€l0 KepIBHUKA 3aKIaay (CTPYKTYpHOTO
MiIPO3AUTY).

5.4. CTpokM BHMKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOUYMCIIOIOTHCSA Y KaJCHIApHUX MOHSX,
MOYMHAIOYH 3 JaTH MIANKCaHHS (peecTpallii), a BXIJHUX — 3 AaTH HAIXOKEHHS (peecTparliii).

SKmo ocTaHHIA J€Hb CTPOKY BHKOHAHHS JOKyMEHTa IpUIaJae Ha HepoOOYMil JIeHb,
OCTaHHIM JHEM CTPOKY BHUKOHAHHS JOKYMEHTa BBAXKAEThCS MepUIMM poOOYMIl J1eHb MICHs
HEpOoOOYOro JHS.

5.5. JIokyMeHT, B SIKOMY HE 3a3HAY€HO CTPOK BUKOHAHHS, MOBUHEH OyTH BUKOHAHWUH HE
nizHime HbK 3a 30 KaleHJapHUX JHIB 3 MOMEHTY MOTO peecTpallii y 3aKiajl, A0 SKOro HaIliIIoB
JOKYMEHT.

3aB/aHHs, BUBHAYEHE Y CIY)KOOBOMY JIOKYMEHT1, BUKOHY€ETHCSl Y BCTAHOBJICHHUM CTPOK.

SAxmo 3aBmaHHA TOTpeOye TEPMIHOBOTO BHKOHAHHS, OOOB’SI3KOBO  3a3HAYAETHCS
KOHKPETHUH KIHIIEBHI CTPOK BUKOHAHHSI.

5.6. CriBBUKOHABIII 3000B’s13aH1 MMOJIaBaTH TPOIIO3HUIIIl TOJIOBHOMY BHKOHABIIIO TPOTATOM
MePIIOT MOJIOBHHU CTPOKY, BIIBEICHOTO JIUIsl BUKOHAHHS JIOPYYCHHS, 3aBIaHHS.

5.7. InpuBimyanbHUNA CTPOK BUKOHAHHS JIOKyMEHTa MOKe OyTH 3MIHCHHMH JUIIe 3a
BKa31BKOIO TI0CAI0BOT 0COOH, sika MOTO BCTAHOBWIIA, a Y pa3i il BIICYTHOCTI — MOCaI0BOT 0COOH, sKa
1i 3amimiae.

VY pa3i moTpedu CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTH IPOJIOBKEHO 3a OOIPYHTOBAHUM
MMPOXaHHSIM BHUKOHABIIA, SIK€ IMOJAEThCS HE MIi3HIIE HDK 3a TpH POOOYMX JHI IO 3aKiHUEHHS

BCTQHOBJICHOTO CTPOKY, a LIOJI0 JOKYMEHTa, B SKOMY HE 3a3HA4€HO CTPOK, —JI0 3aKiHUYEHHS
TPUALATUICHHOTO CTPOKY BiJl JATH MOTO peecTparlii.

VY pa3si 3MiHHM CTPOKIB BUKOHAHHS MPOCTABJISAIOTHCS HOBUU CTPOK, JaTa 1 manuc. BianosiaHi
3MIHU BHOCATBCS J0 PEECTPALIHHUX TOKYMEHTIB.

5.8. B34TTa JOKyMEHTa Ha KOHTpPOJb 3JIHCHIOETHCS Ha MiACTaBl PE30JIOINil KepiBHHKA
3akyaay abo HOro 3aCTyIMHUKIB.

Bi,[[MiTKa PO KOHTPOJIb O3HAYA€E, IO JOKYMCHT Y34TO Ha KOHTPOJIb JJIA 3a0€3IeUeHHS HOT0
BHKOHAaHHIA B YCTaHOBJ'IeHI/Iﬁ TepMiH.

BigmiTKy mpo KOHTpOJIb MO3HAuYalOTh BeJIHKOIO Jireporo «K» um cioBoMm «KOHTpOIb»
(pykomucHo abo 3 BUKOPUCTaHHSAM IITaMIIa) Ha JIIBOMY I0JIi IEPIIOro apKyllla JOKYMEeHTa Ha piBHI
3aroJjioBKa JI0 TEKCTY.

5.9. Ilicns BUKOHAHHS JOKYMEHT 3HIMAETHCS 3 KOHTPOJIO. 3HITH JOKYMEHT 3 KOHTPOIIO
MOXX€ TUIBKM KEpIBHHMK 3aKJiaqy, WOTO 3aCTyIHHKH, SKi BCTAaHOBWJIM KOHTPOJIBHUN CTPOK Y
PE30ITIOIIII.



BukoHaHi JOKyMEHTH IMOJAIOTHCS Ha IMIANHUC KEPIBHUITBA HE MEHII SK 32 OAWH JIEHb JI0
3aKIHYEHHS CTPOKY IX BHUKOHAHHS 3 METOIO 3aJMIICHHS NEBHOTO 4Yacy Ha iX JOOMpAIIOBAaHHS 32
pilICHHSIM KEepIBHHUIITBA.

5.10. Indopmariiss Tpo pe3ynbTaTH BUKOHAHHA B3ATUX HAa KOHTPOJb JIOKYMCHTIB
y3araJibHIOEThCS CTAHOM Ha TEPINe YUCIIO KOXKHOTO MICSIIS 1 MOJA€ThCS KEPIBHHUIITBY 3aKIany y
BHTJISITI 3BEJICHb IPO BUKOHAHHS JIOKYMEHTIB 32 BU3HAUCHOIO Y 3aKiIa/Ii (POPMOIO.

6. Ilopsigok onpanoBaHHs Ta HAACUIAHHSA BUXITHUX IOKYMEHTIB

6.1. BuximHi JOKYMEHTH HAJICHUJIAIOTHCS aapecaraM 3 BHKOPHCTaHHSM 3aCO0iB TMOMITOBOTO
3B’SI3KY, €JIEKTPO3B’A3KY, a TAKOX JIOCTABJISIOTHCS Kyp €PCBKOI0, (Deb’ €repChKOI0 CIyKOaMHu.

OmpairoBaHsi  JTOKYMEHTIB JUIsl  BUATPABIICHHS TOIITOBUM 3B S3KOM  3JIIHCHIOETHCS
BIJIOBIAAJIBHOIO 0C000I0 3aKiany BinnmoBiIHO 10 [IpaBui HagaHHS HOCTYT MOIITOBOTO 3B SI3KY,
3aTBepUKeHNX TocTaHoBoro Kabinery MinictpiB Ykpainu Bim 05 6epesns 2009 poky Ne 270 (i3
3MIHaMHu).

6.2. BuxigHi JOKYMEHTH ONPAIbOBYIOTHCS 1 HAJCHIIAIOTHCS Yy JICHb 1X HAJIXOJDKCHHS BiJ
BHUKOHABIIIB a00 HE Mi3HIIIE HACTYITHOI'O0 POOOYOro JIHS.

He nomyckaerbcst HaacunanHs abo mepegada JOKyMEHTIB 0e3 iX BUX1THOT peecTparrii.

6.3. JIOKyMEHTH, IO HAJCWIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CaMOMY aJIpecaToBli,
BKJIQJIAIOTHCSl B OJIMH KOHBEpT (ymakyBaHHs). Ha KOHBepTi 3a3HavaeThCsl aapeca, 3a HEOOX1THOCTI
MPOCTABJISIOTHCS PEECTPAIIHI IHACKCH BCIX JOKYMEHTIB, K1 MICTATHCS Y KOHBEPTI.

JIOKyMEHTH, IO JOCTABIISIIOTHCS (DEITb’ €ErepchKOI0 CIYX)O0T0, MepeIaloThCs aapecaTam i
MINUC Y BIATOBIAHIN KHH3I.

IV. CUCTEMATHU3ALIA TA 3BEPI'AHHSA JTOKYMEHTIB Y AIJIOBOJACTBI
1. Cxi1agaHHsI HOMEHKJIATYPH CIIPaB

1.1. HomeHkiaTypa crpaB NpU3HAYEHA ISl BCTAHOBICHHS Y 3aKJIaJi €IMHOTO MOPSAKY
dbopmyBaHHS chpaB He3alexHO Bin Qopmm Hocis iHdopmarii, 3a0e3neueHHs iX O0OJIKY,
OTIEPATHBHOTO TMOIIYKY JTOKYMEHTIB 3a iX 3MICTOM 1 BUJOM, BUSHAUYCHHSI CTPOKIB 30€piraHHs CIpaB
1 € OCHOBOIO JIJIsl CKJIQJIaHHSI OTIMCIB CIpaB MOCTiiHOTO Ta TpuBajoro (monaxa 10 pokiB) 30epiraHHs,
a TakoX AJis1 00Ky crpaB TUM4YacoBoro (10 10 pokiB BKIIOYHO) 30€piraHHs.

1.2. Homenknartypa crpaB 3akiany (3BeieHa HOMEHKJIATypa) CKIaJa€ThCs BiAMOBIIATBHOO
oco0oto (ocobamn).

1.3. [1ix yac ckiIamaHHs HOMEHKIJIATYPH CHPaB 3aKJIaay BUKOPUCTOBYETHCS CTPYKTYpHHIA a00
(GyHKIIOHATBHUNA NPUHLUI 11 TOOYI0BH.

CTpyKTYpHUI NPUHIUIT BUKOPUCTOBYETHCSA B pa3i UITKO BCTAHOBJIEHOIT CTPYKTYPHU 3aKiIajy.
Po3zninamu B Takiii HOMEHKIJIATYpi CIIpaB € HAWMEHYBaHHs CTPYKTYPHMX IipO3/UTIB.

VY pa3i po3noainy OCHOBHUX (YHKIIM (HampsMiB JISUIBHOCTI) y O€3CTPYKTYpPHOMY 3aKiaji
MDK 1i OpariBHUKaMM BHUKOPHUCTOBYETHCS (YHKLIOHATbHUNA HPUHIMI MOOYIOBH HOMEHKIATYPH
crpaB. Po3aimu 1 migpo3aiaM HOMEHKJIATypH CIpaB 3akiaay, MoOylIoBaHOI 32 TAaKUM HPUHIUIIOM,
BiZIOOpaxaroTh il QyHKIII Ta HANMPSAMU JISJIBHOCTI 1 pO3MILIYIOThCS Y HOMEHKIJIATYPi 32 CTYNEHAMHU
X BaXxJIMBOCTI (Ooprasizanisi poOOTH, MJIaHyBaHHsI, (PIHAHCYBaHHS, TPOTHO3YBAHHS TOILIO).

VY pa3i BUpoOHMYOI MOTPeOM MOXKIMBE MOEIHAHHS CTPYKTYPHOTO Ta (PYHKIIOHAJIBHOTO
NPUHLUIIB MTOOYI0BU HOMEHKIIATYpH CIPaB.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

1.4. Tlin yac po3poOJeHHS HOMEHKJIATYpu CIpaB 3aKiIagy BHUKOPUCTOBYIOTHCS CTaTyT
3aKiaay, MOJOXKEHHS Mpo 11 CTPYKTYpHI MiAPO3AUIM; IITaTHI PO3NKCH; THIOBI ab0 MPHUMIpHI
HOMEHKJIATYpH CIpaB; HOMEHKJIATYpH Ta ONWCH CIOpaB 3a MHUHYJII POKH; Kiacugikaropu
JOKYMEHTIB 1 KOPECIOHICHTIB, PEECTPAIIHO-00IIKOBI Ta KOHTPOJIbHI KapTOTEKH;, TUIIOBUU Ta
rajy3eBi Mepenikd BHIIB JOKYMEHTIB 13 3a3HaueHHSIM CTPOKIB iX 30epiraHHs, a TaKOX
YPaxoBYIOTbCS 3aBJJaHHS 3aKJIay Ha HACTYITHUH PIK.

1.5. Homenkmatypa copaB CTPYKTYpHOTO MiApo3auty (OKpeMoi TocamoBoi 0ocobn)
po3poOisieTbcsi He TiBHImME 15 ndmMcTOomaza MOTOYHOTO POKY, MIANMHUCYETHCS KEPIBHUKOM
CTPYKTYPHOTO Tiapo3airy (IOCaZoBOI0 0OCO00K0) Ta BI3YEThCS TOCAZAOBOI 0CO0O0I0 3aKianmy,
BIJIIOBIAAILHOTO 32 apXiB.

1.6.Y HoMmeHKIaTypi cmopaB TepeadadaroThCsl 3aroJIOBKM CHpaB Ui TPYIMyBaHHS
JIOKYMEHTIB, 10 BIIOMBAIOTH yC1 IOKYMEHTOBAHI JUISTHKU 1 MUTAHHS AISTIBHOCTI 3aKIany.

1.7. lo HOMEHKJIATypu CHpaB BKJIIOYAIOTHCS, SIK IPABHJIO, OPUTIHATU JOKYMEHTIB. 3a
pimenHaMm EK 3akmagy 10 HOMEHKIATypu CHpaB MOXKYTh BKIIOYATHCA KOMIl THUPakKOBAHUX
JOKYMEHTIB, 1110 HAaKOMUYYIOTbCA B CTPYKTYPHUX MiApo3Aiiax (po3mopsiadi  JOKYMEHTH,
MOJIOKEHHS [TPO CTPYKTYPHI1 MiAPO3AUTH, OCA0B1 IHCTPYKIIII TOIIO).

1.8. Jlo HOMEHKJIATypH CIpaB HE BKIIOYAIOTHCS JAPYKOBaHI BHIAHHS, IOBITHUKH (y TOMY
yucii tenedoHH1), OroeTeHi, pedepaTuBHI KypHAIU, eKcpec-iHpopMmalris.

1.9. Homenkmatypa crpaB 3akiany (3BeJCHA) CKIAJIA€ThCS 3a YHI(PIKOBaHOIO (OPMOTO,
HaBE/ICHOI0 Y 0odamKy 21.

1.10. Homenkiatypy cipaB 3akiiany o(popMITIOIOTh TakK, K BU3HAYEHO JIaJIi.

I'pada 1 mictuth iHDOpMaIIitO PO IHACKC JOKYMEHTA, KUK Bi0Opakae HOMEp pO3ILTY Ta
MOPSKOBUM HOMED TIOKYMEHTA Y PO3JILTI.

VY rpadi 2 3a3HauaeThCsd Ha3Ba 3arojioBKa crpaBW. He 103BOJSEThCS BXKUBAHHS B
3aroJIOBKax CIpaB HEKOHKPETHHX (HhOPMYIIOBaHb («MaTepiaany, «3arajibHe JUCTYBaHHS», «BXIiTHA
KOPECIOHACHITIS», «BUXIIHA KOPECHOHACHINS», «(piHAHCOBA JHOKYMEHTAIlis» TOIIO), a TaKOX
BCTaBHHUX CJIIB 1 CKJIQIHUX CUHTAaKCUYHUX 3BOPOTIB.

3aroJ0BOK CHpaBH CKJIAJAETHCSA 3 €JIEMEHTIB, IO PO3MIIIYIOThCS y TaKii MOCIITOBHOCTI:
Ha3Ba BUY CHpaBH (JMCTYBaHHs, XypHaJl, KHUTA TOIO) YM BUAY JOKYMEHTIB y CrpaBi (Haka3u,
MPOTOKOJIM, aKTH TOIIO); aBTOP JOKYMEHTIB (HaWMEHYBAaHHS 3aKJIaJly, CTPYKTYPHOTO TMIIPO3/LUTY);
KopecrnoHJeHT abo aapecaT (HaiilMeHyBaHHSI YCTaHOBH, JO SIKOT aJjpecoBaHi a0o BiJ SKOi HaAIAIILIN
JOKYMEHTH); CTUCIIHMIA 3MICT JTOKYMEHTIB CIIpaBU (MUTaHHS, 3 AKOro (OPMYeEThCS CIpaBa); Ha3Ba
periony (Tepurtopii), 3 SKUM MOB’SI3aHUN 3MICT JOKyMEHTa; Aara (mepiof), OO SAKOi HaJleXaTh
JOKYMEHTH CIpPaBH; BKa3iBKHM Ha HASBHICTh KOIIil JOKYMEHTIB y crpaBi (y pa3i motpedn).

SIKmo cmpaBa CKIQJA€Tbcs 3 pPI3HUX 332 BHUJAMH JOKYMCHTIB, TIOB’SI3aHUX OJHUM
KOHKPETHUM THMTaHHSAM Ta TOCIIJOBHICTIO BEACHHS IUIOBOJICTBAa (OCOOOBI TOINO), BXKHBAIOTH
TEPMiH «CIpaBay, Hanpukiaa: «Ocobosa cnpasa (111B)>.

Y 3aroioBkax cmpaB, O[O MICTATh JOKYMEHTH 3 OJIHOTO TIMTAaHHS, HE OB’ sI3aHi
MOCITIZOBHICTIO BEJCHHS IPOLIEAYpP ALTOBOJACTBA, BXKUBAETHCSA TEPMIH «JIOKYMEHTH», a MICJIS HbOTO
B JyXKKax 3a3Ha4arOThCsl OCHOBHI BUAM JOKYMEHTIB CHpaBH, Hampukiaa: «/Jokymenmu (naanu-
2pagiku, ankemu, 008IOKU MOWL0) NPO NPOBEOCHHA 0271A0Y CMAHY 0iL10600CmMEaA ma apxXigHoi
cnpasu y 3aknaoin. TepMiH «JIOKYMEHTHU» BIKHMBAETHCSA TaKOX y 3aroJIOBKAax CIpaB, IIO0 MICTATh
JOKYMEHTH — JIOJIATK! JI0 Oy/Ib-SKOTO HOPMaTHBHO-TIPABOBOTO aKTa abo Hakasy 3akiamy. Y TakoMy
pa3i BUJOBUI CKJIa] JOKYMEHTIB HE 3a3HA4Yal0Th, HAIPUKIA: «/[OKyMEHTH 70 MPOTOKOJIIB 3acilaHb
MearoTiyHol pajiu 3aKiagy».


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

VY 3arojoBkax cmpaB, TNpPU3HAUYEHUX Ui TPYyNyBaHHA JIOKYMEHTIB OJHOTO BUIY,
3a3HAYAIOTHCS BUJ JOKYMEHTA Y MHOXKHHI Ta aBTOp AOKYMEHTIB, Hanpukias: «Haka3u 3 0OCHOBHOI
TSUTBHOCTI 3aKIIaIy».

VY 3aroioBkax cmpas, MO0 MICTSTh IJIAHOBO-3BITHY JOKYMEHTAIlIIO, 3a3HAYAETHCS TEPIOJ
(Micsip, KBapTal, MIBpiy4s, piK), B SIKOMY IUIAHYETHCS CTBOPEHHS JOKYMEHTIB, abo mepiona ix
(baKTHYHOTO BUKOHAHHS, HAPUKIA: «Piunuit naan pooomu 3axnady na 2023/2024 u.p.».

[lix vac po3MilIeHHS 3arojOBKIB CHpaB Yy HOMEHKIATYpi BpPaxOBYIOTbCS Ba)IIMBICTh
JOKYMEHTIB, BKJIIOUYCHHX JI0 CIIPaBH, iX B3a€MO3B’s30K. Ha modaTKy po3MIIIyIOTBCS 3aroJIOBKH
CTpaB MIOJ0 JOKYMEHTIB, SIKi HaIIMIIUIM BiJ OpPTaHiB BHIIOTO PIBHA, Jalli — HI0J0 OpraHizaliiiHO-
PO3MOPATIOT TOKYMEHTAIli 3aKIany, JUCTYBaHHS TOIIO. Y KOXKHIM 3 IMX TPyN JOKYMEHTH TaKOX
PO3MIILYIOTECS 3 YPaxXyBaHHSAM Ba)KJIMBOCTI Ta CTPOKIB 30epiraHHsl.

Bka3iBKy Ha HasgBHICTb KOIIM JOKYMEHTIB Y CIpaBl pO3TallOBYIOTH IICJS 3aroJjoBKa,
Hanpukna: «Hakasu 3 ocnosnoi disnvnocmi 3axnady 3a 2023 pik (konii)».

I'padba 3 HOMEHKIATypH 3allOBHIOETHCS HANPUKIHII KaJIEHJAPHOTO POKY, KOJIM BlIoMa
KUIBKICTh C()OPMOBAHUX TOMIB, YaCTUH CIPABH.

VY rpadi 4 HOMEHKIATYpH 3a3HAUYAIOTHCS CTPOKH 30epiraHHs CIpaB, HOMEpPU CTaTed 3a
TUMOBUMU (TaJly3€BUMH) TMEpelikaMi JOKYMEHTIB 13 3a3Hau€HHSM CTpPOKIB iX 30epiraHHs,
TUTIOBUMH 1 MPUMIPHUMH HOMEHKJIATYPaMH CTIPaB.

JlomyckaeTbesl MOCUIIAHHS Ha PAJl CTaTel MepesiKy JOKYMEHTIB 13 3a3HAY€HHSM CTPOKIB X
30epiranHs (y TOMY YHCIi PI3HHMX IEPEeNiKiB, SKIIO 3aCTOCOBYIOTHCS TUIOBHUH 1 ramyseBuii). [Ipu
IIbOMY CTPOK 30epiraHHs 3a3Ha4a€ThCs BIIMOBIIHO 0 CTaTTi, IO BCTAHOBIIIOE HAWOUIBIINI CTPOK
30epiraHHsl.

Jlnst  JOKyMeHTIB, He TiepeadadeHuX JII0YMMHU  TepellikaMu, CTPOKu 30epiranHs
BH3HA4YaIOThCs Ha MmizcTaBi ix BuBueHHs EK 3akmnany.

Jlnst cripaB, cpOpMOBaHUX 13 THUPKOBAHUX KOIM JOKYMEHTIB, BCTAHOBJIIOETHCS CTPOK
30epiranHs «/{oku He MUHE TOTpeOa» HE3aIekKHO Bl CTPOKY 30epiraHHs OpUTiHAIIB JOKYMEHTIB (Y
TOMY YHCI 1 JUIi JOKYMEHTIB TOCTIMHOTO CTpPOKYy 30epiraHHs) Oe3 IOCWJIaHHS Ha CTaTTHO
BIJIMTOBIIHOTO TMEPENIKY TOKYMEHTIB 13 3a3HAYCHHSIM CTPOKIB iX 30epiraHHs.

Ctpok 30epiranHsi crnpaBu «Jliasi ciy’>kOOBOTO KOPHUCTYBAaHHS» HE BCTAHOBIIOETHCS, a Y
BIIMOB1IHIN rpadi HOMEHKIATYPH CIIpaB MPOCTaBISIEThCs o3Hauka «EK» (ekcnepTHa KoMicis).

VY rpadi 5 «lIpumitka» poOnATbCS MO3HAYKU MPO TMEpEeXigHi CrpaBu; MPO CIPaBH, IO
BEIyThCS B €IEKTPOHHIN (hopmi; Mpo mocagoBUX 0Ci0, BIANOBIAIBHUX 32 (JOPMYBaHHS CIPaB; PO
nepeaavy Crpas 70 apxXiBy 3aKJIaly UM IHIIUX YCTAHOB JJIS 1X MPOJIOBKEHHSI TOMIO.

1.11. HomeHknaTypa crOopaB 3akjiaay HiANHCYETbCS 0CO00I0, BIAMOBIJAIBHOIO 32
Oprasizailiro JJI0BOJICTBA y 3aKJaJi, BI3ye€ThCS MOCAI0BOI0 0c00010, BiAMOBIAAIBLHOIO 33 apXiB, Ta
cxBamoeThest EK 3akmany.

1.12. HomeHnknatypa crpaB 3akjiagy HUUISATa€ CXBAJCHHIO OPraHOM BHILIOTO pIBHS ([Uis
3aKJaiB, ki He popmytoTs HA®D) oauH pa3 Ha ATk POKIB a00 HEBIIKIJIAJHO B pa3i iCTOTHUX 3MiH
y BJIACHOCTI MaifHa, CTPYKTYp1, GYHKIIAX Ta XapakTepi poOOTH 3aKaay, BTpaTl YUHHOCTI TUIIOBUM
(ramy3eBUM) MEPETIKOM JOKYMEHTIB 13 3a3HAYE€HHSAM CTPOKIB iX 30epiraHHsl.

1.13. lloropkena EIIK  BiAmoBiAHOTO JAEp)KaBHOTO apXiBy HOMEHKJIATypa CIIpaB
3aTBEPUKYETHCS KEPIBHUKOM 3aKJIany.

1.14. Homenknatypa crpaB 3akjiaay CKJIQJaeTbcs Y UYOTHPHOX MNpuMipHHKax. I[lepmunit
(HenOTOpKaHHMI) MPUMIPHUK 3Be€HOI HOMEHKIATypH CHpaB 30epiraeTbCcsi y BIAMOBINANBHOI 3a
JITOBOJICTBO OCOOM, APYTMH — BUKOPHCTOBYETHCS SIK POOOUMIA, TpeTil — mepesaeTbCcst 10 apXiBy



3aKnaay Uil 3JIHCHEHHS KOHTPOIIO 3a (OpMYBaHHSM CIIpaB, YETBEPTUU — HAACHUIAETHCS [0
BIJIMOBITHOI /Iep>KaBHOT apXiBHOT YCTaHOBH, apXiBHOTO BiJJILTy MICHKOi pagu abo OpraHy BHILOTO
piBHSL.

1.15. HomeHknaTypa cCHpaB CTPYKTYPHOTO MIiIpO3IUTy 3aKiaay CKIQJaeThCs Yy JIBOX
npuMipHukax. OIWH TPUMIPHUK HOMEHKJIATYPH IEpeNacThCsl BIMNOBITANBHINA 3a Opraizamiro
TITOBOJICTBA OCOOI.

1.16. IIpoTsiroMm poKy CTPYKTYpHI miapo3aimm (mocaaoBi ocobu) 3a0e3medyroTh BEACHHS
HOMCHKJIATYp CIpaB, 30KpeMa 3a HEOOXiTHOCTI BHOCATh JO HHX 3a IIOTO/DKCHHSAM 3
BIJIOBITATLHUMHU 32 JIUIOBOJCTBO Ta apXiB 0co0amMH HOBI CIIpaBH, HE TepenadadeHi YUHHOIO
HOMEHKJIATYpOIO CIIPaB, 3aCTOCOBYIOUH MIPH [IOMY PE3EpBHI HOMEPH HAIl PUKIHIII HOMEHKJIATypH.

1.17. HanpukiHii poKy HOMEHKJIAaTypa CHpaB 3akKiagy OOOB’S3KOBO 3aKpHUBAaETHCA
MJICYMKOBUM 3aIllUCOM, W0 TMIANUCYE 0c00a, BIANMOBIJaIbHA 3a JAUIOBOACTBO 3akiamy. lIpo
(akTUYHY HasBHICTh 3aBEJICHUX 32 PIK CIpPaB MOBIIOMISEThCS [1OCaA0Ba 0c00a, BIAMOBIAATbHA 32
apxis.

1.18. IMoromkena 3 EIIK BinmoBimHoro aepskaBHoro apxiBy (EK oprany Bumoro piBHs)
HOMEHKJIaTypa CIpaB 3akKjIaJy HaIlpHUKIHI KOKHOTO POKY YTOUHIOETHCS, MEpPeApYKOBYETHCS,
3aTBEP/KYEThCS KEPIBHUKOM 3aKiIaly Ta BBOAUTHCA B it0 3 01 CIUHS HOBOTO POKY.

2. ®opMyBaHHH CIpaB
2.1. Ilix gac hopMyBaHHS CIIpaB CIIiI JOTPUMYBATHCS TAKUX 3arajbHUX IPABHIL:

BMIIIYBaTH Yy CHpaBH TUIPKA BUKOHAHI JOKYMEHTH BIAMOBIAHO JO 3aroJIOBKIB CIIpaB y
HOMEHKJIATYpi;

TpyIyBaTl y CHpaBU JOKYMEHTH, BUKOHaHI MPOTATOM OIHOTO KAJCHAAPHOTO POKY, 3a
BUHSTKOM TMIEPEXITHUX CIIpaB Ta CYJOBUX CHpaB (BEIYyThCS MPOTITOM KUIBKOX POKIB 10 iX
3aBEpIICHHS), 0COO00BUX cmpaB ((GOpMYIOThCS MTPOTIrOM Iepiogy poOoTH ocobu y 3akmaii),
JOKYMEHTIB 3aKJIajy, 0 XapaKTepH3yITh OCBITHIH mporec (GopMyrOThCS 3a HaBYAIBHUHN PIK);

BMIIlYBaTH Yy CIpaBU JUIIe oOpuriHankd abo y pas3i iX BiACYTHOCTI 3acBiueHi B
YCTaHOBJICHOMY MOPSIIKY KOTIi JOKYMEHTIB;

HE JOMYCKATH BKJIIOYEHHS O CIPaB YOPHOBHX, OCOOMCTHX JIOKYMEHTIB, PO3MHOMXKCHHX
KOITIH Ta TJOKYMEHTIB, IO MiJUISITal0Th TOBEPHEHHIO;

A0 CIIpaBU BKIIKHOYATH JOKYMCHTHU TUIBKH 3 OJHOI'O IIMTaHHA abo rpynu CHOpiI[HCHI/IX
IIMTaHb, 11O CTAHOBJIATH €,I[I/IHI/II>'I TEMaTHIHUH KOMILJICKC,

OKpEMO TpyIyBaTH y CHpaBU JTOKYMEHTH IOCTiHHOTO, TpuBajoro (moHan 10 pokiB),
THUMYacOBOI0 30epiraHHs;

3a 00cATOM crpaBa MOCTIHHOTO Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs HE NMOBHHHA
nepeBuuryBatu 250 apkymris (He Outbie 40 MM 3aBTOBIIKH).

2.2. JIOKyMEHTH TPYIYIOThCS Y CIIPaBH B XpOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY MOPSIKY.

2.3. IlonoxeHHsl, npaBuiia, IHCTPYKLIi TOIIO, 3aTBEpKEH1 HaKa3aMH, IPYNYyIOThCS pa3oM 13
3a3HAaYEHUMHU JIOKyMEHTaMH. SIKIII0 BOHU 3aTBEP/KEHI SIK CAMOCTINHI TIOKYMEHTH, iX (OpMYIOTh B
OKpeMi CIIpaBH 3a BUJAMHU 1 XPOHOJIOTI€LO.

2.4. Haka3u 3 OCHOBHOI AISUTBHOCTI 3aKJafdy, 3 aJIMIHICTPATUBHO-TOCIOAAPCHKUX MHUTaHb, 3
KaJpOBUX NHUTAaHb 3aKiaay (TUMYAacOBOTO 1 TPHUBAJIOrO CTPOKIB 30epiraHHs), HaKa3H 3 pyxXy
YUYHIB/BUXOBAHIIIB IPYIYIOTCS Y pi3HI1 CIIPaBH.



Haxka3u 3 xazpoBux mUTaHb (0COOOBOTO CKIIaJy) TPYINYIOThCS BIAMOBIAHO 10 iX BUAIB Ta
cTpokiB 30epiranHi. He mo3BossieThCst TpymyBaTh pa3oM Hakazu TpuBasioro (75 pokiB) Ta
TUMYAcOBOTO (5 pokiB) 30epiranss. JIOHITEHO TpU BETUKUX O0CITax JOKYMEHTIB Hakazh 3
KaJpOBHX MHUTaHb (0OCOOOBOTO CKJIaay), IIO CTOCYIOTHCS PI3HUX HAIMPSAMIB AISUTBHOCTI 3aKIamy
(mpuitmManHst Ha poOOTY, 3BUIBHEHHS, IPEMIIOBAHHS, BIIPSKEHHS, BIAMYCTKU TOIIO), TPYITYBaTH B
OKpeMi cripaBu. SIKIIO pi3HUX BHIIB HAKa3iB 3 KaJPOBUX MUTaHb (0COOOBOTO CKIIA/1y) CTBOPIOETHCS
HE3HAYHA KUIBKICTb, iX JTO3BOJIIETHCA TPYIyBATH 32 CTPOKAMH iX 30€epiraHHs: B OIHY CIIPaBY -
HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B iHIY - TAMYaCOBOTO CTPOKY 30epiraHHs.

2.5. JlokyMeHTH 3aciaHb KOJICT1aIbHUX OPTaHiB TPYIYIOTHCS Y JIBi CIIPABH:
MIPOTOKOJIA 1 IOKYMEHTH JI0 HUX (JOTIOBIII, TOBIIKH, IPOEKTH PIIICHH TOIIIO);

JOKYMEHTU 3 oOprasizamii 3acifiaHb (HOpSJOK JI€HHUH, MaKeT pO3MILIEHHS, CIIHCOK
3ampoIIeHUX TOIIIO).

2.6. [IpoTokonu 3aciaHb KOJIETIAIBHUX OPTaHiB IPYIYIOTHCS Y CIIPaBH B XPOHOJIOTTYHOMY
MOpsIIKY 1 3a HOMepaMmu. JIOKyMEHTH 10 3acijlaHb 3a3HAYE€HHUX OpPraHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMM Ta HOMEpaMU NPOTOKOJIB, @ B MeXaX TIpPYyNHU JOKYMEHTIB, LI0 CTOCYIOThCS OJHOTO
MIPOTOKOJTY, — 32 OPSAKOM JIEHHUM 3aCiIaHHS.

2.7. lopydeHHsl yCTAaHOB BHIIOTO PIiBHSA 1 JOKYMEHTH, IIOB’S3aHI 3 I1X BHUKOHAHHSM,
TPYNYIOTBCS Yy CHOpaBU 3a HaNpsMaMH JISUTBHOCTI 3akiagy abo 3a aBTOpaMu IHIIATHBHUX
JOKYMEHTIB. JIoKyMeHTH y HEBENUKIM KUTBKOCTI IPYIYIOThCS B OJHY CIpaBy. Y cIIpaBl JOKYMEHTH
CHUCTEMAaTU3YIOThCA 3a JaTaMH JI0PYUYEHb.

2.8. 3atBep/pKEHI TIJIaHW, 3BITH, KOIITOPWUCH, TUTYJIbHI CIHCKHA TPYMYIOThCS Y CIpaBU
OKPEMO BiJ] MPOEKTIB IIHX JOKYMEHTIB.

2.9. JIuctyBaHHS TPYOyeTbCcsl 3a 3MICTOM Ta KOPECHOHJCHTCHKOK  O3HAKOK 1
CHUCTEMATHU3YEThCSA B  XPOHOJOTIYHOMY TIOPSIKY: JOKYMEHT-BIAMOBIAb PO3MIIIYETHCS  3a
JOKYMEHTOM-3aITUTOM.

2.10. B oco6oBux cnpaBax, 1m0 (GOpMYIOTECS BIPOJOBX YChbOTO 4acy poOOTH IpalliBHUKA Y
3aKiajai, JOKYMEHTH TpPYIYIOThCSI B XPOHOJOTIYHOMY TIOPSAKY B Mipy 1X HaJIXODKEHHS
(momoBHeHHS) (3asBa PO MPUUMAaHHS HA poOOTY, MTUCHMOBHI TPYAOBUH JOTOBIp (KOHTPAKT), KOl
a00 BUTATH 3 HAKa3iB MpO MpUKMaHHs Ha poOOTY, 0COOOBUI JIMCTOK 3 OOJIKY KaapiB, TOTIOBHEHHS
70 0cOOOBOTO JIUCTKA 3 OOJIKY KazpiB, aBTOOiorpadis, KOMis MmacrnopTa, KOs 00JiKOBOI KapTKH
IJIaTHUKA TOAaTKIiB (KpiM (I3MYHHUX OCI0, SKI Yepe3 CBOi peiriiHi NepeKOHaHHsS BiIMOBIISIIOTHCS
BiJI IPUHHATTS pPEECTPALIMHOTO HOMepa 0O0JIIKOBOT KapTKH IIJIaTHUKA TOJIATKIB Ta MOBIAOMIIIA TIPO
1€ BIAMOBITHUI KOHTPOJIOIOUUI OpraH i MarTh BIAMITKY Y MaclopTi), KOMis BiiiCbKOBOTO KBUTKA
(y pa3i HasBHOCTI), KOIIii JIOKYMEHTIB MPO OCBITY, HAYKOBUU CTYMiHb, BUCHE 3BaHHS, 3asBU IO
MepeBeieHHss Ha 1HIIy poOoTy (mocaay), CyMICHHMITBO, 3MiHY OilorpadiuHux maHux, komii abo
BUTATH 3 HaKa3iB PO MepeBe/ieHHs Ha iHIy poOoTy (mocany), CyMICHUIITBO, KOl TOKYMEHTIB, 1110
€ TiAcTaBaMH U1 HaJaHHS MUIBI (32 HAABHOCTI), KOMii JOKYMEHTIB MPO BHECEHHS 3MIH [0
0OJIKOBUX JOKYMEHTIB Y 3B’43KY 31 3MiHOI0 OiorpadiuHux JaHuXx (Mpi3BUINA, IMEHI, IO GATHKOBI),
XapaKTepUCTUKH, KOMii JOKYMEHTIB HpO MiIBUINEHHS KBami(ikallii, CTaXyBaHHs], 3a0XOYEHHS
(HaropoJpKeHHs, MPEeMIIOBaHH:), TIOKYMEHTH 3 aTecTallil, 3asiBa Mpo 3BUIbHEHHS 3 poOOTH, KOIIii a0o
BUTSATHU 3 HaKa3iB MO 3BUIbHEHHS 3 poOOTH.

J1o 0co60BOi cripaBu 000B’SI3KOBO CKJIAJAEThC BHYTPIMIHIN OMUC, SKUH PO3MIILYETHCS Ha
MOYATKY CIpPaBH.

BigoMocTi mpo CTATHEHHs, 3a0XOYEHHs, BUKOHAHHS OOOB’SI3KIB TMMYAacOBO BiJICYTHHOTO
MpaliBHUKA, 3aMIIIEHHs BAaKaHTHOI MOCau BHOCATHCS /10 JOMOBHEHHS /10 0COOOBOTO JIMCTKA 3
00Ky KaJpiB.



2.11. 3BepHeHHS TpOMaJsSH 3 MUTaHb POOOTH 3aKIaay Ta BCi JOKYMEHTH 3 iX pO3IJsiay i
BUKOHAHHSA TPYIYIOTHCSI OKPEMO BiJl 3B€pHEHb TPOMAJISH 3 0COOMCTHX NMHUTaHb. KojkHEe 3BepHEHHS 1
JOKYMEHTH 3 HOTro po3IIAQy CKIAJaioTh y ChpaBi camocTiiiHy rpyny. [loBTOpHI 3BepHEHHS 1
JOKYMEHTH 3 iX PO3IIIAY CHCTEMATU3YIOTh Y CIIPaBH Pa3oM 3 MOTIEPEIHIMH.

2.12. MetomuuHe KEpIBHHITBO 1 KOHTPOJIb 3a (OpPMYBaHHSM CIpaB y 3akiami Ta ii
CTPYKTYPHUX MiAPO3ALIaxX 3A1HCHIOIOTECS 0CO0aMH, BIAMOBIIATBHIMY 33 OPTraHi3allifo JiI0BOJICTBA
Ta apXis..

3. 30epiranHs TOKYMEHTIB y 1iJI0BOACTBI

3.1. IoKyMEHTH 3 MOMEHTY CTBOPEHHSI UM HAJIXOKEHHS 1 10 TepeaBaHHs Ha 30epiraHHs B
apxiB 3akiyiay 30epiraroTbes 3a MiclieM (GopMyBaHHS CIpPaB BIANOBIIHO A0 HOMEHKJIATYpH CIIPaB.

3.2. BiamosigaibHi 0coOu 3000B’s13aHi1 3a0e31eunTr 30epiranHs JOKYMEHTIB 1 CIIpaB.

3.3. Ans 30epiraHHs CHpaB y AUTOBOJCTBI BUKOPUCTOBYIOTH KapTOHHI TEKH i3 KiIallaHaMu
abo 3aB’s3KaM{, KapTOHHI ab0 MJIacTMAacoBl LIBHJKO3IIMBadl. Y poOOYMX KIMHAaTax CIpaBH
MMOBUHHI 30€piratuch y BEpTUKAILHOMY TOJIOKEHH1 Y Tadax, 1m0 3aKpruBarOThC. J{J1s migBUIIIEHHS
OTIEPAaTUBHOCTI PO3UIYKY JOKYMEHTIB CIIpaBU PO3MIIIYIOTHCS BIAMOBIAHO /10 HOMEHKJIATYPH CIPaB.
Ha xopiHIsAx 00KIaIMHOK CIIPaB 3a3HAYaIOThCs 1H/IEKCH Ta 3ar0JI0BKHU 32 HOMEHKJIATYPOIO CIIpaB.

3.4. MarnitHi cTpiuku Ta mmdpoBi Hocii iHPopmamii 3 QoHOrpamamu 3acizaHb
KOJIETIabHOTO OpraHy 30epiraioTbes B Moro cekperaps. Ha ctpiumi i kopoOui poOUTHCS BIAMITKA
Mpo J1aTy 3acizaHHs 1 yac 3anucy. Cekperap KoJIeTIaTbHOTO OpraHy BilMOBiIa€ 3a iX 30epiraHHs.

3.5. Bunmaya cmpaB y THMYacoBe KOPHCTYBAaHHS TpaIliBHUKAM 3aKjaay 3I1HCHIOETHCS 3
MMCHMOBOTO JI03BOJIy KepiBHUKa 3akiany. Ha BumaHy crpaBy CKIIaa€Thcsl KapTKa-3aMiHHUK. Y
KapTii 3a3HAYalOThCS HAWMEHYBAHHS CTPYKTYPHOTO TAPO3MALTY, I1HAEKC CIPaBH, 3aroJioBOK
crIpaBH, JaTa ii Buaadi, 0co0a, sKii cripaBy BHJIAHO, JlaTa ii MIOBEPHEHHS, MIAMKUCH 0Ci0, SIKi BUIATH
Ta OPUHHAIIN CIIPABY.

ITocamoBa ocoba, sika BUIaNa Ta TNPHUHHsUIA CIpaBy, 3000B’s3aHa 3MIHCHUTH TEPEBIPKY
HassBHOCT1 IOKYMEHTIB Yy CIIPaBi.

He no3BosisieThcsi BUaBaTH y TUMYAacOBE KOPHUCTYBAHHS IMpalliBHUKAM 3aKJIay OKpeMi
JOKYMEHTH 31 CIIpPaB.

3.6. HaganHs crnpaB y THMYacoBE€ KOPHCTYBAaHHS 3JIIHCHIOETbCS HE OUIBIN SK Ha OJUH
MICALb.

3.7. BunydeHnHs opuriHainiB JOKYMEHTIB (CHpaB) IOIMYCKA€TbCcS 3 J03BOJIY KEpIBHHKA
3aknany.

3.8. Y pasi BTpaTH TOKYMEHTIB 1 CHpaB, II0 YHUCIATHCS 32 HOMEHKIATYPOIO, CKIala€ThCs
BIJMOBIAHMIA aKT (00damok 22).

V. EKCIIEPTU3A HIHHOCTI JOKYMEHTIB
1. HopMaTnBHO-MeTOAUYHI 3aCaqH eKCNEPTU3HM HIHHOCTI JIOKYMEHTIB

1.1. ExcriepTy3a IHHOCTI JOKYMEHTIB IPOBOJUTHCS BIIMOBIIHO JI0 3aKOHOJIABCTBA y chepi
apxiBHOi CHpaBU Ta JUIOBOJCTBA, TUIOBUX Ta Tally3eBUX IEpesikiB BHJIB JOKYMEHTIB 13
HOPMAaTHBHO BCTAHOBJIEHMMM CTpOKaMM iX 30epiraHHs, 3aTBEp/UKEHHMX BIINOBIIHO IO
3aKOHOJIaBCTBA, TUIIOBHX 1 MPUMIPHUX HOMEHKJIATYp CIpaB, IHIIMX HOPMATHUBHO-IIPABOBUX AKTIB 3
MUTaHb €KCIEPTU3H LIHHOCTI.



1.2. lnst opraHizamii Ta TpOBENEHHS EKCHEPTH3M I[IHHOCTI JOKYMEHTIB Yy 3aKiajii
CTBOPIOETHCSA MOCTiHHO Aitoya EK, 1m0 nifoTh BiAMOBIAHO 0 MOJOXKEHHS PO HEl, po3po0ieHoro Ha
mifgcTaBi TUMOBOTO TOJIOKEHHS MPO EKCHEPTHY KOMICIIO JIEp’KaBHOTO OpraHy, OpraHy MiCIIEBOTO
CaMOBPS/IyBaHHS, JIEPKABHOTO 1 KOMYHAJIBHOTO IMIANPHEMCTBA, YCTAaHOBM Ta OpraHizaii,
3aTBEpKEHOTr0 HakazoM MiHicTtepcTBa toctumii Ykpainu Bin 19 uepBus 2013 poky Ne 1227/5,
3apeectpoBaHoro y Minictepersi toctuilii Yipaiau 25 gepHs 2013 poky 3a Ne 1062/23594 (i3
3MIHAMH).

Cxmag EK Ta nonosxeHHs po Hei 3aTBEp/KYIOThCS HaKa30M KepiBHMKA 3akiany. ['oioBoro
EK mpu3HavyaeThCsi OJMH 13 3aCTYIHUKIB KepIBHUKA 3aKJaay, ceKperapeM — ocoba, BiImoBinaibHa
3a JOKYMEHTH, 10 TUIATaloTh 30epiraHHio Ta MepeiaHHIo B apXiB.

o cxinany EK 3aknany 3a iX 3ro/1oro MOKYTb BXOJUTH HPEICTABHUKU apXIBHUX YCTaHOB,
opraHy BHUIIOTO piBHSA (BIIAMOBIAHOIO OpraHy YIPaBJIiHHS OCBITOI0), METOAMYHUX LIEHTPIB,
npodeciiHuX CIUIOK, iX 00’ €/THaHb.

1.3.V cBoiit mismpHOCTI EK 3akmamy xepyeTbesi MpUHIMIAMH 1 KPUTEPISIMHU €KCHEPTH3U
LIHHOCTI IOKYMEHTIB, ycTaHOBJIEHUMHU [lopsakom yTBOpEHHS Ta AiSJIBHOCTI KOMICIH 3 MPOBEACHHS
eKCIEepTHU3M LIHHOCTI JOKYMEHTIB, 3aTBEpKeHUM NocTtaHoBoto Kabinery MiHicTpiB YKpaiHHu Bif
08 ceprias 2007 poky Ne 1004 (i3 3miHaM#).

1.4. EK 3axiany npuiiMae piieHHs npo:

1) cxBanenns i noganns n0 ETIK nepxxaHoro apxiBy (EK apxiBHOTO Bimaity)
2) CXBaJICHHS:

THCTPYKIIIi 3 TIJIOBOJICTBA,;

HOMEHKJIATypH CIIPaB;

TIOJIOXKEHHS PO CIIY>KOW JUTOBOJICTBA, apXiBHI miapo3aiu ta EK;

omnuciB cripaB TpuBajoro (monay 10 pokiB) 30epiranHs;

aKTiB MPO HEBHIIPABHI MOIIKOPKEHHS CIpaB (IOKyMeHTIB) TpuBajoro (moHaa 10 pokiB)
30epiradHs Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIANTY);

HOMEHKJIaTyp CIpaB, ONHUCIB cripaB TpuBajoro (moHaa 10 pokiB) 30epiraHHs 3akiamy, L0
HaJIeXkAaTh JI0 ChepH YIPaBITIHHS 3aKiIany Ta y AISTIBHOCTI SIKUX HE YTBOPIOIOThCS TOKyMeHTH HAD.

1.5. EK ojHOYacHO poO3risijia€ OMUCH CIpaB Ta aKTH TMPO BUWIYYCHHS JUIS 3HHIICHHS
JIOKYMEHTIB, He BHeceHHX N0 HA®, a Tako) akTu Mpo BHIYYeHHS NOKyMeHTiB 3 HAD pazom 3
aKTaMu PO HEBUIIPABHI MOIIKOHKEHHS cripaB (JokyMeHTiB) HAD (3a ix HasiBHOCTI).

1.6. Buecennsi nmoxymeHTiB 3akianiB Ao HA® 3piiicHioeTbes Ha miacrai pimenHs EITK
JIep>KaBHOTO apXiBy MPO CXBAJICHHS OMUCIB CIIPaB MOCTIHHOTO 30epiraHHs Ta MOro 3aTBEPPKECHHS
KEpIBHUKOM 3aKJIaJ1y.

2. Ilopsinok npoBeieHHS eKCIEePTU3U HIHHOCTI IOKYMEHTIB
2.1. ExcriepTu3sa IIHHOCTI IOKYMEHTIB y 3aKJIafi MPOBOAUTHCS:

y TMOTOYHOMY JUIOBOJCTBI—MiJ Yac CKIAJaHHA HOMEHKJIATyp chpaB, (opMyBaHHS
JOKYMEHTIB y CIIpaBH 1 IEPEBIPSIHHA MPABUIILHOCTI BIIHECEHHS JOKYMEHTIB JI0 BIMOBITHHUX CIIpaB,
MIZATOTOBKHU CIPaB JI0 NIepeJjaBaHHs Ha apXiBHE 30epiraHHs;

B apxiBl 3akjaay —y Mpolieci NMpUIMaHHSA CIOpaB A0 apxiBy Ta MiATOTOBKU CIIpaB Ha
nocriitHe 30epiraHHs.


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF

2.2. OpranizaniifHy Ta METOAWYHY JOMOMOTY Yy TNPOBEICHHI €KCIIEPTHU3H I[IHHOCTI Hajae
EIIK nepxaBHoro apxiBy (EK apxiBHoro Bigainy paiionHoi, pailonHux y wmictax Kuesi i
CeBacTornodi JepKaBHUX aaMiHICTpaliid, MICbKOT pajn).

2.3. Ilix yac mpoBeIEHHS EKCHEePTH3U I[IHHOCTI JOKYMEHTIB Y HUIOBOJACTBI BUPI3HAIOTH
YOTUPU TPYIH CIIPAB:

MOCTIHOTO 30epiraHus;

tpuBasuoro (mouan 10 pokiB) 30epiranus;

TUMYacOoBOTO 30epiranss (0 10 poKiB BKIIOYHO);

Ti, IO MIJUISITAIOTh 3HUIIEHHIO Y 3B’ SI3KY 13 3aKIHUEHHSIM CTPOKIB iX 30€epiraHHsl.

Binbip 3a3HaueHuX rpyn JOKYMEHTIB 3/IHCHIOETHCS Ha MIJCTaBl HOMEHKJIATYpHU CIpaB
3aKJIay, a TaKO’K TUIOBHUX Ta rajly3e€BHX MEpeiiKiB JOKYMEHTIB 31 CTpOKaMH 30€piraHHs LUISIXOM
Meperyisaly KOXKHOTO apkymia crpaBu. OJHOYACHO TMEPEBIPSIOTHCSA SKICTh 1 MOBHOTA YMHHOL
HOMEHKJIATypU CIpaB, IMPaBWIbHICTh BHU3HAUEHHS CTPOKIB 30epiraHHs cIpaB, MepeadaueHux
HOMEHKJIATYpOIO, JOTPUMAHHSI BCTAHOBJIEHMX MpPaBUJI O(QOPMIIEHHS JOKYMEHTIB Ta (HOpMyBaHHS
CIIpaB.

2.4. Ctpoxk 30epiraHHs JOKYMEHTIB 0049nCItOeThes 3 01 CidHS pOKY, HACTYITHOTO 33 POKOM
3aKiHYeHHs cripaBu. Hampukian, oOuucieHHs CTpoKy 30epiraHHs crpas, 3aBepmeHnx y 2021 porri,
nounHaeThes 3 01 ciuns 2022 poky.

2.5. 3a00poHs€eThCA BiIOIp JOKYMEHTIB I TOJAIBIIOTO 30epiraHHs a00 3HUIICHHS Ha
TIJICTaB1 3ar0JIOBKIB CIPaB B OMHCY a00 HOMEHKJIATYP1 CIIpaB.

2.6. CrpaBu 3 mo3Haukor «EITK», y SIKuX eKCrepTH3010 IIHHOCT1 BCTAaHOBJICHA HAsSBHICTD
JOKYMEHTIB TIOCTIHHOTO 30epiraHHs, NyLIATalTh nepedopmyBaHHIO. J[OKYyMEHTH MOCTIHOTO
30epiraHHs, BWIyYeHI 13 3a3HAYCHHX CHOpaB, OO €AHYIOThCA B CAMOCTIHHI crpaBu abo
MPUEAHYIOTBCST 710 IHIIMX OXHOPiAHMX cmpaB. OmpaBiaeHHS 3HOBY C(OpPMOBAHHX CIIpPaB
3MIHCHIOETHCS TUTHKH ITICIIS 3aBEPIICHHS €KCIIEPTU3H IIIHHOCTI JOKYMEHTIB.

2.7. ITig yac TIpOBEACHHS €KCIEPTHU3U IIHHOCTI JOKYMEHTIB Yy JUIOBOJICTBI BHSBIISIOTHCS
nyOJeTHI TOKYMEHTH, JOKYMEHTH, IO HE CTOCYIOThCS CIpaBH, YEPHETKH, Heo(opmiieH1 Koriii,
MeTaJIeBl CKPITUICHHS, 0 MUISITal0Th BUJIYYCHHIO 31 CIpaB MOCTIMHOTO Ta TpuBajioro (monasm 10
POKiB) 30epiraHHsl.

2.8. 3a pe3ynbTaTaMH €KCHEPTH3U LIHHOCTI JOKYMEHTIB FOTYIOTbCS CIpPaBU HOCTIHHOTO 1
TpuBaioro (nonaz 10 pokiB) 30epiranHs 10 MepeaBaHHs JI0 apXiBYy 3aKiIaay, 30Kpema:

3MIHCHIOETHCS 0()OPMIICHHS CIIPaB BiITOBIIHO IO BUMOT;

Ha MiJICTaBl HOMEHKJIATYp cHpaB (OPMYIOTHCS IMEpeNiku (CIHUCKH) CIpaB, M0 MiAIATaI0Th
3HMILEHHIO Yy 3B 3Ky 13 3aKiHUEHHSM CTPOKIB iX 30epiraHHs, [Uisi BKIIOYEHHS JI0 aKTa Ipo
BUJTyYEHHS /7151 3HUIICHHS TOKyMEHTIB, He BHeceHUX 10 HAD.

2.9.V pasi BCTaHOBJIEHHS B MPOIECI eKCNEePTU3U IIHHOCTI (aKkTiB HecTadi JOKYMEHTIB 1
CrpaB, L0 BHECEHI J0 HOMEHKJIATYpH, BIANOBIIATBHUMHU OCO0aMM 3aKiagy 3AIMCHIOETbCS iX
po3myk. Y pa3i HEraTUBHOTO pe3yJbTaTy pO3LIYKY KEpIBHUK 3aKJIaJy CTBOPIOE KOMICIO 3i
CIIy’KO0BOTO PO3CIiAYyBaHHs, IPU3HAYAE CIY)KO00BE pPO3CIiyBaHHS 1 BUAAE HaKa3 PO MPUTATHEHHS
70 BIINOBiTAJIBHOCTI OCiO, BUHHUX Yy BTpaTi JOKyMeHTiB abo cmpaB. JloBiika Mpo NpUYMHU
BIJICYTHOCTI JOKYMEHTIB a00 crpaB, MiANHCaHa WIEHAMHM KOMiCii Ta KepIBHUKOM BiANOBIIHOTO
CTPYKTYPHOTO MiZPO3ALTY, IEPEeAaeThCs A0 apXiBY 3aKiany.



Ha mincraBi 1oBiAKM apXiB CKJIala€e akT MpPO HECTady CHpaB (IOKYMEHTIB) Y CTPYKTYPHHUX
nizpo3auiax 3a GopMoro (dedamox 22), sxuii mignmucye ocoba, BiINOBiTaibHA 3a apxXiB, BI3ye
BiJINOBIIaJIbHA 32 OPTaHI3aIliIo JUIOBOJICTBA 0CO0A Ta 3aTBEP/XKYE KEPIBHUK 3aKIIATy.

2.10. B apxiBi 3akj1aly eKCIEpTU3Y LIHHOCTI JOKYMEHTIB IPOBOISTh:

M1 9ac CKJIaJIaHHs 3BE/ICHUX OIHCIB CIIPaB;

y pa3i HaJIXoHKeHHS JOKYMEHTIB y HEYHOPSAKOBAaHOMY CTaHi;

y pa3i 3aKiHYE€HHS CTPOKIB TUMYACOBOT0 30€piraHHs apXiBHUX JOKYMEHTIB;

nepes] IepeiaBaHHsIM CIpaB Ha IMOCTIiiHE 30epiraHHs 10 BIAMOBIMHOI JepKaBHOI apXiBHOI
YCTaHOBH, apXIBHOTO BLJILTY MICBKOI pajiu;

3 METOIO BUSIBJICHHS YHIKaIbHUX JOKYMeHTIB HA®.

2.11. ExcriepTu3a IiHHOCTI TOKYMEHTIB B apXiBi 3aKiamy 3MIHCHIOETBCS i METOAMYHUM
KEpIBHULTBOM BIANOBIIHUX JEPKABHUX apXIBHUX YCTAHOB, apXIBHUX BIIJUIIB MICUEBHUX pal, Y
30H1 KOMIUIEKTYBAaHHS SIKUX Ilepe0yBae 3aKiaj.

2.12. ExcriepTr3a IIIHHOCTI JIOKYMEHTIB B apXiBi 3aKiaay MiJ Yac CKJIAJaHHS 3BEICHHUX
OTIUCIB CITpaB Tepeadayae aHaii3 CKiIaay JOKyMEHTAIlli 3aKiay, 30Kpema:

1) yTOYHIOETHCS, 1€ BIAKIAAa0ThCS TyOJNeTHI JOKYMEHTH, IO MiJISraloTh 3HUIICHHIO. 3a
HEOOXIZIHOCTI B apxiBl 3aKjaJy MOXYTh 3aJMIIATHCS Ha 30epiraHHs IyOJieTHI MNPUMIPHUKU
JOKYMEHTIB, 10 MIISATaloTh MOCTIHHOMY 30epiraHHIO B JIep’KaBHIN apXiBHIM yCTaHOBI, apXiBHOMY
BUIIUTI MICIIEBOI paaud. AHATI3YEThCA TaKOXK XapaKTep IMOBTOPEHHs 1HGopMaIii B IHIIMX
JTOKyMEHTaX: BU, popMa 1 TOBHOTA TIOBTOPIOBAHOCTI.

Bwiydenns nyOnmeTHMX MOKYMEHTIB Ta JOKYMEHTIB 3 TIOBTOPIOBAHOIO 1H(OpPMAIIIE0
3MIACHIOETHCS JTUIIIE TICIS 3BIPSIHHS 3 IOKYMEHTAMH, [0 3AJIMIIAIOTHCS HA TIOCTIMHE 30epiraHHs;;

2) 3OIACHIOEThCS TEpeBipKa MPaBHIIBHOCTI (OPMYBaHHS CIOpaB Ta iX OQGOPMIICHHS
BIIMOBIIHO JI0 apXiBHMX BHUMOT. Y pa3l BHUSABJIICHHS IMOPYIIEHb apXiB Ma€ MpaBO BUMAaraTh
nepehopMyBaHHS CIIPaB;

3) Ha mifcTaBi ONMKCIB crpaB 0coba, BiANMOBIIaIbHA 3a apXiB 3aKiIaay CKIAa€ 3BEJACHI OMKMCH
CIpaB 3aKjaay MOCTiHOTO 30epiraHHs, TpuBasoro (moHaa 10 pokiB) 30epiraHHs, 3 KaJapOBHX
[TUTaHb.

2.13. ExcriepTu3a HIHHOCTI JOKYMEHTIB B apXiBi 3aKjiaay MPOBOJUTHCS LIOPOKY 3 METOIO
BUSIBJICHHSI JIOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHs sKHX 3akiHuuMBcsa. [lpu 1mpomy
MEPErIAaloThCs OMKUCU CIpPaB 3 KaJpOBHX MHTaHb, TpuBasioro (moHaa 10 pokiB) 30epiraHHs, y
TOMY YHCII1 BIAMOBI/IHI OTIMCH CIIPaB 3aKJIaiB-TIONEPEIHUKIB Ta JTIKBIJOBAaHUX 3aKIIAIIB.

2.14.Y pa3i HeoOX1AHOCTI MPOBOAUTHCA YIOCKOHATIEHHS 200 mepepoOieHHs OTHCIB.
2.15. TlepepoOneHHs ONMUCIB 3IMCHIOETHCS Y TAKUX BHUITAIKAX:

3Ha4YHa YacTHHA 3aroJIOBKIB OMHUCY HE BiZJ0OpaXkae 3MICTy CIIpaBH;

OIMCH MICTATh CyMapHe OIMCAHHS CIIpaB, IPYNOBY HyMEpaLlilo CIpaB;

3Ha4YHY YaCTHHY JOKYMEHTIB (POHAY BUWIY4YEHO, BTPAdy€HO, MEpeJaHo 10 IHIIOI apXiBHOI
YCTaHOBH, PUETHAHO JI0 1HIIOTO (OHY;

MOPYIIEHO OCHOBHI TPHHLIMIIM CHUCTEMAaTH3allii 3arojIOBKiB CIpaB B ONHCY, IO
YHEMOJKJIMBITIOE TOIIYK 1H(opmalii;

3HA4YHO 30UIBIIUBCA 00CST (POHTY 32 paXyHOK HOBHX HAJIXO/KEHb.



ExcnepTu3a HiHHOCTI TOKYMEHTIB 3aKJaay Ta YJOCKOHaJIEHHS abo mepepoOsIeHHs OMUCIB
3MIIICHIOIOTHCS 32 PILICHHSM JEp:KaBHOI apXiBHOI yCTAaHOBH, apXiBHOTO BiAUTY MICIIEBOT pajIy.

2.16.Y KiHII KOXHOTO MpPHUMIPHHKAa OMHUCY 0c00a, BIANOBiZadbHA 3a apxiB 3aKiany,
MPOCTABJISAE MIAMHUC OO0 MPUUHATTS CrpaB 3 000B’SI3KOBUM 3a3HAUYCHHSIM KUTbKOCTI (Iudpamu i
CIIOBAMH) IIEpE/IaHMX CIIPaB 1 3a3HAYAE AaTy.

2.17. Tlicns mpuiHATTS crpaB TMOCTiiiHOTO Ta TpuBaioro (moHax 10 pokiB) 30epiranus, 3
KaJpOBUX MHUTaHb 0c00a, BIAMOBigaTbHA 3a apXiB 3aKiaay, Ha MiJCTaBi OMKCIB CIpaB, 332 SKUMH
3MIIICHEHO TPHUHATTS IOKYMEHTIB, 32 BCTAHOBJICHOIO (DOPMOIO TOTye pidHI PO3JAUIM 3BEICHHUX
OTIHCIB CITPaB:

MOCTIHOTO 30epiranHs (y 3akiaji, 1o € prepenom hopmyBanas HAD);
TpuBasioro (nmoxasa 10 pokiB) 30epiranHs;
3 KaJ[pOBUX MTUTAHb.

Oco0010, BIANMOBIAAIBHOIO 3a apXiB, CKJIAJAETHCS aKT MPO BUIYYEHHS JUISl 3HUIIECHHS
JIOKYMEHTIB, He BHeceHunx 10 HAD.

2.18. 3BejieHnIl OMKC CIIPaB MOCTIHHOTO 30epiraHHs CKIAAEThCS Y YOTHPHOX MPUMIPHHUKAX.
[Ticnst cxsanennst EIIK nepkaBHOro apXiBy Ta 3aTBEp/UKEHHSI KEPIBHUKOM 3aKiaqy OJMH HOTO
MPUMIPHUK HaNpaBISETHCS JEp>KaBHINA apXiBHIA yCTaHOBI YU apXiBHOMY BIIJUTY MICLIEBOI paju, Yy
30HI KOMIUIEKTYBaHHsSI SIKOro mepedyBae 3akiaj, Jpyruid TNpUMIpHUK 30epiraeTbcst SK
HEJIOTOpPKaHUM  0co00I0,  BIANOBINANBHOIO 32  apxiB  3aKiaay, TPETid, YeTBepTHH —
BUKOPHUCTOBYIOTBCS y 3aKJIaJli Ui MOTOYHOTO MONIYKY CIpaB 1y pasl iX mepelaHHs Ha MOCTiHE
30epiraHHs HaAXOAATh J0 BIAMOBIIHOT apXiBHOT YCTaHOBH.

2.19. 3Benenunii ommc TpuBasioro (moHam 10 pokiB) 30epiraHHS CKIANAETHCA y TPbOX
npuUMipHUKax. /[0 HbOTO BKITIOYAIOTHCS TAKOXK CIPABH, SIKi 33 HOMEHKJIATYPOIO CIIPAaB MAIOTh CTPOK
30epiraHHs «ja0 JikBimamii 3akmamy». llicms cxamenns EK 3akmagy npuMipHUKE —OTUCY
HampaBJISIIOThCS Ha cxBajgeHHss EK oprany ympaBmiHasS ocBitoto. Ilicias moBepHEHHS BCiX
MPUMIPHUKIB OTTUCY HOTO 3aTBEPKYE KEPIBHUK 3akiamy. [lepmuii mpuMIipHUK OMKCY 30€pira€ThCs
B 3aKJaJli K HEJAOTOPKAHHH, JAPYTUd - € poOOYMM i BUKOPHCTOBYETHCS JIJISI MOTOYHOTO MOILIYKY
CIpaB, TPETiI MOXE HAJACHIIATHCS JIJIs1 KOHTPOJIIO BIIMIOBIIHOMY OpraHy YIpaBJIiHHS OCBITOIO.

2.20. Onuc cipaB 3 KaJIpOBUX IMUTaHb CKIAAAETHCS Y 3aKJIa/ll Y ABOX MPUMIPHUKAX.

2.21. 3aroyioBKM CHpaB OMKCY 3 KaJApOBUX IMHTaHb CHCTEMATHU3YIOTHCS 332 HOMIHAJIBHOIO
03HAaKOI0 (TPYIyBaHHS B OJIHY CIIPaBy JOKYMEHTIB OJHOTO BUAY) Y TaKii MOCIITIOBHOCTI:

HaKa3y 3 KaJpPOBHX IMUTaHb 3aKJIAY;

HaKa3| 3 pyXy Y4HIB/BUXOBAHIIIB 3aKJIay;

0OJIIKOBI IOKYMEHTH;

CIUCKHU Y4YHIB/BUXOBaHIIIB (aj¢aBiTHa KHUTA YUHIB/BUXOBAHIIIB);
KYpHaJIM peecTpallii Haka3iB 3 KaJpPOBHUX MUTaHb;

0C000BI CITPaBU MPALIBHUKIB;

KOHTPAKTH, TPYJIOB1 IOTOBOPH;

OyXranTepchKi JOKyMEHTH (0CO0OB1 paxyHKHU 13 3apoOITHOI IUIaTH, B pa3i iX BIACYTHOCTI -
PO3paxyHKOBI BIJTOMOCTI 13 3apIlIaTH);

JOKYMEHTH TIpo Tapudikailito (Tapudikaiiiiiii BiTOMOCTI (CIIUCKH));

AOKYMCHTHU TIPO MPOBCACHHSA Ilep)KaBHOi aTeCTaI_Iﬁ;



KHHUTH OOJIIKY 1 BUJa4i CBIJIONTB Ta JOJATKIB JI0 CBIIOLTB Mpo 0a30BY 3aralibHy CEpeIHIO
OCBITYy; arecTaTiB Ta JOJATKIB JIO aTecTaTiB NMpO MOBHY 3arajbHy CEPEeJHIO OCBITY, 30JI0THX
Menaien «3a BHCOKI IOCSITHEHHs Yy HaBYaHH1» Ta CPIOHUX Meanel «3a TOCSITHEHHs Y HaBYaHHI»;

JOKYMEHTH TIPO HELacHI BUMAJKU (aKTH, TPOTOKOJIM, BUCHOBKH, KYPHAJIH);
KypHAIIA PeeCTpallii 0cid, MOTEPIUINX Bijl HEIACHUX BUIIAJIKIB;

KypHaIH 00JIKY pyXy TPYAOBHUX KHMYKOK Ta BKJIQJIOK JI0 HUX;

KypHaJ peecTpallii HakasiB 3 pyXy Y4HIB/BUXOBaHIIIB;

He3aTpeOyBaHi 0COOMCTI JOKYMEHTH MPAIiBHUKIB (TPYIOBI KHIKKH).

2.22. OcoboBi cmpaBH BHOCATHCS JO ONHCY 33 POKOM 3BUIBHEHHS TMpalliBHUKA 1
CHUCTEMAaTHU3YIOThCSA 3a MPI3BUIIAMU 3BUIbHEHHX MPALlIBHUKIB B aJI(paBITHOMY MOPSIIKY.

2.23.3BejieHI ONMWCH CIpaB MOCTiHHOTO, TpuBanoro (moHax 10 pokiB) 30epiraHHs, 3
KaJpOBUX MUTAHb Ta aKT MMPO BUIIYYEHHS /IS 3HUIIEHHS JTIOKYMEHTIB, He BHeceHHX 10 HAD (mai -
aKT PO BUIIYYEHHS Ul 3HUILEHHS JOKYMEHTIB), po3risaatoTbest EK 3aknany ogHouacHo.

2.24. 3axnan, mo € repenom GopmyBanus HA®D, onmucu cripaB moctiitHOTo 30epiranHs Ta 3
KaJpOBHX MUTaHb Pa30M 3 aKTaMU PO BUJIYUYEHHS JJIsl 3HUILEHHS TIOKYMEHTIB MICIsl CXBaJCHHS X
EK 3akmany nmonae va posrisa EITK BignmoBigHOTO 1epkaBHOTO apXiBYy.

2.25. 3aknan, mo He € mkepenoM ¢GopmyBanHs HA®D, omwicu cnpaB 3 KaJpoOBUX IMUTAHb
pa3oM 3 aKTaMu PO BUITYYSHHS JUTS 3HUILEHHS TOKYMEHTIB micis cxBasieHHs iX EK 3aknmany momae
Ha posruan EK apxiBHOro Bifainy paioHHOI JepkaBHOI1 ajaMmiHicTpalii abo apXiBHOTO BiIIUTY
Micbkoi paau. Omucu crpaB TpuBasioro (moHaxa 10 pokiB) 30epiranns micis cxBaneHHs EK 3aknany
nonaroThes Ha po3rsia EK oprany ympaBiiHHS OCBITOTO.

2.26. TloromkeHi (cxBajeH1) akTH TIPO BUIIYYCHHS ISl 3HUIICHHS JJOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepIKYIOTHCSI KEPIBHUKOM 3aKJIaTy.

2.27. Tlicna 3aTBep/UKEHHST aKTa MPO BUIYYCHHS JUIsl 3HMINCHHS JOKYMEHTIB 3aKjiaJl Mae
MPABO 3HHUIIUTH JJOKYMEHTH.

2.28. KepiBHUK 3akmany 3000B’s3aHuil 3a0e3meuntH 30epeKeHHS JOKYMEHTIB, a y pasi
BKJIFOUCHHS 3aKJIaay JO0 CHUCKY IOPUIAMYHHX Oci0 - mxepen GopmyBanHs HAD micis 3akiHUCHHS
BCTAHOBJICHMX TPAaHMYHHUX CTPOKIB iX 30epiraHHs B IbOMY 3aKjiaal - 3a0e3MeUuTH TepenaHHs
JOKYMEHTIB JJI1 TOCTIHHOTO 30epiraHHs 0 BIIMOBIIHOI JepaBHOI apXiBHOI YCTaHOBU YH
apXiBHOTO BLIIUTY MICBKOT pajv.

3. CkyagaHHA aKTiB PO BUIYYeHHS /Il 3HUILIEHHS IOKYMEHTIB,
He BHeceHNX 10 HA®D, Ta 3HHIIIEHHS JOKYMEHTIB

3.1. Ha miacraBi mogaHUX CTPYKTYPHUMH MiAPO3JAUIaMU AaKTIB MPO BHIYyYEHHS IS
3HUIIEHHSA JOKYMEHTIB, He BHeceHuX a0 HA®, mo mnimisraroTe 3HUILEHHIO Y 3B’S3KY 13
3aKIHYEHHSAM CTPOKIB iX 30epiraHHs, Ta NMPOBEJEHOI eKCHEePTH3M I[IHHOCTI JOKYMEHTIB B apXiBi
3aKJI1a/ly CKJIaIa€ThCs aKT PO BHIIYYEHHS U1 3HUILEHHS IOKYMEHTIB, He BHeceHuX 10 HAD.

AXT 0(hOpMITIOETBCS Y BUIJISIII TaOJHIL, 110 MICTUTH Tpadu, nepeadaueHi 3B€I€HUM aKTOM
PO BWJIYYEHHS Ul 3HUIIEHHSA JOKYMEHTIB, He BHeceHMX 10 HA®D. AKT mianmucye KepiBHHUK
3aKJamy.

3.2. AKT Tipo BUITY4YEeHHS i 3HUIICHHS JOKYMEHTIB, He BHeceHUX 10 HAD, cknagaerses y
JIBOX MPUMIPHUKAX, SIK IPABHIIO, HA CIIPaBH BChOTO 3aKiany. Ha3Bu oqHOPIIHUX CHIpaB, BimiOpaHux
70 3HUINEHHS, BHOCATHCSA B aKT MiJ 3arajJlbHAM 3aroJIOBKOM 13 3a3HAY€HHSM KUIBKOCTI CIIpas,
YKJIIFOUEHUX JI0 KOXKHOI rpynmu. AKTH MPO BWIYYECHHS JOKYMEHTIB JUIsl 3HUIIEHHS MArOTh BaJlOBY
HyMepailito, mounHarodu 3 Ne 1.



CrpaBu BKIJIFOYAIOTHCS B aKT MPO BHIIYYCHHS U1l 3HUINEHHS JOKYMEHTIB, HE BHECEHUX 0
HA®, sxmo nepenbayeHuid st HUX CTpPOK 30epiraHHs 3akiHumBces A0 01 ciuHsS poky, B SIKOMY
CKJIaJieHO akT. Hampukian, cnpaBu 3 TPUPIYHUM CTPOKOM 30epiranHHs, 3akiHueHi y 2016 por,
MOJKYTh BKJIIOYATUCS B aKT, 10 Oyne ckinaaenuit He panime 01 ciuast 2020 poky, 3 I’ SITUPIYHUM
cTpokoM 30epiranns — He panime 01 ciuas 2022 poky, 3 ypaxyBaHHAM HPUMITOK, 3a3HAUYEHUX Y
BIJIOBIHHX TIEpETiKax JOKYMEHTIB 31 CTPOKaMU 30epiraHHs.

3.3. 3akmaau moxmatoTh cxBaineHi EK 3akmagy akTé npo BWIYYEHHS JUIS  3HHIICHHS
JIOKYMEHTIB, He BHeceHHX 10 HAD, pa3om 3 onucamu cripaB 3 KaJapoBuX nuTanb Ha posrisin EITK
(EK) neprxaBHoi apxiBHOi yctaHOBH, EK apXiBHOTO Bigaiy MiCIIeBOT pajy, y 30HI KOMIICKTYBaHHS
sKo1 iepeOyBa€e 3aKma.

3.4.Y pa3i BHECEHHS JI0 aKTa MPO BWIyYEHHS JJIsl 3HUIIEHHS JOKYMEHTIB, HE BHECEHHX JI0
HA®, nepBuHHO1 (iHaHCOBOI Ta OyXrajaTepchbkoi JOKyMEHTalli 3aKiany J0Aa€ 10 HbOTO JOBIIKY
PO MPOBEJIEHHS MEPEBIPKU OpraHaMu J0XOJIB 1 300piB a00 peBi3ii uu AepKaBHOrO (PIHAHCOBOTO
ayJIuTy 3 IUTaHb JOTPUMAaHHSA [10JaTKOBOT0, MUTHOTO Ta IHIIOTO 3aKOHOJABCTBA (KPIM JepKaBHOTO
(1HAHCOBOTO ayAUTY OKPEMHUX TOCHOJApChKHUX OIepaliil) opraHaMu JAep)kaBHOro (piHaHCOBOTO
KOHTPOJIIO.

VY 10Bifli TaKOXK 3a3HAYAIOTHCS BIJIOMOCTI PO HASIBHICTh 200 B1ICYTHICTH:

(hiHaHCOBHX OTepallii, MO BIAMOBITHO IO BUMOT 3aKOHOJABCTBA MiUIATAIOTH (PIHAHCOBOMY
MOHITOPHHTY, 3a 3a3HA4Y€H1 B aKT1 POKH;

CHopiB (Cymepevok), MOPyIIeHHsI KPUMIHAJIbHUX CIPaB, BIAKPUTTS CYAaMH MPOBAKEHb y
crpaBax.

JloBifKa MiAMUCYETHCSI KEPIBHUKOM 3aKJIaly Ta CKPIIUIIOETHCS TIEYAaTKOTO (32 HassBHOCTI).

3.5. IToromkeni (cxBajeH1) aKTH TIPO BWIIYYCHHSI I 3HUIICHHS JOKYMEHTIB, HE BHECCHHUX
1o HA®, 3artBepKyrOThCS KEPIBHMKOM 3aKJIaay, IICIAS YOro 3akjajJ Mae€ IMpaBO 3HUIIUTH
JOKYMEHTH.

3.6. CripaBw, BiniOpaHi /s 3HUIIEHHS, MMEPEIAIOTHCS OpPraHi3alisiM 13 3aroTiBjii BTOPUHHOT
CHUPOBHHU 32 HAKJIQJIHUMH, Y SKUX 3a3HAYAETHCS Bara MakyjlaTypH, IO IepeaHa Juisl MepepoOKu.
Jlata 3mavi JOKYMEHTIB, IX Bara Ta HOMEpP HAKJIaJHOI BKa3yIOThCA B aKTaX IPO BUIyYCHHS
JOKYMEHTIB ISl 3HHUILCHHS.

3.7. SIKmo B aKT TpO BWIYYCHHS JUIsl 3HUIICHHS JOKYMEHTIB, He BHeceHUx 10 HAD,
BKJIIOUEHO JOKYMEHTU 3 rpudpoM «/lias ciy>kO0BOro KOPUCTYBaHHS» Ta IHIIMMH TpudamMu
00OMEXEHOr0 JOCTYIy, IIO 3aCTOCOBYIOThCS Y 3aKiafi, 11 JOKYMEHTH 3HHILYIOTHCS MLUISIXOM
MOAPIOHEHHS JI0 CTaHy, 10 BUKIIIOYAE MOXIIUBICTD iX MPOYUTAHHA Ta BiHOBJIEeHHS. [Ipu npomy B
KIHIIl aKTa JI0JAaTKOBO POOUTHCS 3aMuUC MPO 3HUIIECHHS BIAMOBIIHUX AOKYMEHTIB i3 3a3HaYCHHSIM
npi3Bull, iHinianiB wieHiB EK 3aknany, Hanpuknan:

Cnpau Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HUIIICHO HIISAXOM MOAPIOHEHHS.
Unenn EK:
(mipmuc, iHimianu (iHimiam iMeHi), Tpi3BUIIE)
(mipmuc, iHimiany (iHiiam iMeHi), Ipi3BUIIE)
(mipmuc, iHimiany (iHiiam iMeHi), Ipi3BUIIE)
ara
V1. KOMIIVIEKTYBAHHS APXIBY

1. /Izkepesia KOMILIEKTYBAHHS Ta CKJIa/ JOKYMEHTIB apxiBy



1.1. JloxymeHTH 3 Pi3HHMHU BUJAaMU MaTepialbHUX HOCI{B iH(popMaIllii mOBHHHI 30epiraTucs
B apXiBi 3aKJIa]ly OKPEMO.

1.2. ApxiB ympaBiiHCHKOT JOKYMEHTaIlii 30epirae:

3aKiHYEeH1 Yy TOTOYHOMY JITOBOJACTBI JAOKYMEHTH IMOCTiifHOrO Ta TpuBajoro (monaa 10
POKIB) 30epiraHHsi, CTBOPEHI y 3aKJIa/Ii;

JOKYMEHTH 3 KaJIpOBHUX MHUTAaHb (0COO0BOTO CKJIay) MPAIIBHUKIB 3aKIIAIy;
JOKYMEHTH 3aKJIaiB-TIONIEPETHUKIB;

JOKYMEHTH 0COOOBOTO TOXO/DKCHHS MpALBHUKIB 3akiany (y4HIB/BUXOBAHIB), SIKi
BIJIITpajii MEBHY pOJib B ICTOPIl PO3BUTKY Ti€l UM IHIIOI chepH KUTTENISAIBHOCTI KpaiHu abo ii
OKPEMOT0O PETIOHY, 1110 HAINIIIN Ha MiJCTaB1 3asBU iX BIIACHUKA;

JPYKOBaHI BHJAHHS, IO JOMOBHIOIOTH apXiBHI JOKYMEHTH, HEOOXIJH1 JUIsi HayKOBO-
METOAUYHOI Ta IHPOpPMaLiIHO-T0B1IKOBOI pOOOTH apXiBY;

JOBIIKOBHI Ta OOIIKOBHI amapat 10 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 opopMiieHHs cipaB, IO NiAJIATal0Th ApXiBHOMY 30epiranHio

2.1. CripaBwm 3akiany miuisraroTs 0(OPMIICHHIO T Yac iX 3aBeACHHS Y IUTOBOJICTBI Ta Mix
Yac MiArOTOBKH iX Ha apXiBHE 30epiraHHs.

2.2. OdopmiieHHST CIIpaB 3IIHCHIOETHCS (PYHKIIOHATHHUMH oco0amu  (TipalliBHUKaMU
CTPYKTYPHUX MIAPO3ILTIB) MiJ METOAUYHUM KEPIBHHUIITBOM OCI0, BIAMOBIJAIBHUX 3a J1IIOBOJICTBO
Ta apXiB 3aKJamuy.

2.3. 3a5e)HO BiA CTPOKIB 30epiraHHs JTOKYMEHTIB 3IIMCHIOETHCS TOBHE a00 YacTKOBE
(ciporiene) opopMIIeHHS CIIpaB.

JIokyMeHTH THM4YacoBOro 30epiranss, cpopMoBaHI y cCHpaBH, 30epiraloTbCsi y TeKax
(mamkax) 13 3aB’si3KaMu, MIBUAKO3IIMBa4YaxX, HE MiAMIUBAIOTHECS 1 HE HYMEPYIOTHCS (32 BHHATKOM
MEPBUHHOI OyXrajaTepchkoi JOKyMeHTalii Ta JoKyMeHTIB 3 Tpudom «ns cmyx6oBoro
KOPUCTYBaHHS» Ta THIIUMHU IrprudaMu 0OMEKEHOTO JOCTYITY), YTOUYHEHHS €JIEMEHTIB O(pOopMIICHHS
OOKJIaIMHKU HE MTPOBOIUTHCS.

Odopmienns crpas nocriHoro 1 TpuBaioro (moHan 10 pokiB) 30epiranHs, y TOMY YHCI1
CIIpaB 3 KaJpOBHX MUTaHb (0COOOBOTO CKIIaTy), Mepeadadae CUCTEeMATH3allilo0 JIOKYMEHTIB y CIIpaBi,
HyMepaIilo apKylliB y cIpaBi, ckiafaHHs (y pa3i moTpeOH) BHYTPILIHBOTO OMUCY JOKYMEHTIB
CIpaBH, HASBHICTh 3aCBIMYYBaJIbHOTO HAMUCY CIPABU MPO KUIBKICTh apKyIIIB 1 MPO OCOOIMUBOCTI
¢izuyHOrO CcTaHy Ta (OpMyBaHHS CIpaBH, MIAIIMBAaHHSA ab0 OMpaBlEHHS CIpaBH, OPOPMIICHHS
OOKJIaMHKY (TUTYIHHOTO apKyIlla) CIPaBU.

2.4. Cuctemaruzailis JOKYMEHTIB y cCHpaBi mnependayae po3MIIIEHHS JOKYMEHTIB 3a
XPOHOJIOTIE0 HAIXOKEHHs a00 CTBOPEHHS (Bif C1UHS MO TPYACHB).

2.5. Hymeparis apkymiiB crpaB 3A1MCHIOETbCS 3 METOIO 3a0e3neueHHs 30epeeHOCTl Ta
3aKpIMUICHHsS] MOPSIKY PO3TALIyBaHHS JOKYMEHTIB, YKIIOUEHHMX Y CIpaBy. YcCi apKylll CIpaBH
HYMEPYIOTh apaObChKUMU IU(pPaMU BAJIOBOIO HYMEpPAL€I0 B MPaBOMY BEPXHbOMY KyTi MPOCTHUM
M’SIKUM OJIIBIEM a00 MeXaHIYHUM HyMepaTopoM. ApKylli 3acBiI4yBaJbHOTO HANUCy Ta
BHYTPIIHBOTO OIKUCY HYMEPYIOTbCS OKpeMO. 3aCTOCYBaHHS YOpHHJIA, MAacTH ab0 KOJBOPOBHX
OJIBI[IB JJIi HyMepalii apKylliB CIIpaBH, apKyLIiB 3aCBiAY4yBaJbHOTO HAMHUCY Ta BHYTPILIHHOTO
OIuUCy 3a00POHSIETHCSL.

ApKyIIIi crpaB, M0 CKJIAJAIOTHCS 3 JEKUTHKOX TOMIB a00 YaCTHH, HyMEPYIOTHCS B KOXKHOMY
TOMI (4aCTHH1) OKpEMO.



®otorpadii, KpecneHHs, AiarpaMyd Ta IHIII UIIOCTPATUBHI JOKYMEHTH, IO € OKPEMHUMH
apKyIaMH B CIIPaBi, HyMEPYIOTHCS Ha 3BOPOTHOMY OO11i B JTIBOMY BEpXHbOMY KYTI.

Apkym ¢opmary, Ounbiioro, Hbx ¢popmar A4, TiAMUBAETHCA 3 OTHOTO OOKY 1 HyMEpYy€eThCs
SK OJIMH apKyIll y IPaBOMY BEpXHbOMY KYTi, a MOTIM (hanbioeThest Ha popmat A4.

ApKylI 3 Harilyxo HakKJICEHUMHU NOKyMeHTamu (QororpadisiMu, BUPI3KAMH, BHIIMCKAMHU
TOIIO) HYMEPYEThCS SK OJWH apKyml. SKIo 10 JOKyMEHTa MiAKICEHI OJHUM OOKOM  iHTII
JOKYMEHTH (BHPI3KH, BCTaBKH JI0 TEKCTY, MEPEKJIAANd TOMIO), TO KOXKEH JOKYMEHT HYMEpYEThCS
OKpPEMO.

[TigmmTi y cipaBu KOHBEPTH 3 YKIAJEHHSIMH HYMEPYIOTHCS BaJOBOIO HyMepaIli€lo apKyIliB
CTIpaBH, MPH OMY CITOYATKy HyMEPYETHCSI KOHBEPT, a TIOTIM KOXHE BKJIAJICHHS B KOHBEPTI.

[ligmuTi y copaBu JOKYMEHTH 3 BIJIACHOIO HYyMEpAIl€l0 apKylliB 30epiraloTh TakKy
HyMepaIlilo, K0 BOHA BIANOBIJIAE MOCTIIOBHOCTI PO3TAILIyBAHHS apKYILIB Y CIIPaBI.

VY pa3i HasgBHOCTI OaraThbOX MOMWJIOK Y HyMepalii apKylliB CHOpaBH B JUJIOBOJICTBI
3/IIMCHIOETHCS iX MepeHyMepallis, MiJ Yac sIKOoi cTapl HOMEPU 3aKPECIIOIOTHCS OJHIEI0 CKICHOIO
PHCKOIO 1 TIOPSI/T CTABUTHCSI HOBUI HOMEpP apKyIa.

VY pa3i HasSBHOCTI OKpEMHUX IOMIJIOK Y HyMmepalii apKylIiB CHpaBH JOMYCKA€ThCS
3aCTOCYBaHHS JITepHUX HOMepiB apKymiB (135-a, 135-6 Tomro).

2.6. BayTpimHii onmuc JOKYMEHTIB CKJIQJIA€ThCS JIO JACSIKUX KaTeropild Crpas, IO MICTSThH
YHIKaJIbHI JOKYMEHTaJIbHI MaM’ ATKH, JOKYMEHTH 3 rpudom «/lns ciy:x00BOro KOpHCTyBaHHS,
0CO0OBI, CyJTOBO-CITIIUi CIIPaBH, CITPaBH, HA3BH SIKUX HE TIOBHICTIO PO3KPUBAIOTH iX 3MICT TOIIIO.

BryTpimHii onuc CKiIagaeTbes Ha OKpEeMOMY apKylri 3a (OopMoIo, 10 MICTUTh BiJIOMOCTI
PO TOPSIIKOBI HOMEPH JOKYMEHTIB CIIpaBH, iX 1HJIEKCH, JaTH, 3aroJOBKH Ta HOMEPH apKYIIiB
CTIpaBH, Ha SIKUX PO3TAIIOBAHHI KOKEH JIOKYMEHT.

J1o BHYTPIIIHBOTO ONHCY CKJIAIAETHCS MIICYMKOBUH 3aIiC, Y SKOMY HaBOAATHCS NUbpaMu
Ta CIIOBaMH KUIBKICTh JOKYMEHTIB, III0 BKJIFOUEHI JI0 OIMHKCY, Ta KUIBKICTh apKyIiB BHYTPIITHBOTO
onucy. BHyTpilmHIi onuc mianucyeThes HOTo ykimanadeM. SIKIIO cripaBy OnpaBiieHO abo MIIMINATO
MOTEePEAHhO 0€3 BHYTPINIHHOTO OMHCY, TO HOro OJaHK MIIKICIETHCS A0 BHYTPIIHBOTO OOKY
JUIHOBOT OOKJIQJIMHKU CIIPABH.

3MiHHM CKJIaJy TOKYMEHTIB CIpaBU (BKJIFOYEHHS JOJATKOBUX JIOKYMEHTIB, 1X BHKJIFOUCHHS,
3aMiHa OpWTiHAJIB KOMIIMHU TOIIO) BigoOpaxkaroThes B rpadi «lIpumiTku» 13 MOCWIaHHSIM Ha
BIIMOBIAHI JOKYMEHTH (HaKa3W, akTH TOIIO) 1 JO BHYTPIIIHBOTO OMHUCY CKJIAJa€ThCS HOBHMA
MIJICYMKOBHI 3aITuC.

2.7. 3acBiUuyBaJIbHUI HANUC CHPABU CKIAJAETHCS 3 METOIO OOJIKY KUIBKOCT1 apKyUIiB y
crpasi Ta ¢ikcanii ocodauBocTel X HyMeparlii.

3acBimuyBaNpbHUN HAMHC CKJIAJA€THCS HA OKPEMOMY apKylli, IO BMIIIYEThCS B KiHII1
CIpaBH, Y IPYKOBaHHUX NMPUMIPHHUKaX crpaB (00JIKOBI )KypHaJIH, 3BITH TOLIO) - HA 3BOPOTHOMY OOI1i
OCTaHHBOT'O YUCTOTO ApPKyLIa.

VY 3acBifdyBajbHOMY HamMCl 3a3HA4alOThCA LUPpPaMU 1 JiTepaMM KUIBKICTh apKyILIiB Yy
CIpaBi Ta OKPEMO 4Yepe3 3HaK «+» (IUT0C) KUIbKICTh apKYIIiB BHYTPIIIHBOTO OMHKCY, SKIIO BiH €.

VY 3acBiquyBaJIbHOMY HalMCl 3acTepiraloThCsi Taki OCOOIMBOCTI HyMmepalii JOKYMEHTIB
CIpaBu:

HasIBHICTB JIITEPHUX Ta MPOMYIEHUX HOMEPIB apKYIIIiB;

HOMEPH apKyIIIiB 3 HaKJIeeHUMU (QoTorpadisiMu, KpeCIeHHSIMH, BUPI3KAMHU TOLIO;



HOMEPH BEIUKO(POPMATHUX apPKYIIIB;
HOMEPH KOHBEPTIB 3 YKJIaJACHHSIMH 1 KUIBKICTh apKYIIiB YKJIa/1eHb.

3acBiMuyBaIbHUN HANKUC MIJIUCYETHCS 0CO000, sIKa MOro CKiama. Yci HACTYIHI 3MiHU B
CKJIaJli Ta CTaHi crpaBy (TOIMIKOKEHHS apKyIIiB, 3aMiHa JTOKyMEHTIB KOIIISIMU, TPUETHAHHS HOBUX
JOKYMEHTIB TOII0) 3a3HAYAIOTHCSA y 3aCBIMYYBAILHOMY HANKCi 13 MOCWIAHHSIMH Ha BiIITOBITHUMA
BUIIPABJIOBYBAIGHUH JTOKyMEHT (HAKa3, aKT).

VY pasi 3Ha4HOTO 00CATY MEpeHyMepallii apKymIiB y crpaBi B KiHII 11 CKIaa€ThCs HOBUH
3acBiquyBanbHUI Hanuc. Ctapuil 3acBiqUyBaIbHUI HAIMC 3aKPECIIOETHCA 1 30epiraeTbesl y cripasi
MOCTIIHO.

2.8. OnpaBneHHS CHpaB 3IIHCHIOEThCS 3 MeETO 30epexeHHs iX (ismuHOrO CTaHy.
JIOKyMEHTH, 1110 MICTSThCS y CIIpaBi, NIJIINBAIOTh HA YOTHUPU MPOKOJHU CHEIIaIbBHUMU CYpOBUMU
HUTKamMu abo naparBoro. CnpaBu mocTiiiHOTO, TpuBasioro (moHaa 10 pokiB) 30epiranHs Ta 3
KaJIpOBHX NHUTaHb (0COOOBOTO CKJAaAy) OIpPABISIIOTHCS Yy TBEpAY OOKIaAMHKY 3 KapToHy. Ilpu
L[bOMY METaJIeB1 CKPIIJIEHHS (CKPINKHU, IIMWJIBKN) BUIY4alOThCS 3 TOKYMEHTIB.

[lig yac ompaBiieHHs1 a00 MIAIIMBAHHSA JOKYMEHTIB CIIPAaBU HE JO3BOJISIETHCS TOPKATHCS 1X
TEKCTy. SIKIIO TEKCT JOKYMEHTIB HaJpyKOBaHO HAATO OJIM3bKO 0 iX JIIBOIO Kparo, TO MOTPiOHO
HapOCTUTH KOPIHI[l JOKYMEHTIB MarepoMm Ti€l caMoi SKOCTI, 1110 ¥ HOCIT TEKCTY TIOKYMEHTIB.

VY pa3i HagBHOCTI y cIipaBl He3aTpeOyBaHMX OCOOMCTHUX JOKYMEHTIB (TPYIOBUX KHHKOK,
MOCBITYCHB, TUIIJIOMIB, aT€CTaTIB, CBIJOITB TOIO) IIi JOKYMEHTH BKJIQJIalOThCS B KOHBEPT, SIKUH
MIIIUBAETHCSA 10 CIpaBH. SKIO TakWX MOKYMEHTIB 3HAayHa KUTBKICTh, BOHH BIJIYYalOTHCS 31
CIIpaBH 1 HA HUX YKJIAJTAETHCS OKPEMUN OTIHC.

2.9. Ilepen nepegaBaHHsAM CIPaB JI0 apXiBY 3aKJIay B TEKCT HA iX OOKJIaMHKAX (TUTYJIBHHUX
apKyIlax) BHOCITHCS HEOOXITHI YTOYHEHHS, MEPEBIPSAETHCS BIAMOBIMHICTh 3aroJIOBKIB CIpaB Ha
oOKMaMHKaX (TUTYJIBHHX JHUCTaxX) 3MICTY MIAMIMTHX JOKYMEHTIB (3MICT JIOKYMEHTIB CIpaBH
B1I0OpaKa€ThCS y 3ar0JIOBKY UITKO, CTHCIIO, y3araJlbHeHO, 0€3 BTpaTH KOHKPETHUX XapaKTEPHUCTHK
00’exTa omucyBaHHsA). Y pa3l moTpeOW [0 3arojoBKa CIPaBH BHOCITHCSA J0JATKOBI BiJOMOCTI
(IpOCTaBIAIOTHCS HOMEPH HaKa3iB, MPOTOKOJIB, BUAM 1 (OpMHU 3BITHOCTI, BKa3IBKU Ha HASBHICTh
KOITid JOKYMEHTIB y cIpaBi). 3arojOBOK CIpaBU Ha OOKJIAIUHIII Ma€ BIAMOBIAATH 3arojOBKY B
OTIUCI CTIPaB CTPYKTYPHOTO MiIPO3/ILTY.

Ha oOxkmaguHkax crnpaB (TUTYJIBHHUX apKyliax) IPOCTaBISIOThCS JaTH JIOKYMEHTIB,
YMIIIEHUX Yy KOKHY cIpaBy. SIKIO CrpaBa CKJIAJA€ThCs 3 KUTbKOX TOMIB (YaCTHH), TO HA KOXKHOMY
3 HUX MPOCTABIIAIOTHCS KpaiHi 1aTH JOKYMEHTIB (MIOYaTKy Ta 3aKiHYSHHSI CIIPaB).

VY pasi 3a3Ha4YCHHS TOYHHMX KAJICHJIAPHUX JaT 3a3HAYAIOThCSA YMCIIO0, MICAIb 1 pik. Yucio i
piK TO3HAYaIOThCs apaOChKUMH HU(pPaMH, Ha3Ba MICSIS MHIIETHCS CIOBOM. SIKIIO y crpaBy
BKJIFOUCHO JOKYMEHTHU (ZOJATKH TOIO), AATH SIKMX BUXOJATH 3a KpalHI JaTh CHpaBH, TO HIDKYE
JaTH CIIPaBU 3 HOBOTO PsiIKa pOOUTHCS TPO i€ 3armuc «Y CIpaBi € JOKYMEHTH 32 poku». Jlatu
MOJKYTh HE 3a3HA4YaTUCS Ha OOKJIAIMHLI (TUTYJIHOMY apKyllli) CIpaB, 0 MICTATh PidHI IJIAaHU Ta
3BITH, OCKUIBKHM BOHU B110OpakeH1 y 3aroJioBKax CIpas.

Ha oOknanmHkax cmpaB (TUTYJIBHUX apKyllaxX) 3a3HAYarOTh KUIBKICTh apKyIIiB y CHpaBi
BIJIMOBITHO [0 3aCBiUyBaJbHOTO Hamucy (0e3 BpaxyBaHHS apKylliB BHYTPIIIHBOTO OIUCY Ta
3aCBIIUYBAJILHOTO HAIMHKCY).

Ha oOkmaguHmi copaBd B NPaBOMY BEpPXHbOMY KYyTi Ta HIDKHBOMY JIIBOMY KYTi
3a3HaYa€ThCS apXiBHUM mudp crpaBu (3a MOTOHKEHHSIM 3 apXiBOM 3aKjialy HOMEPH 3BEICHOTO
OTHCYy 1 apxiBHOTO (DOHIY, HOMEp CHpPaBU 3a 3BEJACHUM OIKUCOM IMPOCTABISIOTHCS B apXiBi MicCIA
3aTBEp/DKEHHS 3BEICHOTO oOmucy cmpaB). [l mpocTaBieHHS apXiBHOTO MIHPpPY MOXKe
3aCTOCOBYBATHUCS IITAMIIL.



VY pa3i 3MiHM HaliMeHyBaHHS 3aknany (il CTpyKTypHOTO MiApO3ALTY) HPOTSAroM Iepiofy,
SKUI OXOIUTFOIOTh JIOKYMEHTH CrpaBu, abo Mmia Yac Mepeaadi ChpaBd JO IHIIOT YCTaHOBH
(CTpYKTYpHOTO MiApo3Aidy) Ha OOKIaIUHII CrpaBd (TUTYJIBHOMY JIMCTi) 3a3HA4Ya€ThCSl HOBE
HallMEeHyBaHHS 3aKjany (CTPYKTYpHOTO HiIpO3/iTy), a MonepeaHe OEpeThest B IyKKH.

Hanucn Ha 0OKIaAMHKAxX CIpaB MOCTiHHOTO Ta TpuBayoro (moHax 10 pokiB) 30epiraHHs
POOJIATHCS YITKO YOPHHUM CBITIIOCTIHKAM YOPHUIIOM 200 MacTOIo.

VY pasi BMIlIEHHS y CHpaBy HAJIEKHUM YHUHOM O(OPMIICHOTO TUTYJIBHOTO apKylla,
BUTOTOBJICHOTO JPYKAapChKUM CIIOCOOOM, Ha OOKJIAIUHII CHPaBH 3a3HAYAIOTHCS JIMIIE HOMEpPHU
apxiBHOTO (OHIY, OMUCY 1 chpaBH. 3a0OPOHSETHCS HAKICIOBAHHS THTYJABHOTO apKylla Ha
OOKIIQJIMHKY CITPABH.

3. Cxanaganus Ta oopMJIeHHS ONKCIB CTIpaB

3.1. 3akmaam 3000B’si3aHI OMHMCYBATH JOKYMEHTH TOCTiHHOTO Ta TpuBasioro (monazn 10
pOKiB) 30epiranHsi, 3 KaJpoOBUX MUTaHb (0COOOBOTO CKIIaTy) Yepe3 piK MICHsl 3aBEpIIEHHS CIIPaB y
JTOBOJCTBI.

3.2. Ha cnpaBu trmuacoBoro (1m0 10 pokiB) 30epiraHHs OMHMCH HE CKIATAarOThCsA. Y pasi
JIKBIAAIT 9M peopranizallli 3akiaay Taki ONMHUCH CKIIAAI0ThCsI 000B’I3KOBO.

3.3. Oncwn cnpaB 3aKiIany CKIAIAIOTHCS MOPOKY MOCATOBOIO 0CO0O0K0, BiIOBIIATBHOIO 32
JUTOBOJICTBO y 3aKjai 32 METOJAMYHO1 JIOTIOMOTH apXiBY 3aKjaiy.

3.4. Homep ommcy cmpaB 3akiaay MOBHHEH CKIAAATUCS 3 MH(POBOTO IMO3HAUYEHHS 3a
HOMEHKJIATYpOIO CHpaB 3 JOJAaBaHHSIM ITOYATKOBOI JIITEPHM HA3BU KaTEropii JOKYMEHTIB, IO
BKITIOYAIOTBCSL JI0 OINHKCY, Ta YOTUPHOX HH(P POKY, B SKOMY pO3MOYATO CIPABH, BKIIOYCHI 10
onucy. Hampuxman, omucu cmpaB mocTiiHOTo, TpuBanoro (moHan 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKIIAMy) CTPYKTYpHOTO Tiapo3ainy Ne 5, mio 0OJIKOBYIOTHCS 3a
HOMEHKJIaTypoto crpaB 1 po3modari y 2020 pori, Oynyts matu Taki Homepu: 5 I1 - 2014; 5 T -
2014; 5 K-2014 a6o 5 OC - 2014.

3.5. Ilix yac ckiagaHHs OMUCIB CIIPaB CIIil TOTPUMYBATUCS TAKMX BUMOT:
CIPaBH KOYKHOTO POKY CKJIaJIal0Th PIYHUAN PO3LT ONHUCY CIIPAB;
MOPSIIOK HyMepallii CIipaB B OIKCY - BAJIOBUH 3a KUIbKA POKIB;

3aroJIOBKH CIIPaB BHOCATH JI0 ONKCY BiAIOBIAHO 10 MPHUUHATOI CXEMHU CHCTeMaTH3allii, sIK
NPaBWJIO, HA OCHOBI HOMEHKJIATYpH CIIpaB (32 HEOOXiZHOCTI 3aroJIOBKH CIIPaB pPENarytoThCs Ta
YTOYHIOIOTHCS);

KOJXHY CIIpaBy BHOCATH OO OIIHCY Hi,[[ CaMOCTIMHHUM MMOPAAKOBHM HOMCPOM (HKH_[O CIIpaBa
CKJIIaJa€TbCA 3 KUIBKOX TOMiB, KOXCEH TOM OTpUMYE OerMI/Iﬁ HOMCD, JAKIOIO CIIpaBa CKJIAJAA€TbCA 3
KUIBKOX YaCTHH OJHOT'O IOKYMCHTA, TO KOXHA YaCTHHA OTPUMY€E OKpCMI/Iﬁ HOMep);

y pa3i BHECEHHs /0 OMNMCY MiAPsA KUIBKOX CIpaB 3 OJHAKOBUM 3arojIOBKOM IOBHICTIO
HaBOJIATH JIMIIIE 3ar0JI0BOK MEpIIOi CIIpaBH, a BCI 1HINI OJHOPIIHI CIIPAaBU MO3HAYAIOTh CJIOBAMH «T€
caMme», OJJHAaK pelITy BIIOMOCTEH Mpo CIpaBU 3a3Ha4ar0Th MOBHICTIO (Ha KOXXHOMY HOBOMY apKyIIli
OIIHCY 3aroJIOBOK BIATBOPIOIOTH MOBHICTIO);

rpadgu oOmuCy 3amoOBHIOIOTH BIANOBIIHO 1O BIIOMOCTEW, BHHECEHUX Ha OOKJIAJWHKY

(TUTYIBHUI apKyIll) CIpaBH;

rpaga omnucy «IIpuMiTka» BHUKOPUCTOBYETbCA UIS BIIMITOK IPO OCOOIUBOCTI (Pi3MUHOTO
CTaHy CHpaB, Mpo IepeJady CrpaB IHIIMM CTPYKTYPHUM IMiAPO3JAUIaM, MPO HAsBHICTb KOIIH
JOKYMEHTIB y CIIpaBi.



3.6. Ins posmoainy cmpaB BIiOIOBIIHO 10 CXEMH CHCTEMaTH3allii mependadeHo Taki
paBuJjIa;

CIpaBU BIJHOCSATHCS 0 TOTO POKY, B SIKOMY iX 3alpOBaJAWIH B JUIOBOACTBI a0 B SIKOMY
BOHH HQIIHIILITN /10 3aKJIAy JUISl IPOIOBXKEHHS;

TJTaHM, 3BITH, KOIITOPUCH ¥ TOKYMEHTH JI0 HUX BIAHOCATHCS JIO TOTO POKY, Ha SIKUH abo 3a
SIKMH TX CKJIaZ€HO, HE3aJIEXKHO Bl HaTH 1X CKIaJaHHs;

MEPCIEKTHBHI TUIAHU BITHOCATH IO TOYATKOBOTO POKY iX [ii, a 3BIiTW 3a i POKH - 10
OCTaHHBOTO POKY 3BITHOTO IEPIOY.

3.7. Oncu cnpaB BEAYTHCS MPOTITOM KUTBKOX POKIB 3 BUKOPHUCTAHHSM €JMHOI HACKPi3HOT
HymMmepailii. CipaBu KO’KHOTO POKY CTAHOBJIATH PIYHUMN PO3UT OTIUCY.

3.8. Y KiHIIi OMTUCY 3aMTOBHIOETHCS MIICYMKOBHH 3aHC 13 3a3HAYEHHSM KUTBKOCTI (Tidppamu
1 clloBaMH) CIIpaB, 10 OOJIIKOBYIOTHCS 3a OMHCOM, HEPIIOrO0 1 OCTAHHBOI'O HOMEpIB CIpaB 3a
OTIMCOM, a TaK0’K 0OYMOBIIIOIOTHCSI OCOOIMBOCTI HyMepallii cripaB B ONMHUCI (JIITEPHI Ta MPOMYIIEeH1
HOMEPH CIIPAB).

3.9. YV piuHMil po3ALT OmMHCy CHpaB BHOCATHCS TAaKOX CIPaBH, HE 3aBEpIICHI MPOTATOM
KaJICHJAapHOTO POKY. Y TakuX BUIAJKaX Yy KIHI[ PIYHHUX PO3JAUTIB OMUCY KOXKHOTO HACTYITHOTO
POKY, IPOTATOM SIKOTO CIPaBHU MPOJOBKYBAJIUCS B IUIOBOJICTBI, 3a3HaYaeThes: «JloKyMeHTH 3a Lei
PIK TMB. TaKOX y PO3/IUTI 3a pik, Ne ». I'padm 4, 5 bopmu onrcy He 3aTTOBHIOFOTHCH.

3.10. Onuc cmpaB 3akiaay MIAMHCYEThCS YKJIAJadeM 13 3a3HAYCHHSIM WOTO ITOCaJIH,
MOTOJIKYETHCS 3 0CO00T0, BIAMOBIAAILHOIO 32 AUTOBOJICTBO 1 3aTBEPKYETHCS KEPIBHUKOM 3aKjaly.

3.11. Onuc cmnpaB 3akiagy CKIATAETHCSA Y JIBOX NMPHUMIPHHUKAX, OJUH 3 SKUX MEPEAA€ThCS
pazoM 31 cmpaBaMH J0 apXiBy 3aKiaay, a IHIINK 3aIHIIAETHCA SK KOHTPOJBHHH MPUMIPHHUK Y
CTPYKTYPHOMY ITIPO3ITI.

3.12. Ha ocHOBI OMHCIB CHpaB apXiB 3aKjIaay TOTYE 3BEICHI OMHCH CHpPaB MOCTIHHOTO Ta
TpuBasioro (monan 10 pokis) 30epiranHs, 3 KaApOBUX MUTaHb (0COOOBOTO CKIIANY).

4. IlepenaBaHHs cipaB 10 apXiBy 3aKJaaxy

4.1. CnpaBu noctiiiHoro Ta TpuBajoro (moHaa 10 pokiB) 30epiraHHs, 3 KaJpOBUX IMUTaHb
(ocoboBoro ckJaay) yepes J1Ba pOKH IICIIS 3aBEPIICHHS iX BEJICHHS B IUIOBOJCTBI IIEPE Ial0ThCS 10
apxiBy 3aKJ1a/ly B YIOPSIKOBAHOMY CTaHI JUIS ITOJAJIBIIOrO 30epiraHHs Ta KOPUCTYBaHHS.

CrpaBu nocriiiHoro ta tpuBajioro (moHaa 10 pokiB) 30epiraHHs MepenarThCs A0 apXiBy
3aKJiajly 3a OIHCaMHU.

4.2. CnpaBu TuMuacoBoro (0 10 pokiB BKIIIOYHO) 30epiraHHs MOXYTh IEpelaBaTUCs 0
apxiBy 3aKiaay 3a pilIeHHSIM HOro KepiBHUKA 32 YMOBU HAsIBHOCTI B HHOMY BUIBHUX IUIOII.

CrpaBu TumMuacoBoro (10 10 pokiB BKIIOYHO) 30€epiraHHs MepenaloThes 10 apXiBy 3aKiaay
3a HOMEHKJIATypolo crpaB abo, Ha po3Cy[ 3akiany, 3a 3JaBATbHIUMH OMKCAaMU JNOBUIbHOI (hopmu,
HOMEPH SKUX MarOTh MO3HAYKY «TM».

4.3. [lepenaBaHHs crpaB A0 apxiBy 3akiaay 31HCHIOETHCS 3a rpadikoM, MOTOKEHUM 3
(GYHKIIOHATIBHUMH 0CO0aMU 1 3aTBEP/IKEHUM KEPIBHUKOM 3aKyay.

4.4, SIxmo okpemi cnpaBH HEOOXIJHO 3aJMIIUTH I MOTOYHOI poOOTH, apXiB 3akiamy
odopmIIsie BUavy CpaB y TAMYACOBE KOPUCTYBaHHS.

4.5. [ligroToBKa cmpaB [uid NepefaHHs [0 apxiBy 3aKiagy BKJIIOYAE IEPEBIPKY
MPaBUIBHOCTI (OPMYBAaHHS JOKYMEHTIB Y CIIpaBH, BIANOBIAHICTH 3aroJIOBKIB CIIpaB 3MICTY



BMIIIEHUX IO CIIPaB JOKYMEHTIB, 0()OPMIICHHS JOKYMEHTIB KOXKHOI CripaBy, 0(pOPMIICHHS CIIPaB Ta
BIJIMOBIJIHICTh CIIpaB HOMEHKIIATYPi, 3aTBEPKECHINA KEPIBHUKOM 3aKJay.

VY pa3i BusBICHHS HENOJIKIB y QopMyBaHHI Ta OQOPMIEHHI CHOpaB BIANOBIIATBHI
MpaLiBHUKK 3000B’A3aHi iX yCYHYTH.

4.6. IlpuiiMaHHSA-TIepeIaBaHHS KOXKHOI CIIPaBH 3/IIHCHIOETHCS MPAIIBHUKOM apXiBy 3aKiaay
y TPUCYTHOCTI TpamiBHUKA 3aKiany, KU Tepenae ynopsakoBaHi Ta odopmieHi cripasu. Ilpu
[IOMY B KO’KHOMY MPHUMIPHUKY OIHUCY CIIPaB POOSATHCS MO3HAYKU MPO MPUHHATTSA Tiel ado iHIIOT
cripaBu. Y KiHIII KOKHOTO NMPHUMIPHHUKA OIMHUCY CIPaB POOISATHCS IU(pamMH Ta CJIOBaMHU NO3HAYKU
npo (GakTHYHY KUIBKICTH CHpaB, IO MEpeAaHi J0 apXiBy 3akiagy, HOMEpPHU CIpaB, IO BiICYTHI,
JIaty TpUiMaHHS-TICpeaBaHHS CIPaB 1 CTaBIATHCS MIANHCH OCIO, sAKi 37aBalM Ta MpUAMaIIA
CTIpaBH.

5. I'panuy4Hi CTPOKU THMYAcOBOI0 30epiraHHs JOKYMeHTIiB B apXiBi 3akiany

5.1. YcTaHOBIIOIOTHCS TakKl I'PaHUYH1 CTPOKM TUMYACOBOTO 30epiraHHs JOKYMEHTIB B apXiBl
3aKiany:

g nokymeHTiB BepxoBHoi Pagu Ykpainu, Aaminicrpanii [Ipesunenta Yipainu, Kabinery
MinictpiB Ykpainu, Koncturyniitnoro Cyny Ykpainu, Bepxosuoro Cyay, Bumoro cyny 3 nuranp
IHTENEeKTyaJIbHOI BJIACHOCTI, Bumioro anTukopymuidHOoro cyny, ['eHepalbHOI MNpOKyparypu
VYxpainu, Llentpansaoi Bubopyoi koMmicii Ykpainu, PaxynkoBoi nmanatu Ykpainu, HarionansHoro
0aHKy YKpaiHu, MIHICTEPCTB, IHIIMX LEHTPAJIbHUX OpraHiB BHMKOHABYOI BIAJAM Ta JEpP>KaBHHUX
oprasiB i 6e3MmocepeIHHO MIAMOPSIAKOBAHUX M OpraHi3aiii - 15 pokis;

st mokymeHTiB BepxoBHoi Pagm ABtoHomHOi PecmyOmiku Kpum 1 Pagm minicTpiB
ABtoHOMHOI PecmyOmiku Kpum, oGmacamx, KuiBcbkoi Ta CeBacTONmoibChKOi MICBKHX panx 1
JEp>KaBHUX aIMIHICTpaIliii Ta Oe3MoCepeHhO MIAMOPSAIKOBAHUX 1M OpTraHi3allid, amensimiiHuX
CyliB, SKi YTBOPIOIOTHCA B aleSLIMHUX OKpyrax, amnesiiHuX aJMIHICTPaTUBHUX CY/IB,
ameNsAIifHUX ~ TOCHOJApPChKUX  CYIIB, OKPY)KHHUX  aJMIHICTpAaTHBHMX CYJiB, OKPYKHHX
roCrloJIapChKUX  CYyIiB, PpETiOHATBHUX MPOKYpaTyp, BIHCBKOBUX MPOKYpAaTyp PpETiOHIB,
TEPUTOPIATLHUX OPTaHiB IIEHTPAJILHUX OPraHiB BUKOHABYOI Biiaau - 10 poKiB;

UL TOKyMEHTIB pailioHHHMX, paiioHHMX y wMictax Kwuei ta CeBactromoii aep)kaBHHUX
aZMIHICTpaIliii, OpraHiB MICIIEBOTO CaMOBpPSIyBaHHS Ta OC3MOCEPENIHBO IMAMOPSIIKOBAHUX iM
oprasizailii, OKpy>KHHX CYIiB, 5IKi YTBOPIOIOTbCSI B OJHOMY a00 JEKUIbKOX pailOHaX YM palioHax y
MicTax, abo y wMicti, abo y paifoHi (palioHax) 1 MICTi (MicTax), TEpUTOpIAILHUX OpraHiB
IEHTPAJIbHUX OPraHiB BHKOHABYOI BJIAJ{, & TaKOX CUIbCHKOTOCHOJIAPCHKUX MIANMPHEMCTB - 5
POKiB;

JUIA 3alliCIB aKTiB LMBUIBHOTO CTaHy, 3alMCIB HOTapiaJbHUX M 1 CYJAOBHX CIIpasB,
JOKYMEHTIB 3 KaQJIpOBHX IHUTaHb (0COOOBOIO CKJIAAY), TOCHOJAPCHKUX KHUT, JIOKYMEHTIB 3
MPUBATU3ALIT )KUTIIOBOTO (DOHITY - 75 POKIB.

5.2. Ctpoku 30epiraHHs IIOJO KOHKPETHUX JIOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
MOTO/KEHHSM 3 BIAMOBITHOIO JEPKABHOIO ApXiBHOI YCTAHOBOIO, apXiBHUM BIJIUIOM MICHKOT
panu. IIpo1oBkeHHs CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBl 3aKyafy AOMYCKAEThCS 3a MOTpedU
KOPHUCTYBaHHS JOKYMEHTaMH 31 CIy>)KOOBOIO METOI0, y pa3i HEMOXJIMBOCTI NPUNHHATH JOKYMEHTH
Ha 30epiraHHs J10 Jep>KaBHOT apXiBHOT YCTaHOBH, apXiBHOT'O BiJIUTY MICLIEBO1 pajiu.

5.3. [licns 3akiHYEHHS TPAaHWYHMUX CTPOKIB 30epiraHHs TOKYMEHTH, BinHeceHi g0 HAOD,
NepeaaoThCsl Ha MOCTiiHE 30epiraHHs 10 BIMOBIAHOTO MICIIEBOTO apXiBYy.



VII. OPTAHI3AIIA AIJIOBOJACTBA 3A 3BBEPHEHHAMU I'POMA ISTH

1. 3arajbHi MoJI0KeHHA

1.1. I'pomansaun  YKpaiHM MaloTh MpPaBO 3BEPHYTHUCSA 0 3aKJIadiB 13 3ayBaXCHHSIMH,
CKapraMu Ta MPOMO3UIIISIMH, IO CTOCYIOTBCS IX CTATyTHOI JISUTBHOCTI, 3aSBOI0 200 KJIOMOTAHHSIM
IIOJI0 peaizaiii CBOIX MmpaB i 3aKOHHUX IHTEPECIB Ta CKaproro Mpo iX MOPYIICHHS.

Oco6w, K1 HE € TPOMAITHAMHU YKpalﬁn 1 3aKOHHO 3HAXOJATHCS Ha ii TEPUTOPI], MAIOTH TaKe
K TPaBO Ha TOJAHHS 3BEPHEHHSA, SK 1 IPOMAISHU YKpaiHW, SKIIO IHIIE HE TMependadeHo
MDKHApOJHUMHU JOTOBOPAMH.

1.2. Ilix 3BepHEHHSMHU TPOMAJISH CIIiJ PO3YMITH BUKJIAJEHI B MUChMOBINA a00 ycHiil dopmi
MIPOIO3HLi (3ayBaXK€HHS), 3asBU (KJIOMOTAHHS) 1 CKapru.

[Ipono3uniss  (3ayBak€HHS) — 3BEPHEHHsSI TPOMaJsH, [J€ BHUCIOBIIOIOTBCA  MOpaja,
pPEKOMEH Iallisl MO0 AISUTHHOCTI 3aKIIady.

3asiBa (KJIOMOTAHHS) — 3BEPHEHHS T'POMAISH 13 NPOXaHHSIM MO CIPUSHHS peani3arii
3akpimeHnX KoHCTUTYIli€0 Ta YMHHUM 3aKOHO/AaBCTBOM iX IpaB Ta 1HTepeciB ado MOBIAOMIICHHS
PO TMOPYIIEHHS YHHHOTO 3aKOHOJABCTBA UM HEAONIKM B JUUIBHOCTI 3aKiagy, a TaKoX
BHCJIOBJIEHHS TYMKH IIOAO MOJIMIIEHHS Horo AisuibHOCTIL. KiomoTaHHS — nHcbMOBE 3BEPHEHHS 3
IIPOXaHHAM [P0 BU3HAHHS 3@ 0COOO00 BIAMOBIIHOTO CTAaTYCy, IpaB 4u CBOOO] TOILO.

Ckapra — 3BepHEHHsSI 3 BHMOTOIO TIPO TIOHOBJICHHS TpaB 1 3aXWUCT 3aKOHHUX IHTEPECIB
rPOMaJIsiH, MOPYLIEHUX AisiMU (0€31ISUTBHICTIO), PIIIEHHSIMH 3aKJIa/liB YH 1X MOCcaJoBUX 0Ci0.

1.3. [lo pimens, aiid (0e31iAIbHOCTI), sIKI MOXYTh OyTH OCKap»eHI, HaJIeXKaTh Taki y cdepi
YIPaBIIHCHKOT JISTTBHOCTI, BHACTIAOK SKHX:

MOPYIIEHO MpaBa 1 3aKOHHI IHTEPECH YU CBOOO M TpOMaJITHUHA (TPYITH TPOMAJISH);

CTBOPEHO TEPENIKOAM NI 3[IHCHEHHS TPOMAJISTHUHOM MOTO TpaB 1 3aKOHHHUX IHTEPECIB UM
cB00O;

HE3aKOHHO IOKJIAQJCHO Ha T'POMAJsSHHHA sKi-HeOyab OOOB'A3KM ab0 HOro HE3aKOHHO
MPUTATHYTO JI0 BiIMOBIIAIBHOCTI.

1.4. 3BepHeHHsT MOXke OyTH MOJIaHO OKpEeMOK 0co0oro (IHAMBIAyalibHE) a00 T'pynoro ocid
(KOJICKTHUBHE).

1.5. 3BepHeHHsI MOXe OYyTH YCHHM YH ITUCHhbMOBHUM.

YcHe 3BepHEHHS BUKJIAIA€THCS TPOMAITHUHOM Ha 0COOMCTOMY MpHiioMi a00 3a TOTIOMOTOI0
3ac00iB TeneOHHOrO 3B’ SI3KY Ta 3aMHUCYEThCA (PEECTPYETHCS) MOCATOBOIO 0COO0I0.

[TucbMoBe 3BEpHEHHS HAJICHIIAETHCS TOMITO0 a00 MEePEeNaeThCsl TPOMAISTHUHOM JI0 3aKJIany
0COOHMCTO YM uepe3 YHOBHOBaXKEHY HMM 0OCOOY, MOBHOBRXEHHS K01 0(OpMIIEHI BiAMOBIIHO [0
3aKOHOJABCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3Hau€HO MNPI3BHIIE, IM’sl, MO OATHKOBI, MICIE MPOKUBAHHS
IPOMaJITHIHA, BUKJIQJIEHO CYTh MOPYIIEHOTO MUTAaHHS, 3ayBaXK€HHsI, IPOTO3UILi], 3as8BU YU CKapry,
IIpOXaHHs 4u BUMOTH. [TuchMoOBe 3BepHEHHS MOBUHHO OYTH MiANKCAHO 3asBHUKOM (3asiBHUKAMN) 13
3a3HaYEHHAM JaTH. Y 3BEPHEHHI TaKOXX MOXK€ OyTH 3a3HAUY€HO €JEKTPOHHY MOILITOBY aJpecy, Ha
AKY 3asBHUKY MO>ke OyTH HaJliClIaHO BiJMOBI/b, 200 BiIOMOCTI PO 1HIII1 3aCO0U 3B’SI3KY 3 HUM.

3BepHeHHs, odopmieHe 0e3 MOTPUMaHHS 3a3HAUEHUX BHUMOT, MOBEPTAETHCS 3asBHUKY 3
BIIMOBIIHUMH PO3’SICHEHHSMHU HE MI3HINI K Yepe3 AEeCITh JIHIB BiJ JHS MOTO HAJAXOIKEHHS, KpiM
BUITAJIKIB, TIepe10aueHUX MYHKTOM 8 I[LOTO JI0JIATKY.

1.7. 'pomMasisiHu MatOTh 3BEPTATHUCS JI0 3aKJIa/1IB YKPAaiHCHKOIO MOBOIO.



1.8. 3BepHeHHs, OQOpMIICHI HAJNEKHUM UYMHOM 1 TOJaHI y BCTAHOBJIICGHOMY MOPSIKY,
HTISTaloTh 000B'I3KOBOMY MPUUHATTIO TA PO3TIISAY.

3a00pOHSAETHCS BiIMOBA B MPUUHSATTI Ta PO3TIIAAl 3BEPHEHHS 3 MOCHJIAHHIM Ha MOJITUYHI
MOTJISIAN, MAapTiHHY HAJEXKHICTh, CTaTh, BIK, BIPOCIIOBITAHHS, HAIlIOHAIBHICTE TPOMAJISHUHA,
HE3HAHHS MOBH 3BEPHCHHSI.

SIKImo TUTaHHSA, TOPYIIEHI B OJEpPKaHOMY 3aKJIaJOM 3BEPHEHHI, HE BXOJATH IO HOTO
MOBHOB2)XEHb, BOHO B TEpPMiH He OUIbIIEe IM'ATH [HIB TMEPECHIAETbCI HHUM 32 HAJEKHICTIO
BIJIMIOBITHOMY OpraHy YW IOCAJOBiii 0Cc00i, MPO IO MOBIIOMIISIETECS TPOMAASHUHY, SKHHA TOJaB
3BepHEHHA. Y pa3i SKIIO 3BEPHEHHS HE MICTUTh MJaHUX, HEOOXIAHHUX JUIS TPHHHATTS
OOIrpyHTOBAHOTO PIlICHHS 3aKJIaJ0M, BOHO B TOW € TEPMIH MOBEPTAETHCS TPOMAASHUHY 3
BIJIMOBITHUMH PO3'SICHEHHSIMHU.

3a00pOHSAETHCS HAMPABJIATH CKApTH IPOMAJSH Ul PO3TJISAY TUM OopraHam a0o 1ocajaoBUM
oco0am, Jii yu pillIEHHS SIKUX OCKAPKYIOThCS.

1.9. [TuceMoBe 3BepHEHHS O€3 3a3HAUCHHS MICIS MPOKUBAHHS, HE IMIAMUCAHE aBTOPOM
(aBTOpaMM), a TAaKOXK TaKe, 3 KOO HEMOXKJIMBO BCTAHOBUTU aBTOPCTBO, BU3HAETHCS aHOHIMHUM 1
PO3IIISITY HE TIATAE.

He posrasgarorbest 3akiiaioM NOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO » TPOMAaJsSHUHA 3
OJIHOTO 1 TOTO 3K MUTAHHS, SIKIIO IepIlie BUPIIIEHO MO CYTi, Ta 3BEPHEHHS OCi0, BU3HAHUX CYJIOM
HeZl€3/1aTHUMU.

PimenHss mpo mpUNMHEHHS pO3IUIAy TaKOTO 3BEPHEHHS MpUIiMae KEpIBHUK 3aKiany, Ipo
10 TIOB1IOMJISIETHCS 0CO01, SIKa MO 1a1a 3BEepHEHHS.

1.10. 3a60poHsETHCS TEepeCcTiNyBaHH TPOMAJISIH 1 WICHIB iX CIMEW 3a MOJaHHS 3BEPHEHHS
JI0 3aKJIJIIB 32 KPUTHKY Y 3BEPHEHHI iX JTISJILHOCTI Ta PIllIEHb.

HixTto He Moxe OyTH NMPHUMYIICHHWHA A0 MOJAHHS BIACHOTO YH ITIMHCAHHS KOJCKTHBHOTO
3BEpHEHHS a00 yJacTi B aKI[isAX Ha MIATPUMKY 3BEPHEHB IHIITUX OCI0 UM OpraHizallii.

1.11. He momycka€eTbcsi pO3TrOJIONICHHS OJIEP)KaHUX 13 3BEPHEHB BIIOMOCTEH Ipo ocobucTe
KUTTS TPOMaJIsiH 0€3 iX 3roJu Ta iHIIo1 iH(popMaIlii, SKIIOo I MOPYIIye paBa 1 3aKOHHI IHTEpECH
rpomansgH. He momyckaerbesi 3'iCyBaHHSI JaHUX IMPO 0coOy IpOMaJsSIHUHA, sKIi HE CTOCYIOTBCS
3BepHeHHs. Ha mpoxaHHs rpomajisHWHA, BHUCIOBJICHE B YCHIM (opmi ab0 3a3Ha4YeHE B TEKCTI
3BEpHEHHS, HE MIISIra€ PO3TOJIOIICHHIO HOTO MPI3BUILE, MICIE POKUBAHHS Ta pOOOTH.

Ils 3a00poHa HE MOIIUPIOETHCS HA BUIAJIKH TMOBITOMIICHHS iH(OpPMAIIi], M0 MICTUTBCA Y
3BEpPHEHHI, 0c00aM, SKi MalOTh BITHOIICHHS J0 BUPIIICHHS CIIPaBH.

1.12. lis 3axony «IIpo 3BepHEHHS rpOMaJsiH» HE MOIINUPIOETHCS Ha MOPSIOK pO3IIsy 3asB
1 ckapr rpoMajsH, BCTaHOBJICHHH KPUMIHAIBHUM IMPOLECYaTbHUM, MHMBLUILHO-TIPOLECYATEHUM,
TPYIOBHM 3aKOHOIABCTBOM, 3aKOHOJIABCTBOM IIPO 3aXHCT E€KOHOMIYHOT KOHKYpEHIIii, 3aKOHaMu
VYkpainu «IIpo cymoyctpiii i cratyc cynniB» Ta «lIpo moctyn no cynoBux pimens», Kogexcom
aJIMIHICTPaTMBHOTO CYJIOYMHCTBA YKpaiHM, 3akoHamu Ykpainu «[Ipo 3acamm 3amobiraHHs 1
npoTH i Kopyniii», «IIpo BUKOHaBYE MPOBAJKEHHS».

1.13. 1i10BOACTBO 1110/1I0 3BEPHEHb TPOMASIH BEAETHCSA Y MOPSJIKY, SKUH BCTAHOBIOETHCS
uiero [HcTpyKIi€to.

1.14. 3aknagu  3000B'A3aHI  PO3IJSHYTH MPOMNO3MILIl (3ayBaK€HHs) Ta MOBIIOMMTHU
I'POMaJITHUHA TIPO PE3yIbTaTH PO3IIISLIY.

1.15. 3aknaau 3000B'A3aHI 00'€KTUBHO 1 BYACHO pO3TJISAAaTH 3BEPHEHHS, NEPEBIPATH
BUKJIaJiIeHI B HHX (akTH, NpUiMaTd pIilIeHHS BIAMOBITHO IO YWHHOTO 3aKOHOJABCTBA 1
3a0e3reuyBaTy iX BUKOHAHHS, MOBIIOMIISITH TPOMAJISIH MPO HACTIAKHA PO3TIISATY 3asB (KIOTIOTaHb).


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

BinmoBink 3a pe3yinbraTaMu po3Tiisiay 3asiB (KJIOMOTaHb) B 000B'I3KOBOMY MOPSIKY TA€THCS
TUM 3aKJIaJIOM, SIKAW OTPUMAB IIi 3a5BU 1 10 KOMIIETEHIII] IKOTO BXO/JUTh BUPIIICHHS TOPYIICHUX Y
3asBax (KJIOMOTAHHSX) MUTaHb, 3a MIAMUCOM KepIBHHKA a00 0co0H, sika BUKOHYE HOT0 000 B'SI3KH.

PimenHs npo BIAMOBY B 3aJ0BOJICHHI BHMOT, BHKJIAICHUX Yy 3asBi (KJIOMOTaHHI),
TOBOJMTHCS JI0 BijioMa IpOMaJTHUHA Y MUCbMOBIH (opMi 3 mocunanHaM Ha 3akoH Ykpainu «Ilpo
3BEpHEHHS TPOMAJSH» 1 BUKIAJICHHSIM MOTHBIB BIIMOBH, a TaKOX i3 PO3'ICHEHHSIM MOPSAKY
OCKap KEeHHS IPUHHATOTO PIICHHS.

1.16. Ckapra Ha J1ii Y pilIeHHS 3aKJIay MOJAETHCS Y MOPSAIKY HiTIETIOCTI BUIIOMY OpraHy
VIpaBIiHHS OCBITOI Ta/ab0 3aCHOBHHKY 3aKJiaqy, [0 HE TM030aBiis€ T'POMAJSHHHA IIpaBa
3BEPHYTHUCS 10 CY[Iy BIAMOBIAHO JO YMHHOTO 3aKOHOJIABCTBA, a Yy pa3i BIICYTHOCTI TAKOTO OpraHy
a00 HE3roJM rpoMasTHUHA 13 TPUIHATHM 3a CKaproro pillieHHsIM — 0€3MOCePEaHbBO JI0 CYIY.

1.17. Ilpono3umii (3ayBa’keHHs), 3asBU (KJIOMOTaHHsS) Ta ckapru l'epoiB PaasHcbkoro
Corozy, I'epoiB Comianictuunoi Ilpari, oci0 3 1HBaJIIAHICTIO BHACHIIOK BIMHH PO3TISIAIOTHCS
KEepIBHUKAMH 3aKJIaJIB 0COOUCTO.

1.18. 'poMagsiHUH MO’KE MOJATH CKapry OCOOHMCTO abo 4epe3 YIIOBHOBAKEHY Ha 1€ IHIITY
oco0y. Ckapra B iHTepecax HEMOBHOIITHIX 0CI0 MOJAETHCS iX 3aKOHHUMU TPEICTABHUKAMH.

Jlo ckapru n0Jar0ThCsl JOKYMEHTH, HEOOX1/IH1 JUIsl pO3IJISALy CKapTH, SIK1 MICHS i po3riisasy
MOBEPTAIOTHCSA FPOMA/ITHUHY.

1.19. Ckapra Ha pimieHHsI 3aKiagy MOXKe OyTH TOJaHa JI0 OpraHy YIpaBJiHHS OCBITOO
BUILOTO PIBHS Ta/ab0 3aCHOBHUKY 3aKjady MPOTIrOM OJAHOTO POKY 3 MOMEHTY MOro MpUMHATTS,
ajie He TI3HIIe OJHOTO MICAIS 3 Yacy O3HAWOMJICHHS TPOMaIsHUHA 3 TPUUHATHM PIIICHHSM.
Ckapru, nofaHi 3 MOPYIICHHSIM 3a3HAaUYC€HOTO TEPMiHY, HE PO3IIISAAI0THCS.

[Iponymiennii 3 MOBaXHOT NPUYMHU TEPMIH MOXKe OYTH TOHOBJIEHHH OpraHOM 4YH
M0CaI0BOI0 000010, 110 PO3IIIAIAE CKAPTY.

PimeHHst BUIIIOT0 Oprady yrpaBJIiHHS OCBITOIO Ta/a00 3aCHOBHHUKA 3aKJIay, SKHH PO3TJIIsiIaB
CKapry, B pa3i HE3roAM 3 HUM TPOMaJsHHHA MOXE OyTH OCKap)KeHO JIO0 CyAy B TEpMiH,
nepeadaYeHnit 3aKOHO1aBCTBOM Y KpaiHu.

1.20. I'poMansiHuH, KUl 3BEPHYBCS 13 3aBOIO YU CKaprolo J0 3aKady, Ma€ MpaBo:

0COOHMCTO BUKJIACTU apryMeHTH 0co01, 10 MepeBipsia 3asBy UM CKapry, Ta OpaTtu y4acTb y
nepeBiplll MOaHOT CKapryl UM 3asBH;

3HAMOMUTHCS 3 MaTepialaMu epeBipKy;

MoJIaBaTH J0JAaTKOBI MaTepiayii ab0 HAIOJATaTH Ha iX 3alMTi 3aKJIaJIOM, SKHH PO3IJIsiiae
3asiBy 4H CKapry;

OyTH MPUCYTHIM IIPH PO3IIIAI 3asBU UM CKapry;

KOPHUCTYBATHUCS MOCIYraMHu 0coOH, sika 3I1HCHIOE MPaBO3aXUCHy (YHKI[iF0, O(OPMUBIIH 1€
YIIOBHOBAXEHHS Y BCTAHOBIEHOMY 3aKOHOM TMOPSIIKY;

OZCPIKATHU MUCbMOBY BiI[HOBiI[B PO PE3YJIbTATH PO3IJIAAY 3asdBU YU CKApPIU;

BHCJIOBJIFOBATH YCHO a00 TTHCHMOBO BHUMOT'Y OO0 AJOTPUMAHHA Ta€MHI/II_Ii po3riiday 3adBU
4 CKapru;

BHUMaAratu BiI[IJ_IKOIIYBaHH}I 36I/ITKiB, KO BOHU CTaJId PE3YIIbTATOM IOPYHICHB
BCTAHOBJICHOT'O IOPAAKY PO3IJIAAy 3BCPHCHD.

1.21. 3aknaau y MeXax CBOiX OBHOBaXXEHb 3000B's13aHi:

00'eKTHBHO, BCEOIUHO 1 BYACHO MEPEBIPATH 3aBH UM CKAPTH;



y pa3l NpUHHATTA pilleHHS Npo OOMEXKEHHs JOCTYNy TpPOMAsiHMHA [0 BiAMOBiTHOI
iH(OpMaLii Ipu po3rIIsAl 3a8BH UM CKApPTU CKJIACTH MPO 116 MOTHBOBAHY BiIMOBY;

Ha [IPOXaHHS IPOMaJTHUHA 3allpOIIyBaTH HOro Ha 3acilaHHA 3aKiajy, L0 po3risaae Horo
3asiBy 4M CKapry;

CKacoByBaTH a0O 3MIHIOBATH OCKapXKyBaHI pilIeHHS Yy BUMNAAKax, IepeadadyeHnx
3aKOHOJIAaBCTBOM YKpAaiHH, SKIIO BOHU HE BIIMOBINAIOTH 3aKOHY a00 IHIIMM HOPMATHBHUM aKTaM,
HEBIIKJIQHO BXKMBATH 3aXOJiB 10 MPHUIMHEHHS HETPABOMIPHUX Jiid, BUSBISATH, YCYBaTH NPUYHHU
Ta YMOBH, SIKi CIIPUSUIA TIOPYIICHHSIM;

3a0e3neuyBaTy MOHOBJICHHS MOPYIICHUX PaB, peajibHe BUKOHAHHS NPUHHATHX Y 3B'SI3KY 3
3as1BOIO UM CKaprolo pillieHb;

MMCBMOBO TOBIAOMJISITY TPOMAaJIIHUHA PO PE3yJbTaTH MEPEBIPKU 3asiBU YU CKAprH 1 CYTh
MPUIHATOTO pillICHHS,

B)KMBATHU 3aX0/IIB 11010 BIAIIKOYBAHHS Y BCTAHOBJIIEHOMY 3aKOHOM IOPSIIKY MaTepialbHUX
30UTKIB, SIKIIO 1X OyJIO 3aBAAHO I'POMAJSHUHY B PE3yJbTaTi MOPYLIEHHS HOTO MpaB YM 3aKOHHHUX
IHTEepeCiB, BHpINIYBAaTH NUTAHHS NpPO BIANOBIJAIBHICTE 0CIO, 3 BUHHM SKHUX OyJ0 JOMYyHIEHO
MOPYILIEHHS;

y pa3l BU3HAHHS 3adBH YU CKaprd HEOOIPYHTOBAHOIO, PO3'SICHUTHU MOPSAOK OCKAP)KEHHS
MPUIHATOrO HEIO PIICHHS;

He J0IycKaTy Oe3MiJCTaBHOI epeiadi po3riisly 3asiB UM CKapr IHIINM OpraHam;

0COOMCTO OPraHi30BYBATH Ta MEPEBIPATH CTaH PO3TJIISAY 3asB YU CKapr TPOMAJIsTH, BXKUBATH
3aXOMIB 0 YCYHEHHsI IPUYMH, IO iX MOPOKYIOTh, CHCTEMAaTHYHO aHAI3YBaTH Ta iH(QOpMyBaTH
TPOMAJICHKICTh TIPO X1/ 1i€T poOOTH Yepe3 po3MileHHs IHPOopMaIlii Ha CailTi 3aKIamy.

1.22. 3BepHEHHS PO3TISAAAIOTHCSA 1 BUPINIYIOTHCS y TEPMIH HE OUIBINE OJHOTO MICSIS Bia
JHS 1X HaIXOJDKEHHS, a Ti, K1 HE MOTPeOYIOTh J0JaTKOBOTO BHWBUYCHHS, — HEBIJIKJIAIHO, aje HE
Mi3HINIEe T'STHAAMATH JHIB Bi THS X OTpUMaHHS. SIKIIIO B MICSIYHHI TEPMIH BUPIIIUTH MOPYIIEH] y
3BEpPHEHHI MHUTAHHS HEMOJKJIMBO, KEPIBHHK 3aKJIaly BCTAHOBJIIOE HEOOXITHUW TEPMIH JIsi HOTO
PO3rIIsiLy, PO IO MOBIIOMIIIEThCS 0CO0i, sSKa mojana 3BepHeHHs. [Ipu oMy 3arajabHH TEPMiH
BUPILICHHS MTUTaHb, IOPYIIEHUX Y 3BE€PHECHHI, HE MOXE IEPEBUIIYBATH COPOKA IT'STH JIHIB.

Ha oGrpyHTOBaHY MMCEMOBY BUMOT'Y TPOMAJSTHHA TEPMIH PO3TJIISILY MOXKE OYTH CKOPOYECHO
B1JI BCTAHOBJICHOTO III€0 CTATTCIO TEPMIHY.

3BepHeHHH rpomMmajisiy, SIK1 MalOTh BCTaHOBJIEHI 3aKOHOJaBCTBOM l'[i.]'ILFI/I, PO3rIIAAar0TECA Yy
NEepHIOYCproBoOMy HOPAAKY.

1.23. Baknaau po3rasgaroTh 3BEPHEHHS TPOMAJISH, HE CTATYIOUH IIJIaTH.
1.24. KepiBHUKH 3aKjaaiB 3000B's13aH1 MPOBOJUTH OCOOUCTUI TPUHOM IPOMAJISH.

[TpuiioM TPOBOAMTHCS PETYISPHO Yy BCTAHOBJIEHI AHI Ta roguHu. ['padiku npuiiomy
JOBOAATHCS 0 BiIOMa T'pOMaJsH uepe3 po3MilleHHs iH(opmanii Ha caiiTi 3axiany. Ilopsmox
npUHOMY TPOMAJISH Yy 3aKi1a/li BA3HAYAEThCSA HOTO KEPIBHUKOM.

VYci 3BepHEHHS TpOMajssH Ha OCOOMCTOMY MpPHHOMI pPEecTpyroThbes. SIKINO BHUPIIUTH
MOpYIIEH] B YCHOMY 3BEpHEHHI NMUTaHHA Oe3MO0CepeHbO Ha O0COOMCTOMY HpUHOMI HEMOKIMBO,
BOHO DPO3IIIIIAETHCS y TOMY XK HMOPAIKY, 110 ¥ nHMcbMOBe 3BepHEHHS. IIpo pesynbratn posrisgy
I'POMAJITHUHY MTOBIIOMIIIETHCS MUCBMOBO a00 YCHO, 3a Oa)KaHHSIM I'POMa/THUHA.

1.25. OcoOu, BuHHI y mopymeHHi 3akoHy Ykpainu «IIpo 3BepHEHHS T'POMajsH», HECYTb
LUBUIBHY, aJMIHICTPaTUBHY a00 KpHUMIHAJIbHY BiANOBITAJIBHICTH, Meper0ayeHy 3aKOHOJAaBCTBOM
VYkpainu.



1.26. YV pasi 3a10BOJIEHHS CKapTH 3aKjiaj abo mocaaoBa ocoba, sKi MPUHHSIIA HETPaBOMIpHE
piIEHHS MO0 3BEpHEHHS I'POMAaJSHUHA, BIAIIKOJOBYIOTH HOMY 3aBJaHi MarepiaibHi 30UTKH,
MOB'SI3aH1 3 MOJAHHIM 1 PO3TJIAIOM CKapru, OOTpYHTOBaHI BUTPATH, IOHECEHI y 3B'A3KY 3 BUI3/IOM
IUIsL pO3TJIsiLy CKapry Ha BUMOTY BiNIOBIIHOTO OpraHy, i BTpaueHui 3a 1ei yac 3apobirok. Criopu
PO CTATHEHHSI BUTPAT PO3TIIIAIOTHCS B CyJJOBOMY TMOPSIIKY.

I'pomansgHuHy Ha HOTO BHMOTY i B HOpPSAKY, BCTAHOBICHOMY YMHHUM 3aKOHOJABCTBOM,
MOXYTh OyTH BiJIIKOJOBaHI MOpayibHI 30MTKH, 3aBIaHi HEMPABOMIPHUMH NisiMH a00 pilICHHAMHU
3aKJaJy 9M IOCagoBOi 0COOM Tpu po3risial ckapru. Po3mip BiNIIKOTyBaHHS MOpPAJbHHX
(HeMaifHOBHUX) 30MTKIB y TPOIIOBOMY BHpa3i BU3HAYAETHCS CYIOM.

1.27. TlonaHHs TPOMAASTHUHOM 3BEPHEHHSI, SIKE€ MICTUTH HAKJIEI i 00pa3u, JUCKpPEAUTAIlIO
3aKJIay Ta MOro mocajoBHUX OCi0, 3aKJIMKU /10 PO3MaJIIOBaHHS HAI[lOHAJIbHOI, PacoBOi, peliridHoi
BOPOXHEYl Ta IHIIMX [Jid, TArHE 3a Cco0OK0 BIIMNOBIAANBHICTh, MepeadayeHy YUHHUM
3aKOHOJIaBCTBOM.

1.28. Butparu, 3po0JeHi 3aKiIaioM y 3B'SI3KY 3 IEPEBIPKOO 3BEPHEHB, SIKi MICTATH 3aBIIOMO
HEIpaB/AMB1 BIIOMOCTI, MOKYTh OyTH CTATHYT1 3 TPOMaJISHUHA 3a PILICHHSIM CyaY.

2. Oprani3auisi 1iJI0BOACTBA 32 3BePHEHHSIMH IPOMA/ISIH

2.1. IiOBOACTBO 3a MPOTO3HIISIMU (3ayBa)XCHHSIMH), 3asBaMH (KJIIOTIOTAHHSIMH) 1 CKapraMu
TPOMAJISH B 3aKJIaji 3MIHCHIOETHCS HA 3acajiaX, BU3HAYCHUX Haka30M MIHICTEPCTBA OCBITH 1 HAYKH
VYxpainun Bixg 25 uepBHs 2018 poky Ne 676 «IIpo 3aTBepmkenHs [HCTpykmii 3 mimoBoxacTBa Uist
3aKJIaJ(iB 3araJIbHOT CEPEAHbOT OCBITH.

[Topsimox BeneHHsT AUTOBOJACTBA 3a 3BEPHEHHSAMHU TPOMASH, sIKI MICTATH BiIOMOCTI, IIIO
CTAaHOBJIATh JICP)KaBHY a00 1HINY TAEMHHIIO, $SKa OXOPOHSETHCS 3aKOHOM, BH3HAYAETHCS
CHeIiaTbHUMH HOPMATHBHO-TIPABOBUMH aKTaMH.

OcobwucTa BiIMOBITANBHICTS 3a CTaH JUTOBOJCTBA 32 3BEPHEHHSIMHU IPOMAJISTH TTOKJIAIAETHCS
Ha KepiBHUKA 3aKJIaIy.

2.2. Yci mporo3uilii, 3asBH 1 CKapry, 0 HaIIAIIUIA, IIOBUHHI MPUWMATHCS Ta PEECTPYBATUCS
y J€Hb 1X HAJXOJDKCHHS, a Ti, 0 HAIIWILUIN Y HepoOOUYHUil IeHb Ta Yac, — HACTYITHOTO ICIsI HhOTO
poboYoro JHS Ha PEECTPAIiiHO-KOHTPOJILHUX KapTKaX, NPUIATHUX ISl OOpOOJICHHS
MEPCOHATBPHUMH KOMITTOTEpaMu  (dodamok 23), abo B KypHamax (dooamok 24). KoupepTu
(BUPI3KH 3 HUX) 30€epiraloThCs pa3oM 3 IMPOIIO3HIIIEI0, 3asBO0, CKaproIo.

OO6ik 0CcOOMCTOro MpHUOMY TpOMaisSH BEAETHCA Ha KapTkax (dodamok 25) abo 3a
JIOTIOMOTOI0  €JICKTPOHHO-O00YHCITIOBANILHOT ~ TeXHIKUA. [IMChbMOBE 3BEpHEHHS, OTpUMaHE 3a
nornomoroto  [HTepHeTy, 3aco0iB  EICKTPOHHOTO 3B’s3Ky (CJIEKTPOHHE 3BEPHEHHS), Iepel
peeCTpaIliero po3APYKOBYETHCS HA TArepi.

XKypnanbaa ¢opma peectparlii Iporno3ulliif, 3asB i ckapr Ta 00JiKy 0COOMUCTOro MpUHOMy
IPOMAJISTH JIOMTYCKAEThCS 3 PIYHUM O0OCSIroM Haaxo ukeHHs a0 600 mporo3uiiid, 3asB Ta cKapr i
TaKO0 K KUIBKICTIO 3B€pHEHBb TPOMAJISTH Ha 0COOMCTOMY MPUHOMI.

EnexkTpoHHe 3BEepHEHHS MNPHUHMAETbCS HAa BHU3HAUYEHY €JIEKTPOHHY ajpecy abo MUIIXOM
3alIOBHEHHS €JIEKTPOHHOT POpMH, siKa po3MILLy€eThCs Ha odilifHOMY BeO-caiiTi oprasizaii.

JlaTor0 MOAAHHSA €JIEKTPOHHOIO 3BEPHEHHS € JaTa HAJAXOJKECHHs 3BEPHEHHs HA BU3HAYECHY
€JIEKTPOHHY ajpecy abo JaTa 3aloBHEHHsS €JIeKTpOHHOI ¢gopmu Ta ii BianpaBieHHA. SKIIo
€JIEKTPOHHE 3BEPHEHHS HaIIIII0 Ha BU3HAYEHY €NEKTPOHHY a/Ipecy y HepoOoUMii 1eHb Ta yac, TO
JIaTOI0 TIOJAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAKAETHCS HACTYITHUH MiCIsl HBOTO poOOYHil IEHb.

Po3mimena Ha odiriiiHOMy BeG-calfTi 3aKknanay €JIeKTPOHHA ¢opma MOBMHHA MaTu Tpadu
JUIL 3a3HAUYEHHS TPOMAJSIHUHOM CBOTO TMpi3BHUILNA, IMEHI, MO OAaThKOBI, MICISI MPOXKHUBAHHS,
€JIEKTPOHHOI MOIITOBOI agpecu (BiZoMOCTel Mpo iHIIl 3aco0M 3B’SI3KYy 3 HMM), BUKJIQJEHHS CYTi



MOpPYHICHOT'O IMUTAHHA, 3ayYBaKCHHA, HpOHOSI/IHﬁ, 3asBU YU CKapru, MInpoxXaHHsd YW BHUMOTH, HATHU
ImoAaHHA 3BCPHCHHA.

VY pa3i xonm A PO3TISAY €IEKTPOHHOTO 3BEPHEHHS IO CyTi HEOOXIJHO 3a3HavyaTu
MEepPCOHANBbHI JIaHi 3asiBHUKA a00 IHIIMX OCi0, 32 BHHATKOM THX, IO MICTATHCS Yy 3BEpHEHHI,
3asIBHUKY BapTO 3BEPHYTHCS 3 YCHUM a00 TUCHMOBHM 3BEPHCHHSIM.

[TucpbMoOBiI Ta yCHI MPOMO3MILii, 3asBH 1 CKaprH, MOJaHi HA OCOOMCTOMY NMPUHOMI, TaKOXK
PEECTPYIOTHCS Ha PEECTPALIHHO-KOHTPOJIbHUX KapTKaXx.

PeecTpaliiino-KOHTpOJIbHA KapTKa MPOTO3UIIA, 3asB 1 CKapr, KapTka 00Ky OCOOHUCTOTrO
NpUHOMY POMAJISTH BEAYThCS 3T1JHO 3 BKa3iBKaMH I1I0JIO iX 3aIIOBHEHHS (00damok 26).

2.3.Y pasi HaJAXO/DKEHHS TOBTOPHUX MPOTIO3MIIIH, 3asB 1 cKapr iM HaJae€ThCs 4eproBUi
peecTpaliifHuii 1HaeKe, a y BIANOBIAHIN rpadi peecTpaiiiiHO-KOHTPOJIBHOT KapTKH, KypHaTy abo Ha
BIIOBIAHOMY TOJIi PEECTPAlliiHO-KOHTPOJIbHOT KapTKU 3a3HAYAEThCSl PEECTPALIAHUN 1HAECKC
nepioi Mpomno3uilii, 3asBu, ckapru. Ha BepXxHbOMY 1011 EPIIOTo apKyllla MOBTOPHUX MPOMO3UILIIHT,
3asB 1 CKapr MmpaBopyd 1 Ha peecTpaiiinux ¢dopmax pobutbes mozHauka ""TIOBTOPHO' 1
MiI0MPAETHCS BCE TIOTIEPETHE JIMCTYBAHHS.

[Tpono3wuitii, 3asiBU 1 CKapry OJJHOTO ¥ TOTO K TPOMAISHUHA 3 OJTHOTO 1 TOTO K MUTAHHS, 110
HaJiciaHl pI3HUM ajpecaTaM 1 HaIIMIUIM Ha PO3rJsA O OJHOTO M TOTO K 3akiady (ayOneTHi),
OOJIIKOBYIOTBCSI 3@ pEECTpALIfHUM I1HJIEKCOM MepuIoi MpOIo3ullii, 3asBU 1 CKapru 3 JOJaHHSIM
MOPSAIKOBOTO HOMEpa, 110 MPOCTaBJISIEThCS uepes Apid, Hanpukian, J-401/1, 1-401/2, J1-401/3.

2.4. Y pa3i BUKOpHCTaHHS KapTKOBOI (GOpMHU peecTparlii mpOTO3HILii, 3asiB 1 CKapr KUTbKICTh
MPUMIPHUKIB PEECTPALIHHO-KOHTPOIBHUX KapTOK BU3HAYAETHCS YHCIOM KapTOTEK, 1110 BEIyThCS B
3aknami. KaptoTekun MoxyThb (hopMyBaTHCs 3a PO3MIIICHUMHU B aiaBiTHOMY MOPSAAKY MPi3BUIIAMHA
0cCi0, Bi SKUX HAIIAIUIM MPOTIO3HMIIII, 3asBH 1 CKaprH, 3a TEMATUKOIO MOPYIICHUX Yy HUX MUTaHb,
a00 X y XpOHOJIOTTYHOMY TOPSIJIKY.

25.Y pa3i ko Tpo pe3ylabTaTH PO3IIBIAY IMHUCHMOBOI TMPOIO3HUINii, 3asBH, CKapru
HEOOX1THO TIOBIIOMHTH IHITY OpTaHi3allito, YCi IPUMIPHUKH PEECTPAIHO-KOHTPOILHUX (PopM Ta
MEePIIUI apKyIll KOHTPOJIBOBAHOTO 3BEPHEHHS M03HAYarOThCs clioBoM "KOHTPOJIb'" a6o niteporo
HKH.

[Ipono3wuitii, 3asiBU 1 cKapryd, Ha sKi JAIOTHCS MOMEPEJHI BIAMOBIAL, 3 KOHTPOIK HE
3HIMaroTbCsl. KOHTPOJIb 3aBEepIIYEThCS TUTBKH IICS MPUUHATTS PIICHHS 1 BXXUTTS 3aXOJIB I10JI0

BUPILICHHS MPOTIO3UIILii, 3aBU, CKapru. PillICHHS PO 3HATTS 3 KOHTPOJIIIO MPOTIO3HUILIH, 3asiB 1 CKaprT
MPUHMAIOTh TI0CAI0B1 0COOH, K1 MPUWHSUIA PIIIEHHS PO KOHTPOJIb.

2.6. Y pa3i Koy 3a pe3yapTaTaMy pO3TJIsily MPOTMO3HIII, 3asB 1 CKapr aloThCs MUChMOBI Ta
YCH1 BIAMOBiAI pOOUTHCA BIANOBIAHUI 3alKC Yy pPEECTPALIHO-KOHTPOJIbHUX ¢opMax Ta y
JOKYMEHTaxX CIpaBU Ha BUIBHOMY BiJI TEKCTy MICIi OCTaHHBOTO apKyma (KpiM MicId,
MIPU3HAYCHOTO YIS MIIITUBKH) 200 B OKpEMiil TOBiAIIi.

[Hekc MUCHMOBOT BIATIOBI/II CKIIAAETHCS 3 PEECTPAIIHOTO 1HJIEKCY Ta HOMepa cIipaBu (3a
HOMEHKJIATYpOI0), 10 SIKO1 MiAIIMBAEThCS MPOTO3UIis, 3asBa ad0 cKapra pa3oM 3 JOKYMEHTaMHu
1010 1X BUPIIIEHHS.

2.7. BinnmoBiganbHi 0co0H, SIKi BEAYTh JIUIOBOJCTBO 3a 3BE€PHEHHSIMH I'POMAJISH, IIOPOKY 00
15 ciuna TOTYIOTH JUIS KepiBHMKA 3aKjiajy MaTepiand Ui aHalily W y3araibHeHHS y ¢opMmi
aHAJITUYHUX JOBII0K. AHATITUYHI JOBIIKM MOTOYHOIO XapaKTepy CKIAJAI0ThCs B MIpy MOTPEOH.

2.8. IIpono3uii, 3asBU 1 CKapru rpoMaJisiH MICHs iX BUPIMIEHHS 3 yciMa JOKYMEHTaMH I0JI0
iX po3risay 1 BHUpIIIEHHS Ta HPUMIPHUKOM PEECTPALlifHO-KOHTPOJIbHOI (OpMHU MaroTh OyTH
MOBEPHYT1 BIANOBIIAIBHUM 0cCO0aM, SIKi BEAyThb JAUIOBOJACTBO 3a 3BEPHEHHSIMH TI'POMAJSH, VIS
(dopMyBaHHS CHpaBu, KapTOTeK, OaHKy naHux. @opMmyBaHHS 1 30epiraHHs CHpaB y BUKOHABIIIB
3a00pOHSIETHCS.



JIOKyMEHTH pPO3MIIIYIOTECSl y CIpaBax y XpOHOJOTiYHOMY abo andaBiTHOMY MOPSIKY.
Koxna mnpomo3wumis, 3asBa, ckapra 3 yciMa JOKYMEHTaMH MLIOJA0 1l pO3IJSAy 1 BHpIIICHHS
CTaHOBJIATH Y CIPaBi CaMOCTIliHY I'pyIly i1 BMIIIYIOTbCS B M'SKy OOKIaauHKY. Y pasi oJepKaHHS
MMOBTOPHOI MPOTIO3MIIii, 3asBU, CKapTu a00 MOSBU JOJATKOBUX JOKYMEHTIB BOHU IMiAININBAIOTHCS JI0
JaHOT IPYIH JOKYMEHTIB.

[lix wac dopMmyBaHHS CrpaB MEPEBIPSIETHCS MPABHIBHICTH CIPSIMYBAaHHS IOKYMEHTIB 10O
CTpaBH, iX KOMIUIEKTHICTb. HeBupimieHi npomosuiiii, 3asBU, CKaprd, a TaKOXX HEMPaBUIHHO
oQopMIIeHI JOKYMEHTH IiIIIUBATH JI0 CIIPAaB 3a00POHAETHCS.

OOknanuHka cnpaBd O(OPMIIIETHCS 3a BCTAaHOBJICHOIO (OpMOIO (dodamoxk Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknaj 30epirae Mporo3wilii, 3asiBU 1 CKapry JJIs HAJIaHHS JTOBIIOK 1 BAKOPUCTAHHS iX B
IHIIUX IIUIAX.

BinnoBinanbHICTh 3a 30€peXeHHS IOKYMEHTIB 3a IPOIMO3UIISIMH, 3asBaMU 1 CKapramu
MOKJIAJIAEThCSl HA KEpIBHUKA 3akjady, IHIIMX TOCAJ0BUX OCI0 opraHizamid BiIMOBITHO 10 iX
(G yHKIIOHaTBbHUX 000B'A3KIB.

Tepmin 30epiraHHs TOKYMEHTIB 3a TMPOIMO3HUIIISIMH, 3asiBaMH 1 CKapTraMH BU3HAYAETHCS
3aTBEP/DKEHOI0 B 3aKjaJi HOMEHKJIATYpOrO, IO YTBOPIOETHCA Yy TPOIECi HOTO IISTBbHOCTI. Sk
MPaBWJIO, BCTAHOBJIIOETHCS M'ATUPIYHUI TepMiH 30epiraHHs MpPOIO3HUIlii, 3asB 1 CKapr Ta
JOKYMEHTIB, IOB'SI3aHUX 3 1X PO3IJISIOM 1 BUPIIICHHSIM.

[TocTiiiHO Airoya eKCrepTHAa KOMICIS 3aKiaay MOXe MPUHHATH PINIeHHS MpOo 30UIbIIEHHS
TepMiHy 30epirantst a0o Tpo MOCTiHE 30epiraHHs HAWIIHHIIINX MPOTO3UIIA TPOMaIsH. PimeHHs
€KCIIEPTHOT KOMICIi Ipo 301IbIIIEHHS TEPMIHIB 30€pIraHHs JOKYMEHTIB 3a MPOIO3UIIISIMH, 3asiBaMH 1
cKapramu, Ipo Bif0ip iX A Mogaibiioro 30epiraHHs MiAIAraloTh 000B'I3KOBOMY 3aTBEPKEHHIO
KEpIBHUKOM 3aKJaay.

2.10. CnpaBu, 1m0 MiAIATAIOTh TMOCTIHHOMY, a TakoX TUMYacoBoMy (moHanm 10 pokiB)
30epiraHHio, MepeaaroThCs 10 apXiBy 3akKiagy yepe3 JIBa POKU ITICIs 3aBEPIICHHS JUTOBOJICTBA 3a
Humu. CripaBy, 10 MiUISITal0Th TAMYAcOBOMY 30epiranHio (0 10 poKiB BKJIFOYHO), TIEPEAAFOTHCS
JI0 apxiBy 3a PIICHHSIM KEePIBHUKA 3aKJIay.

[Ticns 3akiHYEHHsSI BCTAHOBJIGHUX CTPOKIB 30€piraHHs 3BEPHEHHsI TPOMAJSH Ta JTOKYMEHTH
00 1X PO3IIISY i UIATAI0Th 3HUIIEHHIO Y TOPSAAKY, BCTAHOBICHOMY MiH FOCTOM.

2.11. 3aroBHEHHS PEECTPALIMHO-KOHTPOJIBHUX KapTOK 3IHCHIOETBCS 3a 3MICTOM 1
Bka3iBkamu Kiacudikatopa 3BepHEeHb TpoMalsH, 3aTBEepHKeHOoro moctaHoBoro KMY  Bin
24.09.2008 Ne 858 «IIpo 3atBepmkenns Kiacudikatopa 3BepHeHb rpoMaisiny (0odamok 27).

3. [Ipo3opicTh Ta indopmaniiina BigkpuTicTh 3aK1a1y 0CBiTH

3.1. 3akmaxg 3000B’s3aHUN ONPWIIOJHIOBATH Ha CBOeMy BebOcaiti (y pasi #oro
BIJICYyTHOCTi — Ha BeOcaliTi 3aCHOBHMKA 3aKiajay) iHPOpMAIi Mpo CBOK [iSUIBHICTH 3TiTHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJanay;
TIIEH3110 Ha MTPOBAKEHHS OCBITHBOI AiSUTBHOCTI;
CTPYKTYpY Ta OpraHH YIpaBIiHHS 3aKIaay;

KaJpOBHI CKJIaJ] 3aKJIaay 3TiTHO 3 JIIEH31IHHUMU YMOBAaMH;

OCBITHI MpOTrpamy, II0 PEaTi3yIOThCsl B 3aKjaji, Ta MEpesiK OCBITHIX KOMIOHEHTIB, IO
nependaveHi BiANOBIIHOIO OCBITHHOIO MPOTPAMOIO;

TepI/ITOpiIO OGCJ’IYFOBYB&HHSI, 3aKpiHHeHy 3a 3aKjIaalOM 3aCHOBHHUKOM;



TileH30BaHUM 00CAT Ta (PaKTHUHY KUTBKICTh OCi0, sIKI HABYAIOTHCA Y 3aKJIai;
MOBY (MOBH) OCBITHHOTO IPOIIECY;

HasBHICTh BaKaHTHHX I10CAJl, MMOPAJIOK 1 YMOBH MPOBEACHHS KOHKYpPCY Ha iX 3amitieHHs (y
pasi oro mpoBeaeHHS);

MaTepialbHO-TeXHIYHE 3a0€3MeUeHH 3aKIaay (3TiAHO 3 JIIEH3IHHUMH YMOBaMH);
pe3yabTaTH MOHITOPHHTY SIKOCTi OCBITH;

pIUHUIL 3BIT PO JISTIBHICTD 3aKIIaNy;

MpaBuiia IpUAOMY JI0 3aKJIay;

YMOBH JIOCTYITHOCTI 3aKJIaly /I HABUYAHHS 0C10 3 0COOJIMBUMHU OCBITHIMU MOTpEOAMHU;
Mepestik JOJaTKOBUX OCBITHIX Ta IHIIMX MOCIYT, X BapTiCTh, HOPAIOK Ha/laHHS Ta OILIATH;
MpaBuJia MOBEAIHKY 3/100yBava OCBITH B 3aKJIa/Il;

IJIaH 3aX0/1B, CIPSIMOBAHMX Ha 3ao0iraHHs Ta MPOTHUAI0 OYyIIHTY (LIbKYBAaHHIO) B 3aKIaJll;

MOPSIIOK TMOJAHHS Ta PO3TIAAY (3 AOTPUMaHHSAM KOH(DINEHIIMHOCTI) 3asiB MPO BUIAIKU
OymiHry (IbKyBaHHs) B 3aKJIaji;

MOPSIIOK pearyBaHHs Ha [JOBEAEHI BUIMAAKU OymiHTy (UbKyBaHHS) B 3aKjiaal Ta
BIINOBIAATBHICTD 0C10, MPUYETHUX /10 OYNIHTY (IIbKYBaHHS);

pe3yNbTaTH IHCTUTYILIIHHOTO ayIuTy;
pe3ynbTaTH TPOMAJICHKOT aKkpeAUTaIlii 3aKiIany;

Iy iHQopMalis, IO ONPWIIOJAHIOETHCS 3a PIMICHHSIM 3akjiagy abo Ha BHUMOTY
3aKOHOJIaBCTBA.

3.2. 3aknman, y paszl OTpUMaHHSA MyOJIYHUX KOINTIB, 3000B’S3aHUNA OMPHIIIOJIHIOBATH
KomTopuc 1 (piHAaHCOBMU 3BIT TMPO HATXOHKEHHS Ta BUKOPUCTAHHS BCIX OTPUMAHUX KOIITIB,
iH(popMaIlito TIPO TEpelik TOBapiB, poOIT 1 MOCIYyr, OTpUMAaHUX SK OjarojidHa aornomora, i3
3a3HAYCHHSM iX BapTOCTi, a TAKOX IMPO KOIITH, OTPHMAaHI 3 IHIIMX JDKEpel, He 3a00pOHEHHX
3aKOHOJIAaBCTBOM.

3.3. [ndopmariiss Ta JOKYMEHTH, SIKIIO BOHM HE BIJHECEHI 0 Kareropii iHdopmarii 3
0OMEXEHHM JOCTYIIOM, PO3MIIIYIOTHCS AJIA BIAKPUTOTO IOCTYNY HE IMI3HINIE HDK 4epe3 ACCITh
poOouMX IHIB 3 JOHS 1X 3aTBEPIUKCHHS YW BHECEHHS 3MiH JI0 HHUX, SKIIO IHIIE HE BHU3HAYCHO
3aKOHOM.

Honarok 1

1o [HcTpyKIii 3 ioBOACTBa
MapTHHIBCBHKOTO JTIEI0
(myHkt 11 pozniny 1)

IHO®OOPMALIA
PO NMOPSA0K 3iliCHeHH Ta 3a0e3MeYeHHs NMPaBa rPOMaJisiH Y KpaiHu
Ha J0CTyN A0 my0JivHol iHdopmauii , 110 3HAXOAUTHCS Y BOJIOAIHHI 3aKjIa1iB



1. ITy6niuna indopmariis 3akmany — e BiZoOpakeHa Ta 3aJOKyMEHTOBaHa OyAb-SKHUMHU
3acobamu Ta Ha Oynb-fSKUX HOCIAX iH(popMalis, mo Oyiga oTpumaHa abo CTBOpeHa B MpOIECi
BUKOHAHHSA 3aKJIaZIoM CBOiX OOOB'SI3KiB, Iepen0adyeHnX YMHHUM 3aKOHOJABCTBOM, abo ska
3HAXOAMUTHCS Y BOJIOJIIHHI 3aKIIay.

2. 3aknmaau € po3NOpATHUKaMH iHGoOpMarii, sSKi HE3aJIeKHO BiJ HOPMATHBHO-TIPABOBOTO
aKTa, Ha MiZCTaBi SKOT0 BOHH JiIOTh, IPY BUPIMIECHHI MUTaHb 00 JOCTYILY A0 iH(pOopMaIlii MaroTh
KepyBaTucsa 3akoHoM Ykpainu «I[Ipo goctyn no my6uignoi iHpopmarii» (1ani — 3aKOHOM).

3. 3aKOH He TMOIIMPIOETHCS HAa BIHOCHHU IMIOAO OTPUMaHHS iH(OpMamii 3akiagaMu IMpH
3MIIICHEHHI HMMHU CBOiX (YHKIiH, a Tako)X Ha BIAIHOCHMHH Yy c(epi 3BEpHEHb TPOMAISH, SKi
PETYITIOIOTHCS CHENiaTbHUM 3aKOHOM.

4. Joctyn no my06niuHoi iH(popMarii 3aKi1aiB 3/11HCHIOETHCS HA MPUHIUIAX:
1) mpo30pOCTi Ta BIAKPUTOCTI AiSUTBHOCTI 3aKJIA/IiB;

2) BUTbHOTO OTPUMAaHHSI, MOIIHUPEHHS Ta OYyIb-SKOTO IHIIOr0 BUKOPUCTAHHS iH(pOpMaIlii, o
Oyna HagaHa a00 OTMPUIIIOIHEHA 3aKJIaJ0M, KpIM 00OMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) piBHOTIPABHOCTI, HE3aJEKHO BiA O3HAK pacH, IMOJITHYHHX, PENIriHHAX Ta IHIIKNX
MepeKOHaHb, CTaTl, €THIYHOTO Ta COIIATHPHOTO TIOXO/HKEHHS, MAWHOBOTO CTaHy, MICIA
MIPOXKUBAHHS, MOBHUX a00 IHIIUX O3HAK.

5. Hoctym no iHdopMmairii 3aknaiB 3a0€3nedy€eThCsl MIITXOM:

1) cucTeMaTM4YHOrO Ta OMNEPATHBHOIO ONPWIIOJAHEHHS iHpopMarii: B  odilmifiHuX
JIPYKOBaHUX BUAAHHAX; Ha o0(imiitHuX BeO-caiiTax B Mepexi [HTepHeT; Ha iHQOpMaIiiHUX CTEHAAX;
Oy/Ib-SIKMM 1HIIIUM CTIOCOOO0M;

2) HamaHHs 1HOpMAIIii 3a 3anMUTaMH Ha iH(POpMaIIito.

6. [ndpopmariero 3akmamy 3 oOMEeXeHUM IoCTynoM €: 1) koHdimeHiiiHa iHpopMmalris; 2)
TaeMHa iH(opMmalris; 3) cryx6oBa iHGOpMAaITis.

7. OOMeXeHHs IOCTyIy 10 iHhopMallii 3MIMCHIOETHCS BUKITFOUHO IS

1) 0XOpOHHM 370POB'ST YYACHHMKIB OCBITHBOTO IIPOIIECY, IS 3aXHCTY iX pemyTarii abo iHIIMX
paB, JyIsl 3a100iraHHs PO3roJIONICHHIO IHpOopMaIlii, 0Jep:kaHoi KOH(ICHIIIIHO;

2) Hepo3sroJoneHHs iHGopMalrii, sKka MOXe 3aBIaTH ICTOTHOI IIKOAX iIHTepecaM yd4aCHHKaM
OCBITHBOTO TPOIIECY.

8. [ndopmarris 3 oOMekeHUM JOCTYIIOM Ma€ HaJaBaTHCS 3aKIaJ0M, SKIIO BiH MPaBOMIPHO
OTIPUJIIOJTHUB 11 paHimie.

9. Indopmarrist 3 0OMEKEHUM JIOCTYIIOM Ma€ HaJIaBaTUCS 3aKIAJOM, SIKIIO HEMA€E 3aKOHHUX
MifCTaB JUisi OOMEXEHHs y JOCTYII1 10 Takoi iH(opmarlii, ki iCHyBaJH paHillie.

10. He mosxe O6ytu oOmexxkeHo nocTyn 10 iHdopmaiii mpo po3mOpsIKEeHHS OHIKETHUMHU
KOIIITaMH, BOJIOJIHHS, KOPUCTYBaHHS UM PO3MOPSKEHHS JepKaBHUM, KOMYHaJIbHUM MaiHOM, Y
TOMY 4YMCIl JO KON BIAMOBITHMX JOKYMEHTIB, YMOBH OTPHUMaHHS LWX KOIITIB YW MaiHa,
Npi3BHILA, IMEHA, 10 6aThKOBI (i3MUHUX OCI0 Ta HafMEHYBaHHS IOPUIMYHUX 0CI0, IKi OTpUMAIH I
KOIIITH a00 MaiHO.

11. OOmexeHHIo TocTymy miansrae iHdopmailis, a He TOKyMEHT. SIKI0 TOKyMEHT MICTHUTh
iHbopMaIlito 3 00MEKEHUM AOCTYIIOM, Ul O3HAHOMIIEHHS HaJaeThes iHpOpMaIlis, JOCTYM 0 SKOi
HEOOMEKEHUH.

12. Kondinenuiina indopmaris — iHpopmartis, A0CTyN A0 sKOoi oOMexeHO (i3u4HOI0 abo
IOPUIMYHOIO 0CO00K0, KPIM 3aKJIa/liB, Ta sIKa MOXKE MOIIMPIOBATHCS Y BU3HAYEHOMY HUMH TOPSAKY
3a iXHIM Oa)XKaHHAM BIATIOBIAHO JI0 Mepe10auyeHUX HUMHU YMOB.



3aknaau, siKi BOJIOAIOTH KOH(DIACHIIIHO0 iH(OpMaIli€r0, MOXKYTh MOMIUPIOBATH i JUIIE 32
3rojIor0 0ci0, sSKi OOMEXWIM JOCTyn A0 iHpopMalii, a 3a BIICYTHOCTI Takoi 3TrOJH — JIUIIC B
iHTepecax HaI[lOHAIBHOT OE3MEKH, EKOHOMIYHOTO 100pOOYTY Ta MpaB JIIOAWHHU.

13. Taemua iHpoOpMmalis — iHbOpMAIlis, PO3TOJIOMICHHS SIKOT MOXE 3aBJIaTH IIKOJIU 0CO0i,
CycHinbCTBY 1 AepkaBi. TaeMHOIO BH3HA€ThCS iH(pOpMaIis, SKa MICTUTH Jep)KaBHY, Tpodeciiiny,
0aHKIBChKY TAa€EMHHIIIO, TAEMHHIIO JOCYZOBOTO PO3CIIAYBaHHS Ta HOIY IepeadadeHy 3aKOHOM
TAEMHHLIIO.

14. JTo coyx00BOT MOXKE HaJIS)KATH Taka iHPOpMAITis:

1) mo wMicTUThCS B JOKYMEHTAaX 3akKjaiiB, $KI CTAaHOBJATH BHYTPIIIHIO CIY)XOOBY
KOPECTOH/IEHII0, JOMOBIIHI 3alIMCKH, PEKOMEH/Iallli, SKII0 BOHU IOB'3aH1 3 PO3POOKOI0 HAIPSIMY
JISUTBHOCTI 3aKj1aay abo 3/ICHEHHSIM KOHTPOJIbHUX, HAIJISIOBUX (PYHKIIIN JepKaBHUMU OpraHaMu,
MIPOLIECOM MPUIHATTS pIllIEHb 1 NEPEIYIOTh MYOIIYHOMY 0OTOBOPEHHIO Ta/ab0 MPUUHATTIO PILLIEHB;

2) 3i10paHa B Ipolieci ONEePaTUBHO-PO3UIYKOBOI, KOHTPPO3BIIYBAIbHOI JISUIBHOCTI, y chepi
000pOHHM KpaiHH, SIKY HE BIIHECEHO JI0 AEPKABHOI TAEMHHUIIL

JlokymeHTam, 10 MICTATH 1HGOpPMAIlIO, sKa CTAaHOBUTh CIYXOOBY 1H(OpMAIIito,
MIPUCBOIOETHCS TPUP «IJIs CITY’KOOBOTO KOPUCTYBAHHSD».

[lepenik BIAOMOCTEH, 10 CTAHOBJIATH CIYKOOBY 1H(pOpMAaIl0, SKUNH CKIAZA€ThCS
JepKaBHUMU OpraHamMH, OpraHaMd MICIIEBOTO CaMOBPSIIyBaHHS, IHIIMMU CyO'€eKTaMU BIIQJHUX
MMOBHOB&XEHb, Y TOMY YMCJI HAa BHUKOHAHHS JI€JIeTOBAaHUX IIOBHOBAXKE€Hb, HE MOXe OyTH
0OMEXEeHHUM Y JIOCTYIIL.

15. KoxHui1 y9aCHUK OCBITHBOTO MPOIIECY Ma€ MPaBo:

1) 3Hatu y mepioa 36upanHs iH(GopMaIllii, ajge 10 MoYaTKy Ii BAKOPUCTAHHS, SKi BiIOMOCTI
PO HBOTO Ta 3 SKOK METOI0 30MPAIOTHCA, 5K, KMM 1 3 KO0 METOI0 BOHH BUKOPHUCTOBYIOTHCS,
MePeal0THCS Y1 OIITUPIOIOTHCS, KPIM BUIA IKIB, BCTAHOBJICHUX 3aKOHOM;

2) noctymy 1o iH(opMaIlii MPo HLOTO, KA 30MPAETHCS Ta 30epIracThes;

3) BUMaraTH BHIIPaBICHHS HETOYHOI, HEITOBHOI, 3acTapiioi iHpopmarii mpo cebe, SHUIICHHS
iH(popMarrii mpo cede, 30MpaHHs, BAKOPUCTAHHS Yd 30€piraHHs K01 31IMCHIOETHCS 3 TIOPYIICHHIM
BHUMOT 3aKOHY;

4) Ha O3HAaHOMJICHHS 3a pIlIEHHAM Cyay 3 iH(opMaIli€o Mpo IHIIKUX OCi0, SKIIO Iie
HEOOX1THO I peaizallii Ta 3aXUCTy MpaB Ta 3aKOHHUX THTEPECIB;

5) Ha BIMIIKOAYBaHHS IIKOJU Y pa3i pO3KpUTTA iH(opMallii Mpo 110 0co0y 3 MOPYIICHHIM
BHUMOT, BU3HAYCHHUX 3aKOHOM.

16. OGcsar iHdopmartii npo ocoly, 1o 30upaeTbes, 30epiraeTbcsi 1 BUKOPHUCTOBYETHCS
3aKJIaJIoM, Ma€ OyTH MaKCHMaJbHO OOMEXKECHHUM 1 BUKOPUCTOBYBATHUCS JIMIIE 3 METOIO Ta Yy CIOCIO,
BU3HAYCHHUI 3aKOHOM.

17. 3aknaan, sSKi BOJOMIIOTH 1H(OpPMAIiEl0 TPO YYACHUKIB OCBITHBOTO TPOILECY,
3000B's13aHI:

1) HagaBaTH M Oe3MepeIiKoaHO 1 Oe3KOWTOBHO iH(OpMaIii, sIKa iX CTOCYETHCS, KpIM
BUIIQ/IKIB, MTepej0aueHUX 3aKOHOM;

2) BUKOPHCTOBYBATH 1i JIMIIIE 3 METOIO Ta Y CIOCIO, BU3HAYCHHI 3aKOHOM;

3) BKMBATH 3aXOJIB MIOAO YHEMOXIIMBJICHHS HECAHKIIIOHOBAHOTO JOCTYIY OO Hei iHIIMX
oci0;

4) BUNpaBIsATH HETOYHY Ta 3acTapuly iH(popMalilo mpo ocid caMocCTiifHO abo Ha BHMOTY
0ci0, IKMX BOHA CTOCYETHCSI.



18. 36epiranns iHpoOpMaIlii PO 0co0y HE IOBHHHO TPHUBATH JOBIIE, HUK 116 HEOOXITHO IS
JOCSATHEHHS METH, 3a]UI AKOi 111 iHpopMarlis 30upanacs.

19. BigmoBa 0co6i B gocTymi g0 iHpopmarii npo Hei, IpUXOBYBaHHs, HE3aKOHHE 30MpaHHS,
BUKOPUCTaHHA, 30epiraHHs i MOMKPEHHs iHPOpMallii MOXKYTh OyTH OCKap KeHi.

20. ITyGmiuna iHdopMmarltis y popMi BIIKPUTHX TaHUX — L€ yOiyHa iHpopmaris y ¢popmari,
10 JIO3BOJISIE 11 aBTOMAaTHU30BaHE OOPOOJICHHS EICKTPOHHUMH 3aco0aMu, BUTbHUHN Ta Oe30TUIaTHUN
JOCTYHI JI0 Hel, a TakoX il Mojajbllle BUKOPUCTAHHS. 3akianu 3000B’s3aHi Ha/JaBaTH IyOJIidHY
iHpopMamito y GopMi BIAKPUTHX JaHUX HA 3aIUT, OTIPHIIOAHIOBATH 1 PETYJISIPHO OHOBIIOBATH 1 HA
cBoix BeO-caiitax. IlyOmiyna indopmaris y ¢opmi BIIKpUTHX HaHUX € IO3BOJCHOIO IS 11
MOIANTBIIOTO BUIBHOTO BUKOPHUCTAHHS T TOMIUPEHHS.

21. Bynp-sika  ocoba  MOXKe  BUTBHO  KOMiIOBaTH, MyOJIKyBaTH, MOUIMPIOBATH,
BUKOPUCTOBYBATH, Y TOMY YMCJII B KOMEPUIMHUX LUISAX, Y MO€JHAHHI 3 1HIIOKO iH}opmariiero ado
IUISIXOM BKJIFOUEHHS IO CKJIajay BJIACHOIO HPOAYKTY, MyOsiyHy iHpopMaliio y Gopmi BIIKPUTHX
JTaHUX 3 000B’S3KOBUM MMOCUJIAHHSIM Ha JPKEPEo OTpUMaHHS Takoi iHdopmarlii.

22. Ily6miuna  iHdopMmaris, 100 MICTUTh TEPCOHANBHI JaHi  (i3ugHOoi  0CcoOwH,
OTIPWITIOTHIOETHCS TA HAJA€THCS HA 3amUT y OpMi BIAKPUTUX JAHUX Yy pa3l HoAepKaHHS OJHIET 3
TaKUX YMOB:

1) mepcoHanpHi JaHi 3HEOCOOJEHI Ta 3axuileHi BiAMoBiAHO 10 3akoHy Ykpainu «IIpo
3aXHUCT MEPCOHATBLHUX JTaHUX),

2) GizudHi ocobu (Cy0’€KTH JaHWX), MEPCOHATBHI JaHI SKUX MICTAThCS B iHopMalii y
dhopmi BIAKPUTHX JAHWUX, HAJIadu CBOIO 3r0Jly Ha MOIIMPEHHS TaKUX JAaHUX BIAMOBITHO 10 3aKOHY
Ykpainu «[Ipo 3axuctT nepcoHaNbHUX AAHUX;

3) Ha/IaHHS YU OTPUITFOIHEHHS Takol iHpopMarlii mepeadadeHo 3aKOHOM;

4) oOMekeHHs AOCTyIy A0 Takoi iHdopMartii (BimHeceHHs Ti 10 iHdopMariii 3 0OMeKeHUM
JOCTYIIOM) 3a00pOHEHO 3aKOHOM.

23. IlocagoBi Ta cCiyx00Bi 0cOO0M HE MUIATAIOTh FOPHAWYHIA BiIMOBIIAIBHOCTI,
HE3BaKAIOUW HAa TOPYIICHHS CBOiX OOOB'I3KIB, 3a pO3roOJIOMICHHsA iH(opMarii mpo
MPAaBONOPYIIEHHST a00 BiZOMOCTEH, IO CTOCYIOTBHCS CEPHO3HOT 3arpo3u 370pOB't0 4M Oe3merri
IpOMaJIsH, JOBKULIIO, SKIIO Ooco0a Tpu I[OMY KepyBajlacsi AOOpUMH HamipamMu Ta Maja
oOrpyHTOBaHE II€pEKOHAHHs, IO 1H(OpMAaIllsd € JOCTOBIPHOI, a TaKOX MICTHUTh JIOKa3H
MIPAaBONOPYILIEHHS a00 CTOCYETHCS ICTOTHOT 3arpo3u 37I0POB't0 UM Oe3Melli rPOMaIsiH, JOBKULITIO.

24. Cy0'extaMu BiTHOCHH Y cdepi 1ocTymy 10 myonidHoi iHdopmarii €:

1) 3amutyBadi iHpopmarii — Gi3uyHi, OPUAUIHI 0cOOH, 00'€IHAHHS TPOMAIIH Oe3 cTaTycy
IOPUAMYHOT 0COOU, KpiM CY0'€KTIB BIaJHUX MOBHOBAXXEHb;

2) po3mopsAAHUKH iH(pOpMAILi;

3) cTpyKTypHHIA MiApo3ain abo BiAMOBigaabHAa 0co0a 3 MHTaHb JOCTYIY A0 MYOITiYHOT
iH(pOopMalii po3nopsAAHUKIB 1H(OpPMAILI.

25. 3akmaau 3000B's13aHI:

1) ompunmtopHioBatH  iHpopMmaniro, mnependadeHy crarrero 30 3akony VYkpainu «IIpo
OCBITY»;

2) CUCTEeMaTHYHO BECTH OOJIIK JJOKYMEHTIB, 10 3HAXOIATHCS B IXHBOMY BOJIOJIIHHI;

3) BecTH 00K 3aMUTIB HA iHPOpPMAILiIO;
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4) BU3HAYATH CHeUialIbHI MICIS ISl POOOTH 3alUTyBadiB 3 JOKYMEHTAMH YH iX KOIISIMH, a
TaKOX HAJaBaTH NPaBO 3alMUTyBayaM pPOOWUTH BHUMNHMCKH 3 HHX, (oTorpadyBard, KOIIIOBATH,
CKaHYBaTH iX, 3alUCYBATH Ha Oyab-iKi HOCIT iH(opMaIlii TOIO;

5) Mati cremiaibHi CTPYKTYPHI HiPO3AUTM ab0 IMpHU3HAYaTH BiAMOBINAIBHUX OCIO ISt
3a0e3neueH sl TOCTYITy 3aluTyBaviB 10 iH(opMaIlii Ta ONpUITIOIHEHHS iHpOpMaIIii;

6) HaJaBaTH Ta ONPUJIFOIHIOBATH JOCTOBIPHY, TOUHY Ta MOBHY iH(OpMaIlito, a TAKOXK y pasi
MOTpeON TEpEeBIpSITH TNPABUIBHICTE Ta OO0’€KTUBHICTH HamaHoi iH(opmamii 1 OHOBIIOBATH
OTIPWITEOTHEHY iH(]opMarliro.

3akmamu GOPMYIOTh BIIKPUTI Ta 3arajibHOJIOCTYIHI pecypcH 3 iH(POpPMAIIEI0 PO CBOKO
NSUIBHICTh Ta ONPUIIOAHIOITH Taky iHpopmanito. [octyn no Ttakoi iHpopmanii ocid 3
MOPYILLIEHHSIM 30py MOXe 3a0e3neduyBaTucs B PI3HUX (QopMmax Ta 3 ypaxyBaHHSM MOXJIMBOCTEH
3aKJay OCBITH.

26. 3akymagy, MO MaroTh JIIEH31F0 Ha MPOBA/HKCHHS OCBITHBOI JISUTEHOCTI, 3000B’s3aHi
3a0e3mevuyBaT Ha CBOiX BeO-caiiTax (y pasi iX BIACYTHOCTI — Ha BeO-caiiTaXx CBOiX 3aCHOBHUKIB)
BIIKPUTHM TOCTYN /10 Takoi iH(opmarlii Ta JOKYMEHTIB:

1) craTyT 3aKinany;

2) nineHsii Ha MPOBaKEHHS OCBITHBOT TiSUTHHOCTI;

3) cTpyKTypa Ta OpraHu yIpaBJIiHHS 3aKIaay;

4) KaapOBH CKJIa1 3aKJIa/Iy 3TiIHO 3 JIICH3IMHUMH YMOBaMH,

5) ocBiTHI TIporpaMH, II0 PeaTi3ylOThCS y 3aKiaji, Ta MEePeiK OCBITHIX KOMIIOHEHTIB, IO
nepeadayeHi BiAMOBIIHOIO OCBITHHOIO TIPOTPAMOI0;

6) TepuTOpist 0OCITYroByBaHHS, 3aKpilUICHA 3a 3aKJIaI0M HOTO 3aCHOBHUKOM;
7) nineH30BaHmil 00CST Ta (haKTHUHA KUTBKICTH 0Ci0, sIKi HABYAIOTHCS Y 3aKJIaIi;
8) MoBa (MOBH) OCBITHBOTO MPOIIECY;

9) HasBHICTh BaKAHTHHX IMMOCAJ, TIOPSIOK I YMOBHU MPOBEACHHS KOHKYPCY Ha iX 3aMillleHHS
(y pasi iioro nmpoBeACHHS);

10) marepiaapHO-TeXHIUHE 3a0e3MeUeHHs 3aKaany (3riqHo 3 JieH3IHHUMH YMOBaMK);

11) HasBHICTh TYPTOKUTKIB Ta BUIBHHUX MICIlb y HHUX, PO3MIp IUIATH 3a MPOKUBAHHS (3a
HasiBHOCTI);

12) pe3ynbTaT MOHITOPUHTY SIKOCTI OCBITH;

13) piunHwMii 3BiT PO ALSUILHICTH 3aKIaY;

14) npaBuiia npuHoOMy 110 3aKJIay;

15) yMOBH JIOCTYITHOCTI 3aKJ1aly Jjisi HABYaHHsI 0Ci0 3 0COOIMBUMU OCBITHIMH NOTpedamu;
16) po3mip ruIaTH 3a HaBYaHHS 37100yBadiB OCBITH (32 HasIBHOCTI);

17) meperik JT0JATKOBHUX OCBITHIX Ta IHIIUX TMOCIYT, iX BapTiCTh, MOPSIOK HaTaHHS Ta
OILJIATH;

18) npaBuIia NoBeIIHKK 3100yBaya OCBITH Y 3aKJIa/Ii;

19) rian 3axo[liB, CIPSIMOBAHUX Ha 3amoOiraHHs Ta TMPOTUIII0 OYIiHrY (LIBKYBaHHIO) Y
3aKJIa/i;



20) nopsiIOK MOAaHHS Ta PO3TJISIAY (3 TOTPUMaHHAM KOHQIISHIIHHOCTI) 3asB PO BHUIAJAKU
OyniHTy (LBKYBaHHS) y 3aKJai;

21) mopsnOK pearyBaHHs Ha JOBEICHI BUNAAKA OYIiHTY (UIbKYBaHHsS) y 3akiajii Ta
BiJIOBIAATBHICTH 0C10, MPUYETHUX 10 OYIIHTY (IIbKYBaHHS);

22) inmra iH(OpMAaIliA, [0 ONPHIIOAHIOETHCS 3a PIMICHHAM 3akiaay abo Ha BHMOTY
3aKOHOJIaBCTBA.

3akmay, o0 OTPUMYIOTh ITyOIIYHI KOIITH, Ta iX 3aCHOBHUKHU 3000B’s3aH1 ONPUITIOTHIOBATH
Ha CBOiX BeO-caliTax KOIITOpHC 1 (hIHAHCOBHH 3BIT MPO HAIXO/KEHHS Ta BUKOPUCTAHHS BCIX
OTPUMAaHUX KOINTIB, iH(OpMAILIiO PO Meperik ToBapiB, poodiT 1 MOCIYT, OTPUMAHHX SIK OnaroiifHa
JIOTIOMOTa, 13 3a3HAYEHHSIM iX BapTOCTI, @ TAKOX PO KOIUTH, OTPUMAaHl 3 IHIIUX JDKEpes, He
3a00pOHEHUX 3aKOHOIaBCTBOM.

[Hdopmarris Ta TOKyMEHTH NMPO HAAXOHKEHHS MyOITYHUX KOIITIB, SIKIIIO BOHU HE BITHECEHI
1o kateropii iH(opmalii 3 0OMeXEeHUM JOCTYIOM, PO3MIIIYIOThCA Ul BIAKPUTOTO JOCTYIy HE
MI3HILIE HDK Yepe3 JIecsATh poO0UYMX JHIB 3 JIHA iX 3aTBEPKEHHS YU BHECEHHS 3MIH /10 HHX, SKIIO
IHILIE HE BU3HAYEHO 3aKOHOM.

[lepenik nmomatkoBoi iHpopmarlii, 000B’S3KOBOi I ONPWIIOJAHEHHS 3aKJaJlaMH, MOXKeE
BHU3HAYATHUCS CHEIIAIbHUMHU 3aKOHAMHU.

27. Tndopmarisi, mependadeHa MyHKTOM 26, TISTac 0O0OB'I3KOBOMY OIPIITIOAHEHHIO Ha
BeO-caiiTi 3akiaay HEBIIKIAIHO, ajJie HE IMI3HIINIE M'STH POOOYMX JHIB 3 JHS 3aTBEPIKEHHS
nokymeHTa. Taka tHbopMaIlis OMPITIOAHIOETHCS 13 3a3HAYCHHSM JIaTH ONPIUTIOIHCHHS JOKYMEHTA 1
naTtu

28. HeBinkmagHnoMy ONPHIIIOJHEHHIO MMiIsrae Oyap-ska i1Hopmaris mpo (akTu, 110
3arpo’KyIOTh KUTTIO, 37I0POB'T0 Ta/ab0 MaiiHy 0ci0, 1 Mpo 3aX0AH, SKI 3aCTOCOBYIOTHCS y 3B'S3KY 3
M.

29. KepiBHHK 3aKiajy BIAMOBiZae 3a 3a0€3MEUCHHs MISTILHOCTI BIAMOBITAIBHOI 0COOHM 3
MATaHb JOCTYNy 10 TyOnaiyHoi iHdopmallii 3akiaay, BIANOBITAIBPHUX 3a OIpaIfOBaHHS,
CHCTEMaTH3aIlil0, aHalli3 Ta KOHTPOJb IIOJO 3aJOBOJICHHS 3alUTy Ha IiHQOpMalilo, HaTaHHS
KOHCYJIBTAIIIH 1111 9ac o(pOpMIICHHS 3aITUTY, a TAKOXK 3a ONPIIIIOAHCHHS 1H(dopMaIlii, mepeadaueHoi
IIUM 3aKOHOM.

3amuT, 0 MPOWIIOB PEECTPALl0 B YCTAHOBJICHOMY 3aKjIaJoM IMOPSJIKY, OOpOOIsEThCs
BIIMOBIAATbHUMU 0COOAMH 3 MMUTAHb JAOCTYIY J10 MyOIiYHOT iH(pOpMAaIIii.

30. ITapnameHTCHKUI KOHTPOJIb 32 AOTPUMAHHSIM IpaBa JIOJAUHUA Ha JOCTYI A0 iH(popMalrii
3MIACHIOETBCS YTOBHOBa)XEHUM BepxoBHoi Paam VYkpainu 3 mpaB JIOIWHHA, THMYaCOBUMU
criquumu komicismMu BepxoBHoi Paau Ykpainu, HapoaHUMU AenyTataMu Y KpaiHu.

31. 'poManchkuif KOHTPOJIb 3a 3a0€3MEUYEHHSM 3aKiajaMu  JIOCTyNy JA0 MyOnidHOi
iHbopMallii  3A1MCHIOETBCA  JlemyTaTaMd  MICLEBHX  paj, TPOMAJCHKUMHU  OpraizailisiMu,
IPOMAJICBKUMH pagamMH, TpoMaJssHaMU 0COOHMCTO MUISIXOM MPOBEACHHS BiANOBIIHUX TPOMAJCHKHX
ClIyXaHb, TPOMAaJICEKO1 EKCIIEPTU3H TOIIO.

32. JlepxaBHUI KOHTPOJb 3a 3a0€3MEYEeHHSM 3aKjajaMu JIOCTyly J0 iHdopmamii
3MIIACHIOETHCS BIAMOBIIHO JI0 3aKOHY.

33. JIna 3a0e3neueHHs 30epekeHHs Ta JOCTYNy 0 IyOsaiuHoi iH(opMalii JOKYMEHTH, IO
3HaXOIAThCS Y 3aKjaziax, MyiararoTb 00OB'A3KOBIH peecTpalii B cucteMi 00Ky 3aKinany, B T. 4. y
HOMEHKJIATypI.

34. 3anut Ha iHpopMaIliio — 1€ TPOXaHHs 0coOu 0 3aKiary HajaTH MyOaiuny iH(popMaIlio,
10 3HAXOJUTHCS y HOro BOJIOAIHHI. 3alMUTyBay Ma€ MPaBO 3BEPHYTHCS JI0 3aKJIaay i3 3allUTOM Ha



iH(OpMaIlit0 He3aJeKHO Bifl TOTO, CTOCYEThCS 118 iH(OpMalis Horo ocobucTo 4u Hi, 0€3 MOsICHEHHS
NPUYKHY [IOJJAHHS 3aITUTY.

35. 3anut Ha iHpoOpMaIliIo Moke OyTH IHAWBITyaTbHUM a00 KOJEKTUBHHUM. 3aIUTH MOXXYTh
MoJaBaTHCA B YCHIM, MUCHMOBINM 4K iHIIIKA dopMi (momroro, Gakcom, TenedoHOM, eIECKTPOHHOIO
MIOIITO0) Ha BUOIp 3anuTyBava. [IMChMOBHI 3aIIUT MOJAETHCS Y NTOBUIBHIN GOpMI.

36. 3anwuT Ha iH(pOpMAILiIO MAa€ MICTUTH:

1) iM's (HaliMeHyBaHHS) 3alIMTyBaya, MOIITOBY aapecy abo aapecy eJIEKTPOHHOI MOIITH, a
TaK0oX HOMep 3aco0y 3B'I3KY, SKIO TaKuH €;

2) 3aranpHUi onuc iHpopManii abo BHI, Ha3By, PEKBI3UTH YHM 3MICT JTOKYMEHTA, ILOJIO
SIKOTO 3pOOJICHO 3alUT, SKIIIO 3alUTyBavy 11 BiIOMO;

3) miAmuc i AaTy 3a YMOBH TO/IaHHSI 3aITUTY B TTUCHMOBIil (popmi.

37. Y pasi KO 3 TOBAXHUX NPUYHH (IHBATIIHICTH, 00MeXeHi (PI3UYHI MOMKIIMBOCTI TOIIIO)
ocoba He MOXe IM0JaTH NMMCbMOBUU 3aluT, HOro Mae oOpPMUTH BIANOBIJATIbHA 0co0a 3 MUTaHb
nocTyny 110 myOmiuHoi iH(opmartlii, 000B'I3KOBO 3a3HAYMBIIN B 3alUTI CBOE IM'sl, KOHTaKTHUN
TenedoH, Ta HaJATH KOTIIIO 3alUTy 0Cc00i, Ika HOTOo Mmojaa.

38. 3akiaj Mae HaJlaTH BIAMOBIIL HA 3alMAT HA iH(OPMAIIiFO HE MI3HINIE IMT'STH pOOOYNX JTHIB
3 THSI OTPUMAaHHS 3aIuTy.

39. ¥V pasi gkmo 3amuT Ha iHQOpMAaIlil0 CTOCYEThes iH(OpMaIii, HeOOXITHOT ISl 3aXHCTy
AKUTTS Ui CBOOOM 0cOOHU, II0JI0 CTaHy JOBKULIA, IKOCTI XapyOBHUX MPOIYKTIB 1 MPEeaMETIB OOYTY,
aBapiii, karacTpo®d, HeEOC3NEUYHNX MPUPOJAHHUX SIBUI Ta IHIIUX HAJ3BUYAMHHUX TMOJIN, 10 CTAJTUCS
a00 MOXXYTh CTAaTHCh 1 3arPOXKYIOTh O€3Melll rpOMaJisiH, BIMOBIAs Mae OyTH HajaHa He Mi3Hime 48
TOJMH 3 JHA OTpUMaHHs 3anuTy. KiomoTaHHS mpo TepMIHOBE OIpAalfOBaHHS 3alHUTy Mae OyTH
OOTPYHTOBaHUM.

40. YV pa3i fKIIO 3alUT CTOCYETHCS HAJaHHSA BEIUKOTO o0csary iHdopmarii abo moTpedye
MOIIYKY 1H(oOpMaIlii cepen 3Ha4HOT KUTBKOCT1 IaHHUX, 3aKjaJ MOXKE MPOJOBXHUTH CTPOK PO3TIISAIY
3anmuty 110 20 poOoYMX THIB 3 OOTPYHTYBAHHSIM TaKOTO MPOJOBXKEHHS. [Ipo MpOJIOBKEHHS CTPOKY
3aKi1a/ TOBIOMIISIE 3alMTyBada y MHCHMOBIH ¢opmi He mi3HIimIE M'aTh poOOYMX AHIB 3 JHSA
OTPUMAHHS 3aITHUTY.

41. Tncdopmarris Ha 3alUT HAAETHCSA OE3KOIITOBHO. Y pasi, SKIIO 3aJ0BOJICHHS 3alMTy Ha
iH(popMarliito mepeadadyae BUTOTOBJEHHS KOIMIH JOKYMEHTIB oOcsirom Outbin sik 10 CTOpIHOK,
3amUTyBay 3000B's13aHUH BIIIKOAYBAaTH (DAKTUYHI BUTPATH HA KOMIIOBAHHS Ta JPYK.

Po3mip pakTHYHUX BUTpAT BU3HAYAETHCS BIIMOBIIHUM 3aKJIaJIOM HA KOIIIOBAHHS Ta JAPYK Y
MeXaxX TpaHUYHMX HOPM, BCTaHOBIEHUX TmocTtaHoBoro Kabinery MinicTpiB VYkpainu Bif
13 nunusa 2011 poky Ne 740 «IIpo 3aTBep/keHHS TpaHMYHUX HOPM BUTpPAT Ha KOIIIOBaHHA abo
JPYK JTOKYMEHTIB, 110 HAJIAIOTHCS 3a 3aIIMTOM Ha iH(opMaIiiro». Y pa3si sSKIo 3aKiaj]] He BCTAHOBHB
pO3Mipy MIIaTH 3a KOMiIoBaHHS abo ApYyK, iHPopMaIlis HaIaeThCsl O€3KOIITOBHO.

IIpu Hanmanui ocobi iHQopmauii mpo cebe Ta iHpoOpMalii, 1[0 CTAHOBUTH CYCIUIbHHMA
iHTepec, IUI1aTa 3a KOMIOBaHHS Ta IPYK HE CTATYEThCA.

42. 3aKJ'IaI[ Mace 1paBo BiI[MOBI/ITI/I B 38.]_'[0BOJ'ICHHi 3aIIUTY y TaKUX BUIIAJKaX:

1) 3aknaja He Bosoji€e i He 3000B'sI3aHUI BIAMOBIAHO 0 HOro KOMIETEHII], mependaueHol
3aKOHOJIaBCTBOM, BOJIOAITH iH(opMalLli€to, 010 K0T 3p00ICHO 3aMHuT;

2) inpopmaris, IO 3aMUTYETHCS, HAICKUTH JO Kareropii iHpopmamii 3 0OMeXeHHM
JOCTYIIOM;

3) ocoba, sika mojana 3amUT Ha iHQoOpMalli, He oIUlaThia MepeadadeHi MyHKTOM 41
(bakTHUHI BUTPATH, TIOB'A3aH1 3 KOMIIOBaHHIM a00 JIpYKOM;



4) He JOTPUMAaHO BUMOT JIO 3aIUTYy Ha iH(pOpMallito, nepeadadyeHnx MyHKToM 36.

43. BianoBine 3akiany mpo Te, mo iHpopmaiis Moxke OyTH oAepaHa 3amuTyBaueM i3
3arajibHOJIOCTYITHUX JDKepel, a0o BIAMOBIIP HE MO CYTi 3alHUTY BBAXKAETHCS HEMPABOMIPHOIO
BIZIMOBOIO B HaJlaHHI iH(popMaIlii.

44, 3axman, SKWi HE BOJIOJIE 3aMTYBaHOIO iH(OpMalli€ro, ajie SKOMY 3a CTaTycoMm ado
XapaKTepOM JisITLHOCTI BiToMO ab0o Mae OyTH BiJOMO, XTO HEIO BOJIOJIIE, 3000B'sI3aHMI HATIPABUTH
el 3amuT HaJeKHOMY pPO3MOPSIIHUKY iHpOpMamii 3 OJHOYACHHM TMOBIJOMIICHHSAM IIpO IIe
3amuTyBava. Y TakoMy pasi BIJIIK CTPOKY PO3MIBIAY 3aluTy Ha iH(OpPMAIlF0 MOYMHAETHCS 3 JTHS
OTPHUMAaHHS 3aIUTY HAJICKHUM PO3IOPSTHUKOM.

45. Y BiIMOBI B 33JI0BOJICHHI 3aMMUTY Ha 1H(OPMAIliI0 Mae OyTH 3a3HAYEHO:

1) mpizBuIne, iM's, Mo OaTbKOBI Ta MOcaay OCOOH, BIAMOBIAAIBLHOI 32 PO3MIISA] 3aIHUTy Y
3aKIai;

2) naty BiIMOBH;

3) MOTHBOBaHY MiJICTaBY BiIMOBH;

4) OpSIIOK OCKAPKCHHS BIIMOBH;

5) migmwc.

BinMoBa B 3a10BoJIeHH] 3anUTY Ha iH(OpMaIli0 HATAEThCS B MUCbMOBIH (hOpMi.

46. BincTpouka y 3aJ0BOJICHHI 3alUTy Ha I1H(QOpPMAIlIO JOMYCKAEThCS Y pasi, SKIIO
3anuTyBaHa iHQoOpMalisl He Moke OyTH HaJaHa JAJs O3HAHOMJIEHHS B MependayeHi CTPOKU y pasi
HacTaHHS OOCTaBWMH HemepeOOpHOi cuiau. PimeHHS Tpo BIACTPOUYKY TOBOIAUTHCS JO BiaoMa
3aMuTyBava y MUChbMOBIH (HOPMI 3 PO3'ICHEHHIM TOPAIKY OCKApP)KEHHS IPUHHATOTO PIIICHHS.

47. 'V pimeHH1 mpo BIACTPOUYKY B 33/I0BOJICHHI 3aMUTY Ha 1H(OpMAaIliio Mae OyTH 3a3HAYCHO:

1) mpi3Buie, imM'st, Mo GaTbKOBiI Ta Mmocaay OCOOH, BIAMOBIJAIBHOI 3a PO3TJISAA 3alHTy Y
3aKIa/1i;

2) maty HaJCHIIaHHSA ab0 BpY4YEHHS MOBIIOMIICHHS IIPO BIICTPOUKY;

3) npuYMHU, y 3B'SI3Ky 3 SKUMH 3aluT Ha iH(QOpMaIlilo He MOKe OyTH 3aJ0BOJICHHH Yy
BCTaHOBJICHUH CTPOK;

4) CTpOK, y KUl Oy/e 3aJ0BOJICHO 3aIINT;
5) migmwc.

48. Pimennst, Aii uu OE3AIUTBHICTH 3aKIaAIB MOXYTh OyTH OCKap»KeHi JO 3aCHOBHUKA
3aKJialy, BUIIIOTO OpPraHy yIpaBIliHHs OCBITOO abo0 Cyumy.

49. 3anuTyBay Mae MpaBO OCKAPKUTH:

1) BiAMOBY B 3a10BOJICHHI 3aUTy Ha iHGOpPMAILifO;

2) BiICTPOYKY 3aJI0BOJICHHS 3aIUTY Ha iH(pOpMAaIlito;

3) HeHalaHHS BIAMOBII Ha 3aMUT Ha iHPOPMAILiO;

4) HaJaHHA HEJAOCTOBIPHOI 200 HEMOBHOT iH(OPMAITLiT,

5) HecBo€yacHe HagaHHs iH(pOpMAIIii;

6) HEeBUKOHAHHS 3aKjaJaMH OOOB'SI3KY ONPWIIIOJHIOBATH iH(OpMaIil0 Ha BIaCHOMY BeO-
CaiTi;

7) iHu pimenHs, Aii yu Oe3qisUTbHICT 3aKIaiB, IO MOPYIIIINA 3aKOHHI ITpaBa Ta IHTepecH
3aMuTyBaya.



50. OckapskeHHs pillieHb, Aii 4n 0e31sIbHOCTI 3aKJIaIB 10 CyAy 3A1HCHIOETHCS BIAMOBITHO
1o Kozekcy aiMiHICTPaTUBHOTO CYJOYMHCTBA YKpaiHH.

51. BinnoBinanbHICTh 32 MOPYIIEHHS 3aKOHOJIABCTBA MPO AOCTYN A0 myOiiuHO1 iHpopmarii
HECYTh 0COOM, BUHHI Y BUNHEHHI TAKHX MOPYIICHB!

1) HeHaaHHS BIIMOBI/I HA 3aITUT;

2) HeHaaHHs iHdopMallii Ha 3anuT;

3) Oe3miacTaBHA BIIMOBA Y 3a/I0BOJICHHI 3aMUTy Ha iH(OpMAILiio;

4) HeompWITIOAHEHHS H(pOopMaIlii;

5) HamaHHs a00 ONPHIIIOAHEHHS HEOCTOBIPHOT, HETOYHOT a00 HEmoBHOT iH(OpPMAITT;
6) HecBo€uacHe HaaaHHs iH(OpPMAILT,

7) HeoOrpyHTOBaHe BijiHECEHHs iH(pOopMaIlii 10 iHPOpMAILIiT 3 00OMEKEHUM JOCTYOM;
8) He3miliCHeHHS peecTpallii JOKYMEHTIB;

9) HaBMUCHE MPUXOBYBaHHsI a00 3HMIICHHS iHPOPMAIIT Y1 JOKYMEHTIB.

52. Ocobu, Ha ITyMKY SIKUX IXHI TpaBa Ta 3aKOHHI IHTEPECH MOPYIIEHI 3aKjaJaMH, MaloTh
MpaBoO Ha BIALIKOYBAaHHS MaTepiajJbHO1 Ta MOPaJIbHOI LIKOAU B MOPAJKY, BU3HAUEHOMY 3aKOHOM.

Honarok 2

1o [HcTpyKItii 3 1iT0OBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkr 1.3 pozainy II)


https://zakon.rada.gov.ua/laws/show/2747-15

Kon Hazpa YOI Innexc
01 YHI®IKOBAHA _ CHUCTEMA OPTAHIBALIMHO-
PO3NOPATYOI JOKYMEHTALII
0101 JokymeHTanisi 3 oprasizanii Ta NpUNMHEHHS] AiATBHOCTI HOPHUAMYHOL
ocodu
0101001 Cratyt Cr
0101002 [NonoxkeHHs PO IOPUINYHY 0CO0Y MO0
0101003 3acHOBHUIIbKHH (YCTaHOBYHIT) JOTOBIp 31
0101004 [IpoToko: 3aragbHUX 300piB 3aCHOBHUKIB (YYaCHHKIB) HOPUAMYHOI 0COOU 1333100
0101005 [NonokeHHsT MpO KoJieTianbHUN BHKOHABYME opraH, ocoOy, ska Bukonye | [IKBO
ITOBHOBaYKEHHsI OJIHOOCIOHOTO OpraHy, HarJIsZ0BY pajay, PeBi3iiiHy KOMICito
0101006 CrpykTypa i ITaTHA YUCENBHICTD CIIYy
0101007 [MonoxkeHHsT PO CTPYKTYPHUI Timpo3ain ropuaudHoi ocodu, Bimmiinenus, | [ICITHOO
(iniro, MpenCTaBHUITBO, KOJIEr1aIbHUI BUKOHABYMH (0paIunii) opraH
0101008 KonekTrBHwMiA 10T0BIp KT
0101009 [IpaBuiia BHYTPILIHEOTO TPYAOBOTO PO3MOPSAKY I[IBTP
0101010 [HCTpyKIIis 3 Ai7I0BOACTBA 11
0101011 HomenknaTypa cripaB HC
0101012 ITocagoBa IHCTPYKIIis IIpalliBHUKA III1
0101013 Poboua iHCTpyKIlist ipaIliBHAKA PIIT
0101014 JlopyueHHS KepiBHUX OpPTaHiB BUILOTO PiBHS JIKOBB
0101015 [Tnan poboTH (TiSIBHOCTI) IOPHIANYHOI 0OCOOH ITPIOO
0101016 [lnan pobOTH CTPYKTYPHOTO MiAPO3LTY FopuIu4HOi ocodu, BimminenHs, | [IPCITHOO
(binii, mpencTaBHUIITBA, KOJIETiaIbHOTO BUKOHABYOTO (JIOPaId0ro) Oprany
0101017 [1man poboTu mpailiBHUKa ITPII
0101018 [TomoskeHHs PO OpraHi3aIlifo MPOBEISHHS 3aX01y [1OI13
0101019 Haka3z (po3nopsipkeHHs) 3 OCHOBHOI JISTBHOCTI H(P)OA
0101020 CrinpHUi Haka3 (PO3MOPSAIKEHHS) 3 OCHOBHOI NisTbHOCTI ABOX ropuauunux | CH(P)O/]
0ci0 OJIHOTO piBHA
0101021 Haka3z (po3nopsipkeHHs) 3 aIMIHICTPATHBHO- TOCHIOAAPCHKAX TTUTaHb H(P)AI'TL
0101022 [IpoTrokon 3acigaHHs KOJeEriaJbHOrO Oprasy, Komicii, komirery, pooouoi | [I3KOKKPI'
rpynu
0101023 [Iporokon 3aranbHUX 300piB TPYJOBOTO KOJIEKTUBY I133TK
0101024 [Iporokon onepaTrBHOI HapaaAX y KEpiBHUKA IOPUANIHOI 0cOOU I[1OH




0101025 [IpoToko: 300piB CTPYKTYPHOTO MigPO3ILTY I3CI1
0101026 JloroBip rocrnomapchkuit ar
0101027 JoroBip nuBiTsHO-IpaBOBUI JL-TT
0101028 JloroBigHa 3ampcKa 113
0101029 [NosicHroBasIbHA 3amucka I13
0101030 JloBizka ciry>)k00BOT0 XapakTepy JACX
0101031 JloBinka GiorpaigyHoro xapakrepy JbX
0101032 AKT miepeBipku cy0’ekTa rocrnoaproBaHHs (HampsiMiB poOOTH) AIICT
0101033 JloBizka niepeBipKu 11
0101034 [Ipunuc oprany aepaBHOTO HATJISITY (KOHTPOJIIO) [HOoIH
0101035 [NepenaBanbpHuit akT (pO3MOAUILYHI OaNaHC) ITA(PB)
0101036 AXT JMiKBifamiiHo1 KoMicii (JIikBigaTopa) FOPUIMUHOT 0COOH AJIKIOO
0101037 [MpuiimaneHO-31aBabHUN  aKT, CKIaJeHU y pas3i 3miHu  kepiBHuKa | [1-3A3K
OPUIINIHOI 0COOH
0101038 [puiimMansHO-31aBabHUN  aKT, CKIajeHudl y pas3i 3miHu  mocagoBoi | [1-3A3IIBO
BiAITOBimaIRHOI (MaTepialbHO BIATIOBIMAIEHOT) OCOOH
0101039 AXT Tpo BWIYYEHHS JUIA 3HMIICHHS IOKYMEHTIB, He BHeceHuX 10 | AB3J]
HarionansHOro apxiBHoro GoHmy
0101040 AKT TMpO 3HUIINEHHS 3IICOBaHUX OJAHKIB MIHHUX TnanepiB, OnankiB | A33BITHI
JIOKYMEHTIB CYBOPOi 3BITHOCTi, CIY»XKOOBHX IIOCBIIYCHb 3BLIHLHEHHX
MPAIiBHUKIB; MIEYATOK 1 INTAMITIB
0101041 3BIT PO poOOTY (IisLUTHHICT) FOPUAUIHOT 0COOU 3PIOO
0101042 3BIT TIpo poOOTY CTPYKTYPHOTO MiAPO3LTY opuauaHoi ocobu, Bimminenns, | 3PCITHOO
(binii, mpencTaBHUIITBA, KOJIETiaIbHOTO BUKOHABYOTO (IOPaII0r0) Oprany
0101043 3BIT po poOOTY MpaliBHAKA 3PII
0101044 AHamiTHYHA OBigKa PO POOOTY (IiSUTHHICTH) AP
0101045 AHaTITHYHA OMOBiAB PO POOOTY (IisTHHICTB) AJlloP
0101046 AHATITHYHAHA OTJISIT TPO pOOOTY (IISUTEHICTB) AOP
0101047 Ciyx00Buit uCT CJI
0102 JlokymeHTalisl 3 KePYBaHHS MEPCOHATIOM
0102001 3asBa mpariBHUKa 311
0102002 3asiBa rpoMajisiHUHA 3T
0102003 Tlomannsa ITo
0102004 Haka3z (po3nopsipkeHHs) 3 KaJpOBUX MUTaHb (0COO0OBOTO CKIIAIy) H(P)KII
0102005 Haxkas (po3nopsiaxenHs) npo NpUHHATTS Ha poOoTy I1-1




0102006 Haxkaz (posmopsiymkenns) npo mnepeBeaeHHs (mepeminienHs) npaniBauka B | H(P)IIIT
MeKax OHi€T IOpHINYHOI 0OCOOH

0102007 Haka3z (po3nopspkeHHsT) PO CyMiCHUIITBO H(P)C

0102008 Haka3s (po3nopsipkeHHs) PO 3BUIBHEHHS 3 POOOTH H(P)3P

0102009 Haka3s (po3nopspkeHHs) PO aTeCcTalliio KaapiB H(P)AK

0102010 Haka3z (po3nopspkeHHs) Ipo OMYCK (103B1T) 10 Iep:KaBHOI TAEMHHUII HPYAAT

0102011 Hakaz (posmopspkeHHs) Mpo MPHCBOEHHS 3BaHb (MiABHINEHHs paHry, | H(P)II3
KaTeropii, po3psaay)

0102012 Haxkas (po3nopspkeHHs) Mpo 3a0X04eHHsI (HArOPOKEHHS, IIPEMIIOBAHHS) H(P)3

0102013 Haka3 (po3nopsipkeHHs ) TIPO BCTaHOBJICHHS Ha10aBOK 1 JIOIJIAT H(P)BH/]

0102014 Haxkas (po3nopsikeHHs) PO HaJaHHs BiATYCTKH I1-3

0102015 Haka3s (po3nopsipkeHHs ) PO BiApsIKEHHS H(P)B

0102016 Haka3s (po3nopsipkeHHsT) PO OTrOJIOMICHHS TOraH! H(P)Or/Jl

0102017 Haka3 (posmopsipkeHHsI) TIpO TNPUNMHEHHA TpyAoBoro morosopy | I1-4
(KOHTpAKTY)

0102018 Tpynosuii 1oroBip (KOHTPAKT) TI(K)

0102019 TumnoBuii  JOroBip  mpo  MOBHY  IHAWBiAyalbHy — MartepiansHy | TAITIMB
BiJIIIOB1IaIbHICTh

0102020 TunoBuii  goroBip mpo  KonektuBHy  (Opuramny)  MarepiaisHy | TJAKMB
BiJIIIOB1IaIbHICTh

0102021 Oco0oBa KapTKa IpalliBHUKA I1-2

0102022 Oco0o0BHit MHCTOK 3 O0JIIKY KaJIpiB OJIOK

0102023 IIporokon 3acimanHs arecramiinol (kBamigikamidnoi, Ttapudikariiinoi) | II3AK
KoMicii

0102024 I padik BigmycTok I'B

0102025 Kuawra o6miky O1aHKIB TPYIOBUX KHIKOK 1 BKIIAHIIIIB 0 HIX I1-9

0102026 Kawra o6miky pyxy TpyIOBUX KHIXKOK 1 BKJIQJUIIIB 10 HUX I1-10

0102027 AXT Ha criricaHHs OJIAaHKIB TPYIOBUX KHIKOK 200 BKIIAJIUIIIIB 10 HUX ACBTKB

0102028 Asrobiorpadis ABT

0102029 XapakTepucTuka Xk

02 YHI®IKOBAHA = CUCTEMA NEPBUHHO- OBJIIKOBOI
JOKYMEHTALIIL

0201 JoxkymeHnTanisi 3 00J1iKy pe3y/1bTaTiB iHBeHTapu3amii

0201001 IHBenTapU3aIiiiHuil OMrC OCHOBHUX 3aC00iB IHB-1

0201002 [HBeHTapu3aniitHui sIpIUK IHB-2




0201003 [HBeHTapu3aniifHUi OMKC TOBApHO- MaTepialbHUX LIHHOCTEH IHB-3

0201004 AKT iHBEeHTapH3allii TOBapiB BigBaHTAKEHUX IHB-4

0201005 [HBeHTapu3aniifHUil OMKMC TOBAapHO- MaTepialbHHUX WiHHOCTeH, mpuitHatux | [HB-5
(31aHMX) Ha BIAMOBIAAIbHE 30epiraHHs

0201006 AKT iHBeHTapH3allii MaTepialiB i ToBapiB, 10 3HAXOSATHCS B 10PO3i IHB-6

0201007 [HBeHTapu3alliiHUil ONMC JOPOTOLIHHWUX MeTaniB, mo MictaTeess B | IHB-8a
HamiB(aOpukaTax, By3Jax Ta JeTalsAX OONaJHaHHS, NMPWIaJax Ta IHIIMX
BHUpOOax

0201008 AKT iHBEHTapH3allii He3aBEPIICHUX PEMOHTIB OCHOBHHUX 3aC00iB IHB-10

0201009 AKT iHBEeHTapu3allii BUTpaT MalOyTHIX MepioIiB I[HB-11

0201010 AKT iHBEeHTapH3allii HasBHOCTi TPOIIOBUX KOIITIB [HB-15

0201011 IHBeHTapu3aliiHUil onuc IiHHOCTEH 1 OnaHkiB JMokymeHTiB cyBopoi | [HB-16
3BITHOCTI

0201012 AKT iHBeHTapu3allii po3paxyHKiB 3 TOKYMISIMH, TocradanbHukamu T1a | [HB-17
THITUMY Je0ITOpaMu 1 KpeauTopamMu

0201013 3BipsUTbHA BIIOMICTh pE3yJIbTATIB iIHBEHTApHU3AIlil OCHOBHHX 32c00iB IHB-18

0201014 3BipsUIbHA BIiJOMICTh PE3YJIbTATIB IHBEHTapH3allil ToBapHO-MaTepianbHux | IHB-19
LiHHOCTEH

0201015 [HBeHTapHU3aliiHII OMKC HEOOOPOTHUX AKTHBIB IOHA

0201016 [HBeHTapHU3alIfHII OMKC 3amaciB 103

0201017 [HBeHTapU3alliiHMI ONUC MaTepiaibHUX IIHHOCTEH, mnpuiHATHX Ha | IOMI]
BiAIIOBimaIbHE 30€epiraHHs

0201018 3BipsUTbHA BIIOMICTh pE3y/IbTATIB IHBEHTApH3aIlli HEOOOPOTHUX AKTHBIB 3BPIHA

0201019 3BipsUTbHA BIIOMICTh PE3yNbTATIB IHBEHTAPH3AIlii 3amaciB 3BPI3

0201020 AKT Mpo pe3ynbTaTh iHBEHTapU3aIlil IPOMOBUX KOIITIB APITK

0201021 AXT iHBeHTapH3allil HasIBHOCTI TPOIIIOBUX JOKYMEHTIB, OnaHKiB JokymeHTiB | AIHI'J]
CYBOpOI 3BITHOCTI

0201022 AXT iHBEHTapu3allii HasBHOCTI (P IHAHCOBUX iHBECTHIIIH AIH®I

0201023 AXT iHBEHTapH3allii pO3paxyHKiB 3 Ae0ITOpaMH i KpeIuTopaMu AIPJIK

0201024 AxT iHBeHTapm3auii amebiTopchkoi abo kpemuTopchkoi 3aboprosanocti, | AIJAK3
CTPOK ITO30BHOT JABHOCTI SIKOT MHHYB 1 SIKa TUIAHY€ETHCS JI0 CIIMCAHHS

0201025 AKT iHBeHTapu3alii poO3paxyHKIB IIONO BiAIIKOAYBaHHS MaTepiaabHux | AIPBM3
30UTKIB

0201026 [IpoTokon iHBeHTapHU3aIliitHOI KOMicii MIK

0202 JoxkymeHTanisi 3 00J1iKy Ta CHHCAaHHSI OCHOBHHX 32C00iB

0202001 AXT npuiiMaHHA-Tiepenavi  (BHYTPIIIHBOro mepemimieHHs) ocHoBHuX | O3-1

3aco01B




0202002 AKXT TOpuiMaHHA-37a4i  BIAPDEMOHTOBAHMX, PpEKOHCTpyHoBaHux T1a | 03-2
MOJICPHI30BaHMUX 00’ €KTIB
0202003 AKT criucaHHsI OCHOBHHX 3aC00iB 03-3
0202004 AKT Ha CIFICaHHS aBTOTPAHCIIOPTHUX 3aC00iB 03-4
0202005 AKT TIpO YCTaHOBKY, ITYCK Ta JEMOHTaX Oy/IiBEIbHOI MAIIUHH 03-5
0202006 [HBeHTapHa KapTKa 00JIiKy OCHOBHHX 3ac00iB 03-6
0202007 Onuc iHBEHTapHUX KapTOK IO 00JIIKYy OCHOBHHUX 3aC00iB 03-7
0202008 KapTtka 00iky pyxy OCHOBHUX 3ac00iB 03-8
0202009 [HBEeHTapHMIA CIIMCOK OCHOBHUX 3aC00iB 03-9
0202010 PospaxyHok amopTu3aiii OCHOBHMX 3aco0iB  (mms  mpomucioBux | 03-14
MiAPHEMCTB)
0202011 Po3paxyHok amopTH3allii OCHOBHHUX 3ac00iB (11 OyaiBenbHUX oprauizaiiii) | 03-15
0202012 Po3paxyHok amopTH3aIlii o aBTOTPaHCIIOPTY 03-16
0202013 AXT BBEJICHHSI B €KCILIyaTal[il0 OCHOBHHUX 3aC00iB ABEO3
0202014 AKT npuiiMaHHs-TIepeiavyi OCHOBHHX 3ac00iB AII-T1103
0202015 AKXT BHYTPIIIHBOrO MEPEMIILICHHS OCHOBHUX 3aC00iB ABIIO3
0202016 AXT mepemaui Ha PEMOHT, PEKOHCTPYKIIIIO Ta MojepHi3aiiio ocHoBHUX | ATIPPMO3
3ac00iB
0202017 AXT npuiiMaHHS BiIPEMOHTOBaHUX, PEKOHCTPYHOBAaHUX Ta MojepHizoBaHux | AIIBPMO3
OCHOBHHX 3aC00iB
0202018 AKT CIMCaHHsI OCHOBHHX 3aC00IB (4aCTKOBOT JIIKBIgaIlil) ACO3(1JT)
0202019 AKT cITUCaHHS TPYITH OCHOBHHX 33aC001B ACT'O3
0202020 AKT CIMCaHHSI TPAHCIIOPTHHX 3aCO0IB ACT3
0202021 AKT CITUCaHHS BUIIyYeHUX JOKYMEHTIB 3 OibmioTeunoro Gponmy ACBJIb®
0202022 IaBenTapHa xKapTka 00Ky 00’€KTa OCHOBHUX 3aC00iB IKOOO3
0202023 [aBeHTapHA KapTKa TPYMOBOro 00Ky OCHOBHUX 3aC00iB IKI'OO3
0202024 IaBenTapHa KapTka o0NiKy TBApHH 1 6araTOpivHNX HACAKEHD IKOTEH
0202025 PospaxyHok amoprtu3awii OCHOBHHMX 3aco0iB (kpiM iHImMX HeoOopoTHux | PAO3
MaTepiadbHUX aKTUBIB)
0202026 Po3paxyHok amopTH3allii iHIIMX HEOOOPOTHUX MaTepialbHUX aKTHBIB PAHMA
0202027 AKT TIepeoIiHKH OCHOBHHUX 3aC00iB AIIO3
0203 JokymeHTaniss 3 00JiKy MAJONMiHHMX Ta [IBHIKO3HOIIYBAHUX
npeAMeTiB
0203001 BigomicTe moOnoBHeHHs (BHJIy4eHHS) HOCTiiHOro 3amacy iHctpymeHnTtiB | MIII-1

(mpuctpoiB)




0203002 KapTka 00miky MaJOI[iHHUX Ta MBUIKO3HOIIYBaHUX MPEAMETIB MII-2
0203003 3aMoBIIeHHS Ha PEMOHT ab0 3aTOYyBaHHsI IHCTPYMEHTIB (TIPHCTPOiB) MII-3
0203004 AXT BHOYTTSI MAJIOLIIHHUX Ta LIBUIKO3HOIYBAHUX MPEIMETIB MIII-4
0203005 AKT Ha CIIMICAaHHSI IHCTPYMEHTIB (MIPUCTPOiB) Ta OOMIH iX Ha MpUAATHI MII-5
0203006 OcoboBa kapTka 00Ky CIEOAATY, CIIEB3YTTs Ta 3an00iKHUX npuctpois | MILI-6
0203007 Bigomicte 00niky BHAadi (IOBEpPHEHHS) CIEHOAATY, crens3yTTs Ta | MII-7
3aro0>KHUX MPUCTPOIB
0203008 AKT Ha CIMCaHHS MaJIOLIHHUX Ta IIIBUKO3HOIIYBAHUX MPEIMETIB MIII-8
0204 JoxymeHnTauis 3 00,1iky HeMaTepialbHUX AKTUBIB
0204001 AxXT BBEJICHHSA B {"OCHOI[apC.LKI/II‘/JI 00opoT 00’ekTa mpaBa iHTenekTyasnbHOi | HA-1
BJIACHOCTI Y CKJIa/li HEeMaTepialbHUX aKTHBIB
0204002 IHBeHTapHa KapTKa o0Jiky 00’€KTa TpaBa iHTENEeKTyallbHOI BiacHocTi y | HA-2
CKJIaJli HeMaTepiaJbHUX AaKTUBIB
0204003 AXT ]?I/I6yTT$[ (ﬂiKBiﬂauiY) o0’ekTa mpaBa iHTeNeKTyanbHOI BiacHocTi y | HA-3
CKJIaJli HeMaTepiaJbHUX aKTUBIB
0204004 [HBeHTapu3aniitHuii omuc 00’€KTIB TpaBa IHTENeKTyalbHOI BiacHocti y | HA-4
CKJIa/li HeMaTepialbHUX aKTHBIB
0205 JlokymeHTauist 3 00,1iKy CHPOBHHM Ta MaTepiaiiB
0205001 JKypHan 001iKy BaHTaxIB, 0 HaAIHIIUIN M-1
0205002 AXT cricaHHsI OJIaHKIB TOBIpEHOCTEH M-2a
0205003 XKypnan peectpariii qoBipeHocTeH M-3
0205004 [TpubyTKOBUI OpIEp M-4
0205005 AKXT npo npuiiMaHHs MaTepialiB M-7
0205006 JlimiTHO-320ipHa KapTa M-8
0205007 JlimiTHO-320ipHa KapTa M-9
0205008 AXT-BUMOTa Ha 3aMiHy (JOJATKOBHI BiJIITyCK) MaTepialiB M-10
0205009 Haknagna-BuMora Ha Biamyck (BHYTpIIIHE TIEpeMilIeHHs) MaTepiatiB M-11
0205010 Kaprka cxmancekoro obiky marepiamiB M-12
0205011 Peectp npuiiMaHHSA-31a41 TOKYMEHTIB M-13
0205012 BinomicTs 001Ky 3aJMIIKIB MaTepialliB Ha CKIa i M-14
0205013 AXT TIpo mpuiiMaHHs yCTaTKyBaHHS M-15
0205014 AXT npuiiMaHHs-TIepeiadi yCTaTKyBaHHS IO MOHTaXY M-15a
0205015 MartepiaiabHUN SPIUK M-16
0205016 AKT 1po BUSIBJICHI JIeeKTH yCTaTKyBaHHS M-17
0205017 CurHasibHa JI0BigKa NpoO BiAXWIEHHS (HaKTUUHOIO 3aIMIIKy MartepianiB Big | M-18




YCTaHOBJIEHUX HOPM 3aracy

0205018 MarepianbHu# 3BIT M-19

0205019 [HBenTapu3aniitauii onuc M-21

0205020 AKT TIpo BUTpATy JaBaJbHULILKAX MaTepiajiB M-23

0205021 KapTtka 00uiky ycTaTKyBaHHS JJIsl yCTaHOBJICHHSI M-26

0205022 JlimiTHO-320ipHa KapTKa M-28

0205023 JlimiTHO-320ipHa KapTKa M-28a

03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI JOKYMEHTAIII

0301 JlokymeHTAanisi 1010 37ificHeHHs 0e3roTiBKOBHX PO3PaxyHKiB

0301001 [MnatixxHe mopy4eHHs 1)1

0301002 [MnarixkHa BUMOTra-10py4eHHS IB-11

0301003 [Mnarixxaa BUMOra I1B

0301004 Po3paxyHkoBuii yek P

0301005 Po3paxyHkoBa 4ekoBa KHIIKKa PUK

0301006 InkacoBe nopy4eHHS (PO3MOPAIIKECHHS) IJI(P)

0301007 MeMmopianbHui opaep MO

0302 JlokymeHTAaNisi I0X0 3/1iliCHEHHS] KACOBHX OIlepaiii

0302001 3asBa Ha Mepeka3 roTiBKH 30T

0302002 3asiBa Ha BUJaYy TOTIBKH 3BI

0302003 I' pomoBuii 4ek ra

0302004 3asiBa Ipo BHJA4Yy TPOIIOBOI YEKOBOI KHYKKU 3BI'dK

0302005 3asBa PO MPUAHATTA OIS JOCTIHKCHHS OaHKHOT (MoHer) HamioHanbHol | 3I1JB(M)
(iHO3eMHOT) BaTtOTH

0302006 3asBa mpo MpUMaHHS J0 CIUIATH Ha 1HKAcO YeKiB B IHO3eMHIN BarOTi 3IICIYIB

04 YHI®IKOBAHA CUCTEMA ®IHAHCOBOI TOKYMEHTAIIIT

0401 JlokymeHTaNisl 3 €IMHOr0 BHECKY HA 3arajibH0000B’A3KOBeE JIep:KaBHE
couiajbHe CTPaXyBaHHS

0401001 3asiBa Ipo B3STTS Ha OOJIIK MJIATHUKA €IMHOTO BHECKY 1-€CB

0401002 3asiBa po 3HATTS 3 O0MIKY IJIATHUKA €JMHOTO BHECKY 7-€CB

0401003 HoBinka mnpo HasBHICTb abo BiACyTHicTh 3aboproBaHocti 31 crutatu | 8-CK
CTPaxOBHX KOIITIB

0401004 JloBifKa mpo cTaH po3paxyHKIB 3a IUIaTeKaMHU 0 KOHTPOJIOIYOro oprany, | 9-€CB
[lenciiinoro  ¢onny VYkpainu T1a (OHAIB  3araJbHOOOOB’SI3KOBOTO
JIepPIKABHOTO COLIAJIbHOTO CTPaxyBaHHS

0401005 3BiT mpo cymMH HapaxoBaHOI 3apoOiTHOI Iulatéd (moxomy, rpomosoro | 14 (MicsiuHa)




3a0e3medyeHHs, TOOMOrH, HaJ0aBK1, KOMIICHCAIlii) 3acTpaxoBaHUX 0cid Ta
CyMU HapaxXxOBaHOTO €JIMHOTO BHECKY Ha 3arajbHOO0OB’S3KOBE JIep:KaBHE
coliaJIbHE CTpaXyBaHHs

0401006 3BiT mpo CyMH HapaxoBaHOTO JOXOMY 3acTpaxoBaHuX ocid Ta cymu | 15 (piuHa)
HApaxOBaHOTO €IMHOTO BHECKY

0401007 3BIT Npo CyMH [OOpOBUILHHMX BHECKIB, INepeabadyeHuX poroBopoMm mpo | 6 (piuna)
JOOPOBLIBHY Y4aCTh, SIKi MiIJIATAI0Th CILIATI, Ta CYMH JOIUIATH

0401008 3BIT PO HACTAHHS HEMIACHOTO BUIMAJKY Ha BUPOOHUITBI a0 mpodeciiinoro | 7 (micsuna)
3aXBOPIOBAHHS

0401009 JoBigka-po3paxyHok jgo [lopsaky npuiiHarTss Oankamu Ha BukoHaHHs | JI-PIIBBPJI
PO3paxyHKOBUX JIOKYMEHTIB Ha BHILJIATY 3apO0ITHOI IJIaTH

0402 JokymeHTanis 3 MOAATKY HA J0JaHy BapTicTh

0402001 Peecrpariiina 3asBa niaTHUKa MONATKY Ha JJ0/IaHy BapTiCTh 1-T11B

0402002 3asBa Mpo aHy/IIOBAaHHS peecTpallil IJIaATHUKA [TOJIATKy Ha JOAaHy BapTiCTh 3-I1/1B

0402003 3anmuT Mpo OTPUMAaHHS BUTATY 3 PEECTPY IUIATHHKIB TMOAATKy Ha jgonany | 1-3BP
BapTICTh

0402004 3amuT nMpo OTpUMAaHHS JOBIIKK 3 PEECTPY IJIATHUKIB MONATKy Ha jgomany | 1-3/IP
BapTICTh

0402005 ITomaTkoBa HakIagHA ITH

0402006 IMomaTkoBa aeksapallis 3 MOJATKY Ha JA0JaHy BapTICTh IATIAB

0402007 Y TOYHIOIYHIA PO3PaxyHOK IMOAATKOBUX 3000B’sA3aHb 3 MOAATKY Ha gomany | YPII3
BapTICTh y 3B 53Ky 3 BUIIPABJICHHSIM CaMOCTIHHO BHSBJICHUX TTOMFUIOK

0402008 Po3paxyHok monmaTkoBUX 3000B’s13aHb, HAPAXOBAHUX OTpUMYyBaueM mociyr, | PII3OIT
HE 3apeecTpOBaHMM SK IUIATHUK IIONAaTKy Ha JMJOJAaHy BapTiCTh, SKi
MIOCTAYalOThC  HEPE3HJICHTaMH, y TOMY 4YHCIl iX  ITOCTIHHMMH
NPEICTAaBHULTBAMY, HE 3apEECTPOBAaHMMH IUIATHUKAMH IOAATKIB, Ha
MHTHIHA TepuTopii YKpainu

0402009 3asBa mpo BUOIp KBAPTAITBHOTO 3BITHOTO (IIOAATKOBOTO) MEPiony 3BK3II

0402010 [loBimommnenHns mpo nenmeryBaHHsA Qimism (CTpykTypHHM migposainam) | [TADII
IpaBa CKJIAIaHHs MOJATKOBHX HAKIAJIHUX Ta PO3PAXYHKIB KOPUT'YBaHHS

0402011 3asBa PO BiAMOBY/3yNMHEHHS BHUKOPHCTaHHS Mk, mnependadeHoi | 3B/3BII
myHKTOM 45 minpo3airy 2 posainy XX IlonaTkoBoro kogekcy YKpaidu

0402012 3asiBa po oQOpMIICHHS BiIIIKOAYBaHHSA CyM MOJNATKy Ha nomany BapTicts | 30BCII 1
o0uTirarissMu BHYTPIlTHBOI JAeP>KaBHOI TTO3UKH

0402013 3asiBa mpo oQOpMIICHHS BiIIIKOAYBaHHSA CyM MONATKy Ha nomaHy Bapticts | 3OBCII 2
o0uTirarissMu BHYTPIlTHBOI JAeP>KaBHOI TTO3UKH

0403 JokymeHTanisi 3 00.1iKy MUIATHUKIB MOAATKIB i 300piB

0403001 3asBa (17151 FOPUAMYHKUX OCI0 Ta BIJOKpEMIIEHUX MiAPO3/iiB) 1-OIIII

0403002 3asiBa po peecTpalliio MOCTITHOro NpeACTaBHUITBA Hepe3uaeHTa B Ykpaini | 1-PIIIT

SIK TIJIATHUKA [TOJATKy Ha IPUOYTOK




0403003 [oBimomneHnHss mpo 00’€KTH omoAaTKyBaHHS abo o00’exktu, mo’sizaHi 3 | 20-OIIT
OMOJATKYBaHHIM a00 yepe3 sIKi MPOBaAUTHCS TisUTBHICTD
0403004 3asBa mpo JiKBifalii abo peopraHizailito MIATHUKA TOJATKIB 8-OI1I1
0403005 3asiBa Mpo 3aCTOCYBaHHS CIIPOIICHOT CHCTEMH OIOJaTKyBaHHS 33CCO
0403006 PospaxyHok moxony 3a morepeaHid KaleHJapHUHU pik, o mnepeaye poky | P
Mepexo/ly Ha CIPOLIEHY CHCTEMY OIOAAaTKyBaHHS
0403007 3amuT Mpo OTPUMAHHS BUTATY 3 PEECTPY IUIATHHUKIB €JJMHOTO TIOAATKY 30BP
0404 JloxkymeHTAaNif 3 MOAATKOBOI 3BiTHOCTI IOPUIAUYHUX OCi0
0404001 [MomaTkoBa jaekiapallis 3 MOJATKy Ha IPUOYTOK IMiIIPUEMCTB TTIIIIIT
0404002 CrpoiieHa mojaTkoBa JieKiapailis 3 nofatky Ha npuOytok mignpuemcts, | CITIAIIIIIT
SIKHH  ONOJAaTKOBYEThCS 3a craBkoro 0% BiANOBIIHO 10 NYyHKTY 44
miaposainy 4 pozainy XX «llepexiiHi monoxeHnHs» [101aTKOBOTO KOgEKCy
Ykpainu
0404003 3BIT PO BUKOPHCTAHHS TUIATHUKAMH TOAaTKy Ha npuOytok mianpuemcts | 3BIINIBK
BHMBUIbHEHHUX KOIILTIB
0404004 IonatkoBa jexnapaiiis TUIATHWKA €IUHOTO ToAaTtky Tpersoi rTpynu | [TAINENTT
(ropuIM4HOT 0COOH )
0404005 3BIT PO BUKOPHUCTAHHS H0X0/iB (IpUOYTKIB) HEMPUOYTKOBOI opraHizarii 3BJI(IT)HO
0404006 3BIT PO KOHTPOJILOBAHI omepariii 3KO
0404007 [MomaTkoBHiI pO3pPaxyHOK CyM JIOXOIy, HapaxoBaHoro (crutaderoro) na | ITPCJ]
KOPHUCTh IIJIATHHUKIB MOJATKIB — (I3MYHHMX 0Ci0, 1 CyM YTPHMAaHOIO 3 HUX
MOJIATKY, & TAKOXK CYM HapaxoBaHOI'O €JTMHOTO BHECKY
0405 JlokymMeHTAaNisi, IKY 3aCTOCOBYIOTH Y IPOIeCi BHKOHAHHS OIOIKETY
0405001 Korurropuc Ko
0405002 LtaTHuit po3mnuc 1IpP
0405003 TunoBui IMTATHHHA POMHKC TLIP
0405004 [Inan acurHyBaHb (32 BHHATKOM HaJaHHS KpPeOuTiB 3 OropkeTy) 3aranpHoro | [TIA3Db
(houIy OrOIKETY
0405005 [1nan BUKOpHCTaHHS OFOKETHUX KOIITIB I[IBBK
0405006 3BeneHui KOMTOPHC 3K
0405007 3BeneHul TJIaH aCUTHYBaHb (32 BHHITKOM HaJaHHSA KpeAuTiB 3 Oromkery) | 3IIA3DB
3aranpbHOTO QPOHIY OIOKETY
0405008 3BeJeHHs IOKA3HUKIB CHeLiaIbHOro (JOHIY KOIITOPHCY 3IICOK
0405009 JlimiTHa mOBigKa IO OFOPKETHI aCUTHYBAHHS Ta KPEAUTYBaHHS JIIBAK
0405010 [Inan HagaHHS KPEAUTIB 13 3aranbHOro (GOHAY OIOIKETY I[THK3®Db
0405011 [Inan cnemnianpHOrO (hoHIY OMOKETY (32 BUHATKOM BIIACHUX HajaxomxkeHb | [ICDb
OFO/DKETHHUX YCTaHOB Ta BiATIOBIMHUX BUIATKIB)
0405012 3BeneHnH TIaH HaJaHHs! KPEJMTIB 13 3arajJbHOro GoHy OI0KeTy 3ITHK3®b




0405013 3BeneHuil miaH coeuianbHoro Gongy Oromxkery (3a BuHATKOM BiacHux | 3[ICOb
HAAXOIKEHb OFOJDKETHUX YCTaHOB Ta BiIMOBIAHNUX BHIATKIB)
0405014 [omicsiunuiil nmaH BUKOPUCTaHHS OFOJDKETHUX KOIITIB MITBBK
0405015 3BeeHN M MOMICSYHUH TIaH BUKOPUCTAHHSI OFOPKETHUX KOIITIB 3IIIIBBK
0405016 3BeIeHM MJ1aH BUKOPUCTAHHS OFOJKETHUX KOIIITIB 3IIBBK
0405017 JloBiaka mpo 3MiHHU A0 MJIaHy BUKOPUCTAHHS OOKETHUX KOIITiB J3IIBBK
0405018 JloBigka mpo 3MIiHM JIO TOMICSYHOrO IUTaHy BukopucTaHHs OwomxerHux | JA3IMTIBBK
KOIITIB
0405019 JloBizika mpo 3MiHH JI0 KOIITOPUCY JI3K
0405020 JoBinka npo 3MiHM 70 TUIaHY aCUTHYBaHb (32 BUHATKOM HajaHHs kpenuTiB | J3ITA3DB
3 OI0/DKETY) 3arajibHOro (DOHTy OHOJDKETY
0405021 JoBiaka mpo 3MiHM 10 TUIAaHY HaJaHHA KpeauTiB i3 3aranbHoro ¢ouay | A3IMHK3Db
OrOKETyY
0405022 JloBifka mpo 3MiHU JI0 TUIaHy crieniaibHoro Gonrmy Ormkery (3a BuHsTkoM | JI3IICDB
BJIACHMX HAJXOKEHb OIOJKETHUX YCTAHOB Ta BiIMOBIIHUX BHJIATKIB)
0406 JoxymenTanis 3 ¢inancoBoi 3BiTHOCTI WwpuanYHUX oci6 (okpim
MIKpPONMAMPHEMCTB, MAJMX  MNiANPHEMCTB, HEMiANPHEMHULIBKUX
TOBAPUCTB, MNPEACTABHUUTB iHO3eMHHMX CY0’€KTIB ToCmoaapcbkoi
JislILHOCTI, 0aHKIB i 0I0’KETHUX YCTAHOB)
0406001 Bananc (3BiT npo (iHaHCOBUH CTaH) dopma Ne 1
0406002 3BIT npo (iHaHCOBI pe3yabTaTH (3BIT PO CYKYITHHIA 0Xi]) ¢dopma Ne 2
0406003 3BIT PO PyX IPOIIOBUX KOIITIB (32 MPSMHUM METOJIOM) ¢dbopma Ne 3
0406004 3BIT PO pyX IPOIIOBUX KOIITIB (32 HEMPSIMUM METOJIOM) dbopma Ne 3-u
0406005 3BIT PO BIACHHIA KarmiTaja ¢dopma Ne 4
0406006 Koncomigopanuii 0aganc (3BiT mpo GiHaHCOBHI CTaH) ¢dopma Ne 1-k
0406007 KoncominoBanuit 3BiT mpo ¢(inancoBi pesynbTatu (3BiT mpo cykymHHid | dopma Ne 2-k
JIOX11T)
0406008 KoncominoBanuii 3BiT mpo pyX IPOMIOBUX KOIITIB (32 IPSIMUM METOIOM ) ¢dopma Ne 3-k
0406009 KoncominoBanuii 3BiT Mpo pyX rPOMIOBUX KOIITIB (32 HEMPSIMAM METOJIOM) dopma Ne 3-
KH
0406010 KonconizoBanwuii 3BiT Mpo BIaCHUNA KamiTal ¢dopma Ne 4-k
0406011 [TpumiTku 1o pigHO1 PpiHaHCOBOT 3BITHOCTI ¢dopma Ne 5
0406012 Honatok mo mpumitok mo piuHoi ¢inancoBoi 3BiTHocTi «IHhopmaumis 3a | dopma Ne 6
CerMEeHTaMm»
0407 JoxkymenTaniss 3 ¢iHaHCcOBOI 3BiTHOCTI MIKPONiANPHEMCTB, MAaJTHUX

MiANPHEMCTB, HEMANPHEMHUIBKHX TOBAPHUCTB, MNPeICTABHUITB
iHO3eMHHX Ccy0’€KTIB Trocmogapcbkoi JifIbHOCTI (KpiM THX, 110
BiIIIOBIAHO 10 3aKOHOJABCTBA CKJAJAIOTh (PiIHAHCOBY 3BITHICTH 3a
MIKHAPOJAHNMH CTaHJAPTAMHU (iHAHCOBOI 3BITHOCTI)




0407001 dinaHcoBa 3BITHICTH MaJIOTO MiAIPHEMCTBA ¢dopma Ne 1-
M, 2-M
0407002 dinaHCcOBa 3BITHICTH MIKPOMiAIPUEMCTBA ¢dopma Ne 1-
MC, 2-MC
0408 JoxkymenTauisi 3 ¢piHaHCOBOI 3BITHOCTI Cy0’€KTIB /Iep:KaBHOI0 CEKTOPY
0408001 Bananc ¢dopma Ne 1-
hi (¢
0408002 3BiT 1po (iHAHCOBI PE3yIbTATH dopma Ne 2-
hi (¢
0408003 3BIT PO PyX I'POLIOBUX KOIITIB dopma Ne 3-
hi (¢
0408004 3BiIT IIpO BIACHUI KaIliTal ¢dopma Ne 4-
hi (¢
0408005 [pumiTku 10 pivHOT PiHAHCOBOT 3BITHOCTI ¢dopma Ne 5-
hi (¢
0408006 Jonatok a0 mpuMITOK 10 piuHOi (iHaHCOBOI 3BiTHOCTI «lH(opmaris 3a | ¢popma Ne 6-
CErMCEHTaMM» Ac
0408007 KonconigoBanwuii 6ananc ¢dopma Ne 1-
KJIC
0408008 KoncominoBanuii 3BiT 1po (PiHAHCOBI pe3yabTaTH dopma Ne 2-
KJIC
0408009 KoncosmigoBanuii 3BIT Ipo pyX IPOIIOBUX KOIIITIB dopma Ne 3-
KJIC
0408010 KoncomigoBanuii 3BIT PO BIACHHH KaIliTa dopma Ne 4-
KJIC
0409 JoxyMeHTalisi 3 0103KeTHOT 3BITHOCTI PO3NOPSTHUKIB Ta 0/ep:KyBayiB
OI0KeTHUX KOIITIB, (OHIIB 3arajbH0000B’SI3KOBOI0 JeP:KABHOIO
COIiaJILHOTO i MeHCiifHOr0 CTpaxXyBaHHs
0409001 3BIT PO HAJXOHKEHHS Ta BUKOPUCTAHHS KOIITIB 3araibHOTO (QOHITY ¢dopma Ne 2,
2M
0409002 3BIT MPO HAAXOPKEHHS 1 BUKOPUCTAHHS KOIITIB, OTPUMaHUX SK Tuiata 3a | ¢opma Ne 4-
MOCITYTH 1m, 4-1m
0409003 3BIiT NpPO HAAXOMKEHHS 1 BUKOPUCTAHHS KOILUTIB, OTpUMaHUX 3a iHmmMMHU | (popma Ne 4-
JoKepenamMu BIACHUX HAJXOIKEHb 21, 4-2m
0409004 3BIT PO HAJXOIKEHHS 1| BUKOPHUCTAHHS IHIMNX HAAXO/DKEHB cremiambHoro | ¢opma Ne 4-
houIy 31, 4-3m
0409005 3BIT PO HAAXOPKEHHSI 1 BUKOPUCTAHHS KOLITIB, OTPUMAaHUX Ha BUKOHAHHA | (opma Ne 4-
MPOrpaM CoIlialIbHO- EKOHOMIYHOTO Ta KyJIbTYPHOI'O PO3BUTKY PEriOHIB 4n
0409006 3BIT PO HAJXOIKEHHS 1| BUKOPUCTAHHS IHIMUX HAJXO/DKEHB cremianbHoro | ¢opma Ne 4-
oy (kpenutn (MO3WMKH) BijJ iHO3EMHUX JiepxaB, iHO3eMHUX QiHancoBux | 3m.1, 4-3m.1

YCTaHOB 1 MDKHApOAHUX (PIHAHCOBUX OpraHizamii)




0409007 3BIT Mpo 3a00pPrOBaHICTH 32 OFOJKETHUMHU KOINTAMH dopma Ne 7n,
7™M
0409008 3BIT Mpo 3a00pPTrOBaHICTh 32 OKPEMUMH ITPOTrpaMaMu ¢dopma Ne
7n.1, Tm.1

0409009 3BiT ipo BUKOHAHHS OromkeTy (komropucy) Gonay 3BB(K)

0409010 [osicuroBanbHa 3amucka a0 [lopsinky cknamanHst OromxerHoi 3BitHocti | [13CB3
PO3MOpPSIIHUKAMH Ta OJiepKyBauaMu OFOJDKETHUX —KOIITIB, 3BITHOCTI
(oHIIaMU 3arajIbHOO0OB’3KOBOIO JEPKABHOIO COIIAIBHOTO 1 MEHCIHOro
CTpaxyBaHHs;

0409011 JoBigka mpo BHKOPUCTAHHS KpemuTiB (MO3WK) Bij iHO3eMHHX Jepxkas, | JABK(II)
iHO3eMHHX (PIHAHCOBUX YCTaHOB i MDKHApOJAHUX (HIHAHCOBHX OpraHizailii
JUTS peatizallii IHBECTUIIIHHUX MTPOSKTIB

0409012 JloBifika Mpo 3aJMIIKK KOINTIB B iHO3EMHIHM BamioTi, mo nepedysaioTh Ha | JI3KIB
MOTOYHHUX paxyHKax, BIIKPUTHX B YCTAHOBaX OaHKIB

0409013 JloBiiKa Mpo 3aJIMIIKK KOIITIB HA paXyHKax B yCTAHOBaX OAHKIB J3KP

0409014 JloBizka mpo AEMO3MTHI orepariii 10

0409015 JloBigka mpo crutaty o Owomkery mrpadis, HakIaaeHUX KoHTpomowunmu | JICBII
opraHamu

0409016 JloBiika Tpo TPHYMHMA BHHUKHEHHS TpocTpoueHoi kpeautopebkoi | JIIBITK3
3a00proBaHOCTI 3arajgbHOro (GOHIY

0409017 JloBigka mpo copsMyBaHHS (GakTHUYHHUX OOCATiB BiacHUX HaaxomkeHbp 3 | JCDOOBH
ypaxyBaHHSAM 3aJIUIIKIB Ha MOYATOK POKY, SIKI IEPEBUIIYIOTH BiAIMOBIIHI
BUTpATH, 3aTBEpP/DKEHI 3aKkoHOM Tmpo JlepkaBHuit Oromker YKpaiHu
(piteHHSM PO MICITEBHI OFOKET)

0409018 JloBika TIpO HAampaBJCHHS AacHTHYBaHb po3nopsaHukaM OromkerHux | JTHAPBK
KOINTIB, SKi IMAITOPSIIKOBaHI 1HITMM TOJIOBHUM PO3TIOPSTHUKAM OFOKETHHIX
KOIIITiB

0409019 JloBika MpoO KPEAMTOPCHKY 3a00proBaHiCTh, sKa ckianach craHoM Ha | JIK33
01.01.2011 3a 3000B’s13aHHSAMH, 110 HE BBAYKAIOTHCS OIOMKETHUMU

0409020 JoBigka mpo nebiTopchKy Ta KPeAUTOPChKY 3a00proBaHicTh 3a oneparismu, | IJIK30
sIKi He BigoOpaxatoTecs y dopmi Ne 71, No 7m «3BiT 1ipo 3a00proBaHicTh 3a
OFOJKCTHUMU KOIITAMUY

0410 JokymeHTanisi, $Ky TOAAIOTh PO3NOPAIHHKH Ta OJep:KyBadi
OI0/CKeTHUX KOWIITIB 10 oprany J/lep:KaBHOI Ka3HadeliCbKOI CJIy:KOU
Yxpainn

0410001 Peecrpaniiina xapTka po3nopsgHuka OropkerHux komTiB (oxepkysada | PKP(O)BK
OIO/PKCTHHX KOINTIB)

0410002 Peectp  OromxerHux  3000B’s3aHb  po3nopsgHukiB  (oxepxkysauiB) | PB3P(O)BK
OIODKETHUX KOILTIB

0410003 Peectp  OromxerHux — ¢iHaHcoBux — 3000B’s3aHb  posnopsaHukiB | PBO3P(O)BK
(omepxyBadiB) OIO/PKETHUX KOIITIB

0410004 Meperka po3NOpsAHNKIB Ta O1ePKyBadiB KOIITIB I€p>KaBHOTO OIOJKETY MPOK/1b




0410005 Peectp 3MiH 10 Mepexi posnopsmiHUKIB Ta oaepkyBauis kowmTiB | P3MPOK/bB
JIEPKABHOTO OFOJIKETY
0410006 Po3mnosin moka3HUKIB 3BEACHUX KOIITOPUCIB PII3K
0410007 Posnozin mokasHUKIB 3BEEHUX IUIaHIB acWrHyBaHb 3aranbHoro Qouay | PII3IIA3®D
JIEpKaBHOrO OMOJUKETY (32 BHUHATKOM HAJaHHS KPEIUTIB 3 JCPIKaBHOTO
Orokery) (po3moil MOKa3HUKIB 3BE/ICHUX IUIAHIB HAJaHHS KPEIUTIB 13
3arajbHOTO (POHIY JEePKABHOTO OIOPKETY)
0410008 Posnoain nmoka3HMKIB 3BeACHUX IUIaHIB crenianbHoro ¢onmy nepxasHoro | PII3TICD
Oro/pKeTy (32 BHHSATKOM BIIACHUX HAJXO/PKEHb OIOJDKETHHX YCTaHOB Ta
BIJITIOBITHUX BUJATKIB)
0410009 3Be/IeHHS MMOKA3HUKIB CIIEIIaIbHOTO QPOHIY 3[ICD
0410010 Po3mosin nmoka3HUKIB 3BEICHUX IJIaHIB BUKOPUCTAHHS OFOJKETHUX KOIITIB PIT3TIBBK
0410011 Posmonin mMoKa3HMKIB 3BEACHHUX IOMICSYHUX IUIaHIB BukopucTanHs | PIISTITIBBK
OIOKETHUX KOLLTIB
0410012 Peectp 3MiH po3mo1iily OKa3HUKIB 3BEJACHUX KOIITOPHUCIB P3PII3K
0410013 Peectp 3MiH po3momily TOKa3HUKIB 3BEACHHMX IUTaHIB acurHyBaHb | P3PII3IIA3®D
3arajbHOTO (POHIY MIEP’KaBHOTO OIOHKETY (3a BUHATKOM HaJaHHS KPEIUTIB
3 JIep’KaBHOro OOKETY) (PO3MOALIY IMOKa3HUKIB 3BEICHUX IJIAHIB HaTaHHS
KPEIUTIB 13 3arajbHOro (GOHIY JACP:KaBHOIO OIOKETY)
0410014 Peectp 3MiH po3noainy MOKa3HUKIB 3BEEHUX IUIAHIB creriansHoro ¢ouay | P3PIIIICD
JIep’)KaBHOTO OO/DKETY (32 BUHSATKOM BJIACHUX HAJIXOIDKCHB OIOJDKETHHX
YCTaHOB Ta BiAMIOBITHUX BUIATKIB)
0410015 Peectp 3MiH 3Be/ICHHS MOKA3HUKIB CHEMIATBHOTO (GOHTY P33IICD
0410016 Po3noain BITKpUTHUX aCUTHYBaHb PBA
0410017 3asiBKa-OpyYeHHS Ha 3a0e3rnedeHHs 1HO3eMHO BamoToro Jlepxkasnoro | 3-/131B
Ka3HA4YEHCHKOO CIY)O00I0 YKpalHu
0410018 Peectp Ha mepepaxyBaHHS MiKOIOIKETHIX TpaHC(hHEPTiB PIIMT
0410019 Kopurysansnuii peectp KP
0410020 JloBimka mpo omepaiiii B HaI[iOHATBHINA BaJIFOTI JIOHB
0410021 3asBKa Ha BUIA4y TOTIBKH 3aBI
0410022 JloBizka mpo HaAXOMKEHHS Y HAaTypalbHii Gopmi JHH®D
0410023 AKT npu0aHHs MaTepialbHUX IHHOCTEH AIIMIT
0410024 3asiBKa-IOpyYCHHS Ha 3/1iHCHEHHs BUJATKIB B IHO3EMHIH BaJIOTi 3-/13BIB




0410025 JoBiaka mpo omneparii B iHO3eMHil BaIOTI J0IB

0410026 JloroBip mpo 31iiCHEHHS pO3paXxyHKOBO- KACOBOI'0 0OCITYTOBYBaHHS J3P-KO

0410027 3asBa Ipo BIAKPUTTS PaxyHKiB 3BP

0410028 KapTka i3 3pa3kamu miANuciB Ta BiIOWTKA MEYaTKA K3IIBII

0410029 [lepenik paxyHKiB TP

0410030 JloBifKa Mpo MOro/PKEHHsI BIIKPUTTSI paxyHKa JITIIBP

0410031 3asiBa PO 3aKPHUTTS PAXyHKIB 33P

0411 [TmaHoBO-3BiTHA (hiHAHCOBA JOKYMEHTAIIis

0411001 diHaHCOBUH MIIaH Il

0411002 3BIT PO BUKOHAHHS (P IHAHCOBOI'O TUIAHY 3BOII

0411003 AHKeTa NP0 BHKOHAHHS TOJIOBHMM OyxrajarepoM OromkerHoi ycranoBu | ABI'BIT
CBOIX IIOBHOBaXCHb

05 VHI®OIKOBAHA  CUCTEMA  JIOKYMEHTALIII I3 TIPALIL
COUIAJIBHUX ITUTAHB I COLIAJIBHOI'O 3AXUCTY HACEJIEHHA

0501 JlokyMeHTaIrisl i3 COIIaIbHOTO CTPaxyBaHHS y 3B’SA3Ky 3 THUMYACOBOIO
BTPATOI0 TPAIE3MaTHOCTI, Bill HEIIACHUX BHITAJKIB Ha BHUPOOHWIITBI Ta
npodeciifHIX 3aXBOPIOBAHB

0501001 3BIT 110 3a00pProBaHOCTI CTpaxyBalbHUKA 31 CIUIATH CTpaxoBuxX komTiB 10 | 33C
@oHAy colliaTbHOTO CTpaxyBaHHS Y KpaiHu

0501002 [Iporokon 3acimanHs Komicii i3 comiambHOro crpaxyBaHas (pimenns | [I3KCC(PY)
YIOBHOBa)XEHOT0)

0501003 3asBa-pospaxyHok 1o Ilopsaky ¢inaHcyBaHHS cTpaxyBaibHUKIB 11 | 3-POC
HaJaHHS MaTepialbHOTO 320€3MeYeHHs 3aCTPAaXOBaHUM 0CO0aM y 3B’S3KY 3
THMYaCOBOIO BTPATOIO IPALE3ATHOCTI Ta OKPEMHX BHIUIAT IMOTEPHUTIM Ha
BHpPOOHUIITBI 3a paxyHOK komtiB @OHAYy COMiaTbHOIO CTpaxyBaHHS
Ykpainu

0501004 [loBimoMieHHS PO BUIIATY KOILTIB 3aCTPaxoBaHUM 0co0am IIBK30

0502 JokyMeHTalis i3 COLiaJIbHOro CTpaxyBaHHS Ha BUINAJI0K 0e3p00iTTs

0502001 3asBa Tpo HAJaHHS KOWITIB JUIsl BHUIUIATH NpariBHUKaM pgonomoru mo | 3HKYDB
4aCTKOBOMY 0€3p00iTTIO

0502002 [ToBimomMieHHs PO 3yNUHEHHS (CKOPOYEHHS) BUPOOHUIITBA I13(C)B




0502003 [linTBepKEHHS PO 3yMUHEHHS (CKOPOYECHHS) BUPOOHUIITBA I1i3(C)B

0502004 Jlorosip mpo HaJaHHsI TOTTIOMOTHY 0 YaCTKOBOMY 0€3p00iTTIO JHI4Yb

0502005 BimomocTi mpo oci0, 1010 SKMX BHUKOHYIOTHCS BHMOTM 4YacTuHHM apyroi | BO
crarti 47 3akony Ykpainu «IIpo 3aifHATICTh HACEICHHSD»

0502006 3asBa po BUALICHHS KOIITIB AJs (JiHAHCYBaHHS BUTPAT Ha OIUIATY IMpaii 3BKOII

0502007 3asiBa Mpo BUIUICHHS KOIITIB JUIs OpraHi3allii HaB4aHHs MpalliBHUKIB 3BKOHII

0502008 JloBimka mTpo BUKOHAHHSA pPOOOTOAaBIIEM YyMOB KomreHcallii dactunu | JIBPYKU®DB
(aKkTUYHMX BHTpAT, TMOB’S3aHUX 13 CIUIATOI0 €JMHOTO BHECKY Ha
3arajibHOO0OB’SI3KOBE JiepKaBHE COllialbHE CTPAXyBaHHS

0602009 BigomicTh mpo HapaxoBaHy Ta BHUIUIAdeHy 3apoOiTHy miaty, cmaty | BHB3II
€IMHOTO BHECKY Ha 3arajbHOOOOB’S3KOBE JIepKaBHE  COIlialibHE
CTpaxyBaHHS Ta BUKOPHCTaHHS pPOOOYOro dacy TpalliBHUKA, 3a SKOrO
3IIICHIOETHCST KOMITEHCAITiSl BATPAT Ha OIJIATY Tpalli

0503 JlokyMeHTallisl i3 COIiaJIbHOro 3aXKCTy 0ci0 3 IHBAJITHICTIO

0503001 3BIT MPO 3aMHATICTH 1 MpalleBIAIITYBaHHS OCi0 3 IHBAIIHICTIO 10-1101

(piuna)

0503002 3asBa a0 Ilopsaky Buaadi JOBIAKK PO YHCENbHICTH Mpamiorounx ocid 3 | 3BUIIOI
IHBJIIAHICTIO

0503003 Crmcok mparfioynx ocid 3 iHBaiTHICTIO CIIOI

0503004 3asBa TpoMaAChbKOi opraHizamii oci® 3 iHBamigHicTIO TIpo HamaHHS | 3['0I
MIAIPUEMCTBY, OpraHizallii, siKi 3aCHOBaHI TPOMAICHKUMH OpTraHi3allisMu
oci0 3 IHBaNiAHICTIO, [O3BOJMY Ha IMpPaBO KOPUCTYBaHHS IJIbTaMu 3
ONOJATKyBAaHHS

0503005 3asBa 1po HagaHHS (HiHAHCOBOI JOIMOMOIM Ha ITOBOPOTHIH 1 6e3moBopotHii | SHD LI
OCHOBI Ta IJTLOBOT MO3UKH 32 PaXyHOK KOmTiB PoHAY

0503006 AHKeTa 3a5BHHKa-pOOOTOAABIIS A3-P

0503007 Ilepenik oOmagHaHHA Ta IHIIMX TOBAapHO- MaTepialbHUX LiHHOCTEH, mo | 1O
IJIAHYEThCA MPUAOATH 3a PaxyHOK KomTiB QoHmy

0503008 OOrpyHTYyBaHHS JUIsl 3asABHUKIB-POOOTONABIIB, M0 3BepHYymHuch i | O3-POD]]
oTpuMaHHs (HIHAHCOBOI JIOMOMOTM Ha TIOBOPOTHIM Ta Oe3MoBOPOTHIN
OCHOBI, pe3yJbTaTOM BHKOPHCTaHHS SKOi HE IependadaeTbes OTPUMAHHS
PUOYTKY

0503009 PospaxyHOKk BUTpaT Ha IpOBENEHHA 3axofiB, cHpsMmoBanux Ha | PBII3
(i3KyIBTYPHO-CIOPTHUBHY peadiiTawiio iHBaiiB

0503010 3BiT Ipo BUKOpUCTaHHS KomTiB DoHy 3BK

0503011 3asiBa mpo peectpauito podoromasus y BigaineHHi ®onnay couiaiabHOro | ¢opma Ne |




3aXUCTY IHBAIIIB

0504 JokyMeHTalisi i3 COLIaJbHOTO 3aXHCTy TPOMAisH, SKi IOCTPa)Iaiu
BHacHi10k YopHOOMIIbCHKOT KaTacTpodhu

0504001 3BIT IIPO BUILIATY KOMITGHCAIIIH, JOMOMOrH Ta HaJlaHHS MUIbI rpoMajsHaM, | ¢dopma Ne 1
SIKI TOCTpaXkaany BHacHiok YopHoOMIbChKOT KaTacTpodu, «7 BK»

0504002 [MacmopT fgaHMX  WiANPUEMCTBA, MPALiBHUKK  SIKOTO  OTPUMYIOTH | (hopma Ne 2
KOMIICHCAIIIHI BUIUIATA Ta JIOTIOMOTY, ITOB’si3aHi 13 3apOOIiTHOIO ILIATORO,
3rigHo i3 3akoHoM Ykpainu «Ilpo craTyc i couianbHUI 3aXHUCT TPOMaIsH,
SIKI TOCTpaXkIany BHACTIOK YOpHOOHIBCHKOI KaTacTpoQm»

0504003 Po3paxyHOK BUAATKIB, ITOB’SI3aHUX 13 BUILUIATOIO KOMIIEHCAIil Ta gormomoru | ¢opma Ne 3
1 HaJaHHIM MUIBT, BiAnmoBimHO 10 3akoHy Ykpainu «[Ipo craryc i
coLjaJIbHU 3aXUCT TpoMajsH, K1 TIOCTPaXKIaTH BHACJI 0K
YopHOOHITBCHKOT KaTacTpoQm»

0505 JoxkyMeHTallis i3 mpareBiamTyBaHHs

0605001 [HdopMmamis Tpo KITBKICTh MpaleBiamliTOBaHUX TpoMmajsaH cy0’ekramu | 1-TTA
rOoCHOJApIOBaHHs, sKI  HagalOTh IOCAYIM 3  IOCEPEAHUIITBA Yy (xBapTaapHA)
MpaleBIaTyBaHHI

0505002 [Hdopmariist mpo monut Ha poOOUy CHITy (BaKaHCIi) 3-ITH

0505003 [Hdopmariis mpo 3amaHOBaHE MAacOBE BHBLUIbHEHHS MpalliBHUKIB y 3B 53Ky | 4-ITH
13 3MiHAMU B OpraHi3aiii BUpOOHHIITBA 1 Iparti

0505004 3asBa mpo BrmoueHHS 10 Ilepeniky cy0’ekTiB rocmomaproBanHs, ski| 3BIICT
HaIaroTh TOCIYTH 3 IOCEPEAHMIITBA y TpalleBIaIlTyBaHHI, Ta Cy0’ €KTIiB
rOCIIOAApIOBAHHSA, SAKI  3MIHCHIOIOTh HAWMaHHS  MPAIiBHUKIB IS
MTOATBIITOr0 BUKOHAHHS HUMHU POOOTH B YKpaiHi B iHITUX poOOTOABIIIB

0505005 IHdopMmaris mpo 3affHATICTh 1 MpaleBJANITYBaHHS TpoMajsH, mo Maroth | [3I1T
JOJTATKOBI TapaHTii y CHPUAHHI TpaleBIalTyBaHHIO

0505006 3asiBa PO OTPUMAaHHS POOOTONABIEM J03BOJY Ha 3actocyBanHs mpari | 3OP3III
1HO3EMIIIB Ta 0Ci0 0e3 TpoMaTHCTBA

0505007 3asBa TpO MPOMOBXKEHHS CTPOKY mii mo3Bomy Ha 3actocyBaHHs mpari | 3IICA3IIL
iHO3eMIIiB Ta 0cib 0e3 TpoMajTHCTBA

0505008 3asiBa Ipo BHECEHHS 3MiH 10 JJO3BOJIy Ha 3aCTOCYBaHHS Ipaui iHozemuiB Ta | 3B3/I3I1I
ocib 0e3 rpomMasTHCTBA

0505009 3BiT mpo BHOadyy MAOKYMEHTIB HpO MiATBepIUKeHHS pesynbraTie | 3BJIITPHITH
HehOpMaTBHOTO MPOQeCciifHOro HaBYaHHS

06 YHI®IKOBAHA CUCTEMA BY XTI AJITEPCHKO-OBJIIKOBOI
JOKYMEHTALIIL

0601 JokyMeHrarisi 3 001iKy BUKOPUCTaHHS POOOYOro 4acy Ta pPO3paxyHKIiB i3
MIpaIiBHUKaMH

0601001 Tabenb 001Ky BUKOPUCTaHHS POOOYOro Yacy I1-5

0601002 Po3paxyHKOBO-TIaTKHA BiIOMICTh MTpaliBHUKA I1-6




0601003 Po3spaxyHkoBo-TIIaTiXKHA BiIOMICTH (3BEIEeHA) I1-7
0601004 3BIT PO BUKOPUCTAHHS KOIITIB, BUJIAHUX Ha BIAPSIHKEHHS 200 Iij] 3BIT 3BKB
0601005 JloBigka mpo 3apoOiTHY IuiaTy (rpomoBe 3abe3medycHHs, BuHaropoxy 3a | JI3IIPB
LIUBUILHO-  TIPaBOBHUM  JIOTOBOPOM) Il PO3pPaxyHKy BHILIAT  3a
3arajibHO000B’ SI3KOBUM JIEPKaBHUM COLIIAIbHUM CTpaxyBaHHSIM
0601006 JloBigka 1mpo J0Xoau I
0601007 Jluctok Herpare31aTHOCTI JIH
0602 JoxyMeHTailist o0 ohopMIIEHHS KACOBHX OTepaiii
0602001 BigoMicTh Ha BUIIIATY TOTIBKH BBI'
0602002 [IpuOyTKOBHUI KacOBHit opiep KO-1
0602003 BuaTkoBuii KacoBUi opjiep KO-2
0602004 XKypnan peectpariii npuOyTKOBUX 1 BUIATKOBUX KACOBUX JIOKYMEHTIB KO-3
0602005 JKypnan peectpaiii mpuOyTKOBUX 1 BUJATKOBHX KaCOBUX JOKYMEHTIB KO-3a
0602006 Kacosa xaura KO-4
0602007 Kwawra obmiky BuIaHoi Ta IPURHATOI CTAPIIIMM KaCHPOM TOTIBKH KO-5
0602008 AKT Mpo pe3ynbTaTh iHBEHTapU3allil HASBHUX KOIITIB, 0 30epiratoThes APIHK
0603 JlokyMeHTallisi 3 peecTpaiii Ta BEACHHS PO3PaxXyHKOBUX KHWKOK, KHHT
O0JTIKY PO3paxyHKOBHIX OIeparin
0603001 Kuawra ob6miky po3paxyHkoBux omepariiii Ha PPO KOPO 1
0603002 Knwra ob6miky po3paxyHKOBUX Oreparliii Ha TOCIOAAPCHKY OIHHIIO KOPO 2
0603003 3asiBa MpO peecTpalilo KHUTH OOJIKy pO3paxyHKOBUX omepauii ta/abo | 1-KOPO
PO3paxyHKOBOT KHUKKH
0603004 3asiBa Ipo CKAaCyBaHHS peecTpallii KHUTH 00JiKy PO3paxyHKOBHX Omepalii 2-KOPO
0603005 PimenHss mpo ckacyBaHHS peecTpauii KHMrHM 00JdiKy po3paxyHkoBux | 3-KOPO
oreparii
0603006 PozpaxyHkoBa KHHkKKa PK
0604 Hokymenrarist 3 00J1iKy OJ1laHKIB CyBOpPOi 3BITHOCTI




0604001 [IpuOyTKOBO-BHAATKOBA HaKJIaAHA Ha OJaHKU CYBOPOI 3BITHOCTI C3-1
0604002 [TpubyTKOBO-BHAATKOBA KHHTa 3 00IiKY OaHKiB CyBOpOi 3BITHOCTI C3-2
0604003 AKT Ha CIMICaHHS BUKOPHCTAaHUX OJaHKiB CYBOPOi 3BITHOCTI C3-3
0604004 AKT TiepeBipKH HassBHOCTI OJIaHKiB CYBOPOi 3BITHOCTI C3-4
0604005 KapTtka-noBiika 1mo BUAaHNX 1 BAKOPUCTaHUX OJIAHKAX CyBOPOi 3BITHOCTI C3-5
07 VHI®GIKOBAHA CHUCTEMA JIOKYMEHTAILUI 3 MEHCIHHOI'O
OOHY
0700001 lapanTifiauii TUCT MPO TepepaxyBaHHs KOIITIB Ha paxyHok opraniB | [JIITK
[enciitnoro ¢onay Ykpainu
0700002 JloBizka mmpo 3apo0iTHY IJIATy JJ1s O0UMCIICHHS MEHCIT JI3I10I1T
0700003 JloBifKa mpo MiATBEPKEHHS HAsBHOTO TPYAOBOTO cTaxy Juist npu3nadenus | JAITHTC
TeHcii 3a BiJICYyTHOCTI TPYI0BOi KHMKKH 200 BiJIIIOBIIHUX 3aITUCIB Y Hilk
0700004 JloBigka mpo MiATBEPPKEHHS CTaxky poOOTH Juisl mpu3HaveHHs mniasroeoi | JIICP
MeHcii 32 paXyHOK KOUITIB IiJIPUEMCTB Ta OpraHizamiii 3a pe3yibTaTaMH
arecTtarlii poOOYMX MiCIlb 32 YMOBaMH IIpalli
0700005 3asgBa Mpo peecTpalio puandHoi ocobu (cTpaxyBaipHHKa) y cucteMmi | 3PHOO(C)

HaJaHHS [TOCIYT B CJISKTPOHHIHN Gopmi

Honarok 3

1o [HCTpyKITii 3 iTOBOACTBA

MapTHHIBCHKOTO JILIEI0
(myHkt 1.5 pozainy II)




BUMOI'

10 oopMJIeHHSI PEKBI3UTIB OpraHizaniiiHo-po3nopsaa40i JOKYMeHTalil

Ha3zga Bumoru
Cknan 1 — 300paxenns [epxxaBuoro I'epba Ykpainu, I'epba ABroHOoMHOI PecryOmiku
PEKBI3UTIB Kpum
JOKYMEHTIB 2 — 300paxkeHHs eMOJeMH IOPUANYHOT 0coOu abo TOProBeNbHOI MapKu IS
TOBApIB 1 IMOCIIYT)
3 — HaiiMeHyBaHHS IOPUAMYHOI 0COOU BUILIOTO PiBHS
4— HallMeHyBaHHS IOPUANYHOI 0COOU
5 — HaiiMeHyBaHHS CTPYKTYPHOTO IMIAPO3ALTY IOPHINIHOT 0COOH
6 — MOBINKOBI 1aHi PO FOPUANIHY 0CO0Y
7 — ko1 GpopMH TOKyMEHTa
8 — KO IOpHINIHOT 0COOHn
9 — Ha3Ba BHJIy IOKYMEHTA
10 — nmaTta TOKyMeHTa
11 — peectpaniiiauii iHAEKC JOKYMEHTa
12 — mocuiaHHS Ha PEECTpALidHUEN 1HJEKC 1 JaTy JOKYMEHTa, Ha SKHH JTAI0Th
BIIIOBIOb
13 — wmicIie ckiIaieHHs JOKyMEHTa
14 — rpud obOmexeHHs JOCTYy 0 TOKYMEHTa
15 — agpecar
16 — rpud 3aTBepKEHHS JOKYMEHTA
17 — pe3omrortist
18 — BigmiTKa PO KOHTPOJIb
19 — 3aroJioBOK J10 TEKCTY JOKYMEHTa
20 — TeKcT ToKyMeHTa
21 — BimMiTKa TIPO HASBHICTH I0JATKIB
22 — miamuc
23 — BiIOMTOK IE€YaTKU
24 — Bi3a JOKyMEHTa
25 — rpud NoropKEeHHs (CXBaJICHHS) JOKYMEHTa
26 — BimMiTKa PO 3aCBIAYCHHS KOIIi JOKYMEHTA
27 — B1IOMOCTI PO BUKOHABIIS JJOKYMEHTA
28 — BiIMiTKa PO 03HAMOMIICHHS 3 IOKYMEHTOM
29 — BiAMITKa PO BUKOHAHHS JJOKYMEHTA
30 — BiAMITKa MPO HAIXOPKEHHS JOKYMEHTA /10 FOPUIUYHOI 0COOH
31 — 3amuc npo Aep:KaBHY peecTparito
32 — BiMITKa PO HASIBHICTH MPUMIPHHKA 3 MANICPOBHUM (EJIEKTPOHHUM ) HOCIEM
iHbOopMmartii
300pakeHHs Jlo3BosieHO po3mimtyBaTu 300pakeHHs JlepxaBHoro repba Ykpainu Ha OnaHkax
JlepxaBHOTO JOKYMEHTIB OpraHiB MICIIEBOTO CaMOBpSAIyBaHHsS, a TakKoX Ha OJaHKax
I'epOa YkpaiHu | JOKYMeHTIiB IHINMX HOPUIMYHHUX OCi0, JIA SIKHX OPraHd MicueBoro
CaMOBPS/IyBaHHSI € OPraHaMM BUILOTO PiBHSI.
300paxeHHs 300paxxeHHs1 eMO1eMu Ha OJaHKY JOKYMEHTa HE BIITBOPIOIOTH, SIKIIO Ha OJaHKY €
emOneMu 300pakeHHs repOiB.

He w™oxHa 3amiHIOBaTH HaliMEHYBaHHS IOPHAWYHOI 0coOM 300pakeHHSIM
eMOJieMH, HaBITh SKIO HaiMEHYBaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Llei
PEKBI3UT BUKOPUCTOBYIOTH JIMIIIEC PA30M 13 HAMMEHYBaHHSM IOPUAUYHOT 0COOH.
Po3smipn 300pakeHHs emOiemMu He OOMEXYIOThCS. PexomMeHmoBaHa BHCOTA
300paykeHHs1 — He Outbia HiK 17 MM.




300paxeHHs1 eMOJIEMU PEECTPYIOTh B YCTAHOBJIEHOMY 3aKOHOIaBCTBOM MOPSIIIKY.

Kon opranizarii

[IpocraBnsitore 3a €/IPIIOY micis pekBi3UTY AOBIIKOBI JIaHI MPO OPraHi3alliio
(09)

Hazsa
FOPUINYHOT
0CcO0M BHUILIOTO
piBHS

HaiimenyBaHHS IOpUANYHOI 0COOM BHIIOTO PIiBHS 3a3HAYAIOTh CKOPOYEHO. SIKIIO
Hemae O(IIIifHOrO CKOpPOYEHHS IIhOTO HAaWMEHYBaHHSA, TO WHOTO 3a3HAYarOTh
HOBHICTIO.

HaiimenyBanHs OpuAW4YHOI 0COOM  BHIIOTO PIBHS  PO3MINIYIOTh  BHIIE
HaliMEHYBaHHS IOPUIMYHOI 0COOM — aBTOpPA JIOKyMEHTa

Hasga 3aknany
OCBITH

Haspa 3akmagy OCBITH — aBTOpa JOKYMEHTa Ma€ BIANOBITATH TTOBHOMY
HallMEHYBaHHIO, 3a3HauYeHOMY Yy crTaTyTi (monoxenHi). Hwkue moBHOTO
HaliMeHyBaHHS (OKpEeMHM pSIKOM Yy LEHTPi) PO3MIMIYIOTh CKOPOYCHE
HallMEHYBaHHS IOPUAMYHOI 0COOH, SIKIIO Horo ogiuiiHo 3a(iKCOBaHO Yy CTATyTI
(nonoxxenH1). CkopouyeHe HAlMEeHYBAaHHS 3a3HAYAI0TH y AyKKaX 2060 0e3 HUX.
Y pa3i odopmileHHS JAOKYMEHTIB, IMIITOTOBJIIEHUX KUIbKOMA HOPHIAUYHUMHU
ocobamu, iXHE HaliMEHyBaHHS pO3MIIIYIOTh Ha OJHOMY PpIBHI, a Ha3By BUIY
JOKyMeHTa — TocepeanHi. JIiBopyd 3a3HavaroTh JaTy ITOKyMEHTa, MPaBOpyd —
peecTpaliiiHuii iH1eKC TOKyMeHTa. Y 1IboMYy pa3i 300pakeHHs rep0OiB, emOaem) He
B1JITBOPIOIOTh

Hasga
CTPYKTYPHOTO
MiIPO3AUTY
3aKJaay OCBITH

HaiiMmenyBaHHSI ~ CTPYKTYpHOTO MIAPO3JAUTY IOPUIMYHOI  0COOM, 30Kpema
BITOKPEMJIEHOTO  CTPYKTYpPHOTO  MiIpO3AUTy, 3a3HAyaloTh Yy pasl, SKIIO
CTPYKTYpHUH MIAPO3JIUI € aBTOPOM JOKyMEHTa, 1 PpO3MILIYIOTb HHUXKYe
HallMEHYBaHHS IOPUAUYHOT 0COOU.

BumMorn no HamwcaHHS HalMEHYBaHHS CTPYKTYPHOTO MiIPO3IUTY FOPHINYHOT
0co0u, 30KpeMa BIJOKPEMJICHOTO MiIPO3/LTy, YCTaHOBJICHI Haka3oM MiHICTEpCTBa
IOCTHIIT YKpaiHu

JloBimkoBi nmaHi

JloBiAKOBI1 JaH1 PO 3aKja] MICTSTh:

po 3aKJiajl | e [OIITOBY aJpeCy;
OCBITH e HoMepH TenedoHiB, GakciB, TEIEKCIB;

® paxyHKiB y OaHKY;

® aJipecy ICKTPOHHOI MOIITH, BeO-CalTy TOMIO).

IX po3MilyrOTh HIKYE HA3BU 3aKJIaLy OCBITH 2060 CTPYKTYPHOTO MiAPO3/iny
Hasga Buny 3a3Ha4yarTh Ha OJIAaHKY KOHKPETHOTO BHIY JOKYMEHTA 1 3araJbHOMY OJIaHKY Mij
JOKyMEHTA yac o(OpMIIEHHS PI3HUX BHJIB JOKYMEHTIB, OKpiM jucTiB. (BKa3yoTh TiIbKH B

rapaHTiiHuX).

Ha3Ba Bumy mokymeHTa (Haka3, pillIEeHHS, MPOTOKOJI, aKT, JOBiJKa, JOIMOBiTHA
3armucka Toio) apykyerbcs BEJIMKMMU JIITEPAMMU Ta Mae BinnoBinatu Ha3Bi,
3adikcoBaHiil y mepeniky yHiikoBaHMX (OPM TOKYMEHTIB, 3alpOBaKEHUX B
opuanyuHii ocobi. Takuil mepemik Mae MICTUTH Ha3BU YHipikoBaHHUX (OpM
nokyMmeHTiB 3rigHo 3 JIKY]l Ta Ha3BuM IHIIMX TOKYMEHTIB, IIO BIAMOBIZAIOTH
OpraHizamiifHO-IpaBOBOMY CTaTycy IOPHUIMYHOI 0COOHM, 3akpilsiecHOMy B
MOJIO’KEHHI (CTaTyT1).

HasBy Buay gokyMeHTa Ha MO3JOBXKHIX OJNaHKaX PO3MIIIYIOTh MOCEpPEAHHi, a Ha
KYTOBHX — y JIIBOMY BEpXHbOMY KYTi i pekBi3uToM «HaliMeHyBaHHS IOpUINIHOL
ocobm» abo «HaliMeHyBaHHS CTPYKTYPHOTO MPO3/UTy IOPHINYHOT 0COOM»

Jlata noxymMeHTa

Le, BinnoBinHO, faTa HOro MiANMCAHHS, 3aTBEPIUKEHHS, NPUHHATTS, peecTparlii
abo ckmaneHHs. KpiM Toro, naTyroTh yci ciy:kOOB1 BiJMITKHM, IpPOCTaBJE€HI Ha
JOKYMEHTi, a came: Bi3y, pe3oJiiolilo, BiAMITKY Npo 3acBiT4yeHHs Komii
AOKYMEHTA, BiIMITKY NP0 HAIXOMKeHHsI JOKYMEHTa 10 IOpPHIHYHOI ocolu,
BiIMITKY NP0 BHMKOHAHHA JOKYMEHTAa, BIiAMITKY IpPO O3HAllOMJICHHS 3
AOKYMEHTOM.

Hary opopmiroroTs mudpoBUM ab0 CIOBECHO-IIU(POBUM CITOCOOOM:

02.11.2022




2022.11.02

02 rucmonaoa 2022 poky

02 rucmonaoa 2022 p.

VY pi3HUX peKBI3UTax OJHOTO JOKyMEHTa JaTa Moke Oyru odopmieHa sk
CJIOBECHO-IIM(POBUM CIIOCOOOM, TaK 1 UPPOBHM.

VY CcHiTbHUX NOKYMEHTAaX, IMATOTOBICHHUX BiJ IMEHI IBOX 1 OULTbIIE IOPUIANYHUX
oci0, 3a3Ha4alTh OJHY JaTy, IO BIANMOBIZAE JaTi MPOCTABICHHS OCTAHHBOTO
HIITHACY.

Jlaty nokyMeHTa Ha OJIaHKY TIPOCTABJISIFOTh Y CICIIAbHO BIIBEICHOMY MICII.

VY BHYTpINIHIX CIY’)KOOBHX JOKYMEHTax (3asBax, JOTOBITHUX 1 MOSCHIOBAILHUX
3amMcKax Tomo), 0(popMIIEHHX He Ha OJIaHKY, JaTy MPOCTaBISIOTH JiBOPYY Bix
0COOMCTOTO MIAMKICY aBTOPA JOKYMEHTA.

VYV pasi 3actocyBaHHs iHGOpPMAIITHUX (aBTOMAaTU30BAaHUX) CHUCTEM OpraHizaii
JUIOBOJCTBA JOMYCTUMO MPOCTABIATH JaTy peecTpalii AOKyMEHTa y CKiajll
mTpux-koay abo QR-komy, 1o CTBOPIOETHCA 3ac00aMM 1€l CUCTEMH, 3TITHO 3
noctaHoBoto Kabinery MiHicTpiB YkpaiHu.

HITpux-K0JA NPOCTABJSAITh y HEHTPi HHKHHOTO MOJISI TepIIoi CTOPiHKH
aoxkymenta, QR-kox (21 Mm x 21 MM) — y HM:KHbOMY JIIBOMY KYTi nepuuoi
CTOpiHKI/I AOKYMEHTa

S
ﬁ.ﬁ:

Peecrpaniitnuii
IHIEKC
JOKYMEHTA

PeGCTpauiﬁHnﬁ IHJIEKC JOKYMEHTa CKJIQJAa€ThCs 3 TMOPSIKOBOTO HOMEpa I[OTO

JOKYMEHTa B MEXaX TPyImH JOKYMEHTIB, IO PEECTPYIOTh, SIKHH JTOTIOBHIOETHCS

IHICKCaMH, 1[0 3aCTOCOBYIOTh B IOPHAMYHIA 0co0i, 30KpeMa iHAEKCOM 3a

HOMEHKJIATYPOIO CTpaB, CTPYKTYPHOTO MIAPO3AUTY, KOPECIIOHICHTIB, MOCAI0BUX

ocib, #AKi po3riAnarTh abo MANUCYIOTh JOKYMEHT, BHUKOHABI[IB, IHTaHb

TISUTBHOCTI SIKUX CTOCYETHCS TOKYMEHT.

CkmaioBi 4aCTHHHU PEECTPAIIfHOTO I1HAEKCY BiIOKPEMIIIOIOTH OJHA BiJl OJHOI

PaBOOIYHOIO MMOXHIIOI PUCKOIO.

123/01/10, me 123 — mopsakoBWii BXiAHMI HOMEp JOKyMEHTa y MEKax PpOKY,
01/10 — ingeKc cnpaBu 3a HOMEHKIIATYPOIO CIIpaB

321/01/01/10, nme 321 — nopsaKoBUil BXiAHHUN HOMEp JOKyMEHTa y MEXKax POKY,
01 — Homep crpykrypHoro miaposaiay, 01/10 —ingexc cmpaBu 3a
HOMEHKJIATYPOIO CIIPaB

01/10/456, o0e 01/10—iHgekc chnpaBu 3a HOMEHKIATypor cmopaB, 456 —

HOPSIKOBUI BUXIIHUH HOMED JIOKYMEHTa y MEXax POKY

VY cniibHOMY JOKYMEHTI, MIATOTOBIEHOMY BiJ iIMEHI JBOX 1 OUIbIIE IOPHUINYHUX

oci0, peecTpallifHul 1HAEKC Ma€ MICTUTH 1HIEKCH, IPUCBOEH] TOKYMEHTY KOKHOIO

3 IIUX IOPUAMYHUX OCI0, SIK1 IPOCTABJISAIOTH Yepe3 MPaBOOIYHY MOXHITY PUCKY B Tii

HOCTIIOBHOCTI, y SIKi JOKYMEHT M1IIHCAaHO HOT0 aBTOpaMHu.

987/321/654

Micue po3rairyBaHHsI peecTpalifHOrO 1HJAEKCY Ha JOKYMEHTI 3aJIe)KUTh B BUTY

OnaHka Ta BUAY JOKYMEHTA

ITocunannsg Ha
peecTparliitHuii
1H/EKC 1 JaTy
JOKyMEHTA

IlocunanHsg Ha peecTpalifHUN 1HAEKC 1 JdaTy JOKYMEHTa Ma€ MICTUTH
peecTpaliifHuii IHAEKC Ta IaTy TOTO JOKYMEHTa, Ha SIKUW Jal0Th BiIMOBiIb.
[Mocunanusa Ha peecTpalifHUM 1HAEKC 1 JaTy JOKYMEHTa po3MIIlyI0Th HIKYe abo
Ha pIBHI peecTpalifHOro 1HAEKCY Y CleLialbHO BiIBEJICHOMY MicClli Ha OJaHKY.

610 02.11.2022 Ne23/01/13
Ha Ne 810




ABO

6i0 02.11.2021 Ne23/01/13 Ha Ne 810
Micne Micre ckinajieHHs JOKYMEHTa 3a3Ha4ar0Th HAa BCIX JIOKYMEHTaX, OKPiM JIUCTIB.
CKiIafeHHs abo | Micie ckiaieHHs JOKyMEHTa PO3MIIIYIOTh Ha piBHI a0o HIKYe peKkBi3uTIB «/laTa
BUJAHHS JTOKyMeHTay 4n «PeecTpariiiiHuii iHAeKC JOKYMEHTa.
JOKYMEHTa Micue cknaneHHs JOKyMEHTa Ma€ BIiNMOBiIATH HalMEHYBAaHHIO HACEIEHOTO
nyHKTY 3rigHo 3 JIK 014.
c. Mapmunisxka Kumomupcoroeo paiiony Kumomupcwvkoi oonacmi
Anpecat AnpecaramMu JOKyMEHTa MOKYTh OyTH Oprasizamii, iXHi CTpYKTypHI MipO3ILIH,

1ocajioBi 0coOM Ta rpoMasiHU. Y pasi aapecyBaHHs JOKyMEHTa opraHizailii ado ii
CTPYKTYpHOMY MiApO3JUIOBI 0€3 3a3HauyeHHs I[0CaJoBOi ocoOM iXHI Ha3BU
M0AI0Th Y HA3UBHOMY BIAMIHKY.

Biooin oceimu

Ilynuncekoi cenuwynoi paou

VYV HaiimMmeHyBaHHI ajpecaTa JOMYCTHMO 3a3HadaTH CKOPOYECHE HalMEHYBaHHS
IOPUUIHOT 0COOHN

VY pa3i agpecyBaHHS JOKYMEHTAa KEPIBHUKOBI YCTaHOBH a00 HOTO 3aCTYITHHKOBI
Ha3Ba yCTAaHOBH BXOJUTH JI0 CKJIAJTy Ha3BH MOCAJIU aJipecaTa.

Hauanvnuxy 6i0oiny oceimu

Ilynuncokoi cenuwynoi paou

Bnacne iv’sa, IIPI3BUIITE

S0 MOKYMEHT HaACHIAIOTh MOCAAOBIM 0CO0i, Ha3By YCTAHOBH 3a3HAYAIOTh Y
Ha3WBHOMY BiIMIHKY, a TIOCaay 1 MPi3BHUIIE aJpecaTa - y J1aBaIbHOMY.

Biooin oceimu Ilynuncwvkoi cenuwynoi paou

Hauanvnuky 6iooiny

Bnacwue in’sa, IIPI3BUIIE

SIKIO JOKYMEHT aJpecyloTh 0ararboM OJHOPIAHMM OpraHizamisM, ajpecaTa
3a3HavYar0Th y3arajlbHEHO.
Kepisnuxam 3axnadie 3aeanvhoi cepednvoi ocsimu

JIOKyMEHT He TOBHHEH MICTUTH OuIbllle YOTHPHOX ajpecaTiB. CJIOBO «KOTMIsI»
nepea 3a3HaueHHSM ajpecaTa HE CTaBIATh. 3a HASBHOCTI OUIBINOI KIIBKOCTI
aJipecaTiB CKJIANalOTh CIHUCOK Uil PO3CHIAHHS, a Ha KOXXHOMY JOKYMEHTI
3a3HAYal0Th TUIBKH OJIHOTO aJpecara.

Jlo pexBiBUTY «Azpecar» BXOAWUTH MouwIToBa ajapeca. [lopsnok i ¢opma 3amucy
BiIOMOCTEH MpO MOILITOBY aJpecy YCTaHOBM MaroTh BianoBizatu IIpaBuiam
HaJIaHHs TTOCITYT MOIITOBOIO 3B'S3KY.

Biooin oceimu Ilynuncekoi cenuwnoi paou

gy lllesuenxa,26,

cemm Ilynunu JKumomupcorozo pationy Kumomupcwroi oonacmi , 12000

SIKIIO JOKYMEHT HajAcuialTh (i3uyHii 0cobi, TO y Ha3sUBHOMY BIIMIHKY
3a3HAYalOTh MPI3BHILE, IM's, IO 0aThKOBI (200 iHilliaNu) aapecara, BYIHULI0, HOMEP
OyIMHKY 1 KBApTUPH, HACEICHUI TyHKT, PaifloH, 00JIacTh, OIITOBUN 1HACKC.
Ilempy leanuenxy

syn. Cadosa, 6y0. 7, k8. 2,




c.Mapmuniexa,
AKumomupcoxuii p-n, 12041

I'pud
3aTBEPKEHHSA
JIOKyM€EHTa

3aTBepKEHHS YIPABIIHCHKUX TOKYMEHTIB 3IMCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKJIaay BIAMOBIAHO N0 HOTO TOBHOBAXEHH a00 PO3MOPSIINM JOKYMEHTOM
3aKiIaay 13 3a3HaueHHSM Ha JIOKYMEHTI rpuda 3aTBep/KeHHS, 0(OpMIICHOTO
BIJITOBITHUM YHHOM.

3ATBEPIDKYIO

Jupexmop Mapmuniecoxoi 30 I-11I cm.

Ilionuc enacue im’s, IIPI3BUIIE

07.03.2022

VY pa3i 3aTBep/UKEHHsS JOKYMEHTa pIHIEHHSIM KOJIeTriadbHOro OpraHy TIpud
3aTBepKeHHs ckiafaeTbes 31 cnoBa 3ATBEPJIDKEHO (6e3 namnox), Ha3Bu, AaTH 1
HOMEpa JOKYMEHTa Y Ha3UBHOMY BIIMIHKY.

3ATBEP/DKEHO

IIpomokon 3acioanns nedazociyHoi paou

Mapmuniscoxoi 30111 I-111 cm.

06.05.2022 N12

Ilepenixk BHIIB TOKYMEHTIB, 110 MaiOTh OyTH 3aTBEP/UKEH1 3 MPOCTABIISIHHIM
rpuda 3aTBepKEHHS, BU3HAYAE 3aKJIA/l OCBiTH Ha IIJCTaBl 3aKOHO/IaBCTBA Ta 3
YHECEHHSM B IHCTPYKIIiIO 3 AUJIOBOJICTBA

Pesourortis

Pe3omtoniist — 11e 3po6aeHui mocagoBo0 0CO000 HATUC HAa TOKYMEHTI, 1110 MICTUTh
CTUCIIUI 3MICT IPUUHATOTO HEIO PINICHHS 1010 BAKOHAHHS IOKYMEHTA.
Pe3omroriisi MakCUMallbHO MOJKE CKJIAJAaTHCS 3 TaKUX EJIEMEHTIB: Tpi3Buie(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABIISA (-1B) Y TaBAIbBHOMY BIIMIHKY, 3MICT JOPYYCHHSI,
CTPOK BUKOHAHHsI, 0COOMCTHM MIJNUC KEPIBHHUKA, JaTa.

IIpizeuwe Bracue im s

Ipowiy niocomysamu 3amoseneHHs

Ha niiopyunuxu 0o 25.05.2022

Ocobucmuii nionuc

Hama

SKIo JOpydeHHS HaJaHO KUIBKOM IOCaJ0BHM 0CO0aM, TOJJOBHUM BHUKOHABIIEM
JOKyMEHTa € 0co0a, 3a3Ha4eHa B PE30JIIOLIIT TIEPIIO}IO.

Ha nokymeHTax i3 CTpokamMH BUKOHAaHHS, II0 HE MNOTPEOYIOTh JI0JaTKOBUX
BKa3IBOK, y PE30JIOLIii 3a3HaYal0Th BUKOHABIIS, MIAMKUC aBTOPA PE3OJIIOLIII 1 AaTy.
Pe3omnromito  mMpoCTaBiISIOTE PYKOTHMCHO O€3M0CepPeIHhO Ha JOKYMEHTI HIDKYE
PEKBI3UTY «AJpecaTy HapalelbHO 10 OCHOBHOI'O TEKCTY ab0 Ha BUIBHOMY Bij
TEKCTY MicCIll Yy BEpXHIl 4aCTHHI MEPIIOTro apKylia 3 JHUIBOBOTO OOKY, alie HE Ha
H0JIi TIOKYMEHTA, IPU3HAYCHOMY JUIS MiAIIUBAHHS.

SKmo Ha JOKyMEHTI HeMmae BUIBHOTO MiCHsl A pe3oironii abo TOKyMEHT
HiAsrae TMOBEPHEHHIO, ab0 1€ EeNeKTPOHHUN JOKYMEHT, TO PEe30JIOIiI0
Oo(QOPMITIOIOTh Ha OKPEMOMY apkyi abo creriagbHOMy OlaHKy, Ha SKOMY
3a3HAy4aloTh JaTy.

Jlo ex. Ne 123/01/10 6io 02.11.2021

Binmirka mpo
KOHTPOJIb

BigmiTka mnpo KOHTpOJb O3HAYae, L0 JOKYMEHT Y35TO Ha KOHTPOJIb JUIS
3a0e3neueHHs HOro BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BigmiTKy npo KOHTpOJb IO3HAYAlOTh BEJIHKOIO JiTeporo «K» um ciaoBom
«KoHTponb» (pykonmucHo ab0 3 BHKOPHCTAHHSIM IITaMIla) Ha JIBOMY IOJi
NEpUIOro apKylla JOKyMEHTa Ha PiBHI 3aT0JI0BKA 10 TEKCTY.

3aroj0BOK 10

3arojaoBoK A0 TCKCTY HOOKYMCHTA Ma€ MICTUTH CTUCIUH BUKJIaZ OCHOBHOTIO




TEKCTY
JIOKYMEHTa

CMUCIJIOBOTO aCIIEKTY 3MICTy JOKyMEHTA.

3aroJioBOK 10 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKHM, TPAMAaTUYHO Y3TO/HKCHHM
13 Ha3BOIO JOKYMEHTa, TOYHO MEpelaBaTH 3MICT TEKCTy Ta BiANOBiaTH Ha
3alUTaHHS «IIPO IO ?», «IOT07», «KKOTO?».

Haxka3z (npo wio?) npo naoanus eionycmku

Jucm (npo wio?) npo opzanizayiro Kongepenuyii
IIpomoxon (wo20?) 3acioanna amecmayitiHoi Komicii
Ilocaodoea incmpykuin (koz2o?) 201061020 cneyianicma

Texkct
JIOKYMEHTa

Mictuts iHpOpMaLito, 3apaau GikcyBaHHS K01 OyJIO CTBOPEHO JOKYMEHT.
Opranizanii 3A1CHIOIOTh TUTIOBOACTBO, BEAYTh IOKYMEHTAIi0 1 JHMCTyBaHHS
YKpaiHCbKOIO MOBOIO. TEeKCT JOKyMEHTa IOBUHEH OYTH BHUKJIAQJEHUN CTHCIIO,
IrPaMOTHO, 3pO3yMLI0, O€3 MOBTOPIB Ta BKUBAHHA CHIB 1 3BOPOTIB, SIKI HE HECYTh
CMUCJIOBOTO HaBaHTa)KEHHSI.

Texct 0hOpPMITIOIOTE Yy BUTJISAI CYIIUTBHOTO CKJIAJAHOTO TEKCTY, aHKETH, TabiuIli
a0o0 noenHaHHA KX (GOpM. SIKIIO YACTMHM TEKCTY MalOTh PI3H1 CMHCIIOBI aCLIEKTH
a00 TEKCT JOKyMEHTa MICTUTh JEKUIbKa pIillleHb, BUCHOBKIB TOIIO, HOro Tpeda
po30MTH Ha pPO3JAUIM, MIAPO3JIUIM, MYHKTH, MIIOYHKTH, SKI HYMEpPYIOTh
apabcbkuMu UpaMu 1 IPYKYIOTh 3 ad3airy.

Jlst 9iTko1 oprasizaiii TEKCT MOUISIOTh Ha JIB1 CMUCIIOBI YaCTUHH:

e OmUC IpUYMH, (HAKTIB, TOIIN, IO CTATHU MIACTABOIO JUISI CKJIaIaHHs TOKYMEHTA;
® BUCHOBKH, IPOMO3HIILii, IPOXaHHS, PO3MOPSIKEHHS, PIIICHHS, pEKOMEHIaIl1i.

VY TeKkcTi TOKyMEHTa, MiArOTOBJIEHOTO BIAMOBIIHO 0 JOKYMEHTIB IHIIUX YCTAaHOB
a00 paHimle BUJAHUX JOKYMEHTIB, iX PEKBI3UTH 3a3HAYAIOTh Yy TaKii
MOCJIIOBHOCTI: Ha3Ba BUIY JOKYMEHTa, Ha3Ba YCTAHOBH (aBTOpa JIOKYMEHTA),
JaTa, peecTpaliiHui 1HJEKC, 3ar0J0BOK 10 TEKCTY

BiamiTka mpo
HasIBHICTb
OATKIB

Po3mimyrots mim TekcToM JoKyMmMeHTa. JlomaTkh A0 JOKYMEHTIB MOXYTh OyTH
TPHOX BHIIB:

® J0JIaTKU-JOKYMEHTH (IHCTPYKIIii, TIpaBuja TOIIO), IO 3aTBEP/UKYIOTHCS a0o
BBOJSITHCSL B /IO PO3MOPSIAYMMHU JAOKyMEHTaMH. Ha HUX MOXYTh MpPOCTaBIISITU
rpud 3aTBepHKEHHS;

e nomatku (rpadikv, CXeMH, TaONHIll, CIUCKH TOIINO), IO TMOSCHIOITH abo
JOTIOBHIOIOTh 3MICT OCHOBHOTO JOKyMEHTa (Haka3dy, IUIaHy, 3BITY, IHCTPYKIIiT
TOIIO). IX OPOPMIIIOIOTH HA CTAHIAPTHUX ApKylIaX. Y BEPXHLOMY HPaBOMY KYTi
HEPIIOro apKyllla 3a3HavyaroTh CJIOBO «JlogaTtok». SIKIIO HOJAaTKIB KiIbKa, HA HUX
3a3HaYal0Th TOPAIKOBI HOMepu. 3Hak Ne mepen HUGPOBUM MO3HAUEHHSM HE
CTaBJISATD;

® JI0JaTK¥, IO € CaMOCTIMHMMHU JOKyMEHTaMH Oe3 3a3HaueHHs aJpecHOi
YaCTUHU 1 HAJICUJIAIOTHCS 13 CYIIPOBIAHUM JIUCTOM;

[Ipo HasBHICTH JOJATKIB OO JOKYMEHTA 3a3HA4YalOTh MICIs TEKCTYy JOKYMEHTa
nepes MianucoM. SIKIIo JOKYMEHT Ma€ J0JAaTKH, NMOBHY Ha3By SKUX HABOJAATH Y
TEKCTI, BIIMITKY MPO HAsSBHICTh JOJATKIB O()OPMIIIOIOTH TaK:

looamok: na 7 apk. y 2 npum.

SIKIIO TOKYMEHT Ma€ J0JAaTKH, IOBHY Ha3BY SIKUX y TEKCT1 HE HABOJATh, Il HA3BU
HEOOXIHO MOJATH MICHsl TEKCTY 13 3a3HAUEHHSM KUIBKOCTI apKyIIiB y KOXXHOMY
J0JJaTKy Ta KUIBKOCTI X IPUMIPHHUKIB.

Jlooamxu:

1. Jlosioka npo euxonanus niany pooomu 3a I cemecmp 2021\2022n. p. na 5 apr.
6 1 npum.

2. I'paghix pobomu na civenv 2022 p. na 2 apx. 6 1 npum.

3a BENMKOI KIIBKOCTI I[OI[aTKiB Ha HUX CKJIAJar0Th OIKC, 4 B CAMOMY I[OKYMCHTi




TICIISE TEKCTY 3a3HAYAIOTh:
Jlooamok: 8i0nogioHo 00 onucy Ha 3 apx.

VY nmonmatkax MOBIIKOBOTO Xapaktepy (rpadiku, cxemu, TabiuIi, CUCKH, GopMu
TOILIO) JI0 OCHOBHOTO JIOKYMEHTA, 3aTBEPIUKCHOTO PO3MOPSIIYMM JIOKYMEHTOM,
BIZIMITKY pOOJISITE Y BEpXHBOMY IIPAaBOMY KYTi IEPIIOTO apKyIlia A0JaTKa.
Jlooamox 3

00 Incmpyxyii 3 0inoeoocmea

(nynkm 1.6 po3oiny 11)

VY posnopsauoMy JOKYMEHTi BIAMITKY MpO HAasBHICTH JOAAaTKa O(GOPMIIOIOTH
0e31ocepeIHhO B TEKCTI JOKYMEHTA CIOBAMH: IO JOJAETHCSI», «(IOTAETHCS)»,
«3T1IHO 3 JOJATKOM 1», «BIAMOBIAHO 10 JoaaTKa 2» ado «JIMB. I0JaTOK 3». A Ha
caMOMYy JOJIaTKy JIO PO3MOPSIUIOTO JOKYMEHTa y BEPXHBOMY IPaBOMY KYTi
MIEPIIIOTO APKYIIA MPOCTABJISIOTH BIIMITKY 3 TTOCHJIAHHSAM Ha I JOKYMEHT, HOTO
JaTy 1 HOMep.

Jlooamox 1

0o naxaszy Mapmuniecvxoi 30U I-11I cm

20 nucmonaoa 2022 poxy Ne 321

SKio 10 po3nopsauoro JOKyMEHTa € OJUH JOJATOK, TO MOro HE HyMEpPYIOTh. 3a
HassBHOCTI KUTBKOX JIOJATKIB 3a3HAYAIOTh I1XHI TOPSAKOBI HOMEpH. 3HaK «Ney
nepen MUGPOBUMH TO3HAYCHHSIMH HE CTaBIATh. Ha Japyromy Ta HACTYITHHX
apKyImiax JgojaTka poonars BiAMITKY «[IpogoBkeHHS q01aTKay.

VYci pomatku A0 JTOKYMEHTIB Bi3ye€ TMpalliBHUK, SKAW CTBOPUB JTOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO MIAPO3ALUTY FOPHUANIHOT 0COOU, y IKOMY HOTO CTBOPEHO

ITignuc

CxmaaeTbcs 3 Ha3BU TMOCAAM OCOOM, sIKa MIIMUCYE MTOKYMEHT (ITOBHOI, SIKIIO

JTOKYMEHT HAJIpyKOBaHO HE Ha OJlaHKy, CKOPOYEHOI— Ha JIOKyMEHTI,

HaJpyKOBAaHOMY Ha OJIaHKY), 0COOMCTOTO MIAMUCY, IHiMiaTy(-1B) 1 pI3BHIIA.

1.  3acmynnux  oupexmopa 3 HBP Mapmuniecoxoi 3O0LI I-Ill cm
ITionuc Bnacue im’s, IIPI3BUIIE

2. 3acmynnux HBP ITionuc Bnacue iv’a, IIPI3BUIIE

PexB3UT pO3MIITYIOTH ITiI TEKCTOM JIOKYMEHTa a0o ITiJ] BIAMITKOO PO HASBHICTH
JIOJATKIB.

S0 JMOKYMEHT MiANUCYIOTh KUTbKa (B abo OuibIne) ocid, TO iXHI MiANHCH
PO3TAIIOBYIOTh OJUH MiJl OAHUM BIIMOBIAHO 10 MIAMOPSAKOBAHOCTI MOCATOBUX
oci0.

Jlupexmop Iionuc Bnracne im’a, [IPI3BUILE

Tonosnuii 6yxeanmep Iionuc Bnracne im’a, [IPI3BUILE

JIOKyMEHTH KOJIETiallbHUX OpPraHiB MiAMUCYIOTh TOJIOBA KOJIETIaJbHOTO OpraHy i

cekpeTap.
T'onosa nedpaou Hionuc Bnacne iv’a, IIPI3BUIIE
Cexpemap neopaou Iionuc Bnracne im’a, IIPI3BUIIE

VY pa3i BiACYTHOCTI TOCaaOBOi OCOOHM, MIAMHC SIKOT 3a3HAYEHO B JIOKYMEHTI,
JOKYMEHT MIJNHUCye 0c00a, sKa BUKOHYE ii 000B'3KH, a00 i1 3aCTYIMHUK. Y LBOMY
BUIAJKy OOOB'I3KOBO 3a3HA4alOTh IOCaXy 1 MpI3BHINE OCOOM, fKa Migmucana
JOKYMEHT (BUIIPABJICHHS BHOCSTHh PYKOIMUCHUM a00 MAIIMHOIHMCHUM CHOCOOOM),
Hanpukiax: "BukonyBad 060B's3kiB", "3acTynmHUK".

[linmucyBatu TOKyMEHT 13 mpuiMEHHUKOM "3a" ab0 CTaBUTH MPaBOOIYHY MOXUITY
PHUCKY Iepei Ha3BOIO MOCaIU HE JJO3BOJIEHO




3acmynnux oupexmopa Ilionuc Bnacue imv’a, [IPI3BUILE

I'pud
IIOTO I2KCHHS
JJOKyYMEHTa

Posmimyrore Hmwxue pekBiduTy "[ligmuc". Bim ckmagaeTscs 31 clioBa
[NOI'O’KEHO (6e3 mamok), Ha3BH IMOCAaId OCOOM, sIKa TOTOJDKYE JTOKYMEHT
(pazom 3 Ha3BOW oprasizaiii), 0ocoOucTOro mamucy, iHimiamy(-iB) i mpi3BuINa,
JIaTH TIOTOJKEHHSL.

HIOI'OIDKYIO

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’a, IIPI3BUILIIE

05.02.2022

SIKIIO JOKYMEHT TMOTO/KYIOTh JINCTOM, IPOTOKOJOM, aKTOM TOIO, TO Tpud
MOTOPKEHHS 0(POPMITIOIOTH TaK:

IIOI'O/DKEHO

IIpomokon 3acioanHns nedazo2iuHoi paou 3aKiady

23.01.2022 N 2

Bi3u noxymenTa

Bi3oro odopmitoroTh BHYTpIIIHE NOTOKEHHS JOKyMeHTa. Bi3a ckiagaerbes 3
Ha3BU TOCaJHW, OCOOMCTOTO MIAMHUCY, IHINIANIB 1 MPI3BUIIA OCOOH, SIKa BI3y€
JOKYMEHT, JaTh Bi3yBaHHS. Bi3y po3MIlylOTh HIDKYE pPEKBI3UTY 23, K Ha
JUIILOBOMY, TaK 1 Ha 3BOPOTHOMY OOIli OCTAaHHBOTO apKyIlla JOKYMEHTA.
3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE

18.09.2022

Bi3y craBnsTh Ha NpUMIPHUKAX JOKYMEHTIB, sIK1 3JIMILIAIOTh B OpraHizalii

Bigbourox BinOutkomM mewaTKkM ~ opraHizamii = 3acBiqYYHOTh Ha  JIOKYMEHTI  IIJIIHC
IE€YaTKHA BIIIOBIIAIBHOT 0CO0H.
BinOuTok mevaTku CTaBIATh TaK, 100 BiH OXOIUTIOBaB OCTaHHI KiJIbKa JIITEP Ha3BU
rmocaay ocooOwm, siKka Tianucaia JOKYMEHT, ajie He MIAMKC MOcaaoBOi 0cobu, abo
MPOCTABJISIOTh HA OKPEMO BUIAUICHOMY JIJISl IbOTO MicIri 3 BigMiTKor0 «M. TL.».
[lepenik MOKyMEHTIB, Ha sIKI CTaBJIATh BIIOMTOK TEYAaTKH, BU3HAYAE 3aKJIa]l Ha
MiZICTaBl HOPMATUBHO-TIPABOBUX aKTIB. Horo nonarots B IHCTPYKIIii 3 TUIOBOJICTBA
[IpizBure 3a3HavyaroTh Ha JIMIIOBOMY OOIll B HWKHBOMY JIIBOMY KYyTi OCTaHHBOTO apKyIla
BHKOHABIIS JOKYMEHTa
1 HOMep Horo Mamninenko Inna 123 45 67
TeneoHy Maninenxo 123 45 67

Maninenxo Inua 123 45 67, 765 43 2
Mawninenxo Inna 123 45 67
Mamsinuyk Cepeiti 765 43 21

BiamiTka mpo
O3HAaMOMIJICHHS 3
JIOKYMEHTOM

3 naxazom o3naviomienuls.
Ocoboucmuii nionuc Bnacne im’ss IIPI3BUII[E
[Hama

3 nocaoosow IHCMpYKYIer 03HAUOMIEHA:
Ocoboucmuii nionuc Bnacne im’s IIPI3BUIIE
[Hama

Honaroxk 4
1o [HcTpyKItii 3 AiMoBOACTBA
MapTHHIBCHKOTO JILIEI0




(myskt 1.6 pozainy II)

BUMOI'
10 0(popMJICHHSI IOKYMEHTIB, 1110 BUTOTOBJISAIOTHCS 32 10IIOMOI0X0 KOMII IOTePHOI TeXHIKH

1. JInst ipyKyBaHHS TEKCTIB JJOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman ta mpudt pozmipom 12—14 npykapcbKuX MyHKTIB.

2. JlonyCTUMO BHKOPHCTOBYBaTH WIPUPT po3MipoM §-12 npyKapchbKUX IYHKTIB JUIS
IpyKyBaHHSI pPEKBI3UTIB «JloBigKOBi maHi mpo topuauuHy ocoOy», «Koa ropuamuHoi ocobm»,
«BimoMocTi Tmpo BUKOHABIS JTOKYMEHTa», BHHOCOK, MOSCHIOBAJbHUX HAINHUCIB 10 OKPEMHUX
eJIEMEHTIB TeKCTY JOKYMEHTa TOIIO.

3. ns  nmpykyBaHHS pekBi3UTY «Ha3Ba BHIYy IOKYMEHTa» MOYKHAa BHKOPHUCTOBYBATH
po3piKeHUH WpUPT po3mipoM 14-6 npyKapChbKUX ITyHKTIB.

Jnst  npykyBaHHS pekBi3uTiB «HaiimeHnyBaHHs IOpUIUYHOI ocoOm», «HaliMenyBaHHsS
CTPYKTYPHOTO MHIIpO3/ALTYy IOpUINUHOT 0coOmn», «HazBa Buay NOKyMeHTa» Ta «3aroyioBOK J0 TEKCTY
JTOKYMEHTa» JOMyCTUMO BUKOPHUCTOBYBATH HAITIBKUPHUN TPSAMUH MIpUPT.

4. Texkct TOKYMEHTIB Ha apKyllax namnepy gopmaty A4 pekoMeHI0BaHO IpyKyBaTH uepes 1-
1,5 MDKpsakoBUX iHTepBaiu, a ¢dopmary AS — uyepe3 | MbkpsakoBuit iHTepBan. Ilim uac
ohopMIICHHS TOKYMEHTIB, 3a MOTPEOH, MOKHA 3aCTOCOBYBATH 1HIII1 MDKPSIKOBI IHTEPBAJIH.

5. PexBi3uTu AoKymMeHTa (KpIM TEKCTY), IO CKJIaJalThCs 3 KUIbKOX psakiB («/loBiakoBi

JaHl MPO IOPUAMYHY 0CO0y», «3arojIoBOK JI0 TEKCTY JIOKyYMEHTa», «BimMiTka mpo HasBHICTh
JOJIaTKIBY»), IPYKYIOTh Yepe3 1 MKPSAKOBHI IHTEpBAJ.

CximaioBi 4acTHHU pPEKBI3UTIB «Agpecary, «['pud 3aTBepmkeHHS mOKyMmMeHTay», «['pud
MOTOJKEHHS (CXBAJICHHS) JOKYMEHTa» BIIOKPEMJIIIOIOTH OJIMH BiJl OJTHOTO Yepe3 1,5 MDKPSAKOBUMA
IHTEpBAI.

PexBi3uTH MOKyMEHTa BiJOKPEMIIIOIOTH OJWH Bl oxHOTO Yepe3 1,5—3 MIKpAIKOBHUX
THTEpBAIH.

PexBisutn «HailimeHnyBaHHS IOpHUAMYHOI ocoOuW BHIIOTO piBHA», «HaliMeHnyBaHHS
IOpUANYHOT 0coOn», «Ha3Ba BUly JOKYMEHTa» JPYKYIOTh BEIUKHUMHU JIITEPAMHU.

PosmmdpyBanus mignucy B pekBi3uTi «llimmmuc» ApyKyroTh Ha pPiBHI OCTAaHHBOTO PsAKa
HallMEHYBaHHS TIOCAIH.

6. MakcuManbpHa JOBXXKHMHA psiiKa 0araTopsiiKOBUX PEKBBUTIB (OKpiM pekBi3uTy «TekcT
JI0KyMeHTa») — 73 MM (28 ApyKOBaHUX 3HAKIB).

SIK1o 3aroJioBOK 10 TEKCTy JOKyMeHTa mepeBuinye 150 mpykoBaHuX 3HaKiB (5 pSIKIB),
HOTro 103BOJICHO MPOJOBKYBATH A0 MEXI MpaBoro noJjs. Kpanky B KiHI[I 3ar0JIOBKa HE CTABIIATh.

7. Ilig yac oopmIIeHHSI TOKYMEHTIB MOTPIOHO JOTPUMYBATUCSA TaKUX BIACTYMIB Bil MeExi
JBOTO MOJS JOKYMEHTA!

10 MM — 17151 ab3alliB y TEKCTI;
90 MM — A7151 pEeKBI3UTY «AipecaTy;

100 mMM—uans pekBi3uTiB «I'pud 3aTBep/keHHS JIOoKyMeHTa» Ta «['pud oOMexeHHS
JOCTYIY J0 AOKYMEHTa;

125 MM —71s1 po3mudpyBaHHs TIAMUCY B peKBI3UTI «[lixmucy.

8. He poOmsaTe BigcTyn Big MeXi JiBOTO TOJs s PEKB3UTIB «/lata mokymeHTay,

«3arooBOK JI0 TEKCTYy AOKyMeHTa», «TekcT mokymeHTa» (0e3 ab3aiiB), «BigMmiTka mpo HasBHICTb
nonatkiBy, «Biza noxymenTa», «I'pud moropkeHHs (CXBaJeHHs) IOKyMeHTa», «Bimmitka mpo



3aCBiqUEHHs KOMil JOKyMEHTa», «BiZoMocTi Mpo BHKOHABI JOKYMEHTay, «BiaMirka mpo
O3HAWOMIICHHS 3 JIOKyMEHTOMY», «BiqMiTKa Ipo BUKOHAHHS JOKYMEHTa», HAMEHYBaHHS 1OCA/U B
pexkBi3uTi «llimmuc», a Takoxk cumiB  «CIIVXAJIN», «BUCTYIIWIIN», «BUPIIINUII,
«YXBAJINJIN», «<HAKA3YIO», «(30BOB’ I3V,

9.V pa3i HasBHOCTI KUIBKOX TpU(IB 3aTBEPPKEHHS 1 MOTO/PKEHHS (CXBaJCHHS) TOKYMEHTA
nepmuid Tpud APYKYOTh 0€3 BIACTYITY Bil MEXIi JIIBOTO TOJs, Apyruii — depe3 100 MM Big Mexi
JBOTO TOJIS.

10. SIkmo B TEKCTi AOKYMEHTa € TOCWIAHHS Ha JOJaTKM abo Ha JOKYMEHT, IO CTaB
MIZICTaBOIO JUII HOTO MArOTOBKM (BHmaHHs), cioBa «Jomatox» 1 «llizcraBay npykyrooTh 0e€3
BIZICTYITY BiJl MEX1 JIIBOTO IOJISI, @ TEKCT JI0 HUX — 4Yepe3 | MDKPSAIKOBUI IHTEpPBAIL.

11. Ilig yac odopmiieHHS TOKYMEHTIB Ha JBOX 1 OUIbIlle CTOpIHKAx Apyra Ta HAcTYMHI
CTOPIHKM MalOTh OYTH MPOHYMEPOBaHi.

12. Homepu CTOPIHOK CTaBISTh MOCEPEANHI BEPXHBOTO TIOJISI apKyIia apaOChbKUMU nudpaMu
0€e3 3a3HaYeHHS CJIOBA «CTOPIHKA» Ta PO3AUIOBUX 3HaKIB. [lepiry cTopiHKY HE HyMEPYIOTb.

CTOpiHKM TOKYMEHTA 1 KOXKHOTO 3 JI0JIaTKIB MAlOTh OKpPEMY HyMeEpaIliio.

13. TekcTn JOKyMEHTIB MOCTIHHOTO Ta TpuBayioro (moHax 10 pokiB) 30epiraHHs APYKYIOThH
Ha oJfHOMY Oori apkymia. JlIokyMeHTH THMYacoBOro cTpoky (10 10 pokiB BKIIIOYHO) 30epiraHHs
MOXKHA IPYKyBaTH Ha JUIILOBOMY 1 3BOPOTHOMY 0OII1 apKyIia



Jonatok 5

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(myHkT 2.3 poszainy II)

BLJUILJT OCBITH NYJUHCBKOI CEJTULIHOI PAIU
"KUTOMUPCBKOI'O PAOHY JKUTOMUPCBKOI OBJIACTI

MAPTHUHIBCbKWM JINEN

By:n. llIkineHa, 12, c.Maptuniska JKuromupcbkuit paiton XKutomupcerka obnacts, 12041,
ten. 0969403719, E-mail: Martynivka_shkola@i.ua Web: http://martynivka.in.ua

Kon €IPIIOY 22056886
BIJI 20 No
........... (a63ay 1,0)
(6e3 abzayy) (12,5)
JAupexTop Beponika I3IOBEHKO

Jlynenko Tersna (4563) 5-12-40

(im’s. npizeuwye 8UKOHABYsL)


mailto:Martynivka_shkola@i.ua

Honarok 6

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(myHkT 2.3 poszainy II)

&

BLJUILJT OCBITH NYJUHCBKOI CEJTULIHOI PAIU
"KUTOMUPCBKOI'O PAOHY JKUTOMUPCBKOI OBJIACTI

MAPTHUHIBCbKWM JIIEN

By:n. llkineHa, 12, c.Maptuniska JKuromupcbkuit paiton XKutomupceska obnacts, 12041,
ten. 0969403719, E-mail: Martynivka_shkola@i.ua Web: http://martynivka.in.ua
Kox €/IPIIOY 22056886

BiJ 20 No -
Ha Ne Bif 20 _I



mailto:Martynivka_shkola@i.ua

Honatok 7

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(myHkT 2.3 poszainy II)

&

BLJUILJT OCBITH NYJUHCBKOI CEJTULIHOI PAIU
"KUTOMUPCBKOI'O PAOHY JKUTOMUPCBKOI OBJIACTI

MAPTHUHIBCbKWM JIIEN
HAKA3

20.12.2024 c.MapruHiBkKa Ne 23/ar

IIpo 3aTBepaKeHHS

Abzay 1,0

(6e3 ab3ayy)
[upexTop Beponika [3IOBEHKO
3 Haka30M o3HalioMJIeHHTi(a) Im’a ITPI3BBUIE
01.01.2024

BukoHnagerin: 3aBi30BaHoO: Hanicnano:

o cnpaBu



Honarok 8

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkr 3.1 pozainy II)

IHEPEJIIK

JOKYMEHTIB, HA AKUX MiINKC MOCAT0BOI 0CO0M 3aCBITUY€ETHCH BiIOMTKOM NMeYaTKHU
3aKJaaay

1. Akti (BHKOHaHHS POOIT, CIIMCAaHHS MaTepiaTbHUX MIHHOCTEH, (DIHAHCOBHX MEPEBIPOK,
BHJTyYCHHS JIOKYMEHTIB JUTsl 3HUIICHHS, TIEPEIaBaHHs CIIPAB TOIIIO).

2. JloBigku (TTpo BUKOPUCTAHHS OIOJDKETHUX aCUTHYBaHb Ha 3apOOITHY IUIaTy, HApaxoBaHY
13 3apOOITHOT IJIATH TOTIIO).

3. JloroBopu (mpo MaTepiaibHy BiINOBIAANbHICTh, HAYKOBO-TEXHIUHE CIIBPOOITHUITBO,
MIAPSAU, OPEHAY PUMIIIEHb, BUKOHAHHS POOIT TOLIIO).

4. JlokyMeHTH (ZOBLAKH, MOCBIMYEHHS TOINO), IO 3acBiIYylOTh IpaBa TPOMAajsH 1
IOPUUTIHUX 0Ci0.

5. lopyueHHs Ha OJiep>KaHHS TOBApPHO-MaTepiaIbHUX IIHHOCTEH.

6. 3aBaaHHA (Ha NPOEKTYBaHHS OO €KTIB, TEXHIYHMX CIIOPYJ, KamirajibHe OyIIBHHUIITBO,
TEeXHIYHI TOIIIO).

7. 3pa3ku BIZOWTKIB TEYATOK 1 MIANUCIB TMpaIliBHUKIB, SKi MalOTh MPaBO 3/IMCHIOBATH
(hiHaHCOBO-TOCTIOIAPCHKI OTIeparii.

8. Komrropuc BuTpar (Ha KaabKyJIAIIiIO 32 TOTOBOPOM, Ha KamliTaJIbHE OYAIBHUIITBO TOIIIO).
9. Jluctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAIAHHS MOCTYT TOIIIO).

10. Onucu cripaB MoCTiHOTO, TpuBasioro (oHan 10 pokiB) 30epiraHHs, 3 KaApOBUX IMUTAHb.

11. lITaTHi po3MHUCH.

12. TpynaoBi KHUXKKH.




Honarok 9
1o [HcTpyKITii 3 1UT0BOACTBA

MapTHHIBCHKOTO JILIEI0

(myHkt 3.4 pozainy II)

KYPHAJ
00J1iKy Me4YaToK Ta TAMIIIB, 1110 32CTOCOBYIOTHCH B YCTAHOBI*

Ne | Binburok Komy Bunano [Hara [Tpumirka
3/ | TeYaToK i HaliMEHYBaHHS | TPi3BHINE Ta nata i MOBEpPHEHHA 1 | (BAMITKA TIPO
WTAMIIB | mrigpo3xiny, B HiIianm posmucka | POSIHCKA PO |  3HHICHH)
SIKOMY BIIMTOBITATBLHOT po NpUHMaHHS
30epiraroThcs ocobu OTpUMaHHS

TEeYaTKH 1

IITaMITHA
1 2 3 4 5 6 7




Honarok 10

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkt 9.29 pozainy II)

BLJUILJT OCBITH NYJUHCBKOI CEJTULIHOI PAIU
"KUTOMUPCHKOI'O PAOHY JKUTOMUPCBKOI OBJIACTI

MAPTHUHIBCbKWM JINEN

AKT
Nnpo npuiiMaHHsA-NepeIaBaHHA JOKYMEHTIB i cipas
miJ yac 3MiHM KepiBHUKA

(Ha3Ba 3aKyaay OCBITH)

Ne c.MapruniBka
JKuroMupcekuil paiioH
’Kutomupcrka ob1actb

BiamoBimHO 10 Hakaszy Bif No
(imimianm (imimian imemni), npisume) MEpenaB, a NPUUHAB Y
JOKYMEHTH YIPaBIIHCHKOT TISITBHOCTI:

Ne Ne 1 Ha3Ba MOKyMEHTY KinbkicTs [TpumiTku

3/m MIPUMIPHHKIB

1 2 3 4
Pa3zom mnpuiiHsaTO JIOKYMEHTIB (uuppamu i cioBamu), y

MPUMIPHUKAX (1udppamu i cioBamu).
CraH TOKyMEHTIB

(3aranpHa XapakTEpPUCTHKA CTAHY)

Ilepenas

I AITHAC BJIACHE 1M’ S, TIPI3BHUIIC
p

[Ipniinss

I ITHAC BIIACHE 1M’ S, TIPI3BHUIIC
p

20 poky




Honatok 11

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkt 9.29 pozainy II)

BIJJTIJT OCBITH TYJIMHCBHKOI CEJIMIIHOI 3ATBEPJIKYIO
PAJTH JAupexkTo
JKATOMHUPCHKOT' O PAOHY pexTop
JKATOMHUPCBHKOI OBJIACTI Beponika JI3IOBEHKO
MAPTHUHIBCbKUM JIIENA 27.12.2024
AKT

Nnpo npuiiMaHHs-NepeJaBaHHA CIIPaB
nijx yac 3MiHH 0c00M, BiINOBiIAJIbLHOI 32 apXiB
Ne c.MapruHiBka
JKuroMupcekuil paiioH
Kutomupcrka ob1acTb

BiamoBinHO 110 Hakazy Bif No
(imimianu (iHimian imMeHi), npissuiue) IIEPEOaB, a (inimianm (iHiian
iMeni), npi3suine) MPUHHSAB Y MPUCYTHOCT1 KOMICIi, sIKa CTBOPEHA Ha IM1/CTaBl 3a3HaYEHOTO HaKazy, Y
CKJIaJll TOJIOBH (imimianu (imimian imeni), mpizuime) 1 WICHIB KOMICIT

(imiriany (iHiamu

imeni), npisumia) JOKYMEHTH apXiBYy Ta JIOBIIKOBUI amapar /10 HUX:

Ne Ne 1 Ha3Ba onmcy KinbkicTs KinbkicTs cripaB [TpumiTku
3/m MPUMIPHHKIB
OTHUCY
1 2 3 4 5
Pazom npwuitnaro CrpaB (umppamu i croBamu),
OTIUCIB Y NPUMIPHUKAX. (dpamu i cioBamu).

CrtaH TOKyMEHTIB 1 OITUCIB

(3arajpHa XapaKTEpPUCTHKA CTaHY).

BonHouac nepenaroTbest

(BUAM TOBIAKOBOTO amapaTy, HOro 00CsTH, CTaH)

Ta
(Ha3BU MMEYATOK i MTAMIIIB apXiBY, iX KIIBKICTB)
Cran npuMilieHb apxiBy
(3aranpHA XapaKTEPUCTHKA CTaHY).
HasiBHicTb 1 cTaH o6yiaHaHHS Ta IHBEHTApIO apXiBy
(3aranbHa XapaKTEPHUCTHKA CTaHY).
[Iepenas
(i armvc) (Bmacue iM’st, TIpi3BHIIE)
[Ipniinsas
(mimmc) (BmacHe iM’s1, pi3BuIIE)
I'onoBa xomicii
(mimmc) (BmacHe iM’s1, pi3BuILE)

Unenu komicii 20 poky




Honarok 12

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkt 9.29 pozainy II)

3ATBEP//KYIO 3ATBEP/KYIO
(Hoca)la KepiBHMKa YCTaHOBH, W0 Hepeaae (nocaz[a KepiBHMKa  YCTaHOBHM, 10 MpuiiMae
JIOKYMEHTH) JIOKYMEHTH)

(migmuc) (BiacHe iM’si, TIpi3BUIIIE) (mignmuc) (BacHe iM’si, TIPI3BHIIIE)

20 poky
MLII. (3a HasiBHOCTI)

20__ poky
MLIL. (3a HasiBHOCTI)

AKT
PO NPUIIMAHHS-TIEPeIABAHHS CIIPaB
(10KyMeHTIB) Bijl 0/IHi€l yCTAHOBH 10 iHIION

Ne
c.MaprtuHiBKa
[TincraBa: (3mict
pilieHHs, mOBHa Ha3Ba (GOHOY, SAKUH nepemaeTbca abo0 3 AKOro BWIYYEHO CHpPaBH JUIA HEpeiaBaHH:)
(HaiiMeHyBaHHA
YCTaHOBH, sIKa nepenae cnpaBu (moxymeHTn)) nepenana, a
(maitvenyBanms

YCTaHOBH, sfKa MNpuiiMae crpaBu (10KymeHT)) TPHUHHsTIA (CIpaBU (JIOKYMEHTH) 3a3HA4€HOTO (OHIY,
00JIIKOB1 TOKYMEHTH Ta JOBIIKOBUH arapar J10 HbOTO:

Ne Howmep i1 Ha3Ba KinbkicTh KinbkicTs cripaB [TpumiTku
3/m OTIUCY MPUMIPHHKIB
OTIHUCY
1 2 3 4 5
Homepu BifcyTHIX cipaB
Ycboro npunHATO CIipaB

(mpamu i cmoBamn).

[lepenaBanHs 311CHUB:
[Tocama ocobu, mo mepenae JOKYMEHTH
20 poky

[TpuiimaHHs 3111HICHUB:
ITocanga ocobu, 110 npHiiMae TOKyMEHTH
20 poky




Honarok 13

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkt 10.9 posniny II)

3PA30K
BIJUIIJT OCBITH MYJIMHCHKOI CEJIMIIHOI PAJTA
JKUTOMHUPCHKOT' O PAMOHY JKUTOMHUPCBHKOI OBJIACTI
MAPTHUHIBCbKWM JIIEN
APXIBHA KOIIISI
16.09.2020 Ne 45
HAKA3
31.08.2022 c.MapTuHiBka Ne 148/o

IIpo npuitusarrsa Im’a [pizBuine
MMPUHHATU:

ITPI3BUIIE Im’st [To 6aTbkoBi Ha mocaxy nmpakTudHoro rncuxosora 3 01 BepecHs 2018 poky 3
MOCaJI0OBUM OKJIQJIOM 3T1HO 31 IITATHUM PO3MHCOM y po3Mipi 4525 TpuBEHb.

[TincraBa: 3asBa Anekceenko B.C. Bin 25 ceprias 2018 poky.
JAupexTop Beponika I3IOBEHKO
[TincraBa: ¢. 3333, on. 2-oc, cmp. 53, apk. 45.

3riIHO 3 OpHUTIHATIOM

BiamnosigaisHui 3a BeASHHS (mmiarmc) Oxkcana OBEPKOBCBKA
apxiBy

M.IL



Honatok 14

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkt 10.9 posniny II)

3PA30K
BIJUIIJT OCBITH MYJIMHCBHKOI CEJIMIIHOI PAJTA
JKUTOMHUPCHKOT' O PAMOHY JKUTOMHUPCBHKOI OBJIACTI
MAPTHUHIBCbKWM JIIEN
APXIBHUM BUTST
16.09.2022 Ne 45
HAKA3
31.08.2022 c.MapruHiBKa Ne 148/x/tp

IIpo BHeCeHHS 3MiH 10 TPYA0BUX KHUKOK
HAKA3VIO:

2. BHectu 3MiHM J10 TpymoBOi KHWXKH Ta oco0oi kaptku [1-2 AJIEKCEECHKO Banentunu
CrenaHiBHH TIPO 3MiHY Ha3BHM MOCAH 3 «YUYUTENb MOYATKOBUX KIIACIB» Ha «YUYHUTENb MOYATKOBUX
KJIaciB 3aKiIajy 3araibHOi CepeTHbOT OCBITI.

[lincraBu: Haka3 ympaBJiHHS OCBITH 1 Haykd biTonepkiBcbkoi MICBKOT paau  Bif
02 ciyns 2019 poky.

[TincraBa: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3riIHO 3 OpHTIHATIOM

JAupexTop Beponika I3IOBEHKO
BignoBigansHuil 32 BeIeHHS (miarmmc) Oxkcana OBEPKOBCBKA
apxiBy

M.IL



Honatok 15

1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(myskt 3.3 pozainy I11)

IEPEJIIK
AOKYMEHTIB, 1110 He Mi/VIAralTh peecTpauil cneniaJibHO NPU3HAYEHOIO /ISl OO 0C000K0

1. I'padixu, HapsaK, 3aIBKU, PO3HAPSIIKHU.
. 3BenieHHs Ta iHdOopMaIllis, HaJICIaH1 10 Bigoma.
. HaBuanbHi ranu, ocBiTHI porpamu (Komii).
. Pexnamu1 moBiioMIIEHHS, IJIAKaTH, IPOTpaMu Hapal, KoH(epeHIii ToIIo.

. Hopmu BuTpar marepiaiis.

2

3

4

5

6. BitanbH1 TUCTH 1 3aMpOIICHHS.
7. dpykoBaHi BUAaHHA (KHUTH, )KypHaJld, OIOJIETEH1).
8. MicsiuH1, KBapTaJbHi, MIBPI4HI1 3BITH.

9. ®opmMu CTATUCTUYHOI 3BITHOCTI.

1

0. lorosopmu.
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1o [acTpyKIii 3 iToBOACTBA
MapTHHIBCHKOTO JIIIEI0
(myHkt 3.5 pozainy I11)

KYPHAI
peecTpauii BXiTHUX TOKYMEHTIB

[ara KopecnonaeHr, Kopotkuii Pesomroris, [Tignmuc Binmitka
HaIXOJDKEHHS mara Ta IHIEKC 3MICT BIAMOBITAILHUNA | 0coOH, sIKa npo
Ta HIEKC 0JICPKAHOTO BUKOHaBEIIb OTpUMaJia | BUKOHAHHS
JTOKyMEHTA JIOKyMEHTA JOKYMEHT | JOKyMEHTa
1 2 3 4 5 6
KYPHAI
peecTpanii BUXiTHUX JOKYMEHTIB
Jara ta Kopecnonnent Kopotkuii 3mict [Tpi3BuIa, iHIIAMH [Tpumirka
IHIEKC oco0Ou, gKa mignucana
JTOKYMEHTA JIOKYMEHT, Ta
BUKOHaBL
JIOKYMEHTA
1 2 3 4 5
AKYPHAI

peecTpauii BHYTPIIIHIX JOKYMEHTIB

Jlata Ta iHnekc | KopoTkwii 3MicT Pesouronis abo [Tiqmuc ocobu, | Bigmitka nmpo
JTOKyMEHTA BIAMIOBITAILHUNA sKa OTpUMaja BUKOHAHHS
BUKOHABEIb JIOKYMEHT, AaTa| JOKyMEHTa
OTpPUMaHHS
1 2 3 4 5
PEECTPALHIMHHUUA )KYPHAJIL
HaKa3iB KepiBHUKA 3aKJIaay
Peectpan Hara 3aroJIoBOK HakKazy [TpizBuIL [TpizBue, [Tpumi
1IMHAN 1HIEKC HaKazy e, IHiIianu 1HIIaIn TKHU
(HOMED) MpailiBHUKA, Ha| BIAMIOBiAaIbHOT
Hakazy SKOTO ocobu
MOKJIaeHUH |(BiAMIOBiTATBHUX|
KOHTPOJIb 32 oci0)
BUKOHAHHS
HaKazy
1 2 3 4 5 6







KYPHA

Jonarok 20
1o [HCcTpyKITii 3 1UTOBOACTBA
MapTHHIBCBKOTO JTIEI0
(mynkt 3.6 pozmimy I11)

peectpauii (pakTiB BUsSIBJIEHHS (3BePHEHHS) PO BUMHEHHS JOMAINIHbOI0 HACHJILCTBA,

HACWJIBCTBA 32 03HAKOIO CTATi Ta OyJIiHrYy

(3axnaod oceimu)

ITopsn
KOBHUH
HOMEp

[pi3Buiie, im’s,
1o 0aThKOBI
MOCTpaxanoi
ocobu Ta/abo ii
3aKOHHOTO
MpeICTAaBHUKA,
cepis Ta HoMep
rmacropra abo
PEKBI3UTH IHITIOT'O
JOKYMEHTA, 10
MOCBiTIye 0co0y
(3a HasBHOCT),
BIK ITOCTpaXaajoi
ocobu, gata
3BEpPHCHHS,
aapeca
MPOXKUBAHHS,
KOHTAKTHI JaHi

Kareropis
ITOCTPaXK/]
ajoi
ocobu
(mopocna,
JIUTHHA,
Hemie3aaT
Ha,
0OMEKEHO
Jie3maTHa
ocoba 3
IHBaAJIIH1
CTIO)

Bung
HaCcHJILCTBA

JIOMaIIIHE/3
a 03HAKOIO
cTati/OyaiH
T, Qizuune,
CeKcyallbHe
'
IICUXOJIOT 1Y
He abo
€KOHOMIUHE
(xopoTkwmii
3MICT
3a5BH)

[IpizBumie
, IM’s1, IO
0aThKOBI1
KPHUBIHUK
a, CTaTh,
BIK,
CTYITIHBb
CIIOpiTHE
HHS,
ampeca
MIPO’KUBaH
HS,
KOHTaKTHI
naHi (3a
HasIBHOCTI

)

TloBigomite
HHSL,
OTpHUMaHe
Hamionans
HOIO
TMTOJTIITIET0
(mara, gac,
HaliMEeHyBa
HHS
MiAPO3ALTY,
TIPi3BHIIIE,
IM’s, 10
0aTHKOBI
0Caa0Bo1
ocoou, saKa
NpuiHAIa
MOBiTOMIIEH
HST)

TToBimomiien TloBigomitenss,
Hi, OTpUMAHC OTpHUMAaHE
CITyk0010 y YIIOBHOBa)KEH OO
cripaBax 0C000T0 TTPOTHIT
niTel (mara, JIOMAIITHBOMY
Jac, HACWJIBCTBY,
TIPi3BHIIIE, HaCHJILCTBY 3a
IM’s, 10 03HAKOIO CTAaTi,
0aThKOBI Oyminry (mara, Jac,
0Ca10BO1 HallMEHYBaHHS
ocoou, sKa OpraHy, Mpi3BHIIE,
TIpUIHSIA iM’s1, IO 0ATHKOBI
MOBIAOMJIEHH | I10CaI0BOI 0cOOH,
o) sKa TPUHHSIIIA
TTOBIJOMIICHHST )

[Totpeba B
HaJaHHI
MEJIMYHOI
JIOTIOMOTH
(Tax/Hi,
BXKHTI
3ax0[IH,
naTa i
HOMEp
HaIpaBJIeHH
i,
HallMEHYBaH
HS 3aKIJIafy,
YCTaHOBH)

3axoau,
BXXHUTI J10
mocTpaXkaa
JI0i 0co0H,
y pasi
3aITy9ICHHS
-0 ix
peasizartii

3axoau,
BXKUTI J10
KPUBIHUK

a, y pasi
3aTy9ICHH

s 70 X
peasmizartii

[pi3Buie,
iM’s1, TI0
0aTHLKOBI

YIIOBHOBaX

eHoi ocoowu,

sIKa BHECIIa

BiJIOMOCTI

po

BUSIBJICHHS

(bakry
HACHIILCTBA
abo
3BEpPHEHHS
mpo
BUMHEHHS
HACHIILCTBA
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1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(mynkT 1.9 po3ainy V)

BIJIIJT OCBITH MYJUHCBKOI CEJ}H[[[HOT PAIU 3ATBEP/IKVYIO
KUTOMUPCBKOI'O PAUOHY

JKUTOMHUPCHKOI OBJIACTI JTupextop
MAPTHUHIBCbKUM JINEN
Beponika JI3FOBEHKO
20.12.2024
HOMEHKIJIATYPA CIIPAB
Bix 20.12.2024 Ne 222/0
Ha 2025 pik
[nnexc cripaBu | 3arojioBoK cripaBu (ToMy, KinbkicTs Crpoxk 36epiranns | [Ipumitka
YaCTHUHU) cnpas (TOMIB, | cIipaBu (TOMY,
YacTHH) YaCTUHU 1 HOMEpU

cTaTeu 3a

MepeTikomMm
1 2 3 4 5

Biamosiganesauii 3a
BEIEHHS IUIOBOIACTBA

(mmiarmmc)
20 pPOKYy
BiamoinansHuii 3a BEJCHHS apXiBY
(mmiarmmc)
CXBAJIEHO ITOI'OJI’)KEHO
[Iporokou 3acinanns EK 3aknany [IpoTokon 3acimaHHs
EIIK nepxaBHoro apxiBy, EK apxiBHOTO
No Biminy abo EK oprany Buioro piHs

No

[TincymMKoBHif 3amuc nMpo KaTeropii Ta KUIbKICTh CIIpaB, ckiaaeHuX y 2024 poiii B 3aKiaii:

3a cTpokamu 30epiraHHs Pazom Y Tomy umcni
TaKuX, 110 3 BIMITKOIO
[IEPEXOIATh «EITK»
[TocriitHOTO

Tpusanoro (monan 10 pokis)

TumuacoBoro (710 10 pokiB BKJIIOYHO)




Ycworo

BianosiganbHui 3a BeASHHS IUI0BOACTBA

(miamuc)
20 poky
[TizcymMKOBi BITOMOCTI IIepejaHo B apXiB YCTaHOBH.
BinmoBigansHuii 32 BeJCHHS apXiBY (riamuc)
20 poky
Honatok 22

1o [HcTpykInii 3 1iI0BOACTBA
MapTHUHIBCHKOTO JIEI0
(myskt 3.8 po3miny V)

AKT
Ne

(micrie ckmagaHHs)

IIpo HecTauy cnipaB (IOKYMEHTIB)
Yy CTPYKTYPHHX MiApo3aijiax

Y pesymnbrati BCTAHOBJICHO
BIICYTHICTh CIpaB (IOKYMEHTIB), IO BHECEHI 10 HOMEHKIATypu. 3aXOJHW IIOJ0 iX PO3IIYKY
MMO3UTHBHUX PE3YJbTATIB HE JAJIH, y 3B’SI3KYy 3 UMM BBAXKAEMO 3a JOIUILHE 3HITH 3 OOJIIKY CIpaBH
(IOKyMEHTH), 3a3Ha4YCH] HIDKYE:

No Ne cripaBu 3a 3arojoBoK Hara Kinbkictp MosxuBi

3/ | HOMEHKJIaTyporo (a0 CrpaBu cripaBu apKYyIIIiB y MPUIHHA
HOMEpPH apKyIIiB (moxymeHTa) | (IOKyMEHTA) crpaBi BIJICYTHOCTI

JTIOKYMEHTA) (TOKyMeHT1) CIIpaBU
(moxymeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas, JIOKYMCHTIB.
(mmdpamu 1 CIIOBaMH ) (mudpamu i croBaMu)

3MICT HEBUSBJIEHUX CHpaB (JIOKyMEHTIB) MO)ke€ OyTH 4YacTKOBO BIiATBOPEHO TaKHUMU CIpPaBaMHU
(moKyMeHTaMu):

(HOMepH cIipaB, apKyIIiB, iX 3ar0JOBKH)

BinnmoBizansHuii 3a BeJIeHHs apXiBY
20 poky
BignoBigansHuil 3a 1UIOBOICTBO
20 poky
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1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(myHkT 2.2 po3aity VII)

PEECTPAIIIMHO-KOHTPOJIBHA KAPTKA

(JInpoBuii OiK)

0203005 Peecrpariiino- BigmiTka npo KOHTPOJIb
KOHTPOJIbHA KapTKa
KopecrnonaeHT (3asBHUK) Miciie npo>kuBaHHS, Bup 3BepHEHHS:
€JIeKTPOHHA )
MIPOTIO3HILis, 3asBa, CKapra
azpeca, HOMEp
TenedoHy
Kareropis 3asBHuKA [aguBinyansue,
KOJICKTUBHE, aHOHIMHE
ComiaJbHUH cTaH 3asiBHUKA O3Haka HaJIXOKEHH:
TIePBUHHE
MTOBTOPHE
Jlata Jlara Peecrparniiinuii | 3Biaku Jlara Ianexc dopma
MIAMUCAHHS | HAAXOMKEHHS IHAEKC HAJICJIaHO | HATICTIaHHS | TOKYMEHTA | HaIXOIKEHHS
/HancWIlaHHs/ | 3BEpHEHHS
3BEpPHEHHS,
maTa
HAJIXOHKEHHS
I3BIHKA
[Tontepeani 3BepHeHHs No BiI 20 p.
Ne Bl 20 p.
OCHOBHI UTaHHS 3MICT NUTAHHSA Ingexc nmuranHs

JlogaTkoB1 MUTaHHS

Pesomronis




ABTOp 1 1aTa pe3oromii

CTpok BUKOHAHHS

Bukonano 3a

TTHIB
(3BopoTHWMIt OiK)
Xix BUKOHAHHSA
Jlata nepenayi Ha Buxonasenp 3anucu po NpoJOBKEHHS KonTtpomnpHi
BUKOHAHHS CTPOKY BUKOHAHHS, TONIEPEAHIO BIZIMITKH

BIZIIOB1Ib TOIIO

[lepeBipeno Ha micui

Jata, peecTpaliitHuii 1HAEKC JOKYMEHTA MPO BUKOHAHHS

Komy Hagicnano

20 p. npauiBHUKOM

PesynbTaTu posrismy
3BEpHEHHS

3 KOHTPOJIIO 3HSB

Cnpasa

Tom ApkyiB
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1o [acTpyKIii 3 1iToBOACTBA

MapTHHIBCHKOTO JILIEI0
(myHkt 2.2 po3ainy VII)
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1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(myskT 2.2 po3ainy VII)

KAPTKA (KYPHAJI)
00.1iKy 0cO0HMCTOr0 NPpUHOMY I'POMAISH

Ne| Jlara Xto |[Ipi3Bumie, iM'a,| [lopymreHi muTaHHS Komy Hacninku

3/m| mpuiioMy | mpuiiMae | 1O OaTbKOBI, JIOPYYECHO o3Iy,
ajzipeca 4u KOpOTKHil | iHgekch |POSTILL 3MICT| 1HJIEKC, naTa

Micue po6oTw, aMicT JIOpY4YE€HHS, | OJiep’KaHHs
KaTeropis TEpPMiH BIJIIIOB1/Ti BiJT

(comianbHMI BHKOHAHHSA BHUKOHABIII

CTaH)
rpOMaJTHIHA
1 2 3 4 5 Sa 6 7
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1o [acTpyKIii 3 1iToBOACTBA
MapTHHIBCHKOTO JILIEI0
(myHKT 2.2 po3ainy VII)

BKA3IBKHA

11010 32II0BHEHHS Pe€CTPaliiiHO-KOHTPOJIbHOI KAPTKH, *KYPHAJIy peecTpauii 3BepHeHb
TPOMA/ISIH i KAPTKH 00J1iKy 0COOMCTOr0 NpUiioMy rpomMaasiH®

PEECTPAIIIHHO-KOHTPOJIBHA KAPTKA

(JInupoBuii Oik)

Enementu

TlosscHeHHS 10 3aIIOBHEHHS

KopecnonneHT (3aBHUK)

MpI3BHIIE, IM 51, IO OATHKOBI aBTOPA, /ISl KOJIEKTUBHUX 3BEPHEHD
- 3aMKC “KOJIEKTUBHUMN 1 3a3HAYA€THCS MPI3BUIIE OJHOTO 3
aBTOPIB

JlaTa mianucanHs /HaacuaaHHs/

Ta HAAXOIKCHHSA 3BEPHCHHSA

JaTa MiAMUCaHHS 3asIBHUKOM IMHCHhbMOBOTO 3BEpHEHHS a00
HAJICWJIAHHS €JIEKTPOHHOTO 3BEPHEHHS, HAIXOHXKEHHS YCHOTO
3BEPHEHHS

Micluie npoKuBaHHS,
SJICKTPOHHA TTOIITa

ajipeca, 3a3Ha4eHa y 3BEPHEHHI, €JICKTPOHHA TIOIITa, HOMEP
TenedoHy 3asBHUKA

Bup 3BepHeHHSs

MIPOTIO3HITIS (3ayBakKeHHS), 3asBa (KJIOMIOTaHHs), CKapra

Kareropis i comianbHauii cTan
3asBHUKA

JaH1 Ipo 3asBHUKA BiAnoBigHo 10 KnacudikaTopa 3BepHEHb
CPOMaJISH, 3aTBEP/KEHOTO MocTaHoBoro KabineTy MiHICTpiB
VYkpainu Big 24 BepecHs 2008 p. No 858%**

O3Haka HaIXOHKEHHS

IIEPBUHHEC YU MOBTOPHE 3BCPHCHHA

JlaTa HaJIXOXKCHHS

YHUCJI0, MICALIb, PIK HaJIXOKESHHS

Peecrpaniiinuii iHaEKC

MIOYATKOBA JIiTepa MPI3BHIIA aBTOPA (I KOJIGKTUBHUX 3BEPHCHD,
AHOHIMHHUX 3BEpHEHb (0e3 MiANKUCY) - BIIIOBIIHO
npocraBiseTbes Biqmitka “KO”, “BI1”) Ta mopsiakoBuii Homep
3BEPHEHHS

3BiIKY HAIICIAHO

HallMeHyBaHHs OpraHizallii, 0 Hajicsana KOPECIOH ICHIII0

Z[aTa HaJCHUJIIaHHA

JlaTa CynpoBIAHOTO JIMCTA OpraHizallii, o Mepeciana 3BepHEHHS

Innexc noxkymenra

1HIEKC CYIpPOBITHOTO JINCTA OpTaHi3allii, o nepeciana
3BEPHEHHS



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

dopma HAIXOKEHHS

HOLITOIO, 3 BAKOPUCTAHHAM [HTEpHETY, 3ac00iB €IEKTPOHHOTO
3B’sI3KY (€TIEKTPOHHE 3BEpHEHHS), 32 JJOITOMOTO0 3aC00iB
TeneOHHOTO 3B 513Ky, HA 0COOMCTOMY IPUKOMI, Yepe3
YIIOBHOBaXEHY 0CO0Y TOIIO

[TomepenHi 3BepHEHHS

JIaTH 1 peecTpaliifHi iHIEKCH MONEPeHIX 3BEpPHEHD

OCHOBHI Ta JOJATKOBI IUTAHHS

BUKJIAIAETHCSA CTUCIIMN 3MICT ITUTAHb TA 1X IHJAEKCH BiIIIOBIIHO
no Kiacudikaropa 3BepHEHb IpOMaJisiH, 3aTBEPAKEHOTO
nocraHoBoto Kabinery MinictpiB Ykpainu Bix 24 Bepecus 2008
p. No 858**

Pesosrortis

NEPEHOCUTHCS 3 IOKyMEHTa a00 KapTKu (3KypHaily) oOdiKy
0COOHMCTOrO NpUtoMy IpOMaIsH

ABTOp 1 1aTa pe30rorii

rocaja, Mpi3BHUIIE Ta IHIIIaIH MOCcaI0BOT 0CO0H, 1aTa PEe30TrOITi

CTpoK BUKOHAHHS

3a3HAYAETHCS BIIMOBITHO JI0 PE30JTIOIIT @00 CTPOKIB BUKOHAHHSI,
BCTAHOBJICHHUX 3aKOHOJABCTBOM

BiamiTku mpo KOHTPOIH

3a3HayvaeThes cioBo “Kontpons” (mirepa “K”) y nmpaBomy KyTi
KapTKH: Yy JiBIM 9acTHHI rpadu - Mpo KOHTPOJIb OpraHizaiii, o
nepeciiaia i KOHTPOJIIOE BUKOHAHHS, y TTPaBiid - MPO BIACHUI
KOHTPOJIb

Bukonasno 3a ITHIB

3a3HAYa€THCS PAKTUUHUN CTPOK BUKOHAHHS

Kox PKK (0203005) 3a3HAYAETHCS Y JIIBOMY BEPXHBOMY KYT1 JIMIILOBOTO OOKY KapTKU
3a JlepkaBHMM Ki1acu(iKaTOPOM YIPaBIIHCHKOT JOKyMEHTAITii
(3BOopoTHWUI1 OIK)
Xi1 BUKOHAaHHS
Enementu [TosicHeHHSs1 10 3aIIOBHEHHS

Z[aTa nepenaqi Ha BUKOHAaHHA

3a3HAYA€TBCA JaTa BPYUCHHA JOKYMCHTA 6C3HOCGPGZ[HBO
BHMKOHAaBIIIO

Buxkonasennp

npi3BUIIE, iHIIaTH Ta HoMep TenedoHy 6e3MocepeHbOr0
BHUKOHaBIIA (Tpadu 3aMOBHIOIOTHCS MICIIs KOKHOTO MEePEMIllIeHHS
JOKYMEHTA)

3anucu mpo MpoIOBKEHHS
CTPOKY BUKOHAHHSI, IOTIEPEIHIO
BIIIIOBIAB

HOBMI CTPOK BUKOHAHHS, IOCA/1a 1 Pi3BUILIE KePIBHUKA, KU
NpUIHSAB PIlIEHHs Mpo HOro 3MiHy; ajpecar, Aara, IHIeKC,
KOPOTKHH 3MICT MONEPeHbO1 BiINOB1II 400 MUTaHHS

KoHTpopHI BiIMITKH

BiI[MiTKI/I IpoO HaraayBaHHs, CTaH BUKOHAHHA TOIIO



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

IepeBipeno

JaTa MepeBipKy, MPI3BUIIE Ta iHIll1aau 0co0H, IO MPOBOAMIA
HEepeBIpKY, pe3yIbTaTH NEPEBIPKH

Jara, peecTpamiiHuii iHIEKC
AOKYMCHTA PO BUKOHAHHA

narta i peecTpaliiHui iHIEKC JOKYMEHTa, B IKOMY MICTHTbCS
OCTaTOYHE PIICHHS

Kowmy Hanicnano

3a3HAYarOThCA BCI aJIpecaTH, SKMM HATICIIaHO TOKYMEHT 3
OCTAaTOYHHUM DPIlICHHAM

Pesynbrar po3risiny 3BepHEHHS

KOPOTKHH BUKJIA/I MPUAHATHX PIllIEHb 3 YCiX TOPYUICHUX MMUTaHb

Bupimeno

3a3HAYAETHCS XapaKTep BIANOBIAL HAa IPOIO3UILII0, 3asBY, CKapry
- MO3UTHUBHO, BIZIMOBJICHO Y 33/I0BOJICHHI, TIOBEPHYTO
BIJIMOBITHO JI0 3aKOHY, 3aJIUIIIEHO 0€3 pO3IJIsiay, HaICIaHo 3a
HAJIEXKHICTIO

3 KOHTPOJIIO 3HSB

rocaja, Mpi3BUIIE Ta IHIianu KepiBHUKA a00 1HIIOT MOCag0BO1
oco0w, siKa MPUNHSIIA PILLIEHHS PO 3HATTS 3 KOHTPOJIIO
3BEpPHEHHS, Ta MIIMKUC BIAMOBITATBHOTO 3a 3IHCHEHHS
KOHTPOJTIO

Cmpaga..., TOM..., QpKYIIiB...

IH/IEKC CTpaBU 32 HOMEHKJIATYPOIO, HOMEP TOMY
(TTPOCTaBIAIOTHCS TICHS TPUHHATTS PIICHHS PO OCTaTOYHE
BUKOHAHHS 3BEPHCHHS)

Pexomendyemuca 3acmocosysamu kapmku gpopmamom A5 (148 x 210 minimempis).
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1o [acTpyKIii 3 iToBOACTBA
MapTHHIBCHKOTO JIIIEI0
(mynkt 2.11 posniny VII)

Kaacudikarop 3BepHeHb rpoMaisiH
1. Xapaxkmepucmuka 36eprenns
1. 3a popmoro HAAXOHKEHHS
1.1. TTomroro (€1EKTPOHHOIO MOIITOIO)
1.1-1. 3a normomoroxo 3aco0iB TeIeHOHHOTO 3B’ SI3KY
1.2. Ha ocobuctomMy npuiiomi
1.3. Uepes ynmoBHOBaXxeHY 0CO0yY
1.4. Yepe3s opranu Biagu
1.5. Uepes 3acobu macoBoi iHpopmariii
1.6. Bin iHImmx oprasiB, yCTaHOB, OpraHi3ailii
2. 3a 03HAKOIO HAJIXOHKEHHS
2.1. IlepBunne
2.2. IloBTOpHE
2.3. ly6netne
2.4. HeoaHopasoBe
2.5. Macose
3. 3a Bumamu
3.1. IIpono3uiis (3ayBaxkxeHHsI)
3.2. 3asBa (KJIOMOTAHHS)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEPHEHD
4.1. Yonogiua
4.2. Kinoua
5. 3a cy0'ekTom
5.1. InnuBinyanbHe
5.2. KonektuBHe

5.3. AHOHIMHE



6.1.
6.2.
6.3.
6.4.
6.5.

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

6. 3a THIIoM

Tenerpama
Jluct
Ycue
Enexkrponne
ITerniis

7. 3a KaTeropisiMi aBTOPIB 3BEPHEHD
VYyacHUK BIHHH
JlutuHa BiiiHU
Oco0a 3 iHBaNIIHICTIO BHACH1IO0K Jlpyroi cBITOBOi BIiHU
Oco0a 3 IHBaIIHICTIO BHACIIIOK BiliHM
VYyacHuk 00HoBHX Al

Berepan npari

7.6-1. Berepan BiiicbKOBOT CITy:KOM*

7.7.
7.8.
7.9.
7.10

7.11.
7.12.

7.13

7.14.
7.15.
7.16.
7.17.
7.18.
7.19.
7.20.

8.1.

Oco6a 3 iHBamiaHicTIO | Tpynu
Oco6a 3 iHBanianicTio Il rpynu
Oco6a 3 iHBanianictio III rpynu
. luTrHa 3 IHBANIIHICTIO
OnuHOKa MaTu
Maru-repoins
. bararoniraa cim's
Oco0a, o noteprina Bix YopHOOMIBCHKOT KaTacTpohu
VYyacHuk JikBigamii HaciaKiB aBapii Ha YopHoOumbchkin AEC
I'epoii Ykpainu
I'epoii Papsucbkoro Corosy
I'epoit Comianictuunoi [parri
JnTrHa
11 kareropii
8. 3a corlianbHUM CTaHOM aBTOPIB 3BEPHEHB

ITencionep (kpim ocid, BU3Ha4eHuX y mianyHkTi 8.1-1 nporo Knacudikaropa)

8.1-1. [lencionep 3 uncia BiiCHKOBOCTYKOOBIIIB

8.2.

PoOitHuK



8.3. CenstHun
8.4. IlpaniBauk Or0pKeTHOT chepu
8.5. [lepxaBHuii ciy>x00Be1b
8.6. BilicbkoBOCTY:K00BEIIb
8.7. llinmpuemenp
8.8. be3pobiTHuii
8.9. YueHb, CTyIeHT
8.10. City>xutenpb peniriiiHoi opranizartii
8.11. Oco6a, mo no3dasieHa BoJjii; 0coda, BOJIS IKOI oOMeKkeHa
8.11-1. XKypmnauict
8.12. Tnmmi
9. 3a pe3ynprataMu po3risiay
9.1. BupiieHo mo3uTuBHO
9.2. BimMOBII€HO y 3a/10BOJICHHI

9.3. JaHo po3'acHeHHs

9.4. 3BepHEHHS, 110 TOBEPHYTO aBTOPOBI BIIMOBIIHO A0 crateit 5 17 3akony Ykpainu "lIpo

3BepHeHHs rpomMassH" ( 393/96-BP )

9.5. 3BepHEHHS, 110 IEPECHIIAETHCS 32 HAJICIKHICTIO BIAMOBIIHO 70 cTarTi 7 3akoHy Ykpainu "lIpo

3BepHeHHs rpomMassH" ( 393/96-BP )

9.6. 3BepHEHHS, 110 HE MIJIATae po3risay BianoBiaHo 1o crarei 8 1 17 3akony Ykpainu "lIpo

3BEpHEHHS rpoMaisH"



